AIMUHUCTPAIIMA BEPE30OBCKOI'O T'OPOACKOI'O OKPYTA
HNOCTAHOBJJEHHNE

04.06.2019  , 465

r. bepe3zoBckuit

06 ymeepiicOoenuu AOMUHUCIMPAMUBHO20 Pe2IAMEHMA NPEOO0CMABIECHUA
MYHUYURANbHOU ycaiy2u « Bkilouenue mecm pazmeuieHus ApmapoK Ha 3eMebHbIX
yuacmkax, 6 30aAHUAX, CPOCHUAX, COOPYHCEHUAX, HAXOOAUUXCA 6 YACMHOU
cobcmeennocmu, 6 NAH OPZAHU3AUUU U NPOBEOEHUA APMAPOK HA MeEPPUMOPUU
bepe3oeckozo zopoockozo okpyza»

B coorBerctBumM ¢ ®enepanpHeiMu 3akoHamMu oT 06.10.2003 Nel31-@3 «OO6 obmmx
INPUHIMIAX OpraHM3alliM MECTHOro camMmoymnpaBieHuss B Poccuiickoit ®enepanum», OT
27.07.2010 Ne210-®3 «O6 opraHu3auMyd TPENOCTABIEHUS TOCYHAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIIyT», IOCTAHOBJICHUSIMH aJIMUHUCTpaAlui bepe3oBCKOro TOpoJCKOro
okpyra ot 06.03.2012 Nel25 «OG6 ytBepxpaenun Ilopsinka pa3paboTKu M MPOBEIEHUS
OKCIIEPTU3BI MPOEKTOB aJMUHUCTPATUBHBIX PETJIaMEHTOB MPEJOCTABICHUS MYHMIMIIAIBHBIX
yCIIlyr OpraHaMd MECTHOIO CaMOyTpaBlieHus bepe3oBCcKoro TOpoOACKOro OKpyra», OT
10.12.2013 Ne737 «O6 ytBepkneHuu IlepedHss MyHHIMITAIBHBIX YCIYT, TPEIOCTaBISIEMbIX
OpraHaMy MECTHOTIO CaMOYIIPABJICHUS U MYHUIUNAIBHBIMU YUpEXIEHUIMH B bepe3oBckoM
rOpoICKOM  Okpyre», or 25.12.2018 Nell42 «O pa3paboTke U YTBEPXKICHUU
aIMWHUCTPATUBHBIX  PEIVIAMEHTOB  OCYIIECTBIEHHWS  MYHUIUMNAIBHOTO  KOHTPOJIS W

aIMUHHUCTPATUBHBIX PErIaMeHTOB MIPEIOCTABICHHUS MYHULANATBHBIX yCIIyT»,
PYKOBOICTBYSCH Y cTaBOM bepe3oBCcKOro ropoickoro oKpyra,
ITIOCTAHOBJIAET:

1.YTBepauTh AIMUHHCTPAaTHBHBIM perjaMeHT NPEAOCTaBICHUS MYHHUIMITATBHOM
ycInyru «BxirouyeHue MecT pasMelIeHHs SpMapOK Ha 3EMEIbHBIX Yy4YacTKaxX, B 3JIaHUSX,
CTPOEHHAX, COOPYKEHUAX, HAXOSAIMUXCS B YACTHOW COOCTBEHHOCTH, B IUIAH OPraHU3alUU U
TIPOBEJICHNUS IPMAPOK Ha TEPPUTOPUH bepe30oBCKOro ropoACKOro okpyra» (Ipujiaraercs).

2.CunTaTh yTPaTUBIIMM CIUIy MOCTaHOBJICHHUE aaMuHucTpauuud ot 17.10.2018 Ne86
«O0 yTBepKIeHUKM AJIMHUHUCTPATUBHOTO pErjlaMeHTa MPEeIOCTaBICHUsS MYHHUIUIIATIbHON
ycInyru «BxiroueHHe MeCT pa3MeLIeHHs SpMapoK Ha 3€MEJbHBIX yJYacTKaX, B 3/IaHHUAX,
CTPOCHHMSX, COOPYIKEHHAX, HAXOAJAIIMXCA B YACTHOM COOCTBEHHOCTH, B TJIaH OpTaHU3alMH U
NIPOBEACHUS IPMAPOK Ha TEPPUTOPUHU bepe3oBCKOTro ropoCKOro OKpyray.

3.0ny6MKoBaTh HACTOAINEE IOCTaHOBIeHHEe B rasere «bepesoBckuii paboumity,
pasMecTuTh Ha O(UIMAJBHOM caliTe aaMHHUCTpAIlMHd Bepe30BCKOro TOpOACKOr0 OKpyra B
cetu MHTepHET (Oepe3oBCcKuit.pd).

E.P. ITucuos
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YTBepxaeH
IIOCTAaHOBJIEHUEM aJIMUHUCTPALIUH
Bepe30BcKOro ropoAckoro okpyra

ot 04.06.2019 Ned65

AMUHHUCTPaTUBHBIN periaMeHT
IPEJOCTaBIeHNUS MyHHUIUITAIBHON ycIyTH « BKiroueHne Mect
pasMelleHts IpMapoK Ha 3eMeJIbHBIX yUacTKaX, B 3[[aHUSAX, CTPOSHUSIX, COOPYKEHHUSX,
HaXOISIINXCS B YACTHOW COOCTBEHHOCTH, B TUTAH OPTaHU3AIMH U IPOBEAECHHUS IPMaAPOK
Ha TEPPUTOPUU bepe30BcKoro ropoICKoro OKpyray

1.001111e TOTOXKEeHMUSI
1.1.IIpenmeT perynupoBaHus periaMeHTa

1 .Hacrostmuit AIMUHUCTpaTUBHBIN periaMeHT IIPEeIOCTaBICHMUS
MYHHIIMIIAIBHON YCIyrH «BKIIOYeHHe MeCT pa3MelleHHs SpMapoK Ha 3eMeNIbHBIX
y4acTKax, B 3[JaHUIX, CTPOCHUSAX, COOPYXEHHSIX, HaXOAJIIUXCSI B YacTHOU
COOCTBEHHOCTH, B IUIaH OpTaHHM3alld¥l ¥ IIPOBEJCHUS SPMapoOK Ha TEPPUTOPUU
bepesoBckoro ropojckoro oxpyray (maimee — AJIMHHUCTPAaTHUBHBIA peryiaMeHT)
YCTaHABIMBAET IOPANOK M CTaHAApT NPEeAOCTaBICHUS MYHHULMIAIBHOM YCIYyTd IO
BKIIFOUEHHMIO MECT pa3MEILUEHUs SpMapoK Ha 3€MENbHBIX YydYacTKax, B 3IaHUSX,
CTPOEHMSAX, COOPYXKEHMSIX, HaXOMSIIMXCS B YacTHOM COOCTBEHHOCTH, B IUIaH
OpraHM3allM¥ M IIPOBEJIEHHS sSpMapoK Ha TEppUTOPHUH bepe3oBCKOro IOpOJACKOro
OKpyTa.

2. AIMVAHUCTPATUBHBIA peryiaMeHT yCTaHaBIMBAeT CPOKU U ITOCIEIOBATENIbHOCTD
aIMUHUCTPATUBHBIX  IPOLEAYp, OCYIIECTBISIEMBIX B  XOIE€ IIPEeIOCTaBIEHUS
MYHHLMAIIATBHOM YCIyTH, IOPSAOK B3aMMOAEHCTBUSI MEXAY IOJDKHOCTHBIMU JIMLIAMU,
B3aMMOZEHUCTBHUS C 3aBUTEIISIMH.

1.2. Kpyr 3asButeneit

3.MyHununaneHasg yciayra IpeIOCTaBsIeTCs IOPUANYECKHM  JIUIaM |
WHIVBHYalbHBIM  IpPEIIpPUHAMATENSM,  3apETHCTPUPOBAHHBIM B MOPSIKE,
YCTaHOBIIEHHOM  3aKOHOJATENsCTBOM Poccuiickoit @Denmepannu, a TaKkKe HX
YTIOJIHOMOYEHHBIE TIPeICTaBUTENH (Hajiee - 3asIBUTEIIN).

40T wuMeHM 3adBUTENEH 3agBIEHUs O MPEIOCTABICHUM MYHHUIUIIAIBHOMN
YCIYTH BIIpaBe 1O0JaTh UX  IpencTaBUTENH npu IpeIbsIBICHUN
OOKyMEHTa, MOATBEP)KIAIOIIEro IIOJHOMOYMS Ha OCYLISCTBIECHHE HeHCTBUH OT
UMEHM  3agBWTeNnsd  (HOTapUalbHO  yOOCTOBEpEHHAas  JOBEPEHHOCTh WM
NOBEPEHHOCTh, NPHUPaBHEHHAs K HOTAPHAIBHO YIOCTOBEPEHHOH, B COOTBETCTBUHU
co CTaTbSIMHU 185, 185.1 I'paxxnanckoro KOJeKca Poccuiickoit
Ddeneparun).



1.3. UadopmupoBanue o MpeIoCcTaBIeHUH MYHUIIUTIATHFHON yCIIyTH

5.1ndopmupoBanue 3asBUTENEH O MOPAAKE IPEIOCTABICHUS MYHHUIUIATIBHON
YCIIyIM  OCYILECTBISETCS  HEMOCPEACTBEHHO MYHULMIIAJIBHBIMUA  CIYXAIlUMHU
OpraHa, IIpeIOCTaBISIOIIEr0 MYHUIMIAIBHYIO YCIYry, IpPU JIMYHOM IIpHEME U
no TenedoHy, a TakXe uepe3 TOCYAapCTBEHHOe OO/KETHOEe YUYpeKICHUE
Ceepanosckot  obmacté  «MHOTOQYHKIHMOHATBHBIM  LEHTP  IPEOOCTABICHUS
rOCy/IapCTBeHHBIX W MYHULUNANBHEIX — yoryr»  (mamee - M®II) wu  ero
¢bunmuans.

6.Madopmanus o mecte HaxoXkmeHWs, rpadukax (pexume) pabOThI, HOMepax
KOHTAaKTHBIX Tele(OHOB, aapecax OJJIEKTPOHHOU IMOYTHI W O(GHUIIHAIBEHOM CalTe
oprasa, IIPEIOCTAaBIIAIOIETO MYHHULIATIATBHYIO — YCOyry, HWHpOpMamus O
[IOpsANKE  INPENOCTAaBIEHUS  MYHHUIIMIAIBHOW  YCIyTM W YCIyr,  KOTOpEIE
SIBIIIOTCS HEOOXONUMBIMH M 00s3aTeIbHBIMU ISl MIPEIOCTaBICHUS MYHHUIIATATHHON
YCIyTH, pasMellleHa B (enepalbHOM TOCyNapCTBEHHONH HHQOPMAIMOHHON CHCTEMeE
«EnuHBIA mopTan rocyJapCTBEHHBIX W MYHHITUIANBHBIX yciyT (QyHKIui)» (maiee -
Enveeli  mopran) 1o  agpecy:  http:/www.gosuslugi.ru, B  pervoHaipHOM
nHpOpMaIMOHHONW cucteMe «PeecTp rocymapcTBEHHBIX W MYyHHIMIIATBHBIX YCIYT
(pynkumit) CsepmioBcko#t obmacti» (mamee — PervoHanbHBIH peecTp), Ha
odpuIpanbHOM  caliTe  agMHHHCTPaluu  bepe30BCKOr0  TOPOJACKOr0  OKpyra:
Oepe3oBcKUi.pd, HMHOPOPMAIMOHHBIX CTeHIAX, Ha oduuuanisHoM caite MOIL]
(www.mfc66.ru), mnpemocTaBiseTCS HEMOCPEIACTBEHHO CIENMAINCTAMU  OpraHa,
IIPEIOCTABIAIONIEr0 MYHUILUNANBHYIO YCIyTy, NPH JHYHOM IIpHeMe, a Takke II0
Teneony.

7.OCHOBHEIMH TpeOOBaHUSIMM K WH(OOPMHUPOBAHUIO TPAXKIAH O TIOPSIKE
IIPEOCTaBIIEHUS MyHULUIIANBHON YCIIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMH I IPEJOCTABICHUS MYHHUIMIIAIBHOM YCIyTH, SBISIOTCS
JOCTOBEPHOCTH IPEAOCTABIAEMON HH(POPMALINH, YETKOCTh B HU3JI0OXKEHUH WH(GOPMAITHH,
IIOJIHOTa UH(OPMUPOBAHHS.

8.IIpm obmenun c rpaxmgaHamu (o TenedOHY WIH JIUYHO) MYHHIMIATbHBIE
CIIy>Kalll¥e OJDKHBI KOPPEKTHO M BHUMATENIbHO OTHOCUTBHCS K TpaXiaaHaM, He YHWKas
WX YECTH U JOCTOMHCTBA. YCTHOE€ WH(DOPMHUPOBAHHWE O TOPSAKE MPEeIOCTaBICHUS
MYHHULMIATBHON YCIYTd MOJDKHO TPOBOIHWTHCS C HCIIOJIb30BaHWEM OGUIIAATBHO-
JIeJIOBOTO CTHJISI PEYH.

9. MludopmupoBanwe rpaXxxaaH 0  TIOpsAKe IIPEeI0CTaBICHUS
MYHHMIMIIATBHOW YCIYTM MOJXET OCYIIECTBISATHECS C HCIOJb30BaHUEM CPEICTB
aBTOMH()OPMHUPOBAHHUS.

2.CtamapT IpenocTaBlIeHUs] MyHUIIATIATLHOM YCIyT
2.1.HauMeHOBaHMEe MyHHIIUITAIEHOM YCIIYyTH

10.HaumeHOBaHWe MyHHUIUIIANBHON YCIyrd, NPENyCMOTPEHHONM HACTOSIINAM
AJMAHUCTPaTHBHEIM ~ PErNaMeHTOM - «BKioUYeHne MecT pasMelleHHs —SpMapok



Ha 3€eMEJIbHBIX Yy4YaCTKaxX, B 3JaHHAX, CTPOCHUAX COOPYXEHUAX, HaAXOIJAIMIMNXCI B
JacTHOMU CO6CTB€HHOCTI/I, B II/TaH OpraHyU3aluy U IIPOBEACHUA APMapOK Ha TEPPHUTOPHH
Eepe3OBCKOFO ropoacCKoOro oxpyra».

2.2.HamMeHoBaHMe OpraHa, IpeA0CTaBISIOIIEr0 MyHUIUITAIBHYIO YCIIYTy

11.0pranoM MeECTHOTO caMOYIIpaBlieHHs bepe3oBCKOro IOpOJICKOro OKpyra,
YIIOJTHOMOYEHHBIM Ha TPEIOCTaBIIeHHEe MYHHUIUIAIBFHONW YCIYTH, MIpeNyCMOTPEHHOM
HaCTOSIIIMM  AJMHUHUCTPAaTUBHBIM  pEriiaMeHTOM,  SBJISETCS  aJIMHUHHCTPALUs
Bepe3oBckoro ropoackoro Okpyra. MyHHLIHUNAIBHYHO YCIYTy, IIPEeIyCMOTPEHHYIO
HACTOSIIUM AJMUHUCTPATUBHBIM  periaMeHTOM, OT HMEHHM aIMUHMCTpaIuu
Bepe3oBckoro  ropoiackoro  OKpyra —TpeaocTaBiseT  OTHeNI  OKOHOMHKH U
IIPOTHO3UPOBAaHMs  aJIMHUHUCTpaluKd bepe3oBCKOro TOpoOICKOro OKpyra (nanee -
Otnen).

12.VicionHUTENbHBIE OpraHbl TOCYHApCTBEHHOW BJIACTH, YYacTBYIOIIHE B
MpeNOCTaBIeHUN MyHULIMIIAIBHON YCIIYTH:

Ympasnerrne OeneparbHON Ciry)Obl rOCYJapCTBEHHOM PETMCTpallii, KagacTpa u
kaprorpadpuu 1o CsepmioBckoit ob6mactu, ampec: 620062, r.ExarepunOypr,
yin.l'enepanbckas, 6a, enuHbli cropaBounbii Temedon: §-800-100-34-34; ampec
odunmaneHOro caifta B WHGOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH VIHTepHeT:
Wwww.t066.rosreestr.ru;

Mexpaitonnas wuHcrnekus @enepanpHoi HamoroBod ciyx0br Ne24 1o
CeepmimoBcko#t obmactu, amgpec: 620107, r.ExarepunOypr, yn.CrpenodHukos, 41,
tenepon 8(343)379-10-00; ampec odunmanmpHOro caiita B HH(DOPMALHMOHHO-
TEJIeKOMMYHUKAIIMOHHOH ceTr MHTepHeT: www.r66.nalog.ru;

13.B cootBeTcTBUH ¢ TpeboBaHUsIMH IMyHKTa 3 yacTu 1 crateu 7 DenepaabHOro
3akoHa oT 27.07.2010 Ne210-®3 «OO6 opranuzaiuu IpeaoCcTaBIeHUs FOCyJapCTBEHHBIX
YU MYHUIMIAIBHBIX yciayr» OThen, MpemoCTaBISIONMNA MyHUIANIAIBHYIO YCIyry, He
BIIpaBe TpeOOBaTh OT 3asBUTENS IEUCTBHM, B TOM YHCIIE COTJIACOBaHUHN, HEOOXOAMMBIX
IS TIONYyYeHWS MYyHHIWIAIbHOM YCIyI'M U CBSI3aHHBIX C oOOpalleHueM B
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHHS M OpraHu3alyu, 3a
UCKIIIOUEHHUEM  TIOJy4YeHHsS  yCIYT, BKIIIOYEHHBIX B I€pEUYeHb YCIYT, KOTOpBIE
SIBIISIIOTCSL HEOOXOAMMBIMUA U 0053aTeNbHBIMU ISl TPEIOCTaBICHUs MyHULMIIAIBHBIX

YCIIYT.
2.3.0nucanue pe3ynbTaTa IpeIoCTaBIeHUsI MyHULUIAIBHON yCIIyTi

14.Pe3ynpTaToM NOpeNOCTaBICHUS MYHUIIMITAILHON YCIYyTH, MPeXyCMOTPEHHON
HACTOSINUM AIMHHHUCTPATUBHBIM pErJaMEeHTOM, SBJISIETCS OIHO U3 CIEYIOLINX
peLlIeHu:

BKJIIOYEHHE MECT pasMEIleHUs SPMapoK, pACIOJIOKEHHBIX Ha 3eMeNbHBIX
ydJacTKax, B 3IaHHUAX, CTPOCHMSIX, COOPYXKEHMSIX, HaXOISAIIUXCI B YaCTHOU
COOCTBEHHOCTH, B IUIaH OpTaHM3allMd W IPOBEIEHWs SPMapoOK Ha TEPPUTOPHUH
bepe30BCcKOro ropoICKOro OKpyTa;



MOTHBUPOBAHHBIA OTKa3 BO BKIIOYEHWM MECT pa3MEIIEeHUs sSpMapok,
PAacCIIONIOXKEHHBIX Ha 3€MENBHBIX yYacTKax, B 3IaHUSX, CTPOCHUSIX, COOPYKEHUIX,
HaxOIMIIUXCs B YacTHOM COOCTBEHHOCTH, B IUIAH OpraHU3allMM M IPOBENEHHUS
ApMapoK Ha  TEPPUTOPUM  bBepe3oBCKOro  TropojCcKoro OKpyra IpHU HaIUYUH
OCHOBaHMWM,  yKa3aHHbIX B  nyHkre 2.10 Hacrosmero AJIMHUHUCTPATUBHOIO
pernameHTa.

2.4.Cpoxk mpeiocTaBIeHUsT MyHULIUTIATBHON YCITYTH

15.IIpenocTaBinenue MyHHIUIATBHON YCIYyTH oOcyllecTBisseTcss B Tedenue 30
IOHEeW C [aTel perucTpaluu obpamieHus (3ampoca) 3asButens. Ilpu  oOparneHun
3asgBuTes yepe3 M®LI cpok nmpenocTaBleHuss MyHULIUTAIBHOW YCITYTH HCUUCISETCS CO
IHs perucTpanuu 3assienus B Otmere.

2.5.HopmatuBHEIE IpaBOBBIE aKThI, PEryIHUPYIOLINE TIPEI0CTaBICHHE
MYHULUNAIIBHOU YCIyTH

16.IlepeyeHr HOPMATHBHBIX IPABOBEIX aKTOB, PETYIHPYIOIIUX MPEIOCTaBICHUE
MyHUIMIIATBHOM yCIyTM pasMellleH Ha oQuUUUaNIbHOM caiiTe aIMHHHUCTPalUU
bepe3oBckoro ropoackoro okpyra, B cetu MHTepHeT: http://www.6epe3oBcKui.pd., B
PernonanenoM peectpe 1 Ha EnuHoMm mopTtaie. Pasmelenre u akTyald3alyio JaHHOTO
nepedHs obecneunBaer OTen.

2.6.McyepnbIBaronuii IepedeHs JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
3aKOHOIaTeasCcTBOM Poccuiickoil @enepannu U 3aK0HOIATETHECTBOM CBEPIITOBCKOM
o6nacTu ISl IPeAOCTaBICHUS] MYyHHUIUITATLHON YCIYTH U YCIIYT, SIBIISIOIMXCS
HEOOXOIUMBIMU U 0053aTENbHBIMU TS IPEIOCTABICHUS MYHUIUIIATEHOM YCIYTH
IIOJIEXAIIUX IIPEICTABIEHUIO 3asIBUTEIEM

17.AcueprnpiBatomuii mepedeHb MOKYMEHTOB, SBIISIOIMXCS HEOOXOIMMBIMU M
00s3aTeNbHEIMU U IPENOCTABIEHHsS MYHHUIUIAILHON YCIyTH M IOJUIEXKAIINX
IIPEJICTABIIEHUIO 3asIBUTENIEM:

Kareropus u (unun)
HauMEHOBaHUE ®opmMa npencTaBICHIS
[Ipumeyanue
IIPEICTaBISIEMOTO JIOKyMEHTa
JIOKyMEHTa
3asiBIIEHHUE O IomnmuaHMK ®opmMa 3asBII€HUS IPUBEICHA B
IIPEIOCTABICHUH YCIIYTH IIPHIIOXKEHUH 1.
3asBlIeHHE IOANMCHIBACTCS 3asSBUTEIIEM
JMYHO JTH60 €ro yImoIHOMOYEHHBIM
MIPEICTAaBUTENIEM IIPH ITOJAaYe 3asBICHUS.
JokyMeHT, Komus ¢ -
yIOCTOBEPSIOLINI IIPEbSABICHUEM




JIMYHOCTD 3asABHUTEIIA <*>, IIOAJIMHHUKA HUJIN
U3 gucia CICOYIoIUX: HOTapuajlbHO
3aBCPCHHAas KOIIHA

ITactiopT rpaxpanuHa Komms ¢ -
Poccuiickoii @eneparuu IIpENBSBICHUEM
TIOJUTMHHUKA UITH
HOTapHaIbHO

3aBCpEHHAs KOIIHUA

[Tacriopt rpaxxnanuHa To xe JIOKyMEHTBI, COCTaBIEHHBIE HA HHOCTPAHHOM
HHOCTPaHHOIO A3BIKE, OMIIEXKAT IEPEBOAY Ha PYCCKUMN SA3BIK.
rocyzapcTaa BeprocTh nepeBona 1u00 MOAIHHHOCTE

IIOANIUCH IIEPEBOAYNKA NOJDKHA OBITH
YOOCTOBEPEHA HOTApHUAJIIBbHO

YupenutensHbIE -
JOKYMEHTHI <*>, U3 ynclia
CIIETYTOIIHX :
Ycras Komust ¢ -
MIpEAbSIBIICHHEM
MOAJTMHHUKA FITH
HOTapUaIBEHO
3aBEpEeHHAsI KOTTHS
VY4peautenbHbINA JOTOBOP Komus ¢ YypeauTensHbIA JOTOBOP MPEACTABIISIETCS B
IIpEABSIBICHUEM Cllydae, €CJIA OH SIBJISIETCS YUPEAUTENbHBIM
OAJTMHHUKA WA JOKYMEHTOM IOpHUAMYECKOTO JIULA
HOTapUAIBHO
3aBEpEeHHAs KOIHS
JloxymeHT, [TopnmuHHKUK wITH
ITOATBEPK A0 HOTapHAJILHO
TIOJTHOMOYHS 3aBepeHHas KOMHUs
MIPEACTaBUTEIIS

<*> JloKyMeHT BKJIFOYEH B [IEPEUEHB IOKYMEHTOB, IIPEICTABIISEMBIX 3aBUTEIIEM, YTBEPKICHHBIH
yHKTOM 6 cTathu 7 PenepanpHoro 3akona ot 27.07.2010 Ne210-®3 «O6 opranuzanuu
TIPEIOCTABIIEHHS FOCY JaAPCTBEHHBIX ¥ MYHHUIIHIATBHBIX YCITYTY

B 3asIBIICHUH yKa3bIBaeTCs nepevyeHb BCEX MIPeOCTaBIISIEMBIX
TOKYMEHTOB.

18.B cmywae, ecnu 3asBieHHE O MPENOCTABIEHUH  MYHUIUIIAIBHOMN
YCIyTH,  TPeAyCMOTPEHHOM  HACTOSIIMM  AJIMHHHUCTPATHBHBIM DPErIaAMEHTOM,
noxaercsi B (GopMe  BNIEKTPOHHOTO JOKYMEHTa, IpHiIaraeMele K 3asBICHHIO
TOKYMEHTBI MOTYT OBITH Takke  IOJAaHBI B (OpPMe JIIEKTPOHHBIX
JNOKyMEHTOB. 3asBIIeHHE, II0faBaeMoe B (OpMe DIEKTPOHHOIO  JOKYMEHTa, |
IpularaeéMele K  HeMy  JOKyMEHTBI, IIOoJaBaeMble B (OpME 3JIEKTPOHHBIX
AOKYMEHTOB, TIOANMCEIBAIOTCS JJIEKTPOHHOHM IMMOAIMHCBI0 B  COOTBETCTBUH C
TpeboBanusamu PenepansHoro 3akoHa ot 06.04.2011 Ne63-®3 «O6 3meKTpOHHON



nognuckw» U TpeboBaHusmMu DemepampHoro 3akoHa ot 27.07.2010 Ne210-03
«O6  opraHuzanMM  [PEeNOCTaBICHUS  TOCYJAPCTBEHHBIX ¥ MYHUIUIANBHBIX
YCITyT.

2.7.HepequL JOKYMEHTOB, HGO6XOI[I/IMBIX B COOTBETCTBHH C HOPMAaTUBHBIMU
ITPaBOBBIMH aKTaMU JIA IIPEOOCTaBICHUA MyHHL[I/IHaHBHOﬁ YCIIYyTH, KOTOPhIE
HaxXOIsiATCA B paCOPsHKEHUHN I'OCYJapCTBEHHEBIX OPraHOB, OpraHOB MECTHOT'O
CaMOYTIPaBJICHNS U UHBIX OPraHOB, YYaCTBYIOIIIUX B IIPEIOCTABICHUN MYHHHHHaHBHOﬁ
YCJIYTH 1 KOTOPBIE 3a4BUTENIb BIIPABE IIPEAOCTABUTh, 4 TAKXE CITOCOOBI MMOJIyU€HHUA UX
3asBUTECIIEM, B TOM YHUCJIE B BHGKTpOHHOﬁ cbopMe, IMOPSAA0K UX IIPEAOCTABICHNUA

19.lokymeHTaMH1, HEOOXOOAUMBIMH B COOTBETCTBUM C HOPMAaTHBHBIMHU
[IPaBOBBIMM aKTaMU I TPENOCTaBICHWS MYHUIMIAIBRHONH YCIyTH, KOTOpEIE
HaxoNATCS B PACIOPSDKEHWH TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPaBJIEHUS U MHBIX OPraHOB, YYACTBYIOIIUX B IMPEIOCTABICHUN MYHUIUIATBHBIX
YCIIYT, SIBJISIOTCS:

BBIIMCKA W3  EOWHOrO  rocymapCcTBEHHOTO peecTpa OPUAMUYECKUX JIHI]
(ETPIOJD);

BBITTHCKA u3  EnuHOro rocynapcTBEHHOTO — peecTpa  HEIBH)KMMOCTH
(EI'PH).

3asBUTENb BIpaBe IMPEIOCTaBUTh yKa3aHHBIE IOKYMEHTBI IO COOCTBEHHOM
UHUIIMATHBE.

Hemnpezncrasnenue 3asBuTeneM JOKYMEHTOB, KOTOPEIE OH BIIPaBe MPEICTABUTH IO
COOCTBEHHOW WHUIMATHBE, HE SBJSIETCS OCHOBAHMEM IS OTKa3a B IIPEIOCTABIEHUU
YCIyTH.

2.8.Yka3zaHue Ha 3a1peT TpeOoBaTh OT 3asBUTEINS MIPEIOCTABICHUS
IOKyMEHTOB, HH(GOPMAIIUU WU OCYIIIECTBICHUS IeHCTBUM

20.JIpu mpenocTaBIeHWH MYHHUIMIIANBHON YCIyTH 3ampeniaercsi TpeOoBaTh OT
3asIBUTEIS:

IpPEJCTaBIeHMsl JOKYMEHTOB U WMH(OpMAaIlM WA OCYIIECTBICHHS JCWCTBUH,
MPEICTaBIEHHEe HIIM OCYIIECTBICHHE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM  aKTaM{, MYyHULUNAIBHBIMA HOPMAaTUBHBIMU IPAaBOBBIMH  aKTaMH,
PEeTYJIUPYIONIMMH ~ OTHOLUEHHWS, BO3HHMKAIOIIKE B CBS3M C IPeJOCTaBICHHUEM
MyHHUIUIATbHON YyCIyTd, B TOM 4YHCIE HACTOSIMM AJIMHUHHCTPATHBHBEIM
periaMeHToM;

NpeNCTaBJIeHns] JOKYMEHTOB M HH(pOpMaIMy, KOTOpPBIE B COOTBETCTBHH C
HOpMAaTUBHBIMU ITPaBOBBIMM aKkTaMu Poccutickoii denepaiivu, HOpMaTUBHBIMUA aKTaMH
CBepaoBckol 00JACTH YW MYyHHIMIATGHBIMA [PABOBLIMH aKTaMH bepe3soBCKOro
TFOPOJICKOTO0 OKpyra HaxoOATCS B PACHOPSDKEHUM OpraHoB, IIPEIOCTaBIISIOIITUX
MYHULUNANBHYIO  YCIOyry,  MHBIX  OpPraHOB  MECTHOIO  CaMOYIpPaBJleHWMs,
rOCYHapCTBEHHBIX OpPraHoB X (MJIM) ITOJBEIOMCTBEHHBIX OpPraHOB MECTHOI'O
CaMOYIIPaBJIEHUS M TOCYJapCTBEHHBIX OpraHax, OpraHW3alMsIX, Y4YacTBYIOIIMX B



IIPEIOCTaBIEHUN TOCYNApPCTBEHHBIX HIIM MYHUIMIAIBHBIX YCIyr, 3a HCKIIOYEHHEM
IOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 ®DenepansHoro 3akoHa ot 27.07.2010
Ne210-@3 «O6 opranmzanuy MpeAOCTaBICHUS TOCYIApCTBEHHBIX U MYHHIMIIAIBHBIX
YCIIyT»;

IPeNOCTaBIeHNs JOKYMEHTOB, MOATBEPKIAIONINX BHECEHHE 3asBUTENIEM IIaThI
3a MpeloCTaB/IeHNe MyHUITUNIAIBHON yCITyTH;

IIPEICTaBI€HNs JOKYMEHTOB W  HWHPOpManuu, OTCYTCTBHE U  (WIH)
HEOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCH MpPH IEPBOHAYAIHHOM OTKa3e B NpHEMeE
IOKYMEHTOB, HEOOXOMWUMBIX [IJIs TIPEAOCTABICHHUS MYHHUIUIIAIBHON YCIyrH, 3a
UCKIIIOUYEHUEM CIIEAYIOIINX CIIydaeB:

1)usmeHeHne TpeOOBaHMM HOPMATHBHBEIX IPABOBBIX AKTOB, KAacalOLIUXCS
IIPEIOCTABIEHUS] MyHHUIIUIIANBHOM YCIyTH, ITOCNe NepBOHAYAIBHON IIONa4Yy 3asBIECHUSL
O IIPEeIOCTaBICHNH MyHUITUIIAIEHON yCIyTH;

2)Hanp4Ke OINMOOK B 3asBJICHUU O MPENOCTABICHUH MYHHUIIUIIAIBHOHM yCIyrH
U JOKyMEHTaX, IOJaHHBIX 3asBHUTENIEM IIOClie IEepBOHAYAIBHOIO OTKa3za B IIpUEME
JIOKYMEHTOB, HEOOXOAWMBIX JUIS MPEJOCTAaBIEHUS MYHHIMIIANBHOM ycilyru, Iubo B
IIPeNOCTaBICHIN MyHUIUIIAIEHON YCIIYTH U HE BKIIFOUEHHBIX B IIPEACTaBIEHHBIN paHee
KOMILIEKT JOKYMEHTOB;

3)uctedueHre Cpoka [OEHCTBUS JOKYMEHTOB WJIM H3MEHeHue HH(popMaluu
Iocjle I[IepBOHAYAJIbHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOOUMBIX I
IIPEeIOCTaBICHUS] MYHHUIMIIAIIBHON YCIyrd, JUOO B MPEeNOCTaBI€HUH MyHULUIIAIBHON
YCIIyTH;

4)BBIABIICHHE  MOKYMEHTAJIBHO  IOATBEpXKAEHHOro  ¢akra  (MPU3HAKOB)
OUIMOOYHOTO WM  TPOTHBOIPABHOTO  JeHcTBUSA (0e3melCTBUS) TOJKHOCTHOTO
JHUlla OpraHa, IPEeAOoCTaBISIOMIEr0 MYHHUIMIAIBHYIO YCIYry, MYyHHUIUIIAIBHOIO
CIIy’>Kalllero OpraHa, IPefOoCTaBILIIONIEr0 MYyHHUIMIIATBHYI0 YyCIyry, padoTHuka MOI]
IpY IEPBOHAYaJlbHOM OTKa3e B IIpUeMe JOKyMEHTOB, HEOOXOOUMBIX I

IIPEeIOCTaBICHUS MYyHUIIUTIATBHON YCIIyTH, 160 B IIpeI0CTaBICHUN
MYHULIUIAIBHONW YCIyrd. B maHHOM ciiydae B THCBMEHHOM BHJIE 3@ MOAINKCHIO
PYKOBOZIUTENS oprasa, IPEIOCTABIISIFOIIETO MYHHITUTIATHHYTO yCIIyTY,

pyxoBozutenss MOPIl npu mnepBoHaYalbHOM OTKase B MpUEMe JOKYMEHTOB,
HEOOXOIUMBIX IS IPEIOCTABICHHS MYHUIUIIAIBHON YCIIYTH, 3aSBUTEND YBEIOMIIAETCS
o0 ykazaHHOM ¢akTe, a TaKXe IPUHOCATCS W3BUHEHHUS 3a JOCTABICHHBIE
HeynoOCTBa.

21.3anpenraeTcsi OTKa3bIBATh 3aBUTENIO B MIPUEMeE 3aIipoca W WHBIX JOKYMEHTOB,
HEOOXONUMBIX Ui TIPENOCTaBICHHS MYHMIMIIAIBHOW YCIYrd, B CilIydae, eciid
3aIpoc U NOKYMEHTHI, HEOOXOAUMEBIE ISl MPEeNOCTaBICHUS MYHHUITUIIATHLHON yCIyTH,
IIOJaHbl B COOTBETCTBHM C HH(pOpMamueil o cpokax M TOPSOKE IIPeIOCTaBIEHUS
MYHHUIUIIAIBHON YCIIyTH, OIlyOnrWKoBaHHOM Ha EnuHOM mopTaie ¥ OGUIIHATBHBIX
CaWTax OpraHoOB, IIPENOCTaBIIONIMX MYHHIUIIATbHBIE VCIYTH, 4 TakkKe Ha
OpMIMaNbHBIX CcaliTaX OpPraHOB MECTHOTO CAMOYIPABIEHMS MYHHIMIATBHBIX
00pa3oBaHui, pACIOJOXKEHHBIX Ha TeppuTopun CBEepAIOBCKOM 067acTH, B CETH
WNHTepHeT.



22 3ampertaercss OTKa3bIBaTh 3asSBUTENIO B IMPEIOCTABICHUH MYHMIIMIIAIBHOH
YCIyTH B ClIy4ae, €ClIM 3alpoCc U IOKYMEHTHl, HEOOXOOMMBIE I IIpeNOCTaBICHUS
MYHHULMIIATBHON YCIyTH, IOAAHEI B COOTBETCTBUHM ¢ MH(pOpMaIuel 0 cpokax U MOpsIKe
NPENOCTaBIIEHUs MYHUIUNAIBHON yCIyrH, omyOnukoBaHHOW Ha EnuHOM mopTtane u
obHLMATBHBIX CaliTaX OPraHoB, MPEIOCTABIISIONINX MYHHUIIUIIATBHBIE YCITYyTH, TAKKE Ha
obuIMaNBHEIX cafiTaXx OpPraHOB MECTHOTO CaMOYIIPaBIE€HHUs MYyHUIMIIAIBHBIX
oOpa3oBaHuil, PacIONOXKEHHBIX Ha TeppuTopud CBEPMIOBCKOM 067acTH, B CETH
HHTepHeT.

2.9.McuepnpIBaroluii mepedyeHs OCHOBAHUH ISt 0TKa3a B IPHEME TOKYMEHTOB,
HEOOXOAUMBIX UL IIPEIOCTABIEHNS MYHHUIIUIAIBEHON YCIIyTH

23.0OcHOBaHMS [UIsI OTKa3a B TIpHeMe JOKYMEHTOB, HEOOXOIMWMEBIX IS
[IPENOCTABIEHUS MYHUIUIIAIBHON YCIYTH:

IIPEIOCTABIIEHNE 3asBIICHUS JIMLIOM, HE YIIOJHOMOYEHHBIM B YCTaHOBIIEHHOM
MOPSIAKE Ha Iofavy JOKYMEHTOB;

IIPEACTaBIEHUE JIOKYMEHTOB, TEKCT KOTOPBIX HE IOJIEKUT IPOYTEHHUIO,
JOKYMEHTOB C IIPUIIUCKAMH, TOTYUCTKAMH, TTOMapKaMHU.

2.10.McueprpiBaronyii nepedeHb OCHOBAHUHN JJIsl IPUOCTAHOBJICHUS UIIA OTKa3a B
IPEI0CTaBICHNH MyHHUIUIIAIBHON YCIYTH, IPEAYCMOTPEHHON HACTOSIIUM
AMUHHCTPATUBHBIM PErIaMeHTOM

24 IlprocTaHOBIEHNE MPENOCTABIEHUS HJIM OTKa3 B  IIPENOCTaBIEHHH
MYHHIMIIATHHON YCIYTH OCYIIECTBISIETCS B CIEAYIONINX CIydasax:

B 3ajgBJIEHMM HE YyKas3aHbl CBEIEHHUS, HEOOXOIWMBIe [JIsf ITOJyYeHHS
MYHUIUIAIBHON YCITyTH;

IIpEACTaBICHAE HEIOJNHOI0 IIaKeTa TOKYMEHTOB, yKa3aHHBIX B ITyHKTe 17.
AIMUHUCTPATHBHOIO PETIAMEHTA,;

BBISIBJIEHHE HENOCTOBEPHOM MH(OpMAaLMU B MPEICTaBICHHBIX JOKYMEHTaX JTHOO
HUCTEYEHNE CPOKA UX NEUCTBUS,

IIOJTHOMOYHMS IPEACTABUTENSI IO TMOJNUCAHUI0O W II0Jade 3asBIICHUS He
MIOATBEPKIEHBI JOBEPEHHOCTHIO;

3aSBUTENIb HE SBIAETCS OPUAMYECKHM JIMIOM MM  WHAWBUIYATbHBIM
IpeApUHUMATETIEM;

OTCYTCTBHE IIpaBa 3asBUTEIS HA HEIBIKAMOE HMYIIECTBO M (MJIH) 3eMEJIbHBIHI
y4acTOK.

25.YBenomienne o0 OTKase B TPENOCTABICHUHM MYHHULMUIAILHON YCIyTH
(0 NPHOCTaHOBIEHMM IIPENOCTABIEHUs MYHULMIANBHOM yciyrd) odopMisercs B
IUCBMEHHOM (opMe ¢ yKa3aHHWEeM MPUYUH, MOCIYXMBIIMX OCHOBaHMEM AJIS OTKa3a
B IPENOCTaBIeHUWH  (IPUOCTAHOBIEHMS  MPEINOCTABIEHMS)  MYHULIMIAIBHOM
YCIIYTH.



2.11.I1epeyens ycayr, KOTOPBIE SBISIFOTCS HEOOXOAUMBIMH U
00s13aTeTFHBIMU JJTS TIPENOCTaBIeHISI MyHHUITUIIAIEHOMN yCIIyTH, B TOM UHCJIE
CBEJIEHUS O IOKyMEHTaX, BEIIaBaeMbIX OpraHU3alMsIMK, YIaCTBYIOLIUMH B
IIPeIOCTaBICHIUN MYHULIUITAIEHON YCITyTH

26.Yciayru, KOTOpBIE SIBISIIOTCS HEOOXOOUMBIMH UM O0s3aTeNbHBIMM IS
[IPEIOCTaBICHUSI MYHMIMIIAIBHON YCIYTHM, B COOTBETCTBUM C pelleHHeM JlyMsl
bepesosckoro ropoackoro okpyra ot 22.12.2016 Ne30, He mpeyCMOTPEHBHL.

2.12.Ilopsanok, pazMep U OCHOBaHWE B3UMaHUs TOCYIapCTBEHHON MOIITINHBI
WM MHOM IIIaThl, B3UMaeMoH 3a IIpeocTaBIeHHe MyHUIIUIIAIBHON YCIyTH

27 MyHununaibHas yciayra MpeaocTaBisercss 0e3 B3UMaHHUs IOCyJapCTBEHHOMN
NOIJIMHEI UJIA UHOM TIJIATHL

2.13.MakcuManbpHBIN CPOK OKHUIIaHUS B OUEpEeU MPHU MToJave 3armpoca o
[IPEIOCTaBIIEHUN MYHULUIIAIBHOMN yCIIYTH, YCIYyTH, IPEAOCTABISIEMON OpraHu3aluen,
YYacTBYIOIIEH B IIPEOCTABICHUN MYHUIUIIAIIBHOM YCIIYTH, U [P IIOJIy4YEHUN
pe3yipTara NpeoCTaBIeHUs TaKUX YCIIyT

28.MakcuMalbHBIM CPOK OXHJAHHUS B OuYepend INpH Iofade 3asBICHHUS O
[IPENOCTABICHUM  MYHHUIMIATBHOW YCIyrH M TpU I[OIYYEHHHM pe3ysbTaTa
MyHULIANTABHOU yciyru B OtTlene He JOJDKEH MPeBBIaTh 15 MUHYT.

IIpu obpamenun 3assurens B M®IL] cpox oxumaHus B Ouepenu IIpU Tojade
3asBJIEHUs O NPENOCTABICHUY MYHHIIMIAIBHON YCIyTH TakkKe He JOJDKEH IIPEBEIIIaTh
15 MmunyT.

Cpok oxxuaHus B oUepenu IpH Iojjade 3arpoca B OpraHu3aliio, YIacTBYIOIIYIO
B IIPENOCTABICHHUH MYHULUNAIBHOM YCIyrH, W TIpU I[OJIYyYEHUU pe3ylbTaTa
IIPEIOCTaBIEHUS TAKOM YCIYTd HE JIOJDKEH MPEBBIMATh 15 MUHYT.

2.14.Cpok u NOPSIIOK PEerruCTPAIHH 3apoca 3asiBUTENIS O MPEAOCTABICHIH
MYHULIAIIAIBHON YCIYTH, B TOM YHUCJIE B JIEKTPOHHOM hopme

29.Peructpanyst 3asBIEHUS W HMHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
NPEIOCTaBICHNS MYyHULMIIAIBHON YCIIYyTH, OCYILIECTBISETCS B IEHb UX MOCTYIUICHUS B
Otnen npu obpatieHuw TUYHO Wik yepe3 ML,

30.B ciydae ecnm 3asBIeHHE W UWHBIE JOKYMEHTBHI, HEOOXOIHUMBIE IS
IIPEIOCTaBICHU MYyHUIIUIIAIBHON YCIyTH, MOJAHBl B 3JIeKTpoHHOU (hopme, Otmen He
Io3aHee pabodero MAHSA, CIEOYIOMIero 3a IHEM IIOfa4yd 3asBIIECHHs, HAIPABIISIET
3asIBUTEIIIO JJIEKTPOHHOE COOOIICHNEe O IPUHATHH 3asIBICHH.

PerucTpanuss 3asBICHHS W  HHBIX JOKYMEHTOB, HEOOXOIMMBIX  UIS
IIPEIOCTABIICHUS MYHMILMIIAIbHON YCIyTH, HaAIpaBIE€HHBIX B (opMe 3SJIEKTPOHHBIX
JOKYMEHTOB, OCYIIECTBIISETCS HE IT031HEee paboydero AHs, CIeAYIOIIEro 3a JHEM MMOIa4qu
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3asBJICHUs U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTABICHUS MyHULIUIAIEHOU
YCIIYTH.

2.15. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISIETCS MyHHUIUITATIEHAS
ycCiIyra, K 3ajly OKHIaHUs, MeCTaM JIJIsl 3aTlI0JTHEHHS 3asIBJIEHUSI O MPEIOCTABICHUU
MYHHULMNIAIBHON YCIYTH, HH(GOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iaMu WX 3arOJHEHUS |
IEpPEeYHEM JOKYMEHTOB, HEOOXOMMMBIX JJIS TIPEIOCTABICHUS KaXKI0W MYHHUIIUITATBHON
YCIIyTH, PasMEILEHUIO 1 0O(OPMIICHHIIO BU3yaJIbHOM, TEKCTOBOM U MYJIbTUMETUHHOM
MH(OPMALIUH O MOPSAKE MPEIOCTABIEHHUs TAKOU YCIyTH, B TOM YHUCIIE K 00€CIIeUueH IO
JOCTYIIHOCTH ISl UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C
3aK0HOJaTeNbCTBOM Pocculickoit @enepaliui 0 CONMATBLHOM 3aIUTe HHBATHUIOB

31.B nomemeHusAX, B KOTOPBLIX IPENOCTABISIETCS MYyHHIIMIIATbHAS YCIIyTa,
obecrnieunBaeTcs:

1)cooTBeTCTBHE CaHUTAPHO-IIHUIEMUOIOIMYECKUM [IPaBUIaM W HOPMATHBaM,
IIpaBUJIaM IIPOTUBOIIOXKAPHOU 6€30acHOCTH;

2)co3laHMe HHBaIMIAM CJENYIOIIUX YCIOBHM JOCTYITHOCTH OOBEKTOB B
COOTBETCTBMM C TpeOOBAaHUSIMH, YCTaHOBIEHHBIMH 3aKOHOIATETBHBIMH W HHBIMH
HOpPMaTUBHBIMU IIPaBOBLIMH aKTAMHU:

BO3MOXXHOCTB OECIIPENITCTBEHHOT'O BX0/1a B 00BEKTHI U BBIXO/[A U3 HUX;

BO3MOJKHOCTh CaMOCTOSITEIBHOTO MEPEIBMKEHHS 110 TEPPUTOPUM OOBEKTa B
HeNIIX JOCTylna K MEeCTy IIPeIOCTaBIIEHUS MYHHUIIUIIAIBHON YCIyTH, B TOM YHCIE C
IIOMOIBIO PaOOTHUKOB OOBEKTa, MPEIOCTABSIONIMX MYHHUIIUIIAIBHEIE —YCIIYTH,
ACCUCTHUBHBIX U BCIIOMOI'aTEIBHBIX TEXHOIOIHH, a Taloke CMEHHOTO Kpeciia-KOJISICKH;

3)moMeneHus JOIDKHBI UMETh MECTa ISl OXKUAAHUsA, WHHOPMUPOBAHHS, TIpHeEMa
3assBUTEIICH.

Mecra oxumaHus OOECHEYUBAIOTCS CTYJIBSIMU, KpPECEIBHBIMHU  CEKIHSIMH,
CKaMbsIMU (OaHKEeTKaMH );

4)oMeIneHns NOMKHBI HMETh TYaleT CO CBOOOIHBIM JOCTYIIOM K HEMY B
pabouee Bpems;

5)mecta MHQOPMHUPOBAHMUS, MpeIHA3HAYEHHBIE Ul O3HAKOMIIEHMS IPAXKIAH C
MH(OPMAIMOHHBIMH MaTepHaaMy, 000y IyFOTCS:

WH(QOPMAllMOHHBIMUA ~ CTEHIaMH WM WHGOPMAIMOHHLEIMA  SJIEKTPOHHBIMH
TEpMHUHATAMH;

crojiamu (CTOMKaMM) ¢ KaHILESIPCKUMHU TPUHAIEXHOCTAMA IS 0(QOpMIIEHHS
IOKYMEHTOB, CTYJIbSIMH.

Ha mndopManyoHHEIX CTeHIax B MOMENIEHUSX, IpeJHa3sHaYeHHbIX [ IpHueMa
IpaXKiaH, pasMelrnaercs WH(OpMaIsd, yKa3aHHas B IYHKTE 5. AIMHHHUCTPATHBHOIO
periameHrTa.

Odopmienne BuU3yaTbHOW, TEKCTOBOW ¥ MyIbTHMEIUHHON MHGDOPMAIUH O
NOPSAAKE TPENOCTaBIEHUA MYHUILUNANGHON YCIyrd HOKHO COOTBETCTBOBATH
ONTUMAbHOMY 3DHUTEIIBHOMY M CIIyXOBOMY BOCIPHUATHIO 3TOH HHGbOpMAIyn
3agBUTENAMH, B TOM YHCIIE 3asIBUTEISIMUA C OTPAaHUYEHHBIME BO3MOKHOCTSMH.
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2.16.IlokazaTenu JOCTYITHOCTH U KauyeCcTBa MyHUITUITAJIBHON yCIyTH,

B TOM YHCJIE KOJIMYECTBO B3AUMOJEHCTBUM 3asIBUTENS C JODKHOCTHBIMU JIULIAMU [IPU
IIPEIOCTaBICHUN MYHULATIAIEHON YCIIYTH M UX MPOIOJKUTEIBEHOCTE, BO3MOXHOCTD
TIOJIyYeHUs] MyHUIIMIIAIBHOMN yCITyTW B MHOTO(QYHKIIMOHATBHOM LIEHTPE
NPENOCTaBIEHHs] TOCY IaPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT, BOZMOXHOCTD JTHO0
HEBO3MOXXHOCTH ITOTy4eHHSI MyHUIIMITAIBHON YCIYTH B JTFOOOM TepPUTOPUATIBEHOM
Iopa3/ieJIeHUH OpraHa, IIPeIOoCTaBISIONIEr0 MyHUITUIATBHYIO YCIYTy IO BEIOODY
3asBUTENS (AKCTEPPUTOPHATBHBIN IPHHIIAIT), BO3MOXHOCTD TTOTyUeHHsI HHPOPMALIHH O
XO/le IIPEIOCTaBICHHS] MyHULUITAIBHON YCIYTH, B TOM YHCJIE C UCTIOIB30BaHUEM
UH(GOPMAIIMOHHO-KOMMYHHUKAITAOHHBIX TEXHOIOTHI

32.]loka3aTessiMU JOCTYIIHOCTH U KadecTBa MyHHITUITAIEHON YCIIYTH SBIISIOTCS:

1)BO3MOXHOCTG ~ MONTydeHHs]  HWHGQOpMAIiKi O  XOAe  IPEIOCTABICHUS
MYHHUIUIIAIBHOW  YCIYyTH, JIAYHO WM C HCIOJNBb30BaHWEM HH()OPMaLMOHHO-
KOMMYHUKaIIMOHHBIX TEXHOJIOTHH;

2)BO3MOXXHOCTE OOpaIlleHus 3a IPeI0CTaBICHUEM MYHHUIIUIIATFHON YCIIYTH Yepe3
MOII u B anmekTpoHHOU Popme;

3)BO3MOXHOCTH (HEBO3MOXHOCTb) MOJNYUYSHHsI MYHHUIMITATHHON YCIYyTH B TFOO0M
TEPPUTOPHAIEHOM IOJApa3feieHu: OpraHa, INPEIOCTaBISAIONIEr0 MYyHUIUIAIBHYIO
YCIIyTY IO BBIOOPY 3asiBUTEIIS,

4)cozmaHue  MHBAIMIAM  BCEX  HEOOXOMMUMBIX  YCIOBHH  TOCTYITHOCTH
MYHHMIMIIAIBHBIX YCIYI B COOTBETCTBHUH C TpeOOBaHUSMH, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMUA ¥ UHBIMH HOPMATHUBHBIMH ITPaBOBEIMU aKTaMH;

5)KOMGOPTHOCTE OXXUAAHUS U TIONyYSHUST MYyHUITUIIATBHOMN yCIyTH (TeXHIdecKast
OCHAIIIEHHOCTh, CAHUTAPHO-TUTHEHUYECKHE YCIOBHUS ITOMEIIeHUs (OCBEIIeHHOCTD,
IIPOCTOPHOCTH, OTOILUIEHHKE)), cTeTHIecKoe odhopMieHHe, KOMGbOPTHOCTh OpraHU3aIluN
npolecca (OTHOILEHNE CIEeUAINCTOB K 3aBUTEIIO: BEXKIIUBOCTD, TAKTHYHOCTB );

6)6ecInaTHOCTE IMOTyYeHUs] MyHUITHITATBHON YCIIYTH;

7)TpaHCIIOpTHAS U TeIIeX0AHAs TOCTYITHOCTE;

8)pexxum paboter Otrena;

9)BO3MOXHOCTE ~ OOXayioBaHus  neiicTBuil  (Ge3melCTBUSI) W peleHHH,
OCYLIECTBIIIEMBIX U IIPUHATBIX B XOZE MPEIOCTABICHHS MYHHIIUIAIBHOW YCIYrd B
N0Cy1e0HOM U B CyZeOHOM IOPSIIKE;

10)orepaTHBHOCTD TPEAOCTABIEHUsST MYHHIUNAILHON yCIyrd (COOTBETCTBUE
CTaHIapTy BpPEMEHHM, 3aTPAYeHHOIO0 Ha TIIOJATOTOBKY HEOOXOJHUMBIX TOKYMEHTOB,
OXXUJ@aHUE IPENOCTaBIECHUs MYyHULWNAIFHON yCIyTH, HEMOCPEICTBEHHOE ITOIydYEHUE
MYHHUIUNATLHOU YCITYTH);

11)TounocTE 06pabOTKM TAHHEIX, TIPABUIBHOCTE OQOPMIIEHHS JOKYMEHTOB;

12)KOMIIETEHTHOCTS ~ CIICIMANMCTOB,  OCYIIECTBIAIOIIAX  IIPENOCTABJIEHHE
MYHHUIUIATIBHOR yCIIyTH (IpodeccuoHabHas TPaMOTHOCTb);

13)xonmuuecTBO 060CHOBaHHBIX KAII00.

33.11pu mpemoCTaBIeHUN MyHHULMIIATLHON YCIYTH B3aUMOJEHCTBYE 3asBUTEINS C
AOJKHOCTHBIMU JiviiaMu OTziena ocylecTBiseTcs: He Goee 2 pas.
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B kaxgoMm ciydae BpeMms, 3aTpaue€HHOE 3asBUTENIEM IIPU B3aHMMOIEHCTBHUAX C
JOJDKHOCTHBIMHU JIMIIAMU IIPY NPENOCTAaBICHUM MYHULIMNAIBHOM YCIYI'd, HE IOJDKHO
IIpEeBBIIIATE 15 MUHYT.

2.17.MlHble TpeOOBaHUs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOEHHOCTH
IIPeIOCTaBIEHN MyHULIMIIAIIBHOM YCIYTH B 2JIEKTPOHHOK (hopMme U B
MHOTO(QYHKIIMOHAIHHOM I[EHTpPE MPeIOCTaBICHIS TOCYAapCTBEHHBIX U
MYyHHUIUNAIBHBIX YCIYT

34.B oanexTpoHHON (opMe MyHHUIWMNANbHAS yCIAyra MPENOCTaBIsAETCS C
HCIIOJB30BaHUEM  (elepalbHOM  TOoCyHapCTBEHHOW  HH(MOPMAIHOHHON  CHCTEMBI
«EnvHBIA mopTan rocymapCTBEHHBIX W MYHUIUMATIBHBIX yCeIryr (byHKImi)» (namee —
Enuneié moptain).

IIoyry4nuTs MyHUIIMNANBEHYIO YCIYTY B 3JeKTPOHHOM (hopme Ha EnwHoM mopTaie
MOTYT JIMIIb 3apErHCTPUPOBAaHHBIE IOJIb30BaTenu. [IpodTH mpoleaypy perucTpaliuu
MOXXHO Ha EnMHOM mopTaie B IMYHOM KaOHHETE.

Jns monmydeHWs MYHHLHIIAIBHOW YCIYTH B 3JEKTPOHHOM BHIE HEOOXOIUMO
3aII0JIHMTEL 3asBJICHHE O TPEJOCTaBICHUH MYHHIUINAIBHOW yciayru «Bpimaua
paspeleHys Ha IIpaBo OpraHMU3alii PO3ZHUYHBIX PHIHKOB Ha TeppuTopun bepe3oBckoro
TOPOJICKOTO OKPYTa.

Hannple, yka3saHHBIE 3asBUTENIEM IIPU PETUCTPalldd Ha EauHOM mopTale,
ABTOMATHYECKH 3aIlOJIHSIOT COOTBETCTBYIOIHE ITIOJIS  3asBJIEHHS, HEOOXOIUMO
3aIIOJIHUTE JIMIIb HEJOCTAONTYIO HH()OPMAITHIO U OTIIPABUTH 3asBICHUE.

3asBIIEHUE B 3JIEKTPOHHOM BHe MOCTYmuT B OTe.

YTOYHUTH TEKyIllee COCTOSHHE 3asBICHUS MOXHO B pasjiene «Mou 3asBKI».

PesynpTaToM IpemocTaBleHHs OCYAapCTBEHHON YCIYrH B SJIIEKTPOHHON (Gopme
Oyner sBIATHCSA IIOCTYIUICHWE COOOINEHHS O MPHHATHH pelIeHHs II0 3asBIEHHIO,
KOTOPOE IIOCTYIIUT B JIUYHBIM KaOUHET, B pa3aeil «MOH 3asiBKH».

ITomaua 3asBIeHNs Ha MPENOCTABIECHUE MYyHUIMIIATBHON YCIYTH B 3JIEKTPOHHOM
BUJIE OCYIIECTBIISIETCS C IPMMEHEHHEM IIPOCTON 3JEKTPOHHOUW MOMIIHMCH. 3asBUTENH
BIIpaBEe HCIIOJIb30BaTh IIPOCTYIO JJIEKTPOHHYIO IMHGPOBYIO TOAMKWCH B Clydae,
IpenyCMOTpeHHOM ITyHKTOM 2.1 IlpaBun onpeneneHus BUIOB 3JIEKTPOHHOUN TMOMTIVICH,
WCIIONB30BaHHE  KOTOPBIX  JAOIyCKaeTcs Tmpu  OOpallleHWH 3a  IOJydYeHHeM
TrOCyNapCTBEHHBIX M MYyHULUNAIBHBIX YCIYr, YTBEPKIEHHBIX IIOCTAHOBIIEHUEM
IIpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne634 «O Bumax 3JIEKTPOHHOU
IIONIIMCH, HCIIOJB30BaHHE KOTOPBIX MAOIyCKaeTcs IpH OOpalleHWH 3a IOJyuYeHUeM
rOCyIapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

J7si  ToANMCaHUS OKYMEHTOB [OIIYCKAaeTCs MCIOJL30BAHUE YCHIIEHHOM
KBAIM(GUIMPOBAHHOH 3JIEKTPOHHOM MOANMCH, pasMelIeHHOH, B TOM 4dHCIe Ha
YHHUBEPCAIbHOM 3JIEKTPOHHOM KapTe.

B ciyyae ecnu ¢denepanbHbEIMU 3aKOHAMU U U3NaHHBEIMU B COOTBETCTBUH C HUMH
HOPMaTUBHBIMU IIPAaBOBBIMHU aKTaMH, YCTaHABIMBAIOIIMMU TMOPSAOK IPEIOCTABICHHUS
ONPENeIeHHOW  MYHWIWIIATBHOM  yCIYr'W,  IPEAyCMOTPEHO  IPeNOCTaBlICHUE
HOTapuaibHO 3aBEPEHHBIX KOMUH JTOKYMEHTOB, COOTBETCTBHE 3JIEKTPOHHOTO 00pasia
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KOIIMK NOKyMEHTAa €ro OpPUTMHANY AOJDKHO OBITh 3aCBUIETENBCTBOBAHO YCHUJIEHHOU
KBaJIU(ULPOBAHHON AJIEKTPOHHOM TOIIKICHI0O HOTApHyca.

35.1Ipu obpalieHun 3asBUTENS 3a MPEIOCTABICHHEM MYHHUITUIIAILHONW YCIIyTH B
MO®II corpynauk MO®IL] ocymecTBiusieT NEHCTBHs, MPEIyCMOTPEHHBIE HACTOSIIUM
AIMUAHUCTPATUBHBIM PETIAMEHTOM.

M®II obecneunBaer mnepenady NPUHATBIX OT 3asBUTENsSl 3asBICHUS |
IOKyMEHTOB, HEOOXOIUMBIX IUISl IPEIOCTABICHUS MyHUIUIIAIbHON yenyru, B OTaen B
IIOPSIIKE W CPOKH, YCTAHOBJIEHHBIE COTJIAIIEHWEM O B3aUMOJEMCTBUH, HO HE ITO3JHEE
CIIEZlyIOIIEro paboyero JHS MMOCIe PUHSITHS 3asSBICHHU.

WudopManys 0 MyHUIIUITATEHON YCIyTe, MOPAIKE U CPOKaX ee MPeIoCTaBIeHUs
COZIEPXKUTCS B COOTBETCTBYIOIMX paznenax Enunoro moprana (http://gosuslugi.ru) u Ha
OQHUIMANTBHOM caifiTe TOCyAapCTBEHHOTO OFOIKETHOro yupexueHus CBepIuIoBCKON
obrnacti «MHOTOQYHKIIMOHATBHEIM LEHTP NPENOCTABIEHHS TOCYIApPCTBEHHBIX U
MYHHLIAIIAIBHBIX yCIyT» B cetd MuTepHeT: http://www.mfc66.ru.

3.CocraB, IOCIEI0BAaTEIFHOCTD M CPOKHU BBITOIHEHMS aIMUHUCTPATHBHBIX
nporexyp (aeicTBuit), TpeGOBaHUs K MOPSAIKY UX BELIIOJIHEHHUS, B TOM YHCIIE
0COOEHHOCTH BBINTOJHEHHS aIMUHICTPATUBHEIX TIpolenyp (neicTBuit)
B 3JIEKTPOHHOH (opMme, a Tak)ke 0COOEHHOCTH BBITIOIHEHUS aIMUHUCTPATHBHBIX
npouenyp (IeHcTBui) B MHOrOGYHKIIHOHAIBHBIX [IEHTPAX MPEI0CTaBIEHHSI
rOCYJapCTBEHHBIX M MYHHUIIUITAIBHBIX YCIyT

36.IIpenocraBieHrne MyHHUIMIIATBHOM YCIYTH, IPeIyCMOTPEHHONW HACTOSIIMM
AIIMMHHCTPAaTHBHBIM DPEIIaMeHTOM, BKIIOYAET CIEAYIOIHe aJMUHUCTPATUBHEIE
IIPOLIETYPHI:

l)npreM U perucTparysi MUCHMEHHOTO 3asBIeHHs 00 OKa3aHWK MYyHUIMIIAILHOMN
YCIIyTH;

2)popMupoBaHHEe ¥ HaIpaBiIeHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHEI
(OpraHM3aluy), y4acTBYIOIIKE B PENOCTABIEHAN MyHHIIMITAIBHOM YCIyTy;

3)paccMOTpeHHe JOKYMEHTOB U IIPOBEPKA COAEPIKALIMXCS B HUX CBEICHHI;

4)poBenieHre 3acenaHus PaGodeil TpyImIbl MO0 BKIIOYEHHIO MECT pa3MeEIeHUs
APMapoK B IUIaH OPraHW3alKd{ M IIPOBEIEHUS SPMAapOK Ha TEPpUTOpUU bepe3oBckoro
TOPOZICKOTO OKpyTa (nanee — Pabouas rpyrmna) U MpUHSTHE PEIIEHUS;

5)u3BelleHre 3assBUTENS O IPUHATOM PEIIEHMNH;

6)ucnpaBieHre MOMYIIEHHBIX ONEYaTOK W OIMOOK B BHINAHHBIX B PE3yIbTaTe
IIPEAOCTaBIEHNS MyHULIUIIATBHON YCIyTH TOKYMEHTaxX.

37.1lepeveHs aJMUHHUCTPATWBHEIX Mpouexyp (melcTBhil) IO MTPemOCTaBIEHHIO
MYHUIIUIIATIBHON YCIYI'M B 3JIEKTPOHHON (opMe, B TOM YHCIE C HCIOIB30BaHHEM
Enunoro nopraia:

l)ripencrapnenre B yCTAHOBIEHHOM MOPSAKE HH(GOPMALMH 3asSBUTEISIM U
obecrieueHue JOCTyIIa 3asBUTEIeH K CBECHUSIM O MyHUIUIATBHOM yCIyTe;

2)popmupoBaHue 3asBICHHS] O NPEJOCTABICHUH MYHHITMIANBHON YCIyTH (ipu
HAJIMYUH TEXHHYECKON BO3MOXXHOCTH);
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3)mpuem wu peructpanms OtoenomM 3asBIEHUS U HUHBIX JOKYMEHTOB,
HEOOXOIUMEBIX JIJIS IIPEIOCTABICHUS YCIYTH;

4)nonmydyeHue 3asdBHUTENIEM CBEIEHUM O XOJe BBIIOJHEHHS 3ampoca o
PEIOCTABICHUH MYHHUIMIIATBHON yCayry (MpH HATMYUU TEXHUYECKOW BO3MOXHOCTH).
Nudopmanuss 0 Xome MpPemOCTaBICHUS MYyHHIMITAIBHOM YCIyrd oToOpa)xaeTcs B
JUYHOM KaOWHeTe 3asBUTENs, a Takke Ha EauHoM moprane. 3asBUTENSIM
obecrnieurnBaeTcss BO3MOXHOCTh OIIEHUTH JOCTYITHOCTh M Kad4eCTBO MYHHUIIMIAIBHON
yciyru Ha EnquHom nopraite;

5)nonydenue 3asBUTENIEM Pe3yJIbTaTa IPeIOCTaBICHUS MyHUITUIIATEHON YCIyTH.

38.IlepeueHp aIMUHHUCTPATUBHBIX Mpoledyp (HedcTBUi) IO IIpeIOCTaBIECHUIO
roCyJapCTBEHHOM yCIyTH, BRITOMHIeMBIX M®I1,:

1 )uadopmupoBanme 3asgBUTENEH O IMOPSIAKE IIPEIOCTABICHUS MYHHUIIUITATBHON
ycinyru B MOI];

2)ipueM 3asBICHHS O TPENOCTABIEHWH MYHUIHUIATBHON YCIYTH € HWHBIX
JNOKYMEHTOB, HEOOXOAUMBIX IJIS IPEeIOCTABICHUS MyHHUITUIATHHON YCIIYTH;

3)bopMupoBaHre W HampaBlIeHWEe  MHOTOQOYHKIHOHAIBHBIM  IEHTPOM
IIPEAOCTaBIEHUsI TOCYJaPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIyT 3asBieHust B Otnen s
IIpeOCTaBIEHUS JaHHONK MyHHUILIUITAJIBHON YCITYTH;

4)BBIIava 3aSBUTEIIO PE3yJIbTaTa MIPEeIOCTABICHUS MyHUIIUTIATEHON YCITYTH.

Brimaya 3asgBUTENIO pe3ysibTaTa MPEAOCTaBICHUS MYHHULUNAIBHON YCIyru
OCYIIECTBIIAETCS, TAKXKe, IIyTEM HaIpaBICHUS 3asBUTENIO TOKYMEHTA, SIBIISIOIIErOCs
pe3yinbTaToOM IPENOCTaBIEHUS MYHULMIAIBHOM  ycimyrw, JuOO  HalpaBieHUs
YBEIOMJIEHUS O HEOOXOAMMOCTH SBUTHCS JUIS IIOANHCAHHS H/WIXA TIOJydeHUs
JOKYMEHTOB, SIBIIIOIIMXCS Pe3yJIbTaTOM IIPeIOoCTaBICHUS MyHUITUTIATEHON YCIyTH.

3.1.IlpueM u peructparus MUCHMEHHOTO 3asBIeHUS 00 OKa3aHUM
MYHUIUIIAIBHOHR yCIIyT!

39.0cHoBaHMEM [ Havyajlla aIMUHHCTpaTuBHOM mpouemypbl «[lpuwem wu
perucrpanus IHCBMEHHOTO  3asBieHUsT 00 OKa3aHUW MYHUIUIIAIBHON YCIyTH»
sBIsgeTcss oOpalleHue 3asBUTENS (TPEACTaBUTENS 3asSBUTENsS TIPU  HATHIUH
nosepeHHoct) B Otmen ¢ 3asBieHHeM 10 (OpME COTJIAaCHO TMPHIIOKEHHIO K
HACTOSAIEMY AIMHUHUCTPAaTUBHOMY pETJIAaMEHTY, C MPHIOKEHHEM 2-X SK3eMILIIPOB
(3aBEpEeHHBIX KOMUil) KOMIUIEKTA JTOKYMEHTOB, HEOOXOOUMEIX Ul OKa3aHHs
MyHULMIIAIBHOW  YCIyI'M, B COOTBETCTBUM C IIYHKTOM 17  HAaCTOSIIEro
AIMUHUCTPATHBHOTO periaMeHTa.

3asBlIeHAEe W TIIakeT JOKyMEHTOB IIPHHHUMAETCs cnenuanucroM Ortnaena,
HavansHUKOM OTHena.

3asBIEHNE II0JaeTCs B 2-X IK3EMILIAPAX.

Ha 3asgBneHHM [IODKHOCTHOE JHWIO, MPUHSBINEE KOMILUIEKT JTOKYMEHTOB Ha
JUYHOM TIpUeMe, MeNaeT IIOMETKY <«JOKYMEHTHl HIPHHSATHI I PACCMOTPEHHS B
ka0.410», CTaBUT CBOI MOANWCH W DETHCTPUPYET B OIKypHAle pErHCTPALUN
3asBieHMd. OIUH DJK3eMIUIIp 3asABIEHHUS C OTMETKOM O IIpHeMe JOKyMEHTOB
CIIELMAJIUCT BO3BpAIIaeT 3asIBUTEIIIO.
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Kputepuy mpHHATUS pELIEHHS B paMKaxX HacCTOsIIed aIMHHHCTPaTUBHOM
IIPOILe Ay PHI:

[IOJIHOTA CBEACHUH O 3asBUTEINE;

Hainuyhe (OTCYTCTBHME) IIPUIIMCOK, IIOMYUCTOK, ITOMapoK B JOKyMEHTaXx,
YUTAEMOCTh TEKCTA.

Pe3ynpTaToM  BBINOMHEHUS  aJIMUHHUCTPATHBHOM  TPOLERYpPBI  SIBISETCS
perucrpanys 3asgBIeHUs 3a1BUTENS, TUO0 yBeIOMIIeHHE 00 OTKa3ze.

Cpennss mpoJOIDKUTEIBHOCTE JEUCTBUS HE JOJDKHA IPEBHILATE 15 MUHYT.

Criocobom ukcanuy pe3ynpTaTa BBITOJHEHUS aIMUHUCTPATHBHOM MPOLIEAYPHI
SBIIIETCSL  3aIlCh B JKypHalle  pEeTUCTpallld  3asBIEHHH C  PUCBOCHHUEM
PEeTUCTPalMOHHOI0 HOMEepa WJIY 3aIl0JIHEeHNUE U BbIada YBEJOMIIEHHUS 00 OTKase.

40.B cnyvae monayu 3asBiIeHUS B GopMe 3IEKTPOHHOTO JOKYMEHTA CIIEI[HAITUCT,
OTBETCTBEHHBIM 3a IIPHEM BXOXAIIEH KOPPECIOHAEHIIMM B JJIEKTPOHHOM BHIE,
pacrieyaThsiBaeT 3asgBICHHE Ha OyMaKHBIH HOCHTENb M BCE IPUKpEIUICHHBIE K HEMY
TNOKYMEHTHL. B cityuae OTCYTCTBHS IPUKpEIUIEHHBIX (haiiIoB K MOJaHHOMY 3asIBIICHUIO B
(GopMe 3IeKTPOHHOTO [OKYMEHTa OTBETCTBEHHBIH CIIELUAIMCT COCTABIAET akT 06
OTCYTCTBMHU IIPUKPEITIEHHBIX (DallIoB.

41.IIpu mogave 3asBnenus yepes MOI] crerpanrct MOL] odhopmitseT pacimucky
B MOJIyYeHUH JTOKYMEHTOB C yKa3aHWEM MX IIEepPEeYHs] U JaThl MOJNy4YeHHs U BpydaeT ee
3asIBUTEITIO.

3.2.0opMHUpOBaHUE U HAIIPaBJIEHNE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbI
(opraHM3aIun), yIacTBYIOIIME B MIPEIOCTABIEHUH MYHUIIUIAIBHON YCIyTH

42.0OcHoBanyeM /71 Hayalla aIMUHUCTPATUBHOM mpouenypbl «DopMUpOBaHUe K
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl (OpraHU3aIliy ), YIaCTBYIOIIHE B
[IPEIOCTABIICHUN MYHHIUIAIGHON YCIyTW»  SBIAETCS TIPUHSITHE CIEIHATHCTOM
Otnena pemeHus o (GOPMUPOBAHUM U HAIPABIEHWH MEXBEIOMCTBEHHOIO 3aIpoca O
NPEIOCTaBICHHH JOKYMEHTOB, HEOOXOAUMBIX IJIsl MPEJOCTABIEHUS MYHHUIMIIATBHON
YCIIyTH, B OpraHbl (OpraHU3allyH), YIaCTBYIOMIME B IPEIOCTABICHAN MYyHUIMIIAIBHOMN
YCIyTH:

B Yrpasinenne OenepansHol CiryxKOBI rOCYIapCTBEHHOM pErvCTpalliy, KagacTpa
U xaprorpadpuu mo CBepIyIOBCKOW OOJNIACTH O MpaBax 3asBUTENs Ha HEIBIKHMOE
MUMYIIECTBO U (MJIM) 3eMEJbHBIN YUaCTOK;

B Yrpasnenne DenepanpHoil Hanorosoi ciyx6sl mo CBepIIOBCKON 061acTH 0
IIOCTAaHOBKE 3asBUTEISA Ha y4eT B HAJIOTOBOM OpraHe.

B cocraB aIMMHHCTpaTHBHOM MpOIENyphbl BXOMUT (GOPMHPOBAaHHME U
HaIIpaBICHHE MEXBEIOMCTBEHHBIX 3aIIpOCOB B CiIydae HENpeACTaBIICHUS 3asBHTEEM
JOKYMEHTOB, ~HEOOXONMMBIX [T IIPEJOCTABIEHHWS MYHMIMIIAIBHON  YCIyTH,
IPEyCMOTPEHHBIX IIyHKTOM 19 HacTosImero A MUHICTPATUBHOTO perjiaMeHTa.

MexBenOMCTBEHHBIH 3ampoc  QopMHpyeTcss W HampaBiseTcss B (opMme
SJICKTPOHHOTO ~ NOKYMEHTA,  IIOAMMCAHHOIO  YCHJICHHOH  KBATH(GHUIUPOBAHHOM
B3JIEKTPOHHOM IIOIKCHIO, TTO0 KaHAJTaM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIE€KTPOHHOIO
B3aumoeicTaus (nanee - CMOB).
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[Ipr OTCYTCTBUM TeXHHYECKOH BO3MOXXHOCTH (POPMHUPOBAHHMA U HaIIPaBIIEHH
MEXXBEIOMCTBEHHOIO 3ampoca B opMe 3JIeKTPOHHOT0 JOoKyMeHTa o kaHaiaMm CMOB
MEXXBEIOMCTBEHHBIN 3allpoc HampaBisieTcs Ha OyMaKHOM HOCHUTeNe IO II04YTe, II0
(axcy ¢ OJHOBPEMEHHBIM €ro HalpaBJeHUeM IO MOYTEe WK KypbepCKOH TOCTaBKOM.

MexBe1OMCTBEHHBIN 3ampoc (GOPMUPYETCS B COOTBETCTBUM C TpeOOBaHUSIMU
@enepanpHoro 3akoHa ot 27 wmons 2010 roma Ne210-®3 «O6 opraHuzanuu
IIPEOCTABIEHUs] TOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT» M ITOIIMHACHIBAETCS
HadajgbHUKOM OTena.

43.AnMVMHUCTpaTUBHbIE JAEHCTBUS, yKa3aHHbIe B IyHKTe 42 HaCTOSIIEro
AJIIMUHHCTPAaTHBHOT'O PETJIaMEHTa, BBHIMONHSIOTCS crenuanuctoM OtThena B CPOK, HE
IPEBLIIAIOIINN OOUH pabounii eHb C MOMEHTA TOJYYeHHs 3asABJICHUS U JOKYMEHTOB,
HEOOXOIUMBIX IUIS IIPEIOCTABICHIS MyHUITAIAIEHON YCIYIH.

44 KputepueM NpHHATUS pEIICHUS B paMKaxX HACTOSIIEH aIMUHUCTPaTUBHOU
IIPOLIEYPEI SABJIAETCS HEIPENCTaBICHHE 3asBUTENIEM IOKYMEHTOB, HEOOXOIUMBIX IS
IIPEeIOCTaBIEHUS MYyHUIUIIAIBHOR YCIYTH, IIPeIyCMOTPEHHBIX ITyHKTOM 19 HacTosImero
AIMUHUCTPaTUBHOIO PETIaMEHTa.

45.Pe3ynbpTaToM BBIIOJIHEHUS aIMUHUCTPATHBHOHN mporexypsl « DopMUpOBaHHE
W  HalpaBJIeHWEe MEXBEIOMCTBEHHBIX 3aIpOCOB B  OpraHsl (OpraHu3alyu),
y4acTBYIOIIME B IIPENOCTABICHUM MYHHUIMNAIBHOW YCIyTW» SBISETCS TONydeHUE
OtnenoM IOKyMEHTOB, HEOOXOIUMBIX IS MIPEAOCTAaBIEHUS MYHHUIUITATBHON YCIyTH,
HaXOJAIIUXCsl B PACIIOPSIKEHUH OpPraHOB I'OCYIapCTBEHHOM BIIACTH.

46.CniocoboM  ¢ukcar  pe3yibTaTa  BBIIIOJHEHWS  aIMHHHUCTPATUBHOM
IPOLENAYPEl SBIAETCS IIPUHATHE DEIIEeHUs O IpenocTaBleHuu Jubo 00 oTkaze B
IIPEI0CTABIEHUH MyHUITUIIAIEHON yCITyTH.

3.3.PaccMoTpeHre TOKyMEHTOB U MPOBEpPKa COAEPIKAIIUXCS B HUX CBEIEHIH

47.0cHoBaHMEM I Havdajla aJIMHHHUCTPATHBHOW Mpolexypsl «PaccMoTpeHue
JOKYMEHTOB M IIPOBEPKA COJIEPXKAILUMXCS B HUX CBEICHUN» SBISETCS PETUCTPaLUs
3asIBJIEHHUS ¥ JTOKYMEHTOB B )KypHaJle PETHCTPAIlUH 3asBICHHH.

Cneunmamuct Othena B TedeHwe 5 pabouumx — JHEM €O [HS pErdCTpaluu
3asIBIICHUS:

1)ocymiecTBiseT mpoBepKy CBefeHHH, COAEPKAIIMXCA B HOKYMEHTaX, IyTeM
nposefieHMs (OpMaTbHOM TpoBepkd (IIPOM3BOAUTCSA OIEHKAa BHELIHEr0 BHIA
JOKyMEHTa: HajJM4he pEeKBHU3WTOB, HOMepa, JaTbl, MOANHCEH, OTCYTCTBHE
UCIIpaBIICHUH );

2)mpoBepsieT HAMYHE [IpaBa 3asBUTENS HA HEIBIKMMOE HMMYIIECTBO M (MJIM)
3eMEIBbHBIN yUacTOK;

3)poBepsAET NOCTAHOBKY 3asBUTEIISI HA yYET B HAJIOTOBOM OpTraHe;

4)c y4eToM IIONYYeHHBIX CBEJCHWIl OLIEHWBaeT HauWuhe (OTCYTCTBHE) IIpaBa
3asBUTEIS Ha IIPEAOCTaBIeHNE EMY MYHHUIUIIAIBHON YCIyTH U Ha3HAYaeT IaTy ¥ BpeMs
3acefanus Paboueil rpymbl.

3acenanne PaGoueil rpymmbl HasHayaercs B Teuenwe 10 pabGounx mHeH c
MOMEHTa PErUCTPAIUH 3asBJICHHUS.
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48 KpuTepuu NpUHATUS PEILICHUN:

Hanuyue (OTCYTCTBHE) MIPUIIACOK, ITOAYUACTOK, [IOMApOK B JOKYMEHTaX;

MIOJJHOTA ¥ JOCTOBEPHOCTH CBEIEHHM, COAEpXAIUUXCS B MPEICTABICHHBIX
JIOKyMEHTaXx;

HaJlMuhe TpaBa 3asBUTENSI HA HEIBIDKIMOE HMMYILECTBO M (WJIM) 3eMENbHBIN
y4acTOK;

MOCTAHOBKA 3asBUTEJSI HAa yYeT B HAJIOTOBOM OpraHe.

49 Pe3ynpTaToOM aIMUHUCTPATHUBHOM npouenyps! «PaccMoTpenre TOKyMEHTOB U
MpoBepKa COAEpXAIlUXCs B HUX CBENEHUI» sBIAETCA 3aBEpIIEHHE MPOBEPKH
TIOCTYIHMBINNX JOKYMEHTOB W Ha3Hau€HUE N1aThl U BPEMEHH IPOBEICHUS 3aceNaHusl
PaGoueit rpymiel, 1100 0TKa3 B IpeIOCTaBICHUN MyHHUIUIIAILHON YCIYTH.

50.CiocoboM  (uKcamuy pe3ysibTaTa  BBIIONHEHHUS  aIMHHHCTPATHBHON
IIPOIIeIYPHI SIBISETCS 3allUCh B )KypHalle PETUCTpalliy 3asBIEHWH O Jare W BPEMEHU
npoBeeHus 3aceqanus Pabodell rpynimsl.

3.4.IlpoBenenue 3acenanus Pabouell rpynmel 110 BKIIFOYEHHMIO MECT pa3MelIeHUs
SIPMapoK B TUIaH OpraHU3alKy | IPOBEIECHUS IPMApPOK Ha TEPPUTOPUH
bepe3oBCcKOTo TOPOACKOT0 OKpYTra ¥ NPUHATHE PELIEHHUS

51.0cHoBanueM Ui Hayaja aJIMUHUCTpaTWBHOM mpouenypsl «lIposenenue
3acenanus Pabodel TIpyIIbl 1O BKIIOUEHUIO MECT pasMEIleHMs SpMapoK B TIUIAH
OpraHu3ali ¥ MPOBEJEHUs SPMapoK Ha TEPPUTOPHHM bepe3oBCKOro roponCcKoro
OKpyra W TPHHATHE DPEILICHUS» SBISETCS MOCTYIUIEHHWE 3asBIEHUS W JTOKYMEHTOB OT
cnenuanucta OTesna, OTBETCTBEHHOIO 3a MPel0oCTaBIeHUe MyHHUIMIIAIBHON YCIIyTH, B
Pa6ouyro rpymnmy.

Cexperaps Pa6oueii rpymmsl 06eceunBaeT MOATOTOBKY IIOMEILeHUs Ui paboThl
Pa6oueil rpymmel, GopMHpYeT MOBECTKY 3acelaHus, MHPOpMHUpYyeT dieHoB Paboueit
TPYIIIBI ¥ 3aMHTEPECOBAHHBIX JIUI] O BpEMEHHU M MeCTe NIPOBENECHUS 3aCEIaHMs.

52.PaGouas rpynmna IpyHIMAeT pelIeHre O BKIFOYeHHH (0TKa3e BO BKIIFOUEHHH)
MecTa pa3MelleHUsT SpMapkd B IUIaH OpraHM3allMM W IIPOBENEHMS SpMapoK Ha
TEPPUTOPUM Bepe3oBCKOro ropofCKOTO OKPYra, MPOCTHIM OOJIBLIMHCTBOM TI'OJIOCOB C
y4eTOM OCHOBaHUH ISl OTKa3a B MPEIOCTaBIEHUH MyHHUIUIIAJIBHON YCIIYTH, YKa3aHHBIX
B IyHKTe 2.10 AAMUHUCTPAaTUBHOIO PErIaMEHTA.

53.Ilocite mpoBenenws 3acemanus PaGoueil rpynmbl cekperaph B T€YEHHE TPEX
pabounx mHeH odopMIET NPOTOKON U pemeHne Paboded Trpymmel, KOTOPBIE
TIOJIITUCHIBAIOT TIpeiceaaTelsb U cekpeTapb Pabodeil rpymnsl.

54.B cinydae npuHATHS Pabodell rpymnmod peleHdss O BKIOYEHHH MecTa
pasMelleHus: sspMapKy B IJIaH OpraHW3alli{ U IIPOBEACHUS SPMapoOK Ha TEPPUTOPHH
BepezoBckoro ropoackoro oxpyra, crmenuanuct Ortaena, OTBETCTBEHHBIM 34
IIpeOoCTaBIeHNE MYHUIIUNAIBFHON YCIyTH, MOATOTaBIMBAET IIPOEKT ITOCTAHOBIIEHMS
aIMUHHCTpalMd bBepe30BCKOro TropoACKOro Okpyra o0 yTBep)KIeHMH (BHECEHUH
M3MEHEeHHH) [1aHa OpraHu3alliy U MPOBEIeHUs IPMapoK Ha TEpPUTOpHH bepe3oBcKoro
TOpPOJICKOTO OKpyra M o0ecreurnBaeT ero CorjiacoBaHue U MOANMCAHUE B COOTBETCTBHUH
C YCTaHOBJIEHHBIM IOPSIKOM U3[IaHUSI MyHUIIUIAIBHBIX [IPABOBBIX aKTOB.
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55.B cnyuae mpunaTHA PaGoueii rpymmoi pemeHus o6 OTKa3ze BO BKIIOUCHHH
MeCTa pasMEINCHUs SpMapKd B IUIAH OPraHU3allid U TPOBENEHHS SPMAapoK Ha
TeppUTOpHH  bepesoBckoro ropopckoro okpyra, cmemuanuct OTmela  [OTOBUT
yBelOMIIeHHEe 00 OTKase BO BKIIOYCHHM MeECTa pa3MelIeHHsl SPMAapKd B IUIaH
OpraHusallik M IPOBEICHHUS SPMAapOK Ha TEPPUTOPUH bBepe3oBCKOro TropoacKoro
OKpyTa, ¢ YKa3aHWEeM NMPUYHH OTKA3a.

56.CpoK BBITIONHEH]S aIMHHUCTPATUBHOMN IPONeay s — 17 KaTeHAapHbIX THEH.

57.KpuTepuu NpUHATHS PEILIEHUS

NOHOTa ¥ JOCTOBEPHOCTh CBEIEHMMH, COAEPXKAIIUXCS B MPEICTABIEHHBIX
JIOKYMEHTax;

HaJlM4YMe IIpaBa 3asBUTENsS Ha HEABIKUMOE HMYIIECTBO W (WIIM) 3€MENbHEIH
y4YacTOK;

IIOCTaHOBKA 3asJBUTEJI HA y4€T B HAJIOTOBOM OpIraHe.

58.PesynbTatoM aIMHUHHCTpaTHBHOM mpouenypsl «IIpoBeIeHHe 3acemaHus
Pabouwell rpymnmel 0 BKIIOYEHHIO MECT pasMelleHus SpMapoK B IIaH OPTraHM3aliy U
IIPOBE/IEHMS APMApOK Ha TEPPUTOPUU bepe3soBCKOro ropoIcKoro OKpyra W IpPUHATHE
PCIICHUS»  ABISACTCS IPHUHITHE ITOCTAHOBIGHUS aJMUHHCTPAlMH bepe3oBCKoro
TOPOJICKOrO OKpyra 00 yTBepXKAeHHH (BHECCHHH H3MeHeHWH) [lnaHa opraHM3alMH 1
NPOBENCHUS APMAapPOK HA TEPPUTOpUU bepe3oBcKOro ropoackoro okpyra nu6o
TIONIMACAHKUE YBEIOMIICHHSI 00 OTKase BO BKIIOUEHHH MECTa pasMeIleHHs SPMapKu B
Ilnan opraHusalmu u NpOBEIEHNUS SIPMAPOK Ha TEPPUTOPHE Bepe30BCKOro ropoLCcKoro
OKpyTa.

3.5./i3Belenye 3agBUTENS O IPHHATOM PEIIeHUH

59.0cHOBaHMEM [IS Hayala aIMUHHCTPATHBHON npouenypsl «l3Belenue
3aABUTE]IA O NPUHATOM PEIICHUN» SBILSIETCS PErUCTPAlMA B YCTAHOBICHHOM IIOPSIKE
TIOCTAHOBIICHHS aJIMUHUCTPAIMK bepe30BCKoro roponckoro okpyra o6 yTBEp:KAEHHH
(BHeceHMM W3MeHeHui) [InaHa opraHM3amy u NPOBEIECHUS IPMApOK Ha TEPPUTOPUU
Bepe3oBckoro ropoackoro okpyra JHG0 MOMIHCAHHE YBEIOMIIEHHUSI 00 OTKasze BO
BKJIFOYCHHH MeCTa pasMelleHHs spMapKu B [[1an opraHu3anuy U NpoBeeHUs SPMapoK
Ha TeppUTOpHU bepe3oBckoro ropoackoro okpyra.

60.B nmeHp perucTpaluy IOCTAHOBIICHUS agMHUHUCTpanuu bepe3oBckoro
TOPOJNICKOTO OKpyra 00 yTBepXHeHHH (BHECEHHM M3MeHeHm#) IlnaHa opraHusanud u
IIPOBENICHUS SIPMAPOK Ha TEPPUTOPUH bepe3oBCKOro ropoickoro OKpyra CrenualiucT
Ornena roToBHT yBeHOMIIEHHME O BKIIOUEHHWHM B IlIaH OpraHU3allii U IIPOBEICHUS
SIPMapOK Ha TEPPUTOPUU bepe3oBCKOro roponckoro okpyra, mepenaeT ero Ha MOAIHCEH
[IEPBOMY 3aMECTHUTEIIO TJIaBEl aIMUHUCTPAIUH bepe30BCKOro ropoickoro okpyra.

61.He mosgHee NATH KaleHAApPHBIX AHEH mMOCie mHS IIPUHATHASL  peIIeHUs

crennanuct Otaena BpydaeT (HAIpaBISIET) 3asBUTEIIO YBEIOMIEHHE O IIPUHSATOM
pelIeHu.

62.KpuTepuu NpuHATUS peIleHHs:
npuHitoe Pabouell rpynmoil pemeHme O BKIOUEHHM MeCTa pasMeIeHUs
spmMapky B IInax opranu3sanyy ¥ OpoBeneHUs APMapoOK Ha TEPPUTOpPUHN bepe3oBckoro
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TOPOJICKOr0 OKpyra JMOO OTKa3 BO BKIFOUEHHH MeCTa pa3MelleHus sipMapkd B [Lman
OpraHu3allMi U IPOBEINEHUSA SIPMApOK Ha TEPPUTOPUU bepe3oBCcKOro ropoackoro
OKpyTa.

63.Pe3ynpTaTOM BBINONHEHUS aIMUHUCTPATHUBHON mpouenypsl «l3BemeHue
3asBUTENIS O INPUHATOM DEIIEHUM» SBISETCS BpYUYCHHE 3aSBUTENIO YBEIOMIICHHS O
IIPUHATOM PEIIeHHH.

64.CnocoboM  ¢ukcammu  pe3ynbTaTa  BBIIOJHEHHS  AIMHHHUCTPATHBHOM
IIPOLIETyPHI ABIIAETCS 3aIIUCh B XKypHaJIe PErUCTPalMK 3asBJICHUM O BKIIIOUEHUU MecTa
pasMelnenns spMapky B lInaH opraHuzanuu M MPOBENEHHUS SPMApPOK HA TEPPUTOPHH
bepe3oBCKOro ropoAckoro oxpyra JH0O0 OTKa3e BO BKJIIOUEHHM MeCTa pa3MelleHUs
ApMapku B 1l1aH opraHuzanuy U mpoBeleHUs sSpMapoK Ha TEPPUTOPUH bepe3oBckoro
TOPOZICKOTO OKpyTa.

3.6.I1lopsnok ocyIecTBIeHus aIMUHUCTPATHBHBIX IIPOIIELYP B JIIEKTPOHHOM
dopme, B TOM YHUCIe ¢ UCTIOIB30BaHueM EquHOro mopraia

65.Mladopmanisi 0 MpemoCTaBIeHWH MYHHIMIIAIBHON ycnyrd Ha EguHOM
nopTaie.

Ha EnvHOM nopraiie pa3meniaeTcs clieayromas nHbOopMaIlus:

1)ucdeprsIBaroNmiA IepeveHb TOKYMEHTOB, HEOOXOAMMBIX IS [IPEIOCTABIICHHS
MYHMIMIIAJBHON YyCIyTd, TpeOoBaHUS K OMOPMIEHHUIO yKa3aHHBIX JTOKYMEHTOB, a
TaK)Ke TepeYeHb [OKYMEHTOB, KOTOpBIE 3asBHUTENb BIpPaBe MPEACTABUTH IIO
COOCTBEHHO! MHUIIUATUBE;

2)KpyT 3asBUTEIEH;

3)cpoK IMpenOCTaBIeHUsI MYHUIIUIIATLHOM YCIIYTH;

4)pe3ynbTaThl ~ NpPENOCTABIEHUS  MYHHLIMIAILHOM  YCIIyTH, IIOPSIIOK
IIPEICTaBICHUS  JOKYMEHTa,  SBJLIIOLIETOCS  pPe3ylbTaTOM  IIPeIOCTaBICHUS
MYHHUIUAIIAIBHOMN yCIIyTH;

5)pasMep TOCYHapCTBEHHOM IOIUIMHBI, B3MMaeMOW 3a MPeJOCTaBIECHHE
MyHHUIUIIATBHON yCITyTH,

6)KCUepIIBIBAIONININ [IepeYeHb OCHOBAaHWMMN Ui NPUOCTAHOBIECHMS MM OTKas3a B
NIPEIOCTaBIEHUN MYHUIIMITAIEHON YCIYTH;

7)o mpaBe 3asBHUTENS Ha JocynebHoe (BHecyneGHOe) oOaloBaHME IeHCTBUMN
(Ge3nedcTBHA) U pEIIeHMH, MPHUHSTHIX (OCYIIECTBISEMEIX) B XOJ€ MPEeNOCTaBIEHHS
MYHULUIIAIIBHON YCITyTH;

8)bopMEl  3asBNeHHN (yBeNOMIJIEHHWH, COOOUIEHMI), WCIIOJb3yeEMBIE IIPH
IIPEI0CTaBIEHNU MyHUITUIIATEHON YCITyTH.

Wudopmamus Ha EnmHoM moprane o MOpsAke M CPOKax IIpefoCTaBIeHHUS
MYHULHIIATBHON YCIYTH IPEAOCTaBIISIETCS 3asBUTENIO OeCIIaTHO.

Hoctyn k wHOOpPManmuME O CpoKax H TOPSAKE MPENOCTABICHUS YCIyTH
OCYIIECTBIISIETCS O€3 BHINOTHEHHUS 3asBHTENEM KakuX-TU60 TpeGOBaHUi, B TOM dYHCIe
0e3 WCTONB30BaHMS IPOrPaMMHOIO  OOECIleYeHHs, YCTAHOBKA KOTOPOrO Ha
TEXHUYECKUE CPENICTBA 3asABUTEN TpeOyeT 3aKiIIOYeHHMs JIMIIEH3HOHHOIO WM HHOTO
COTJIaIlIeHUSI c paBooOanarenem IPOrpaMMHOT0 oOecrieueHus,
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IPeAyCMaTPUBAIOIIET0 B3UMaHME IIATHI, PETUCTPAIMIO WIM aBTOPHU3AIMIO 3asSBUTEIS
WM IIPEIOCTABIIEHUE UM ITEPCOHATBHBIX JaHHBIX.

66.3anuce Ha mpueM B OtTaen s MOJavd 3asBI€HHMS C MCIOJIB30BAaHUEM
EnunHoro nopraina He OCYIIECTBIISETC.

67.0opMUpOBaHUE 3asABICHHS 3asABUTENEM OCYLIECTBISETCS IOCPEICTBOM
3aIIOJTHEHUSI 3JIEKTPOHHOM (GOPMEI 3asBiIeHHs Ha Enunom moprane 6e3 HeoOXO0IUMOCTH
AONOJHUTENBHON ITOJjauy 3asBICHUS B KaKOH-1100 MHOM hopMme.

Ha EnuHoM moprane pa3sMemraroTcs 06pasibl 3a0HeH s SIeKTPOHHON (QOPMEI
3asIBIICHUSI.

DopmaTHO-TTOTHYECKas! IIpOBEpKa c(hOpMUPOBAHHOTO 3asIBIICHU
OCYILECTBIISETCS] aBTOMATHYECKH IIOCIE 3allOJIHEHHUS 3asBUTENEM KaXKIOro M3 IoJiei
DIIEKTPOHHOM (OpMEI 3asiBiIeHus. [Ipy BBISBIEHUH HEKOPPEKTHO 3aIIONHEHHOTO IIOJIA
BIIEKTPOHHOM (OPMEI 3asBIICHUS 3asSBHUTENh YBEIOMISETCS O XapaKTepe BBIIBICHHOM
OIIMOKM M TOpsAAKE ee YCTPaHEeHHWs IIOCPENCTBOM HHGMOPMAIIMOHHOTO COOOIIEHHS
HETIOCPEICTBEHHO B 3IEKTPOHHOM hopMe 3asBIEHHUS.

IIpu GopmMHpoBaHUY 3asBIICHUS 3aIBUTENIO 00ECTIEUNBACTCA:

a)BO3MOXKHOCTh KOIIMPOBaHHSI M COXPAHEHHUs 3asBIEHMS M WMHBIX JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 17 HacTosIero AIMUHHCTPATHBHOIO PErjlaMeHTa, HE0OXOIUMBIX
JJTs TIPEZOCTABIIEHHSI MyHUILIUTIAIBHON YCIIyTH;

6)BO3MOXHOCTE IeYaTd Ha GyMa)KHOM HOCHTENE KONHH 3JIEKTPOHHOH (GOpPMEI
3asIBIICHUS;

T)COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (GOpMY 3asBIECHMS 3HAYCHHH B
JF000H MOMEHT IO XKENaHUIO ITOJIB30BATENS, B TOM YHCIIe TIPU BO3HUKHOBEHHH OLIIMGOK
BBOJIa ¥ BO3BpaTe AJIS IIOBTOPHOI'O BBOJA 3HAYEHUN B 3JIEKTPOHHYIO (hOPMY 3asiBIIEHUS;

I)3allONHEHNe IIONel OJIeKTPOHHOM (OpMBI 3asBIEHHS [0 Hadana BBOJA
CBEJICHUM 3asBUTENIEM C HCIOJB30BaHMEM CBEIEHHU, pasMelleHHBIX B (enepanbHOH
rocyapCTBEHHONW HMH(OpManUoHHOH cucTeMe «Emumas cucreMa HOIEHTHQUKAIMH U
ayTeHTHQUKauu B  MHQpPAacTpyKType, obecleunBaiomiel  HHMOPMAIHOHHO-
TEXHOJIOTMYECKOe B3aUMOIEHCTBHE HH(MOPMAIOHHBIX CHCTEM, MWCIIOJNB3yEMBIX IS
IPETOCTaBIEHHUS OCYTAPCTBEHHBIX U MYHHMIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM (hopmey
(mamee - enuHas cHcTeMa WACHTU(DWKAIMM M AyTEHTH(UKALKH), U CBEICHHH,
OmyONMKOBaHHBIX Ha EmMHOM Toprame, B 4YacTH, Kacaloelcss CBeJeHui,
OTCYTCTBYIOLUX B €IUHOM CHCTEME UACHTUDHUKALUMY U Ay TEHTU(DUKALH;

€)BO3MOXKHOCTb BEPHYTHCS Ha JIOGOM M3 3TANOB 3allONHEHHS 3IEKTPOHHOM
(opMBI 3asBIeHHs O€3 IIOTepH paHee BBeIeHHON HHGOPMALHH;

JK)BO3MOXKHOCTh JIOCTyIla 3asiBUTENS. HA €IMHOM IIOpTale MM OMHIIMATbHOM
caiiTe K paHee NMOJAHHBIM UM 3asBJIEHUSM B TedeHHE He MeHee OJHOIO roa, a TAKKE
YaCTHYHO C()OPMHMPOBAHHBIX 3asIBJIEHUH - B TeYeHNE He MeHee 3 MeCSIIIEB.

CdopmuposanHOe ¥ IIOAIUCAHHOE 3asBIEHUE ¥ WHEIE JOKYMEHTEH], YKa3aHHbIE B
myHKkTe 17 HacTosmero AIMHHHUCTPATHBHOTO perTaMeHTd, HeoOXOMUMBIE I
TIpENOCTaBICHUS MYHULHUIIATBHONW YCIyrH, HANpPaBISIOTCS B Opran (OpraHU3aIuio)
nocpeznctsoM Enunoro moprana.

68.0Tmen  obecreunmBaeT  TpHEM ~ JOKYMEHTOB,  HEOOXOIUMBIX  JUIS
NPENOCTABICHU  MYHUIMIAIBHOM YCIyI'M, W pETUCTPAalMIO 3asBIEHHS 0e3
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HEOOXOIMMOCTH TIOBTOPHOTO IIPE/CTABIEHUs 3asBHTENEM TaKUX JOKyMEHTOB Ha
OyMa)KHOM HOCHTEIE.

Cpoxk peructpanuy 3asBIeHUs - OMUH pabounii 1eHb.

IlpenocraBienne MyHUITUIIANBHONW YCIyrW HAYAHAETCS ¢ MOMEHTA NpHeMa H
peructpanuu OTIENOM 31eKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABISHHS
MYHHLANAIBHON YCIyTH.

Ilpu monydeHuy 3asgBIEHHS B NEKTPOHHON (GOpME B aBTOMATHYIECKOM PEXHME
OCYIIECTBIISETCS (POPMATHO-TOTUYECKHI KOHTPOIb 3asBIICHHs], IPOBEPSETCS HaIHUHe
OCHOBAaHHUM [yl OTKasa B IIpUEME 3asBICHHS, YKa3aHHLIX B IyHKTe 23 HACTOSIIEro
AZIIMHHHUCTPAaTUBHOTO PETNIAMEHTa, a TAKKE OCYIIECTBISIOTCS CIeAYIOIIHe NeHCTBHUS:

1)py HanmuuuM XOTst GBI OMHOTO U3 YKa3aHHBIX OCHOBAHHH TODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 IPeNOCTaBJIeHHE MYHHUIMIIAIBHOH YCIYrH, B CpPOK, He
NPEBBIIAIONIMYA CPOK IPENOCTABICHUS] MYHHUIMIAIBHOM YCIyTH, ITOArOTABIMBAET
IIMCBMO O HEBO3MOXKHOCTH NPENOCTABICHUS MyHULIUIIAIBHOMN yCIyTIH;

2)npu OTCYTCTBHHM yKa3aHHBIX OCHOBAHHUH 3asBUTENIO COOOIAETCS IIPUCBOSHHBIH
3a4BJICHHIO B DOJEKTPOHHONW (opMe YHHKaIbHBIH HOMEp, II0 KOTOPOMY B
COOTBETCTBYIOLIEM pasfene EnuHoro moprama 3asBuTeNt0 OymeT NpeicTaBieHa
WH(GOPMALHsI O XOJIe BBINOJIHEHNS YKa3aHHOTO 3asBIICHUSL.

IlpreM u peructpanus 3asBIE€HHS OCYMIECTBISIOTCSA crerumanmucrom OTmena,
OTBETCTBEHHBIM 32 NPEJOCTABICHNE MYHUIUITAILHON YCIIyTH.

Iloce  permcTpanyu — 3asBIeHHe HampaBisercs —crenuanucry  Otrena,
OTBETCTBEHHOMY 3a IIPEI0CTABIECHNE MyHUIUIIATLHON YCIIYTH.

Iocne npuHATHS 3asgBIeHUs 3asBUTENs crienuanucToM OTerna, OTBETCTBEHHEIM
Ha NPEJOCTaBICHNE MYHHUIIUIIATBHON YCIYTH, CTATyC 3asBJIEHUS 3asSBUTENS B JTUYHOM
KkabuneTe Ha EnuHOM mopraie 0GHOBIISIETCS 10 CTaTyca IIPHHSITOY.

69.I'ocyapcTBeHHas MOIIIMHA 3a [PENOCTABIEHHE MYHMIHIATBHOM YCIyTH He
B3UMAaeTCs.

70.3asBUTENs HMeET BO3MOXHOCTH IIONydYeHHS MHOOPMAIME O XOJe
NPeI0CTaBIeH s MyHUIIMIATBHON yCIyTH.

71.MHpopmanms o Xo/ie IpeJoCTaBIeH s MyHUIIATIATBHON YCIyTH HAIIPaBIIseTCs
3ajBUTEJI0 B CPOK, HE MPEBBIMIAIOIIUN OJHOr0 pabodero AHS IOCe 3aBepIIeHUS
BBIIIOJTHEHUS. COOTBETCTBYIOLIETO [EHCTBUSA, Ha aApec 3JEKTPOHHON IOYTHl MIH C
MCII0JIb30BaHUEM CPeICTB EnpHoro mopraina mo BEIGOpY 3asSBHTENS.

Ilpy mpenocTaBieHUM MyHHLIMNANGHOW YCIyrM B 3JNEKTPOHHOH (opMe
3asBUTEIIO HAIIPABIISIETCS:

a)yBeLOMJICHUE O TpHEME M DPErMCTPAalMH 3asBIEHHS M HHBIX IOKYMEHTOB,
HEOOXOIUMBIX sl MPENOCTABICHUS MyHUIUIALHOM YCITyTH;

0)yBenomienre 06 OKOHYaHWM MPENOCTABICHHS MyHUIHIATLHOMN ycayru, aubo
MOTHBUPOBAHHOM OTKa3e B IIPHEME 3asIBIICHUSI U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
[IPeAOCTABIEHHUS MyHHUIUIIATEHON YCIYIH;

B)YBEIOMIEHHE O BO3MOXHOCTH TONYYHTh DE3yNbTaT IIPEJOCTABICHHS
MYHUIMIATBHOM — yClyrd, Ju60 MOTHBHPOBaHHBIA OTKa3 B  MPEeIOCTABIEHHUH
MYHULHAIIAIBHON YCIyTH.

72.3asBUTENb BIIpaBe IONYYHTH PE3YJBTAT NPEIOCTABICHHS MYyHUIUTIATEHOMN
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YCIyru Ha 6}/Ma}KHOM HOCHUTEJIIE B TCUCHHE CpPOKa I[efICTBHﬂ pe3yiibTaTta
IIpeaoCTaBIICHUA MYHHHHHaHLHOﬁ YCIYyTH.

3.7.11IopsoK OCYIIECTBIEHHS aIMIUHUCTPATUBHEIX Ipoleayp B M®L]

73. ]I moTy4YeHHsT MyHHIMIIANBHOM yciuyru yepes M®I] 3asBuTeNb 3aM0MHIET
3asIBJICHHME U COTTacKe Ha 00pabOTKy MepCOHAIBHBIX JAHHEIX.

74.0Oneparop M®I] BeImaeT 3asBUTENIO PACIKMCKY B MOJYYEHHH JOKYMEHTOB C
yKa3aHHWEM UX IIEPEYHS U ATHI TOJYUYEHHUS.

Ilpunsaroe 3asBneHue omeparop M®I[ peructpupyer, a Tak)kKe CTaBHUT ATy
IIpYeMa U JINYHYIO TOIHUCE.

75.11puHATEIE JOKYMEHTHI Iepenaiorcss B OTmen B CpOK He IO3[HEe IHS,
crenyromero 3a qHeM peructpanuu B ML, Ilepenada 1OKyMeHTOB IMOATBEPIKIAETCS
BEJOMOCTBIO, IIOJTOTOBIEHHOW Ilepefarolielf CTOpoHOH © odopMmieHHON B 2
9K3EeMILIIpax.

Crennamucr OtTnena perucTpupyeT 3asBIEHHE, PACCMATPUBAET IIOCTYIIMBIIME
JAOKYMEHTBl U BBINOJHAET aIMHHHUCTPATUBHBIE IHPOIEAYPEl B COOTBETCTBUU C
AJIMAHHCTPaTUBHBIM PETTIAMEHTOM.

76.3asBUTENE IMEET BO3MOXXHOCTD MONYYUTE PE3YJIBTAT MYHHIMIIANBHON yCIyTH
yepe3 MOII,

77.Cpok OKasaHHS MYHWIWIATGHOW yCIyrM MCYUCIAETCS C MOMEHTa
peructpanuu obparenus 3assuteis B Otere.

3.8.I/ICHpaBJ'I€HI/Ie JOIIYIICHHBIX OII€YaTOK U OIIHOOK B BBIJAHHBIX B PE3YJIBTATE
MMpE€a0CTaBICHUS MYHHHHHBHBHOﬁ YCIIyru DOKyMEHTax

78.0OcHOBaHHEeM I Hadalia aIMHUHUCTpaTUBHON mpouenypsl «Vcmpasienue
JOIyIIEHHbIX OINEeYaTOK M OMMOOK B BBIJAHHBIX B pE3yJbTaTe IIPENOCTaBIEHHUS
MyHULIUNATBHON yCIyTH [OKYMEHTaX» SBISETCS TpeicTaBjieHue (HalpaBieHHe)
3asBuTenieM B OTen B IPOM3BONBHON (hOpMe 3asBieHUs 06 MCIIPABIEHHM ONEYaTOK U
(wni) omMOOK, MOMYIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTATe MPEI0CTaBICHHUS
MYHHUIUNAIBHON YCITyTH.

79.Crenmanuct OThena, OTBETCTBEHHBIN 3a MPENOCTABIEHHE MYHHIMIATEHON
YCIIyTH, paccMaTpuBaeT 3asBICHHE M IPOBOAUT MPOBEPKY yKa3aHHBIX B 3asgBIECHHUH
CBeJICHHH B CPOK, He IpeBHINAlOIMil 2 paboumx AHEH C JaThl pPerdcTpalyy
COOTBETCTBYIOIIETO 3asBIICHHUS.

80.KputepreM NpUHATHS pEIIEHHs [0 aAMAHUCTPATUBHON HpOlenype SBISCTCS
HaJIM9Xe WK OTCYTCTBHME TAKMX OIIEUATOK U (WMJIH) OLIHOOK.

81.B ciy4ae BBIBIEHHS MOIYIIEHHBIX OMEYATOK U (MIK) OIMIMOOK B JOKYMEHTAX,
BBIIAHHBIX B pE3yJIbTaTe IPENOCTABICHMS MYHHUIMIANBHON YCIYTH, CIELHAINACT
Ornerna, OTBETCTBEHHBIN 3a IPENOCTABIEHHE MYHHUIUITATBHON YCIYIH, OCYIIECTBISET
UCIIPABJICHUE NOIYIIEHHBIX OTEYaTOK M (MIM) OIIMOOK B CPOK, HE IPEBBIINAOIINNA 5
paboumx NHeH ¢ MOMEHTA PEerHCTPaIiK COOTBETCTBYIOIIErO 3asMBICHHUS.
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82.B cmy4ae oTcyTcTBHS omeyatox ¥ (W) OIIMOOK B JOKYMEHTAX, BEIIAHHBIX B
pesyiapTaTe IpPeNoCTaBlIeHWs MYHHUIMNAIBHOM yeiyrd, cmemuanuct Ortmena,
OTBETCTBEHHBIW 32 IPENOCTABICHUE MYHHIIUIIAILHOM YCIyTH, MACAMEHHO COOOINAET
3asIBUTENI0 00 OTCYTCTBUM TAaKHX OIleYaToOK U (W) OUMbOK B CPOK, HE MPEBIIAIOIIHN
5 pabo4nx JHEH ¢ MOMEHTa PErHCTPAIldK COOTBETCTBYIONIETO 3asIBICHHSI.

83.Pe3ynbTaToM  aIMHHHCTPAaTHBHOM TpONENyphl  SBISETCS  ITOATOTOBKA
VICTIDaBJICHHOTO  JOKYMEHTa,  SBISIOINErOCS  Pe3ylbTaTOM  IPEIOCTaBJIEHHUsS
MYHHUIUIIANBHON YCIIYyTH, WM COOOLIEHUsT 00 OTCYTCTBMM TaKMX OINEYaTOK M (MIIH)
oLIMOOK.

84.Criocobom  ¢uKcanuy agMUHHCTPATHBHOM IIPOIELYPHl SBIsAETCS Bblgada
(HampaBreHwe) 3agBHTENIO HCIPABIECHHOTO B3aMeH paHee BEIIAHHOIO IOKYMEHTa,
SABJIAIOINET0CS Pe3yNIbTaTOM IIPENOCTABICHUS MyHHUIIAIATLHOM YCIYTH, MM COOOIIEHHUS
00 OTCYTCTBHHM TaKUX OIEYaTOK U (MIIH) OIIHOOK.

4.Ilopsinox u opMa KOHTPOIIS 32 UCIIOIHEHHEM AIMUHHACTPATHBHOTO periaMeHTa

4.1.ITopsamoK OCYIIECTBIICHHUS TEKYILETO KOHTPOJIS 33 COOMIOIEHUEM U
UCTIOTHEHHEM OTBETCTBEHHBIMHM JOJDKHOCTHBIMY JIUIIAMU MOJIOXKEHHUH periaMenTa u
HHBIX HOPMATHUBHBIX NIPABOBBIX aKTOB, YCTaHABIUBAIOIINX TPeOOBAHMS K

IPENOCTABICHUIO MYHHUIIMITAIBHON YCIYTH, a TaK)Ke IIPUHATHEM UMH PeleHUH

85. Tekymuil KOHTPOJNL 3a COOIIONEHHEM II0CIeI0BaATENbHOCTH JEUCTBUH,
ONMPENEJICHHBIX  aIMUHHCTPAaTHBHBIMH  IpOLeNypaMd IO  MPeIOCTaBIEHMIO
MYHUIUIIATEHON YCIIyTH, OCYLIECTBIIETCS HadaabHuKOM OTHena Ha ITOCTOSHHOM
OCHOBE, a TaKXe IIyTeM TIIPOBENEHMs IIJJAHOBBIX M BHEIIAHOBBIX IIPOBEPOK II0
COOJIIOZEHUIO ¥  HCHONHEHHIO IIOJOXXEHWH HACTOAIMIEro AIMHHHCTPATHBHOTO
permamMeHTa.

Texymuii KOHTPONB OCYIIECTBISAETCA IIPH BH3HPOBAHWH, COTVIACOBAHHUH U
TMONIMCAHNM  JNOKYMEHTOB,  O(QOpPMISEMBIX B  MpOLECCE  MPEHNOCTABIEHHS
MYHHITUIIAIBHOMN YCITyTH.

86.Texymuit KOHTPOJIb 3a coburoieHreM paboTHHUKOM M®I]
TIOCJIEI0BATENBHOCTH AEHCTBHM, ONPENEIEHHBIX aIMUHUCTPATUBHEIMU [IPOLIEAYPAMH B
paMKax  HacTOSIIEro  AJMHHUCTPAaTHBHOIO  pErJIaMeHTa,  OCYIIECTBISIETCS
PYKOBOZMTENIEM COOTBETCTBYIOLIEr0 CTPYKTypHOro mojpasgenenus MOI[, B
INOJUMHEHUH KOTOporo paboTaer crernanuct MOIT.

4.2.IlopsoK ¥ IEpHOAMIHOCTE OCYIIECTBIEHH)S [IAHOBBIX M BHEIITIAHOBBIX
IIPOBEPOK IIOJIHOTHI ¥ KaY€CTBA IIPENOCTABICHUS MyHUITUIIAIBHOMN YCIyTH,
B TOM YHCJIe TIOPSIIOK U (hOPMBI KOHTPOJIS 32 ITOJIHOTOM U Ka4eCTBOM
IPeAOCTaBIeH s MyHUILIUTIAEHOU YCIIYIH

87.KOHTpOJNL 32 IIONHOTOW M Ka4ecTBOM IIPEeJOCTABICHHUS MYHULUTIATIBHOU
YCIIyI'M BKIIIOYACT NPOBEJCHHE NPOBEPOK COONIONEHHS U WCIONHEHHs pPabOTHUKAMH
Otnena, IIPEIOCTABISIOIIUMU MYyHUIUNIATHHYIO yCIyTYy, HAaCTOSILETO
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AIMAHHCTPaTUBHOTO periaMeHTa, TpeOOBaHMi K 3aIl0JHEHMIO, BEAECHUIO U XPaHEHHIO
OaHKOB y4eTHOM JNOKYMEHTAIMH TI0JydaTeiell MyHUIUIIAILHOM YCIIyTH, COOII0NEH S
MHBIX  HOPMATHBHBEIX  IIPaBOBBIX  aKTOB, pEeryJUpPYyIOIMX  MIpedoCcTaBIeHUE
MYHHULUIIATEHOU YCIIyTH.

[leproIMYHOCTE M TOPSIOK IPOBEIEHHS IPOBEPOK OIpEAENeT HadalbHUK
Ortnena.

PesynbraTel mpoBepok O(GOPMIISIOTCS B BHAE CIPAaBKH, B KOTOPOM OTMEYarOTCs
BBISIBJICHHBIE HEJTOCTATKU U NPEIIONKEHUS 10 UX YCTPAHEHHUIO.

4.3.0TBETCTBEHHOCTH JTOJDKHOCTHBIX JIMI OpraHa, IpeJ0CTaBISIONIero MyHAIUIIANEHEIE
YCIIyTH, 3a pellleHus U aelctBus (6e3nelcTBue), IpUHUMaeMbIe (OCYIIECTBIISIEMEIE)
HMH B XOJI€ IIPETOCTABICHUS] MyHULIUITAIEHOHN YCIyTH

88.Crnenuanuctel (DOJDKHOCTHBIE Jwmia) OTmena HeCYT OUCIUILIMHAPHYIO,
aIMUHUCTPATUBHYI0O M MHYIO OTBETCTBEHHOCTh 3@ HECOOIIOJCHHE CPOKOB W
TIOCJIeIOBATEIBHOCTH COBEPILEHUS aIMHUHUCTPATUBHBIX npoLenyp npu
IPEIOCTaBICHUM  MYHMLMIIAIBHOM  YCIyTW,  IPEeIyCMOTPEHHOH  HACTOSIIHM
AJIMVHUCTPATUBHBIM PETIIAMEHTOM.

4.4.ITonoxeHus, XapaKTepU3yIoIue TpeOoBaHus K IOPSAAKY U hopMam
KOHTPOJIS 38 IIPEIOCTaBICHHEM MYHULUITATBFHON YCIYTH, B TOM YHCIIE
CO CTOPOHEBI I'PaXXIaH, UX OObEIMHEHUN U OpraHU3allHii

89.KoHTpob 3a IpenocTaBieHHeM MYHHUIMIIAIBHOM YCIYIH OCYLIECTBISETCS B
(Gopme KOHTpOIs 3a COONIIOAEHHEM IOCIEeNOBATEILHOCTH AeHCTBUM, OIpefeleHHbIX
aIMHUHUCTPATUBHBIMH TPOLEAYPAMH II0 IIPEIOCTABICHUIO MYHHIIMITAIEHON YCIyTH H
IPUHATAEM pEIIeHUH HNOJDKHOCTHBIMH JIMIIAMH, IIyTeM MPOBEIEHHS IIPOBEPOK
COOJIIO/IEHHS X MCTIONHEHHS JOJDKHOCTHBIME Jtinamu OT/ena HOpMATHBHEIX IPABOBBIX
aKTOB, a TAKXe ITOJIOXKEHUH AIMUHUCTPATUBHOTO perlaMeHTa.

90.1IpoBepkr Taxke MOTYT NPOBOIMTHECS IO HKajoOe Ha pelleHus, AeHCTBHS
(6e3neticTBue) cenuanuctos Otena.

91.Kontpone 3a mpenocTaBIeHHEM MYHHIUNAIBHOM YCIyTM CO CTOPOHBI
TpaX/iaH, uX O0bEeMHEHNH U OpraHU3alKil OCYIIECTBISETCS IIOCPEACTBOM OTKPHITOCTH
nestensHOCTH OThena NpH IPeNOCTaBICHUM MYHUIMIAILHOW YCIyTH, IOTyYeHHS
IIOJTHOHW, aKTyalbHOM M JOCTOBEpHOH WH(OpMAanuM O IOpSAAKE MPEIOCTABIEHUSA
MYHHIUIIAIBHON YCIYTH M BO3MOXHOCTU JOCYNeOHOTO pacCMOTpeHHUs: oOpalleHui
(xano6) B mpolecce MONYYSHHsT MyHALUTATEHON yCIYTH.

B umensx y4acTus B OCYIIECTBICHHM KOHTPOIS 34 MCIIOJHEHHEM HACTOSIIETO
AJIMUHUCTPATHBHOTO PEraMeHTa IPaKIaHe, uX OObeIUHEHHUs ¥ OpraHM3alliy BIIPaBE
obpamatbcss K HadanmsHEKY OTIena IO BONPOCaM, KACAONUIMMCS HCIIOIHEHHUS
CIenanucTaMy (JOJDKHOCTHRIME nunamu) OTrena mooxeHuit AIMHHHCTPATUBHOIO
periaMeHTa, WHHULHMPOBATh IIPOBEACHHUE IIPOBEPOK HCIIOJHEHHS  IIOJIOKEHUMN
AIIMMHUCTPAaTHBHOIO  pETNIAaMEHTa,  OCYLIECTBISATH  WHBIE [IPEeLyCMOTPEHHBIE
3aKoHOzarenscTBOM Poccutickoit ®eneparmu u (nim) CBepaioBeKoi o6macTy mpasa.
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4.7.OTBETCTBEHHOCTH JOJDKHOCTHEIX JIMIT 32 PeIeHus u neicTus (0e3nelicTBue)
IIpUHUMAaeMbIe B XOZe TPEIOCTaBICHNS] MyHULIUNIAILHON YCIIYyTH

92.JIOMKHOCTHBIE JIWIA, YYacTBYIOIIWE B MPEIOCTaBICHHUH MYHHUIUIIAILHOMI
YCIIYyTH, HECYT MEePCOHATBHYIO OTBETCTBEHHOCTh 32 NMPHUHSATHUE PELICHHH W NEHCTBUS
(Oe3meiicTBHE) IIPU NPEOCTABICHUNA MYyHUITUTIATBHON YCIIyTH.

[lepcoHanbpHass  OTBETCTBEHHOCTh  yCTaHAaBIMBAaeTCS B JOJDKHOCTHEIX
UHCTPYKIIMSIX B COOTBETCTBHH C TpeOOBaHHMSIMH 3aKOHOJArenscTBa Poccuiickon
Qenepanuu.

5.locyneOHnbIi (BHECYIEOHBIN) TTOPSIOK 00XKaJOBaHUS PEIIEHUN U NEHCTBUM
(Ge3melicTBUS) OpraHa, MPenIOoCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTy, MyHHUIUIIAILHEIX
CILy XallliX, YIACTBYIOIIHUX B IPEIOCTABICHUN
MYHUIUTIAIBHON yCIIyTH

5.1. ladopmanus Ui 3aHTEPECOBAaHHBIX JIUIT 00 MX IpaBe Ha JoCyae0Hoe
(BHecyneOHOe) oOXxaoBaHue NeHCTBU (Oe3nefcTBIs) U (MIIK) peLIeHHH,
OCYILECTBISIEMBIX (IPUHSTHIX) B XOJI€ MTPEeIOCTaBICHUS MyHUIIUTIAIBHON yCIIyTH
(manee - xxanoba)

93.3asBuTenm (MX YIOJTHOMOYEHHBIC TMIPEACTABUTENM) HKMEIOT IIpaBO Ha
o0>kayoBaHue NeHCTBUN WM Oe3meUCTBHS MO/DKHOCTHBIX JIHI[ OTAeTa B JOCYIeOHOM
IIOPSALKE B CIENYIOIIUX CIIy4asX:

l)Hapymienne cpoka perucTpaliy 3ampoca 3asBUTENS O IIPeJOCTaBIEHUU
MYHULIMITAIIBHOU YCIIYTH;

2)HapyllleHne CpoKa MpeIoCTaBlIeHUs MyHUITUIIATBHOR YCIYTH;

3)tpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
IIpaBOBBIMH akTaMu Poccuiickoit ®denepannv, HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMH
CBepUIOBCKOM  007acTH, MYHUIMITATFHBIMEA HOPMATUBHBIMU IPABOBBIMU aKTaMHU
bepe3oBCcKOro ropoJICKOro oOKpyra s MpeIoCTaBIeHusT MyHUITUIIATbHON yCITyTH;

4)oTka3 B TpHeMe OKYMEHTOB, MNPEIOCTaBIeHHE KOTOPBIX IIPEIyCMOTPEHO
HOPMaTUBHBEIMHA IIPaBOBbIMU akTamu Poccuiickoii ®@enepanuy, HOPMaTHBHBIMHU
NpaBOBEIMH akTamMu CBEpIJIOBCKON 00NacTd, MYHHULUIAIBHBIMA HOPMAaTHBHBIMU
[IPaBOBBIMHM  aKTaMU bepe3oBCKOro TOpOJICKOTO OKpyra [Jjisi IpPedOoCTaBIICHUS
MYHUIUIAIBHOR yCIIyTH;

5)0TKa3 B NpeNOCTaBICHUN MyHHIIUIATEHON YCIYTH, €CIIH OCHOBaHUS OTKa3a He
IPENyCMOTPEHBl (heflepallbHEIMU 3aKOHAMU W TIPUHATEIMH B COOTBETCTBHH C HUMHU
MHBIMH HOPMaTHBHBIMM IIPpaBOBBIMU akTaMu Poccuiickoii @enepanivui, HOpMaTUBHBIMU
IIpaBOBEIMU akTaMu CBepIIoBCcKOM 007acTv, MYHHWIMITATBHBIMA HOPMAaTHBHBIMHU
IIPaBOBBIMH aKTaMH bepe3oBCKoro ropoickoro okKpyra;

6)0TKa3 opraHa, IIPeJOCTABILIONIET0 MYHHIUIIAIBHYIO YCIYTy, MODKHOCTHOTO
Jula oOpraHa, IPENOCTABIAIOIIEr0 MyHHIMIAIBHYIO YCIyry, B HCIpPaBIEHUU
JOMYyIIEHHBIX OIEYaTOK X OMMOOK B BBIIAHHBIX B pe3yJbTaTe IMPEIOCTaBICHHUS
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MYHHUIIANAIBHON YCIYrd NOKyMEHTax JIMOO HapyllleHHe YCTaHOBIEHHOTO CPOKa TaKUX
HCIIPABIICHUN;

T)3aTpeboBaHHE C 3asgBUTENS MPU TNPEIOCTABIECHHHM MYHUIUITATLHON YCIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATUBHBIMU IIPaBOBBEIMH aKTamMu Poccuiickoit
®enepanyu, HOPMaTUBHBIMA NIPaBOBBIMHU akTaMu CyOBekTOB Poccuiickoit Demeparuy,
MYHHMIUIIAJIBHBIMU [IPaBOBBIMU aKTaMH;

8)HapyIlleHHe CpOKa WM TMOpSIKa BBIIAYM JOKYMEHTOB II0 pe3yjbTaTaM
IPEI0CTaBICHUS MYHULUITAIBHON YCITYTH;

9)nprocTaHOBIEHNE MPEIOCTABIEHNS MYHUIMIIAIBHOM YCIIYTH, €CJIM OCHOBAHMS
MIPHOCTAHOBIEHUS HE IIPEIyCMOTPEHBl (enepaTpbHBIMM 3aKOHAMHU W TPUHATHIMUA B
COOTBETCTBHMM C HHMM HHBIMA HOPMAaTUBHEIMH IIPaBOBBEIMH akTaMu Poccuiickoit
Qenepayy, 3aKOHAMH W WHBIMA HOPMATHBHBIMM IIPABOBLIMH aKTAMH CyOBEKTOB
Poccuiickoit @enepaniv, MyHULIUIIATHHEIME TPABOBBIMU aKTaMH;

10)TpeboBanre y 3asBUTENS NPH IPEIOCTABIEHHM MYHHUIUIAIBHOW YCIyTH
IOKYMEHTOB MM HMHGOpPMAaIliH, OTCYTCTBHE U (WMJIH) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBalIMCh IIPH IIEPBOHAYAIILHOM OTKa3e B IIpHEME TOKYMEHTOB, HEOOXOAUMBIX IS
NIPEeIOCTaBIEHHS MYyHUIUIIAIBHON yCIIyTH, IMOO B MPENOCTABICHUN T'OCY/IapCTBEHHON
WA MYHHMIMITATBHON YCIYTH, 3a UCKIIOUYEHUEM CITydaeB, IIPEIyCMOTPEHHBIX ITYHKTOM
4 yactu 1 crateu 7 @enepaibHOro 3aKona ot 27.07.2010 Ne210-D3.

5.2.0praHbsl MECTHOTO CaMOYIIpaBIICHHUs, OPTaHU3alllK U YITOJTHOMOYEHHBIE
Ha pacCMOTpPEHHE KaJloObI JIKIa, KOTOPBIM MOXeET OBITh HalpaBlieHa xaioba
3asBUTEIIA B OCYIeOHOM (BHECYHeOHOM) ITOPSIIKE

94B ciy4gae oOxanoBaHus pemieHuit u medictBuit (Gesmeiictus) Otmena,
IPEeIOCTaBIAIOIEr0  MyHUIUNAIBHYIO  YCIyTy, €ro JO/DKHOCTHBIX JIAI[ U
MYHHUIHATAIBHEIX CIIy)XaIlUX JKanoba mojaercs sl pacCCMOTPEHHUS B aIMUHUCTPAIIUIO
bepe3oBckoro ropoackoro okpyra, B MECBMEHHON (opMe Ha OyMakHOM HOCHTENE, B
TOM YHCJIC NTPY JINYHOM IIPHUEME 3asBUTEIIS, B JIEKTPOHHOH (hopMe, TI0 TI0UTE HITH Yepes
M®OII,

95.)Kano0y Ha pemenus u nevicrus (6esneiictere) OTmena, MpeaoCTaBISIONErO
MYHUIMUITATBHYIO YCIYTy, €ro JJOJDKHOCTHBIX JIMI[ W MYHHUIMIIATBHBIX CIIYKaIUX
Ornena, Taxke BO3MOXHO IIOfATh HA WMs IVIaBBl aIMHHHCTpAlMU bBepe3oBCKOro
TOPOJICKOTO OKpyra MJIM 3aMECTUTEls IJIaBbl aIMUHHCTpaluy, Kypupyromero Otmer,
COITIACHO paclpeleleHnto 00sS3aHHOCTeH, B NHCBMEHHOUW (opMe Ha OyMaKHOM
HOCHUTeJIe, B TOM YHUCIIE IIPH JINYHOM IIpHEMe 3asBUTEIs, B DJIEKTPOHHOM (hopMe, IO
noute win yepe3 M®II,

96.B ciyuae obxanoBaHWs pemneHuit u gedictBuil (6e3meiicTua) ML,
pabotHrka M®I] xamoba mnomaeTcs IS paccMotpeHuss B MODI[ mo wmecty
IIPENOCTaBIECHNsT MYHHUIMIIAIBHOM yCIyT'W, B IHUCHMEHHON (opMe Ha OyMaKHOM
HOCHTEJIE, B TOM YHCJIe IIPU JIMYHOM IIpUeMe 3asBUTEINS, B 3JIEKTPOHHON (GopMe MM MO
ToYTe.

97.XKanoby mHa pemenus u neiicteus (GeszmeiictBue) M®IL] Takxe BO3MOXHO
nojaTh B JeNapTaMeHT WHpopMaThzanuy u cBsizu CBepIyIoBCKO#M obmacTu (naiee -
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yupenutesns MOII), B muceMeHHON GopMe Ha OyMa)XHOM HOCHTENe, B TOM YHCIe IpU
JUYHOM IIpHeMe 3asBUTENs, B OJJEKTPOHHOM ¢dopme, MO TOYTE WIHM Uepe3
MHOT0(GYHKIIMOHATIFHBIN IIEHTpP MPEeI0CTaBICHUS FOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX

YCIIYT.

5.3.Crioco0s1 nHGOPMUPOBAHHUS 3asIBUTENIEH O MTOPSIKE MTOAAYH U
paccMOTpeHHs XKalloObl, B TOM YHCIIE C HCIIOJIb30BAHUEM €IHHOI0 IopTaja

98.0tnen, M®L], a taxxke yupeautens M®OL] obecrieunBaroT:

1)uadopMupoBaHue 3asBUTENEH O MOPSIKEe 00XKAIOBAHUS PEIIEHUH U NeHCTBUI
(6esmetictBus) Othenma, TPemOCTABISIONIEr0  MYHHIMIIAILHYIO — YCIyTY,  €ro
JOJDKHOCTHBIX JIMII ¥ MYHHIUNANBHBIX  CIy)XaIlluX, pelleHud U JeWCTBUH
(6esmeticTBus) MOLI, ero JOMKHOCTHBIX JIHIL X pAOOTHHUKOB ITOCPEICTBOM Pa3MeIeHuUs
uHGbOpMaITUH:

Ha CTEHJZIax B MeCTaX MPeAOCTaBICHUS MyHUIIUITATBHBIX YCIIYT;

Ha O(UIUANBHBIX caliTaX aJIMHHUCTPalUHd Bepe3oBCKOTO TOPOACKOTO OKpyTa,
MOII u yupenurens M®I] (http://dis.midural.ru/);

2)KOHCYNBTUPOBAHUE 3asBUTENEN O TOPSIKE 00KATOBAHYS PEIEHUH U TeHACTBHIMA
(GesneiicTBUsA) oOpraHa, NPEHOCTABISIONIETO  MYHHIUNAIBHYIO  YCIyry,  ero
JOJDKHOCTHBIX  JIAII M MYHHUMIAIBHBIX CIY)XallMX, pPEWEeHUA ¢ JeUCTBUU
(6eznetictBust) MOIL], ero MOMKHOCTHBIX JHUII M pPaOOTHUKOB, B TOM YHUCJIE IO
Tene(oHy, 3JeKTPOHHOH ITOYTe, IIPU JIMIHOM IIPUEME.

5.4.IlepeyeHb HOPMATUBHBIX [TPABOBEIX aKTOB, PETYIMPYIOIIMX TOPSIOK
nocynebHoro (BHeCyIeOHOT0) 00)KaIOBaHUs PEIleHUH 1 neiicTrii (0e3eicTBI)
opraxa, IIpefjoCTaBIgIOIIero MyHUIUNIATBHYIO YCIYTY, €r0o JOMKHOCTHBIX JIHII U
MYHHULIMIIANBHBIX CIY)KalllKUX, a TAaKXKe pelleHui U AeicTBui (0e3aeiicTBIs)
MHOTO(YHKITHOHAJIBHOT'O [IEHTpPa IPEIOCTaBIEHIS TOCYapCTBEHHBIX U
MYHHUIUIATBHEIX YCIyT, PAOOTHUKOB MHOTO(YHKITMOHAIBHOTO IIEHTPa
IIPE0CTABICHUS TOCY IAPCTBEHHBIX ¥ MYHUIIMITATBHBIX YCIYT

99.Ilopsanox nocynebHOro (BHeCymeOHOr0) 00OYKaIOBaHUs PEIIEHUI U NeHCTBUM
(GespetictBus) Otmena, momkHOCTHBIX jull OTmena, paGOTHHKOB, MPeAOCTABISIONINX
MyHULWNIAIBHYIO YCIyry, a TakXe pelmeHud u paedctuit (OesmeiicTBus) MOI,
pabotHrkoB M®I] perynupyercs:

1)cratpsimu 11.1 - 11.3 ®epepansroro 3akona ot 27 uronsg 2010 romga Ne210-D3;

2)mocranoBnenueM IlpaBurtenscrBa CepmioBckoil obmacta ot 22.11.2018
Ne@28-ITIT «O6 yreepxaennu ITonoxxeHust 06 0COGEHHOCTSIX TIOJAYH U PACCMOTPEHHS
Kanob Ha pemeHuMs ¥ OedicTBus  (Ge3NeHCTBHE) HCIONHMTENLHBIX OPraHOB
roCyIapCTBEHHOI BIIACTHU CaepaiioBcKoif obmacTw, IIPEIOCTaBIISIOIIIX
TOCyIapCTBEHHBIE YCIYTW, WX MOJDKHOCTHBIX JIMI[, T'OCYAapCTBEHHBIX TIPaXkIaHCKHX
CIy)KaIllnX MCIOJHUTENBHBIX OPraHOB TIOCYyAapCTBeHHON BiacTu CBepIIOBCKON
00IacTH, MpPENOCTABIAIOIMX I'OCYIapCTBEHHBIE YCIYTH, a TakKe Ha PELICHHS U
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meiicTBus  (OesmelicTBHE)  MHOTO(YHKIIMOHANIBHOTO  IIEHTpa  HpPeJOCTaBIEHHs
rOCyapCTBEHHEIX U MyHUIUIIAIBHBIX YCIYT U €ro paOOTHUKOBY;

3)IOCTaHOBIEHHEM aJMHHHCTPAMK bBepe30BCKOro TOpPOACKOTO OKpyra OT
26.12.2018 Nell45 «OO6 yTBepXIOeHWH IIOIOXKEHHS 00 OCOOEHHOCTAX IOJa4d U
paccMOTpeHusl xanod Ha pelleHus W [eicTBust (Oe3mefcTBHE) OpraHoB MECTHOIO
CaMOYTIpaBJIeHHS, IIPEIOCTABIISIONIIX MYHUIIUIIAIBHBIE YCIYTH, HX JOJKHOCTHBIX JIHII,
MYHUIHUITATBHBIX CIIyXaIlux bepe3oBcKoro ropoickoro OKpyray.

100.ITonnass mHGOpPMAaL¥s O MOPSAKE MOJAYd W PACCMOTPEHUM XKajloObl Ha
pewmenus u neicrteus (6esnelictBue) Otaena, MOMKHOCTHLIX jul OTaena, pabOTHUKOB,
[IPEIOCTABIIONINX ~MYHHUIUMIIAIBHYIO YCIyTy, a TakKe pelleHus U OeHCTBUA
(GesnetictBue) MOLI, pabotHrkoB M®ILI pasmermena B paszene «JlomonHUTenbHAs
nHbopmanusay» Ha ExuHoM mopTaie.



IIpunoxexue
K AIMUHUCTPaTUBHOMY perjaMeHTy

®opma

3asiBIIeHUE
O BKJTFOYCHHUH MECT Pa3MEILEHHUS IPMApPOK Ha 3€EMENTBHBIX YIacTKaxX, B 3[aHUAXK, CTPOCHHSIX,
COOPY>KEHHSIX, HAXOJAIIMXCS B YaCTHOM coOCTBEeHHOCTH, B [11aH Opranu3aiiuu u mpoBeIeHUs
SPMapoK Ha TEPPUTOPHUU Bepe3oBcKoro ropoackoro okpyra
3asBUTENb
(opraHM3aIOHHO-TIPaBoBast popMa, MOIHOE B COKPALIEHHOE
(B TOM 4mcIIe GUPMEHHOE) HANMEHOBAHUE, FOPUINIECKHUI aapec)

CBHIETENBCTBO O FOCYIaPCTBEHHON PErUCTPAIHH:
Ne oT

(xeM BBIIAHO)
JlaHHBIE O MOCTAHOBKE HA YYET:
WnentnuxannoHHbI HoMep Hanoromiarensinyka (MHH)
Tenedon: daxc:
3asBUTEND B JHUIIE

(©.11.0., 1omKHOCTB)
TIPOCHT BKIIFOYHTH B [laH opraHW3alMy W IpOBENEHHS SIPMAPOK HA TEPPUTOPUH
bepe3oBckoro ropoackoro okpyra Ha rof SIpMapky

(TemaTHKa sspMapKu)
TI0 afipecy:

(MecTo pa3MerneHus)
B CPOKH:

(IpenenbHBIE CPOKHU [POBENEHUS IPMAPKH)
C KOJTMYECTBOM MECT JUTS TIPOIaXKH

U PEXUMOM paboTHI

HCpCT-IGHB IpHUTara€MbIX K 3a4BJICHUIO JOKYMEHTOB:

Hroro moxymMeHTOB Ha J1.
Hata « » 20 1.

[Togmuce (®.1.0.)
M.IL

JOKYyMEHTBI IPUHSITHL;
Mara « » 20 r.

IToxnuce

(®.J1.0)



