MHHHCTEPCTBO locmoccuﬂcmn OETEPATHK
3APETHCTPHPOBAHO

Perncrpanmonnsii o 5 FAFE
or 20 cttezef 2020

®EJNEPAIBHOE APXVBHOE ATEHTCTBO
(POCAPXWB)

IITPUKA3
PR L3 2O Ne 24

MockBa

00 yTBep:kIeHHH
IIpaBus opraHH3anuH XpaHEeHHs, KOMILUIEKTOBAHHS, y4€eTa H HCIOJIb30BAHHSA
nokyMeHTOB ApxuBHOro ¢gonaa Poccuiickoii @egepanuy H APyrux apxXuBHbIX
JOKYMEHTOB B roCyAapcTBEeHHbIX H MYHHIIHNIAJIbHBIX aPXHBaX,
My3esiX H OHO/IHOTeKaX, HAYYHBIX OPraHH3alHAX

B coorBeTcTBHH ¢ HyHKTOM 2 4acT 1 crtatem 4 ®elepaJbHOro 3aKOHA
oT 22 okta0pg 2004 r. Ne 125-®3 «O6 apxuBHoM aene B Pocculickoit ®eneparum»
(CoGpanne 3akoHomarenscTBa Poceuiickoit @eneparun, 2004, Ne 43, ct. 4169; 2018,
Ne 1, cr. 19), mognmynktoM 1 myHkrta 6 Ilonoxenus o denepajbHOM apXHBHOM
areHTCTBE, YTBepxc,ueHHOFO Vkazom Ilpesunenta Poccuiickoit depepanuu ot 22
ntoHa 2016 r. Ne 293 «Bomnpocsl PefepanpsHoro apxuBHOro areHrcrsa» (Cobpanue
3akoHomarteNbeTBa Poccuiickoii ®@emepammn, 2016, No 26, ct. 4034; 2018, Ne 52,
cT. 8239), npu K a3 bl Balo:

yTBepAMTh mpHiaraeMele [IpaBuia opraHu3aly XpaHEHHs, KOMIUIEKTOBAHH,
ydeTa ¥ KCHOJb30BaHUI JOKyMEeHTOB ApxuBHoro ¢onza Poccuiickoit ®enepanyu u
IPYTHX apXWBHBIX JOKYMEHTOB B FOCYAAapCTBEHHBIX M MYHUIMNAIBHBIX apXHBaX,
My3esx 1 OHOIHOTeKax, HayYHbIX OpraHU3aLMsiX.

r

PykoBonurens .H. Aptuzos




YTBepKIaeHBbI

npukazoM deneparbHOro apxXHBHOTO

areHTCTBa
ot 2 mapta 2020 r. Ne 24

IIpaBuaa
OpraHM3alHH XpaHeHHs, KOMILJIEKTOBaHHS, Y4€Ta H HCIOJIb30BaHHA
A0KYMeHTOB ApxuBHOro ¢ponaa Poccuiickol @egepauHi H APYrHX apXHBHbIX
AOKYMEHTOB B roCyJAapcTBeHHbIX H MyYHHIHNIAJbHbIX apXHBaX, My3efiX
H OMOJIHOTEeKAaX, HAYYHbIX OPraHH3aLHAX

I. OcHOBHbBIE MOJIOKEHHSA

1.1. IlpaBuna opraHu3allMd XpaHEHHs, KOMIUJICKTOBAHHs, Yy4YeTa
H HCIOJNB30BaHHA JOKyMeHTOB ApxuBHOro ¢ouaa Poccuiickoit ®enepanuu
H JIPyTHX AapXWBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHIHIAIbHBIX
apXxHBax, My3esx U OHOIHOTEKax, HAy4HbIX opraHu3aiuiax (maaee — IlpaBuna)
pa3paboTaHbl B COOTBETCTBUU ¢ De/lepaibHBIM 3aKOHOM OT 22 okTabps 2004 r.
No 125-03 «O6 apxuBHoM pene B Poccuiickoit Penepanmu» (Cobpanue
3akoHoJaTeNbcTBa Poccuiickoit @enepammu, 2004, Ne 43, ct. 4169; 2018, Ne 1,
ct. 19) (nanee — ®enepansHblii 3akoH Ne 125-03) M pacmpoCTpaHAIOTCA Ha
roCy/lapCTBEHHbBIE W  MYHHIMMOAJIBHBIE  apXWBBI, T[OCYJapCTBEHHBIE U
MYHHILIMNIANBHBEIE My3eHd U OHONHOTEeKH, a TakXe Hay4yHble OpraHu3aluH,
BKJIIOYEHHBIE B IepeYeHb HAayYHBIX OpPraHU3alMd, OCYILECTBIAIOIUX TOCTOSIHHOE
XpaHeHHe  JOKyMeHTOB  ApxuBHoro ¢oHna Poccumiickoit = Denepannm,
yrBepxaeHHbI [IpaBuTenscTBOM Poccuiickoi CI)ez[epauva1 (manee — Hay4HbIe
OpraHM3alliH), KOTOpPhlE B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoi
denepallii OCYIIECTBISIOT MOCTOSHHOE XpaHEHHE JOKYMEHTOB ApXUBHOIO
donma Poccuiickoii ®Denepanuu, a TakkKe BpPEMEHHOE XPaHEHHE OTAEIBHBIX
KaTeropuili apXuBHBIX JTOKYMEHTOB.

1.2. T'ocymapcTBeHHBIE ¥ MYHHUIUNAIbHBIE APXUBBI, OCYyJapCTBEHHBIE H
MYHHUITUIAJIbHbIE My3€H U OHOJNHOTEKH, HaydHble OpraHU3aluy (Jajiee — apXUBBI)
OCYILIECTBIISIOT XpaHeHHe, KOMIUIEKTOBAHHE, Y4eT U UCIONb30BAHHE NOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii ®enepallud U APYTrUX apXHUBHBIX JOKYMEHTOB
(mamee — apxXWBHbIE JIOKyMEHTHI) B COOTBETCTBUH C TpeOOBaHUAMH
3aKOHOJIaTeIbCTBA Poccuiickoi Oenepanuy, 3aKOHOJATEILCTBA
COOTBETCTBYIOLIEro cyobekra Poccuiickoii denepaliiy, HOPMATUBHBIX MPABOBBIX
aKTOB YIOJHOMOYEHHOTO (heAepaibHOro opraHa UCIONHUTENBHOM BIACTH B cdepe
apXUBHOTO  Jdejla W JENONpPOM3BOJACTBA,  YIOJHOMOYEHHBIX  OpPraHOB

'Yacts 4.1 cratsn 6 denepansHoro 3akona Ne 125-03.
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HCIIOJTHUTENBHOH BacTH cy0bekToB Poccuiickoit ®@enepaunu B chepe apXUBHOIO
JieJia, OpraHOB MECTHOT'O CaMOYTIpaBjieHUs U HacTosIuMU [IpaBuiamu.

1.3. B Hactosmmx IlpaBuiax HCHOJNB3YIOTCS TEPMHUHBI U OIIpElEIICHHS,
npuMeHseMble B DenepansHoM 3akoHe Ne 125-@3 um B DenepanbHOM 3aKoHE
or 27 wmiong 2006 1. Ne 149-®3 «O6 wunpopmauun, HHGPOPMAaLHOHHBIX
TEXHOJOTHsAX © o 3ammre HHpopMmamum» (CobpaHue 3aKOHOAATENHCTBA
Poccuiickoit ®@enepauun, 2006, Ne 31, ct. 3448; 2019, Ne 12, c1. 1221) (nanee —
denepanpHblii 3akoH Ne 149-D3).

1.4. Ilpu HATHYUK B apXHBe UHPOPMALUOHHOHN CUCTEMBI, COOTBETCTBYIOILIECH
TEXHUYECKUM TpeGOBaHUSAM, yCTaHaBIMBa€MbIM YIOJIHOMOYEHHBIMHU
(denepaIbHBIME OpraHaMH HCTIONHUTENBHON BIACTH B cdepe HHPOPMALHOHHBIX
TEXHOJIOTHI ¥ HHGOPMALMOHHOM Ge30IIaCHOCTH, apXMB OCYIIIECTBIIAET XpaHEHHE,
KOMILIEKTOBaHHE, Yy4Ye€T H  HCIOJb30BaHHE apXWBHBIX JOKYMEHTOB C
HCIIOJIb30BaHHEM TaKOH HHPOPMAMOHHON CHCTEMBI.

1.5. ApxuB B  COOTBEICTBUM C  TMOPSOKOM,  YCTaHOBJIEHHBIM
YIIOJITHOMOYEHHBIM (eJlepalbHBIM OpPraHOM HCIIOJIHUTENBHOH BIacTH B cdepe
apXUBHOTO [leJla W JEeJONpPOU3BOACTBA, NPEACTABISAET B COOTBETCTBYIOIIMMA
YIIOJIHOMOYEHHEIH OpraH UCIIOJNHUTEIBHOM BIacTH B cepe apXUBHOIO Jeha:

. yYeTHBIe CBelieHHss 00 oObeMax apXUBHBIX AOKYMEHTOB, XPaHAIIMXCSH
HEIMOCPEJACTBEHHO B apXHBeE, U B UCTOYHUKAX €r0 KOMIUIEKTOBAHHS ;

CTAaTHCTHYECKYIO HH(OPMAIIHIO O pe3ybTaTax AesATeIbHOCTHU 10 XpaHEHHIO,

KOMILIEKTOBaHHIO, YUETY U UCIIOJIb30BAHUIO apXUBHBIX JTOKYMEHTOB.

I1. Oprann3anns XpaHeHHs] JOKYMEHTOB B apXHBe

2.1. ApxuBHBIE TOKYMEHTHI B apXUBE CUCTEMATU3HPYIOTCS 110 HCTOPHIECKH
H (WIH) JIOTHYECKH CIIOXKHBLIIMMCS KOMIUIEKCAaM JOKYMEHTOB — apXHBHBIM
doHIaM, 00beJMHEHHBIM apXUBHBIM (POH/AAM M apXUBHBIM KOJIIEKIHM.

2.2. ApxuBHbli ¢QoHA GopMHUpyeTCS M3 apXHUBHBIX [JOKYMEHTOB,
o0pa3zoBaBIINXCS B nporecce JEeATENbHOCTH (>KU3HEIEeS TEIEHOCTH)
COOTBETCTBYIOLIETO rocyAapCTBEHHOT'O oprasa, oprasa MECTHOI'O
caMOYTIpaBJICHHS, OpraHU3aluH, IpaX1aHUHa, CEMBH, POJa.

2 Iyukrel 5.2.23 u 5.2.26 Tlonoxenus o MuHHCTEPCTBE NHPPOBOrO PA3BUTHS, CBS3H H
MacCcoBBIX KoMMyHHKammii Poccuiickoit denepalu, YTBEPKACHHOIO IOCTAHOBICHUEM
INpasurtenbctBa Poccuiickoit @enepanun ot 02.06.2008 Ne 418 (CobOpanue 3aKoHOIATEIHCTBA
Poccuiickoii ®enepanuu, 2008, Ne 23, ct. 2708; 2019, Ne 21, c1. 2573).

3 Hoanyukt 11 nyskra 6 Ionoxemus o PefepalbHOM apXHBHOM areHTCTBE, PeriameHt
roCyJapCTBEHHOTO Yy4deTa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanun,
yTBEepXIeHHbIMH mpukazoM PocapxuBa ot 11.03.1997 Ne 11 (3apermctpupoBan MuHIOCTOM
Poccun 08.07.1997, perucrparmonnslii Ne 1344).



2.3. B 1memsax paldoHaJbHOCTH XPAaHEHUs, KOMIUIEKTOBAaHUs, Yy4yeTa H
UCIIONB30BAHMS APXHUBHEIX IOKYMEHTOB JIONycKaeTcs GopMHUpOBaHUE:

OOBENMHEHHOIO apXWBHOTO (OHZA — M3 apXUBHBIX JIOKYMEHTOB,
oOpa3oBaBIIMXCA B TMpollecce JEATENbHOCTH JAByX H 0ojlee OpraHM3anui,
JIEHCTBOBABIIMX Ha OMpeJeJIeHHOW TEPPUTOPHUHM U (MIH) OOBEIHMHEHHBIX OJHHM
OOBEKTOM JIEATENILHOCTH, OpraHa TOCYJapCTBEHHON BIIACTH (OpraHa MeCTHOI'O
caMOYIIpaBJIeHHS ) " MOIBEJIOMCTBEHHBIX eMy opraHu3allui,
NpPaBOIPEALIECTBEHHHKOB U TPAaBOIPECMHUKOB, a TaKXKe ABYX M 0OJiee YeNOBEK,
CBA3aHHEIX MEXAy Cco00il  pOACTBEHHBIMH, IPO(PECCHOHAIBHBIMH  HIIH
TBOPYECKHUMH CBSI3SMHU;

apXWUBHOH KOJUJIEKIIMM — M3 pPa3pO3HCHHBIX apXMBHBIX JOKYMEHTOB,
OOBEUHEHHBIX MO0 OJHOMY HJIH HECKOJBKMM TpHU3HaKaM (TeMaTHYECKOMY,
00BEKTHOMY, ABTOPCKOMY, XPOHOJIOTHYECKOMY WIH APYTUM).

2.4. Wcnons3oBanue HedOHJOBOH OpraHM3alliM ApXUBHBIX JTOKYMEHTOB
JIOIyCKAeTCA TOJIBKO B OTHOLIEHUH ay JUOBH3YaJIbHBIX JIOKYMEHTOB.

2.5. ®oH10Bas MPUHAJIEKHOCTE apPXHBHBIX JOKYMEHTOB apXHBHOTO (OHAA,
OOBEAMHEHHOIO AapXUMBHOTO ()OHAAa HWIH apXWBHOW KOJUIEKIIMHM MOXET OBITh
u3MeHeHa (MpoM3BeAeHO MepeOHAUPOBaHHE) B Clyd4ae OOHapyXKEHHs OIIHMOOK
IIPU UX MEPBOHAYAIHLHOM (OHIUPOBAHHH.

HICTOpHYECKH CIIOKUBILIASACS apXHBHAS KOJUIEKIMA NepepOHIUPOBAHHIO HE
MOJIJIEXKHUT.

2.6. JIOKyMEHTBHI, ABJISFOLIMECS BXOISIIMME, OTHOCATCS K apXMBHOMY (POHIY
Toro GpoHA000pa3oBaTeNs, KOTOPBIA HX MOIYYHIL.

JIOKYMEHTBI, SIBJISIOIIHECS MCXOMIUMHI KOMHAMH (OTIyCKaMH), OTHOCATCS
K apxuBHOMY oHY PoHT000pa3zoBaTeIs, KOTOPBIA ABIAETCA HX CO3JAaTENEM.

JIOKyMEHTEI BHYTPEHHETO OOpallleHUs] OTHOCATCA K apXUBHOMY (GOHIY
¢doHn000pazoBaTes, B KOTOPOM OHH CO3/JaHEbI.

2.7. B cny4ae peopraHu3aldi WIH JUKBHIALMHA OpPraHU3allii 3aKOHYEHHBIE
JeTONPOU3BOACTBOM JIeia BKJIFOYAIOTCS B €€ apXWUBHBIH (DOHJ, HE3aKOHYEHHBIE
Jena, TepedaHHble JUIA OKOHYaHHSA JEJIONPOM3BOACTBOM B OpraHH3allHIo-
NpaBOMIPEEMHUK, BKIIFOUAIOTCS B apXUBHBIA (OH]I MOCIE THUMH.

2.8. B apxuBHBI (OH/ OpraHu3aIii, KpoMe JOKYMEHTOB, 00pa30BaBIINXCS
B MPOIECCE JEATENILHOCTH (KU3HEAEATECILHOCTH) OpPraHU3allMH, BKIOYAIOTCS
apXUBHbIE JOKYMEHTBI:

NpeICTaBUTENLCTB, (QUINANOB, HHBIX OOOCOOJEHHBIX MOAPa3/eICHUN
OpraHH3alluu;

KOJUTETHAJIbHBIX OPTraHOB OpPTraHU3alliH;

00pa3oBaBLIMECS B [AEATENHHOCTH COOpaHUM (KOMHTETOB) KpPEIUTOPOB,




BPEMEHHOI0, aJMHHUCTPATUBHOIO, BHELIHEro, KOHKYpCHOTO, (HHAHCOBOTO
YIIPaBIIIONIET0, MPEeJIOCTaBUBIIUX OOECIeYeHUe JHII BO BpeMs IPOXOKACHUS
IpoLeyp, MPUMEHSEMBIX B Jiejie 0 OAHKPOTCTBE K OPraHU3alUy — JOJDKHHUKY;

CO3JaHHbIE npu OpraHU3aIu po¢COIO3HBIX OpraHu3alui,
OCYUIECTBIISIONINX JEATENIbHOCTh A0 BCTYIUIEHUA B cuily DenepaqbHOro 3aKoHa
oT 19 mast 1995 1. Ne 82-®3 «O6 06IECTBEHHBIX 0GBETHHEHHAXY

HA3HAYEHHOM B OpTaHU3alMH JIMKBHIAIHOHHOW KOMHCCHH (JIMKBUIATOPA).

2.9. Ilpn HaaMYWMH Ha XpaHEHUH B apXUBE apXMBHOTO (OHJA OPraHU3aLUU
HOBBIHM apXHBHBIN (DOHJI CO37aeTcs B CIydasx:

U3MEHEeHHS PO(HIIS ee NeITeTbHOCTH;

U3MeHeHHs (POpPMBI COOCTBEHHOCTH €€ UMYILECTBA.

W3 apxXWBHBIX JOKyMEHTOB T[OCYJAapCTBEHHONM WM MYHHIMNAIBHON
OpraHM3alliM, MOJBepriueiics MpeoOpa3oBaHUIO C HM3MEHEHHEM  (OpMBI
COOCTBEHHOCTH €€ HMYIIECTBa, M apXWUBHBIX JOKYMEHTOB BHOBB CO3JaHHOH
OpraHM3al[iH-IIPABONPEeeMHUKa JIOMycKaeTcs (OpPMHpOBaHHE OOBEJAUHEHHOTO
apxuBHOro (GoHAa B ciiyyae Iepeladd apXUBHBIX IOKYMEHTOB OpraHM3allMH-
IIPaBOIPEEMHHKA B FTOCYIAPCTBEHHYIO WM MYHUIIMIIATBHYIO COOCTBEHHOCTb.

II1. Tpe6boBanus K 30aHHIO H NIOMELICHHAM apXHBa

3.1. ApxuB pasMmeraercs B 3AaHUU(IX) U (WIH) OTAEIBHBIX MTOMEILEHUAX
3nanus. OCHOBHBIE IIOMEIIEHMS, [IpelHa3HAUYEHHBbIE [N XPaHEHHs, Y4eTa,
KOMIIJIEKTOBAHHSA U HCIIOJIb30BaHHS apXMBHBIX JOKYMEHTOB, M BCIIOMOTAaTENIbHBIE
(aAMUHHUCTPATUBHO-XO3IHCTBEHHOTO, TEXHUYECKOTO M OBITOBOrO Ha3HA4YeHHA),
JO/DKHBEI COOTBETCTBOBAaTh TPeOOBaHUSM, YCTaHOBICHHbIM IvaBod V IlpaBui,
a TaKxe OOIMKUMH TpeOOBaHMAMM OE30IIaCHOCTH K OOIIECTBEHHBIM 3[aHUAM H
COOPY)KEHHSIM .

CoctaB, pacmojiokeHHe, o0OOpyIOBaHME  IIOMEIICHUH  OCHOBHOI'O
Ha3HauYeHHUs 3JaHHUsA apxXUBa MOJKHBI O0eCIedHBaTh COXPaHHOCTb ApXHMBHBIX
JOKYMEHTOB Ha BCeX YYacTKax paboTbl C HHMH, COONIIOJEHHME TEXHOJIOTHA
apXHMBHBIX pa0oOT, a TaKKe ONTHMAJIBHOE B3aUMOJIEHCTBUE MOAPA3ACIEHUH apXUBa.
K moMenieH:sIM OCHOBHOTO Ha3Ha4€HHUS OTHOCATCL:

apXHBOXPAHUIIHUIIIA;

paboure noMeleHus: pabOTHUKOB apXUBa;

4 Cobpanue 3akoHomaTenbcTBa Poccuiickoit @eneparmu, 1997, Ne 20, ct. 2231; 2017, Ne 52,
cT. 7927.

5 I'maBa 2 ®enepambHoro 3akoHa oT 30.12.2009 Ne 384-®3 «TexHHYECKHH DErIAMEHT O
Oe30MacHOCTH 31aHui u coopyxenuity (CoOpaHue 3akoHomaTenscTBa Poccuiickoi denepanumy,
2010, Ne 1, cr. 5); T'pamoctpoutensubii kojgekc Poccuiickoit ®enepanun (Cobpanne
3akoHojarenbeTBa Pocenitckoit ®enepauun, 2005, Ne 1, ct. 16; 2019, Ne 31, ct. 4453).



IIOMEIEHHs I TpHeMa H BpPEMEHHOTO XpaHEHHUs, Ul afalTaluH
apXUBHBIX JOKYMEHTOB K HOBBIM YCJIOBHUSM XpPaHEHHs MOCIE HX IepeMelleHUs
(aKKTEMaTH3aLKH);

IOMEIIEHHS JUIS H3OJAIUH, Ae3UHGEKIUH M Je3UHCEKLUUU IMOPAKEHHBIX
aApXHUBHBIX IOKyMEHTOB;

IOMEIIEHHs IS OOeCHbUIMBAHUS, IEperieTa W pecTaBpalldd apXHUBHBIX
JOKYMEHTOB;

OMEIIEHHUS JUIS KOTHPOBaHUS U POoTOpecTaBpallii apXUBHBIX JTOKYMEHTOB,
06paboOTKH TUIEHKA W TPOBEICHUS TEXHUYECKOTO KOHTPOJS ayIHOBU3YalIbHBIX
IOKYMEHTOB;

IOMEIIEHH S ) XpaHEHHUS YUYE€THBIX JOKYMEHTOB;

YUTATBHBIH 3aJ C yYaCTKaMH BBIAAYHU el U CIIPaBOYHO-IIOUCKOBBIX CPEICTB,
BPEMEHHBIM XpaHWIHIIEM (TIPOCMOTPOBBIH 3aJl, KOMHAThl MPOCITYIIHWBaHHS
(bOHOTOKYMEHTOB) (lajniee — YUTAIBHBIHN 3al);

[IOMEILEHHS KATAJIOrOB HJIH IPH OTCYTCTBHH CIELHUATBHO BBIJEICHHOIO
MIOMeEIIleHUs — paboyasi KOMHAaTa apXuBa;

Hay4HO-CIIpaBOYHas OUOIHOTEKa;

METOAUYECKUH KaOHHET;

IOMEIIEHHS IS OKCIOHHPOBAHHSA ApXHUBHBIX NOKYMEHTOB (BBICTABOYHBIN
3a). '

3.2. PasMelleHHe apxuBa B IIPHCIIOCOOJIEHHOM 3IaHUU (IIOMEIIEHHSX)
JOIIYCKaeTcs TOJNBKO Ioche ero oOcieloBaHUsA (B TOM YHUCIE MOABAIBHBIX H
YepAavHbIX ITOMEINIEHHH, paboTOCIIOCOOHOCTH JJIEKTPOCETEH, OTOIMHUTENIBHBIX H
BEHTHJIAI[HOHHEIX CHCTEM, IPOYHOCTH MEXITAXKHBIX IEPEKPBITHH C Yy4ETOM
IOTEHIMAJIGHBIX HArpy30K) TIPEICTaBUTENIIMH apXHBa, COOTBETCTBYIOILIETO
YIIOJHOMOYEHHOTO OpraHa UCIIOJHUTENBHOM BIaCTH B cpepe apXMBHOIO Jeja WK
opraHa MECTHOTO CcaMOyTIpaBIeHUs .

IpenHazHavyeHHbIE JUIS XpaHEHHS ApXHBHBIX JOKYMEHTOB IIOMEILEHHS B
IPUCIIOCOOIEHHOM IO/ apXHB 31aHUH JOJDKHBI OBITE H30JIMPOBAHBL OT OCTAIBHBIX
ero ImoMeIleHHuH.

He nomyckaeTcst pa3MelleHHe apXuBa:

B 3JAaHUAX, B KOTOPBIX pAacCIOJOXEHBl TMPENNpPUATHS OOLIECTBEHHOIO
[IUTAHHUsA, TOTOBAIIME TOPAYYIO ITHIIY, TPOAYKTOBbIE MarasiHbl U (WJIH) CKJIAMb,
OpraHu3aI|y, XpaHsiyie ¥ (HiIH) MPUMEHSIOLINE 10XKapoONacHbIe U arpeCCUBHEIE
XUMHYECKHE BEIECTBA;

B BETXHX CTPOEHHSX, JEPEeBSHHBIX MOCTPOHKaX, IOMEIIEHUAX C
OTHOCHTENBHOM BIQXXHOCTBIO BO3yXa 6osee 55% H ¢ IEYHBIM OTOIUIEHHEM;

® Yacrs 5 cratbu 14, yacta 1 u 2 craten 15 ®enepanshoro 3akona Ne 125-D3.




B IOABaJaX U MOMEIICHUAX, PACIOJIOKECHHBIX HI)XE YPOBHS IIOBEPXHOCTH
3eMJIH, 32 MCKIIIOYEHHEM XpaHIIHIL (TOMEIIeHUH), obeclieunBaloIMX 3allUTy OT
IIPOHUKHOBEHHS B HUX T'PYHTOBBIX, TAJIBIX U IIaBOJKOBBIX BOJ.

3.3. ApXMBOXpaHWIHILE JOJDKHO:

OBITH OTHAEJIEHO OT APYTUX MOMEIIECHUN apXWBa OTHEYIIOPHBIMH CTEHAaMH U
NEPEKPHITUSIMU;

OBITh  yOAIeHO OT JIaDOpaTOpHBIX, IPOMU3BOJICTBEHHBIX, OBITOBBIX
IOMEIIEHUI apXHBa U HE UIMETh OOIIUX C HUMH BEHTUIIAIIMOHHEIX KAaHAJIOB,

OBITH THIAPOU30IUPOBAHO;

HMETH BHICOTY He MeHee 2,2 M OT II0jla OO0 HHDKHEHW YacCTH BBICTYHAIOIIMX
KOHCTPYKIIMM MepeKpbITUS [TOTOJIKA;

MMeTh IIOKDHITHE CTeH, IOJNOB, MOTOJKOB, OOOpYIOBaHUS H CPEACTB
XpaHEeHHUs apXMBHBIX NOKYMEHTOB, He COOHMpAIOIIMX IbUIb M HE BBIAENAIOLINX
arpecCHBHbIE XUMUYECKHE BEIECTBA,; |

HMETh OeCIPEISTCTBEHHBIE BEIXOBI K JIN(MTAM U JIECTHUYHBIM KJIETKaM;

He WMMETh BHYTPH paclpeAe/UTeNIbHBIX [IUTOB, IPEIOXpPaHUTENICH U
OTK/IIOYAOLIMX  pYOMIBHHKOB, TpyO0 BOJOCHaOXeHHMs MW  KaHaIM3alUH,
TE€XHOJIOTHYECKUX HITH OBITOBBIX BBIBOJOB BOJBL.

3.4. He pmomyckaercs xpaHeHHe (POHOIOKYMEHTOB, BHIECOJOKYMEHTOB H
3JIEKTPOHHBEIX JOKYMEHTOB Ha (u3uueckn OOOCOOJIEHHBIX HOCHTEISNX C
MAarHUTHEIM pabO4YuM CJIOoeM B apXHMBOXPAaHWIMILE C IIOCTOSHHBIMH HIIH
TIepEMEHHBIMH MarHUTHBIMH MOJIIMU HaIpsDKEHHOCTRIO 6os1ee 400 a/Mm.

IV. OGopynoBaHue AJisl XpAaHEHHS] APXHBHBIX JOKYMEHTOB

4.1. ApxuB OCHAINaeTCsi METAUIMYECKHMH CTe/UlaXKaMH, mKadaMu,
cefipamu, mKadaMu-CTe/UIaXaMi. B KadecTBe CIELHATBHOIO 00OpYIOBaHHA
BO3MOXXHO HCIIOJIE30BaHHE CTAIIMOHAPHBIX OTCEKOB-OOKCOB C METAIMYECKMMH
IIEPETrOPOIKaMHU U MOJIKAMH.

CranbHBlE CTEUIAXH MOTYT OBITh HCIONB30BaHBl UL XpaHEHHMs
(OHOJOKYMEHTOB, BUICOJOKYMEHTOB M JJICKTPOHHBIX JOKYMEHTOB Ha (QH3HYECKH
060CO0IEHHBIX HOCUTEIIAX C MAarHUTHBIM pabOYUM CIIOEM TOJIBKO IIPH YCIIOBHH HX
pa3sMarHAYMBaHUS U 3a3EMJICHHS.

JlomycKaeTcsl 9KCIUTyaTalldsl HMEIOIUXCS JEPEBSAHHBIX M CMEIIAHHBIX
cTeJaxkell, He MOPaXEHHBIX OHOJIOTHYECKUMHU BpEIHUTENSIMU M 00pabOTaHHBIX
OTHE3alIUTHBEIM COCTaBOM.

4.2. B apXHBOXpaHWIHUILE C €CTECTBEHHBIM OCBELUICHHEM CTEJUTAXHU H
mKadbl OTKPHITOTO THIIA YCTAaHABIMBAIOTCA IEPHEHAUKYJIAPHO CTE€HaM C
OKOHHBIMH T[pOE€MaMH, B apXHBOXpaHWIMIIE ©Oe3 OKOH — C YYeTOM
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KOHCTPYKIMOHHBIX OCOOEHHOCTEH MOMEIIEHHUS U UCII0Nb3yeMOro 000py10BaHus.
CranuoHapHele  crewtaxw,  wKadel,  ceddpl,  IMKadbI-cTELIaXH
yCTaHaBJIMBAIOTCS C COONIIOACHHEM ClIeYIOIINX HOPMAaTHBOB:

Paccrosnus,
HanMeHoBaHHEe MO3HLIMH

HEC MCHCEC, CM
PaccTosiHEe MeXy pAflaMi CTeJUIaxek (T1aBHBIH MPOXO) 120
PaccTosgHuEe MEXIY COCEHUMHE CTEJUIKaMH (IIPOXO) 75
PaccTogHue Mexay HapyXHOH CTEHOH 34aHHA H CTEILIAXKaMH, 75
napauIeIbHbIMH CTCHE
PaccTosHHE MeX/y CTEHOM H TOpLOM cTe/Utaxa (mkada, celida) 45
(06x01)
PaccTosgHHE MeXAy MOTOJKOM M BEpXHEH IOJKOH CTetaxa 50
(mkada, ceiida)
PaccTogHue MeEXAy WOJOM M HIDKHEH IIOJIKOH cTemiaxa 15
(mkada, ceiida)
PaccTosiHue MEXAy WOJIOM H HIXKHEH IIOJIKOH cTeiutaxa 30
(mkada, ceiida) B HOKOIBHBIX dTAXKAX
PaccTosHHe OT HarpeBaTeNbHBIX H (WIHM) OTONMTEIBHBIX 100
YCTpPOHCTB

MoOunbpHEIE  CTEUIaXH  YCTAaHABIMBAIOTCSI B COOTBETCTBHH  C
PEKOMEHIAIMAMH KX MPOU3BOAUTENEH M ¢ COONIIOJEHUEM HOPMATHBOB JUIS
CTAlMOHAPHEIX CTEJLIaXeH B YacTH MIABHOIO MPOXOJa, PACCTOSHUA OT BHEIIHUX
CTEH ¥ MOTOJIKA MOMELIEHHS, 4 TAKXKe OT HarpeBaTeIbHBIX U (MJIH) OTOMHUTENBHBIX
YCTPOMUCTB.

4.3. Paccrosuus (mpoxoasl) IUisi 000pyJOBaHUs C BBIABM)KHBIMH SIIUKaAMH
PACCUHTBHIBAIOTCS C YUETOM THIIOpa3Mepa 000pyI0BaHHUs.

4.4. TToMmelleHHs apXUBa, B KOTOPBIX OCYILECTBIISAETCS XpPaHCHHE apXUBHBIX
JOKYMEHTOB, a TaKkxke CTeUIaxH, mKadpl, ceA(pl M MOJKA B KaXJIOM OTIACIBHO
B3STOM apXHMBOXpaHUIHIIE (IOMEIIEHUH) JOIKHBI OBITh IPOHYMEPOBAHBIL

cTeJUTaXH, mKadbl U ceidbl — mocaer0BaTeIbHO ClieBa HAllPaBo OT BXOJa B
[TOMEIIICHUE;

MOJIKK cTejutaxeil, mkadoB U cefioB — cBepXy BHHU3, CJI€Ba HANPaBo.




V. HopMaTHBHbIC pe;KHMbI XpaHEHHH APXHBHBIX I0KYMEHTOB

5.1. [IlpoTHBOMOXapHBIA pPEXHUM B  apXHBE€  pPErIaMEeHTHUPYeTCS
3aKOHOIATENIECTBOM  Poccuiickoid  @enepallid, peryjJdpyromHM  BOIPOCHI
OXKapHOU 6€30MaCHOCTH .

5.2. ApxHBOXpaHWIHIIE ITOKYMEHTOB Ha HHTPOOCHOBE TEPPUTOPHATIBHO
JNOJKHO OBITH OTJEICHO M H30JMPOBAHO OT [IPYIHX, a TakKe CHabXeHO
IOTIOTHUTEILHOM BBITS)KKOM BO3AyXa B €10 HHXXKHEH 30HE.

5.3. OxpaHHBIH pEXHUM B apxHBE YCTAaHABJIHBAacTCA B COOTBETCTBHH
C MHCTPYKIMEH O MPOIYCKHOM H BHYTPHOOBEKTOBOM DEXHMMaX, yTBEPKIAeMOH
JIOKaJIbHBIM aKTOM apXHBa U COTJIACOBAaHHOM C OpTaHM3alMEH, OCYILECTBIAIOMIEH
OoXpaHy apXvBa Ha OCHOBaHHH JOTOBOPA.

5.4. Ipoxon Ha TeppUTOpHIO (B MOMELIEHHs) apXWBa, a TakXKe BBIHOC U3
HEr0 apXHMBHBIX JOKYMEHTOB H (MJIM) HX KOIHM, CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K
HUM, [1I€YaTHBIX M3JaHHH U MaTepHaIbHBIX LICHHOCTEH OCYILECTBIAETC!

MOJB30BATENIIMA YMTAJILHOTO 3aJla — B cooTBeTcTBHM ¢ [lopsakom
UCIIOJIB30BAHUA apXHUBHBIX JOKYMEHTOB B IOCYJApCTBEHHBIX H MYHHIIMIIAJIBHBIX
apxuBax Poccuiickoi dDeuepauHHS;

IIpeACTaBUTEIAMU CyneOHBIX, IIPaBOOXPAHUTEIIBHBIX 1%} HUHBIX
YIIOJTHOMOYEHHBIX OPraHOB — B COOTBETCTBHHU C 3aKOHOJATENBCTBOM PoccHickoi
<I>e11epaunn9;

pabOTHHKaMH apXHBa U HHBIMH JIMLAMH — TI0 TIPOITY CKaM.

[Mopsimok odopMiieHHs. B BBIJa4H NPOIYCKOB YCTAHABIHBACTCS JIOKAJIBHBIM
aKTOM apXHUBa.

7 Tlocranosnenue IlpaBuTenncTBa Poccuiickoit ®epepaumu ot  25.04.2012 Ne 390

«O mpoTtHBONOX)apHOM pexumey» (Cobparue 3axoHonaTeNnbCTBa Poccmiickoii @enepannu, 2012,
Ne 19, ct. 2415; 2019, Ne 39, ct. 5420); npukas Munkynsryps! Poccur ot 12.01.2009 Ne 3 «006
yTBepxaeHur COeNMaTbHBIX MPAaBHI [OXapHOH 0€300aCHOCTH  TOCYNApCTBEHHBIX —H
MYHHLHNATHHEIX apXuBoB Poccuiickoit ®enepaumu» (3apeructpuposan MunroctoM Poccun
04.05.2009, peructparuonHbIii Ne 13882).

8 Ilpuxas Pocapxmsa or 01.09.2017 Ne 143 «OG ytBepxnenun [lopsaka HCIONB30OBaHHA
apXMBHBIX JIOKYMEHTOB B TOCYHZAPCTBEHHBIX H MyHHMIMOAIGHBIX apxuBax Poccuickor
denepauun (3apernctpupoan Mumtocrom Poccuu 01.11.2017, peructpanronHsii Ne 48765)
(nanee — npuka3s Pocapxusa Ne 143).

Yacte 1 crateu 57 ['paxkmaHckoro mporeccyalbHOro konekca Poccuiickoit @Denepariuu
(Cobpanme 3axoHonarensctBa Poccuiickoit ®eneparmu, 2002, Ne 46, cr. 4532; 2018, Ne 49,
ct. 7523) (manee — ['TIK); mynkt 19 crathu 5 YronoBHo-IpoleccyanbHoro koaekca Poccuickoi
®eneparuu (CobpaHue 3aKOHOAATENLCTBA PoccHiCKOl Genepanun, 2001, Ne 52, cr. 4921,
2016, Ne 1, cr. 60) (manee — YIIK); nynkr 2.1 crateu 4 ®enepansHoro 3akona ot 17.01.1992
No 2202-1 «O mnpokypatype Poccuiickoii ®enepanun» (CobpaHue 3aKOHOJATENBCTBA
Poccuiickoit ®enepaunu, 1995, Ne 47, ct. 4472; 2014, Ne 30, cr. 4234) (nanee — OenepanbHbII
3akoH Ne 2202-1).
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5.5. TIpaBo Ha AOCTYN B apXWBOXPaHHNHIIE (TIOMELICHHE IS XPaHCHUS
ApXUBHBIX TOKYMEHTOB) UMEIOT: |

PYKOBOZHTENb apXHBa U €r0 3aMECTHTEb, B 0OS3aHHOCTH KOTOPOTO BXOASAT
BOIIPOCHI 00ecIeYeHnsI COXPAaHHOCTH;

paGOTHHUKHU JJAaHHOTO apXUBOXPAHUIIUINA;

Apyrue  pabOTHHKM  apXupa B CONPOBOXICHHH  3aBEAYIOLICTO
ApXHUBOXPAHMIHIIEM MM JILA, €T0 3aMelIafouIero;

WHble JIMIA B COIPOBOXAEHUU 3aBEAYIOIIEr0 apXWBOXPAHWIHINEM WA
JAMIia, ero 3aMeNlalollero, ¢ paspellleHHs pPYKOBOJAHWTENA apxXuWBa HIH
YIIOJTHOMOYEHHOT'O MM JOJDKHOCTHOTO JIMLIA.

5.6. ApxuB  obopydyeTcs  Cpe[CTBaMH  AHTUTEPPOPUCTHYECKOH
3aI[UIIEHHOCTH B COOTBETCTBHH C TpeOOBaHUAMH K aHTUTEPPOPUCTHYCSCKOH
3aLTHIEHHOCTH MECT MAaCcCOBOrO MpeGBIBaHMs JIo[el U 00BEeKTOB (TeppPUTOpHiA),
MOAIEKAMMX O0OA3aTeNbHOM OXpaHe BOWCKAMHM HAUMOHAIBHOH IBapauH
Poccuiickoii Demepauuy, YyCTaHOBICHHBIMH [IpaBUTEIBCTBOM Poccutickoit
CDe,uepaunHm.

5.7. OcHalleHHIO CPEJACTBAMH OXPaHHOW CHTHATH3ALMU  IOAJICKAT
[IOMELIEHUS apXuBa, B KOTOPBIX:

MTOCTOSIHHO MJIM BPEMEHHO XPaHATCH apXUBHBIC TOKYMEHTEI,

YCTaHOBJICHO CEpBEpPHOE 000py1OBaHHUE, obecrieynBaroLLee
¢yHKLHOHHPOBaHHe HHPOPMALMOHHOH CHCTEMBL apXUBA.

CpencTBa OXpaHHOH CHUTHATM3AlMH yCTaHABIMBAIOTCA Ha OCHOBHOH BXO]| B
3maHMe (IIOMENIEHHs) apXyBa MPH OTCYTCTBHU KPYIJIOCYTOYHOIO [OCTa OXpaHbl, a
TaKXe Ha aBapHitHble U 3aI1aCHEBIC BBIXO/BL.

5.8. ExxeiHeBHOMY OII€YaTBIBAHHUIO [0 OKOHYAHHIO pabodyero HA MOIJIEXKAT:

[IOMeLIeHUs apXuBa, YKa3aHHbIe B IMyHKTe 5.7 [IpaBui;

HAXOJIAMIMECS B HEOIEUATHIBAEMBIX OMELIEHUSX apXuBa MKahbl U ceiPsl,
B KOTODHIX BPEMEHHO HAaXOJATCA ApXUBHBIC JOKYMEHTBI, & TaKXe XPaHATCA
yUeTHBIE JOKYMEHTBL.

5.9. TloMeweHUsT apXHBa, B KOTOPBIX ITOCTOSTHHO WJIHM BPEMEHHO XPAHATCA
apXMBHBIE NOKYMEHTHI, JOIDKHBI OBITH 00OpYNOBaHBI JBEPSIMH MTOBBIILIEHHON
TeXHHYECKOH YKPEIUIEHHOCTH ¥ (WJIH) 3aMKaMK yCHICHHOH CeKPETHOCTH. Kaxnap1it
3aMOK JOJDKEH UMETh He MeHee JBYX KOMIUIEKTOB KIFoYed, OJHH M3 KOTOPBIX

10 Tocranosnenne IlpaBuTenbcTBa Poccmiickoit ®enepamuu ot 25.03.2015 Ne 272 «O06
yTBepXIeHHH TPeOOBAaHWH K AHTHTEPPOPHCTHYECKOH 3AIIMIICHHOCTH MECT MacCOoBOIO
npeGBIBaHHA JTIOfed U 06BEKTOB (TEPPUTOPHIL), MOIEKAIMX o0s3aTeNIbHOM OXpaHe BOHCKaMH
HAIMOHANbHOM rBapauH Poccuiickoit Menepamu, H GopM MacnopToB 6e30MACHOCTH TAKHX MECT
u oObekToB (Teppuropuii)» (CobpaHue 3aKOHOJATEIBLCTBA Poccuiickoit ®enepamun, 2015,
Ne 14, ct. 2119; 2018, Ne 5, c1. 747).
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XPaHUTCS HA TIOCTY OXpaHbl WIH B KaOMHETe PYKOBOIUTENSA apXHBa HIIH
YIOJTHOMOYEHHOTO UM JOJDKHOCTHOTO JIMLIA.

Bce osk3eMIUIApHl KilOYeil OT TOMEINeHHH apxuBa (33 HCKIIIOYEHHUEM
OTHOCALIUXCA K IIOMEIIEHHUsM, Ha KOTOphlE pacHpOCTPaHAETCS  PEKHUM
CEKPETHOCTH) YYHUTHIBAIOTCS B XKYpPHAJIE PETUCTPAIMU KIHOYEH.

5.10. B paGoyee BpeMs B OTCYTCTBHE paOOTHHMKOB IIOMEIIEHUSA apXHBa, B
KOTOPBLIX TOCTOSHHO MM BPEMEHHO XPaHATCA ApXMUBHBIE MOKYMEHTBI, JOJDKHBI
OBITH 3aKPBITHI HA 3aMOK.

5.11. ApxuB 00s3aH 00ecCHeyuTh 3alIUTy HH(QOPMAlMU H IEPCOHATBHBIX
JaHHBIX, COJEPKAIIMXCA B apXUBHBIX JOKYMEHTaX U B HHGOPMAIIMOHHOM CHCTEMe
apX¥Ba, B COOTBETCTBHH C 3aKOHOAATEIbCTBOM PoccuicKoi Depepary’

5.12. ApxuBHble TOKYMEHTbl [JOJDKHBI XPaHHMTHCA B BEHTHIHPYEMOM
MIOMEIIEHNH, OOEeCIeYrnBarolUM PEUPKYJSIIHI0O BO3dyXa C KpaTHOCTHIO
BO3yX000MEHA He MeHee 2/3 B 4ac U CTAOMIIbHOCTD TEMIIEPATYPHO-BIaXXHOCTHBIX
XapaKTepHUCTUK BO3LYILIHOHI Cpeabl.

5.13. ITapaMeTpbl BO3AYIIHOW Cpelbl B apXHBOXPaHUIMILIE JOKYMEHTOB Ha
OyMa)XHOM HOCHTese, 000pyJOBaHHOM CHCTEMOH KOHAWIIMOHHPOBAHHUS BO3JyXa,
IOJDKHBI COCTaBNIATE: Temneparypa 17-19°C, oTHOCHTeNbHAs BIAXHOCTh BO3JlyXa
50-55%.

5.14. [TapameTpbl ~ BO3AYLIHOM  CpeHOBI B  apXUBOXpaHUJIHUILE
ayJMOBU3YaJbHBIX JOKYMEHTOB JOJDKHEI COCTABIIATS!

Temnepartypa Bo3ayxa (t) °C BnaxkHocts Bo3xyxa (y) %
yepHO-Oebie LIBETHBIC yepHo-Oesbie LIBETHBIE
BrHocumenx 2 = |8 |2 [z |2 |32 |2
(OCHOBBI) JOKYMEHTa o 3 o D) 3 3 3 3
y g ) g5 = 5 y 5 g
» 5] . < ~ < > < > < . < < < . S
o 2 O ¥ o X O ¥ o X 0o ¥ o X O ¥
= 2 = 2 = 2 = Z
s s S s s s S s
Sg |8 |58 {8 |5 |S8|55[58
KHHOAOKYMCHTBI
HHUTPOOCHOBA
0 +10 -5 +5 40 50 40 50
(M3 HUTPOLIEIUTIONO3BI)
OesomacHast OCHOBa (M3
TpHALETaTIEIUIION035]
P +2 | 15 | -5 | +5 | 40 | 50 | 40 | 50
HITH
HoJIdTHIIEHTepedTaara)

t depepanbubiii 3akoH No 149-03; OenepanbHelii 3aKOH OT 27.07.2006 Ne 152-®3 «O
TepCOHANBHEIX JaHHbX» (CoGpanue 3akoHonarenscTBa Poccuiickoit ®enepaunu, 2006, Ne 31,
cr. 3451; 2018, Ne 1, ct. 82).
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($hOTOAOKYMEHTBI

IIEHKA +8 + 15 -5 +5 40 50 40 50
¢dorobymara +17 +19 +2 +5 40 50 40 50
CTEKJIO
aMOpoTHII

+8 + 15 -5 +5 40 50 40 50
JareppoTHIL
tbeppoTHn

(hOHOTOKYMEHTBI, BUEOI0OKYMEHTHI

Ha MarHuTHOM  JIEHTE, MHH. + 8 MHH. 40
MArHHTHBIX HOCHTEJIAX vake. + 15 vake. 50

5.15. He momyckaroTcs CE30HHbIE M CYTOYHBIE KOJE€OaHHs TeMIIEPaTyphbl
B apxuBoxpaHuiuine 6onee yeM Ha 5°C M OTHOCHTENILHOM BJIQXHOCTH BO3/yXa
6oiee yem Ha 10%.

5.16. B nmnoMeleHHIX apxXuBa C HEpPEryJIUpYyEMBIM TEMIIEPATypPHO-
BIIQKHOCTHBIM DPEXHMOM JIOIIyCKAeTCsT BpeMeHHoe (10 2 MecsleB) XpaHEeHHe
apXUBHBIX JOKYMEHTOB IpH Temriepatype 20 + 5 °C 1 OTHOCHTENBHOM BIaXXHOCTH
Bo3zayxa 50 + 20% mpu mpoBeleHMH HUX (U3MKO-XMMHYECKOH M TEXHHYECKOH
obpabotku, nmpeaycmorpeHHoi rinasoi XII IpaBuit, # HCIIOTb30BaHHH.

5.17. KoHTpomp 3a  TEMIIEPaTypHO-BIAXXHOCTHBIM  PEXHUMOM B
apXHBOXpaHHUIHIIE O0OECIeYHBaeTCd pPa3sMELICHHEM B OJIHOW HIM HECKOJIbKUX
KOHTPONBHBIX TOYKax (B 3aBHCHMOCTH OT KOHCTPYKLIIMOHHBIX OCOOEHHOCTEH H
Ky6aTyphl) apXMBOXpaHHIMILA (IIOMEILIEHUs) Ha BBICOTE He MeHee | M, Baanu
OT OTONMWTEIbHBIX K BEHTHJIALHOHHBIX CHCTEM, KOMIUIEKTa KOHTPOJIBHO-
U3MEPHUTENIBLHBIX [PUOOPOB B  COCTaBe: TEPMOMETp W TUTPOMETp HIH
TEPMOTUTPOMETPA.

M3MepeHns TeMIlepaTypHO-BIaXKHOCTHBIX NTapaMETPOB BO3MYIIHOM Cpelpl
IIPOU3BOATCS B OJHO U TO XK€ BpeMs CyTOK:

B KOHJHIIMOHHPYEMOM apXHBOXPaHWIHILE — 1 pa3 B HEJEIIO;

B HEKOHIUI[HOHHPYEMOM apXHBOXPAHUIHILE — 2 pa3a B HEJIENIO;

IIpM HECOOTBETCTBHM I[1apaMEeTPOB HOPMATHBHBIM TpeGoBaHusM — 1 pa3
B CYTKH.

ApxuB 00s3aH MpPOBOAWTH MOBEPKY M (WIM) 3aMEHy KOHTPOJBHO-
H3MEpUTENBHEIX MPUOOPOB B COOTBETCTBHM C TEXHHUYECKOH JOKYMEHTAlUeH
K HUM.
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Ilpx OTCYTCTBHH B 3AaHUU apXHWBa aBTOMATUYECKOH CHCTEMBI YIPaBICHHS
BEHTHJIALIMEH M KOHAWIIMOHHPOBAHHEM BO3JAyxXa IIOKa3aHUSA KOHTPOJBHO-
U3MEPHUTENBHBIX MPUOOPOB B KaKAOM apXHBOXpaHWIHIE (QHUKCHUPYIOTCS B
PETHMCTPAIIMOHHOM JKypHAlle, B KOTOPOM TAaKKe OTPaXaroTCs HAaThl MOBEPKH
npuOOpOB U MepBI, MPUHATHIE MO HOPMAJIU3ALMH TeMIIEPaTyPHO-BJIaXHOCTHOIO
pekiMa B CIIy4asx ero HapyleHHs.

5.18. ApxuBHBIE HOKYMEHTHl HEOOXOAUMO XPaHUTh B TEMHOTE, IUIS YETO
OHH pasMelaloTCs B IEPBHYHBIE CPEICTBA XPAHEHHSA, MPENYCMOTPEHHBIE
riaBoi VI Ilpasui.

5.19. B apxuBOXpaHWIHUILE JOILYCKAECTC:

€CTECTBEHHOE OCBEIIeHWe TIpH YCJIOBHM I[IPUMEHEHHS Ha OKHax
CBETOpacceuBaresieif, peryyisiTOpoB CBETOBOTO ITOTOKA (CHEHHUAIBHBIX CTEKOJ),
3aIMUTHBIX QUIBTPOB U MOKPBITHH, JKaJIO3U;

HCKYCCTBEHHOE OCBEILEHHE 3JIEKTPOJaMIIaMH HAaKaJIMBaHUSA B 3aKPBITBIX
mwiadoHax C TIaJKoi Hapy>XHOM MOBEPXHOCTBIO, €CJIH YPOBEHb OCBEILEHHOCTH B
IMAMla30HE BHAMMOIO CIIEKTpa HA BEPTUKAJIBHOM MOBEPXHOCTH CTeJIaXka Ha
BbIcOTe 1 M OT mosna He npesbimaeT 20-50 1K, Ha ropu3oHTaIBHON — 100 k',

PaspeliaeTcsi TNpHUMEHEHHE JIIOMHMHECLEHTHBIX JIaMII C  YPE3aHHBIM
yIABTPA(QHONIETOBEIM ~ YY4acTKOM  CIIEKTpa, CBETOAUOAHBIX  CBETHJIBHUKOB,
pa3pelIeHHbIX YIOJHOMOYEHHBIM (eJepanbHbIM OpPraHOM HCIIOJHHUTEIbHON
BJIACTH B cpepe moxapHOU 6e30MacHoCTH .

5.20. ApxuBHBIE HAOKYMEHTHl IOJDKHBI OBITH 3allUILEHBEl OT CBETOBOTO
BO3JIEHCTBHS NpH IPOBEIEHUH (DH3UKO-XUMHYECKOH M TeXHHUeCKoH oOpaboTky,
npeaycmoTpenHoi rnasoi XII [IpaBui, u UCIIONBE30BaHUY.

5.21. CaHUTapHO-TUTHEHHYECKHMA  pexXuUM B  apxuBe  JOJDKEH
COOTBETCTBOBATh TpeOOBaHUAM, YCTaHOBJICHHBIM YIIOJTHOMOYE€HHBIM
(enepalbHBIM  OpPraHOM  HCIOJNHHTENBHOM  BIACTH,  OCYLIECTBIIAIOIINM

12 Tjaga III CanlluH 2.2.1/2.1.1.1278-03. CanuTapHBC NpaBWia W HOPMEL | MIrHEHHYECKHE
TpeGOBaHMs K €CTECTBEHHOMY, HCKYCCTBEHHOMY H COBMEIICHHOMY OCBELICHHIO JXHIBIX H
OOIIECTBEHHBIX 3[JaHMi, YTBEPXIEHHBIX ITOCTAHOBICHHEM [JlaBHOrO rocCyaapCTBEHHOTO
caHuTapHOro Bpauya Poccuiickoit ®eneparuu ot 15.03.2010 Ne 20 (3apeructpupoBaHO
MusioctoM Poccuu 08.04.2010, peructpanmonnsiit Ne 16824).

B Crareu 3 u 16 ®egepanbaoro 3akoHa oT 21.12.1994 Ne 69-®3 «O noxapHoii 6e301acCHOCTH
(Cobpanme 3akoHomatenbctBa Poccuiickoit ®enepanuu, 1994, Ne 35, cr. 3649; 2016, Ne 1,
cT. 68; 2017, Ne 27, ct. 3938); ®enepansubiit 3akoH oT 22.07.2008 Ne 123-@3 «Texuuueckuii
perniaMeHT o TpeOoBaHMsAX moXapHOH GesomacHocTH» (CobpaHHe 3aKOHOZATCIBCTBA
Poccuitckoii ®enmepamuu, 2008, Ne 30, cr. 3579; 2018, Ne 53, ct. 8464); mocraHOBJICHHE
IIpasutenbcrBa Poccuitckoit @eaepanuu ot 25.04.2012 Ne 390 «O npOTHBOMOXKAPHOM PEKUME)
(CoGpanue 3akononatenscTBa Poccuiickoit ®enepanun, 2012, Ne 19, ct. 2415; 2019, Ne 39,
cT. 5420).
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denepanbHbI TOCYAapPCTBEHHbIH CAHUTAPHO-3MUIEMHOIOT HIECKUH Haj30p .

5.22. Hagnexaiiee CaHUTApPHO-TUTUEHUUECKOE COCTOSHHE B
apXMBOXPAHUIHIIE MTOANEP)KUBACTCA NPOBE/ICHHEM B HEM HE PEXE OJIHOTO pasa B
MecsILl BJIAXHOH YOOPKH IIOJIOB, 00ECIBUINBaHUS OOOpYMOBaHHS M MEPBHYHBIX
CPeICTB XpaHeHHs, oOpabOTKM IIOKOJBHBIX YacTed CTeUIaxeH, IIMHTYCOB,
MO/I0OKOHHUKOB BOJHBIMH PACTBOPAMH aHTUCEIITHKOB.

5.23. Apx¥BHEBIE JOKYMEHTH! (BEIOOpOYHO, HO HE MeHee 0,01% ot obmiero
KOJMUEeCTBA €IUHMI] XpaHEHHs) M apXHBOXPAaHHUIIMILE HE pexe JByX pa3 B IOl
(B Hayajle ¥ KOHLE OTOMHTENBHOTO CE30HA) MOAIEKAT SHTOMOJIOTUIECKOMY H
MHUKOJIOTHYECKOMY OCMOTPY.

5.24. ApXMBHBIE JIOKYMEHTBI, TO/IBEPTIINECS OHONIOrHYECKOMY [TOPaXEHHIO,
OJIEXKAT HeMeUTCHHOM M30/ISIMH W CAHUTAPHO-TUTHEHMYEeCKOoH 00paboTke
(ne3uHbpexINH, JI€3UHCEKLIH ), a apXUBOXPaHUWIHIIIE, OpaXeHHOe
OUMOJIOTHYECKUMH BPEIUTEISIMHE, — I€PATU3AIUH.

5.25. Ilpu paboTe C YHHKAIBHBIMH JOKYMEHTaMH HEOOXOXHMO
UCIIOJIB30BaTh TKaHEBbIE NIEPYATKH.

VL [IepBu4HbIe cpeACTBA XPAHEHH

6.1. ApxuBHBIE JOKYMEHTEI IIOJTeXKAT pa3MEIIEHUIO:

Ha 6yMa)XHOM HOCHTelle — B KOpoOKaX, Iarnkax, KOHBEepTax;

ayJMOBH3yaIbHBIE — B KOpoOKax M OlOKcax, SIIHKax YNAaKOBOYHBIX IJIT
¢uIEMOB (fypax), KOHBEpPTaX;

SJIEKTPOHHBIE Ha (U3MYeCKH 00OCOOJIEHHBIX HOCHTEISIX — B YIIAKOBKE,
PEKOMEH/IOBAHHOM TPOU3BOJUTEIISIMH HOCHTEIIEH.

6.2. JlomyckaeTcsi XpaHEHHE apXMBHBIX JOKYMEHTOB Ha OyMaxHOM
HOCHTENE B CBA3KAX [IPU YCJIIOBHHU MX YIIAKOBKH B OyMary, KapTOTeK, BKIIFOUCHHBIX
B cocTaB ApxusHoro ¢onaa Poccuiickoi ®enepaiuy, — B KapTOTEUHBIX ALIUKAX.

6.3. ApxuBHBIE JOKYMEHTH B IIEPBUYHBIX CpEACTBax XpPAHCHMS
pasMeIaloTCs B apXUBOXPaHWIMIE Ha OOOpYNOBaHHMM, MPEIYCMOTPEHHOM
nyakToMm 4.1 IIpasui.

4 CanlluH 2.2.4.1294-03. 2.2.4. ®usuueckue (akTopsl IPOU3BOJACTBCHHOH CPEJBL
[urueHpdeckne TpeOOBaHMA K a’pOMOHHOMY COCTaBy BO3[yXa ITPOM3BOJICTBCHHBIX U
OOmEeCTBeHHbIX THoMemenuit. CaHUTapHO-3IHJEMHOJIOTHYECKHE TIpaBHla W HOPMATHBEL,
YTBEpXKICHHBIE IOCTAHOBICHHEM [ JIaBHOTO rOCY1apCTBEHHOTO CAHUTAPHOTO Bpata Poccuiickoi
OQenepamu o1 22.04.2003 Ne 64 (3apeructpupoBaHo MHHIOCTOM Poccun  07.05.2003,
peructpamnvonssii Ne 4511); CaulluH 2.2.4.3359-16. «CaHUTapHO-3TTHAEMHOJIOTHYECKUE
TpeGoBanms K (u3ndeckuM (akTopaM Ha paboUMX MECTAX», YTBEPKICHHDIX IIOCTAHOBICHHEM
[ aBHOTO roCyJapCTBEHHOTO CaHUTapHOro Bpaya Poccuiickoi Peneparuu ot 21.06.2016 Ne 81
(3apeructpuposano Murioctom Poccun 08.08.2016, peructpaunoHHbIH Ne 43153).
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6.4. Bo Bcex MOMEILEHUAX apXHBa He AOIYCKaeTCs pasMEIleHHe, BKIIIOYas
BpPeMEHHOE, apXMBHBEIX JOKYMEHTOB Ha IIONy U IOJOKOHHHKAX, B TPAHCIOPTHOH
Tape.

6.5. JIumesas CTOPOHA KaXXJOTO NEPBUYHOIO CPEICTBA XPAHEHUS apXHBHBIX
JIOKyMEHTOB CHa0KaeTcs APIBIKOM, Ha KOTOPOM YKa3bIBAaIOTCS HOMEP apXMBHOTO
¢oHJa, HOMEp ONMKHCH e, NOKYMEHTOB, KpaiHHe HOMepa CIWHHL XpaHCeHHS,
HAXOJAIIMXCA B HEM.

JlomyckaeTcsl JOTIOTHEHHUE SAPIIBIKA:

TIOJIHBIM HaUMEHOBAHUEM apXHBa U (WIH) ero ab6peBHaTypoi;

Ha3BaHMEM apXUBHOTO (JOHAA;

ITPUX-KOJOM, PAJHOYACTOTHEIM HACHTHPUKATOPOM;

OTMETKO#M 0 HAJTUYUH 0CO00 IIEHHBIX JOKYMEHTOB, ITOJIEKAIMX IBaKyalluH
PH BO3HHKHOBEHWH YPE3BBIYANHBIX CHTyalHi, B MEpHOA MOOWIH3alMH M B
BOEHHOE BpeMH;

OTMETKOM 00 OTCYTCTBYIOILEH WU ITPOIMYILEHHONW €TUHUIIC XPAHCHHUS.

DIeKTPOHHBIE HOKYMEHTHI Ha (GH3MYecKd OOOCOONCHHBIX HOCUTENAX
CHa6AI0TCS BKIAAbIIIAMHE (3THKETKAMH) C HX apXUBHBIM IIHGPOM.

VII. OcoGeHHOCTH XpaHeHH S 3JIEKTPOHHbLIX I0OKYMEHTOB

7.1. XpaHeHHe 3JeKTPOHHBIX JOKYMEHTOB B apXHBE OCYILIECTBIIACTCSA:

Ha (PH3UYECKH 000COOTEHHBIX HOCHTENSMX — B JBYX 3K3eMILIAPAx, OAMH U3
KOTOPBIX SBJSETCS OCHOBHBIM, Apyrodi — paboumm. [lpu 3TOM OCHOBHOH H
pabounii 3K3eMIULPHI XPAHATCA B Pa3HBIX ApXUBOXPAHMIIHIIAX (ToMeILeHusX),
IIPH TEMIEPaTYPHO-BIAXXHOCTHOM PEXHME, PEeKOMEHJOBAHHOM MPOU3BOAUTEIIMH
HOCHTEJIEH;

B MH(pOPMALMOHHON CHCTeMe apXHBa — Ha COOCTBEHHOM 00OpYHOBaHHH
apXxuBa WIM B (efepabHOM H (WHJIM) PETHOHAJILHOM XPAHMIIHIIE JJICKTPOHHBIX
JOKYMEHTOB.

7.2. O6a3aTeNbHBIME YCJIOBHSMH XPAHEHHs 3JIEKTPOHHBIX NOKYMEHTOB Ha
Gu3HUecKd 060COOIEHHBIX HOCHTEISX SBIISFOTCA:

[pUMEHEHHe HOCHTENEH, MPeAHA3HAYCHHBIX IS TONTOBPEMEHHOTO (CBBIIIE
10 net) xpaHenust HHPOpMALIUHY;

HaJIMYMe TEXHUYECKHMX M  [POrPpaMMHBIX  CPEICTB, IMO3BOJAIOLIHX
OCYILECTBIATh HX BOCIPOM3BEJCHHE, MHIPALMI0O M KOHBEPTAlHMIO, a TaKKe
KOHTPOJIMPOBATH QU3NUECKOE B TEXHHIECKOE COCTOSHHE;

NpOBEIEHHE MUTPALIMH HAa HOBbIE HOCHTENM M KOHBEPTALlHU B COBPEMEHHbIC
dbopmartsl;

OpraHM3alis KOHTPONS 33 HX AyTEHTHYHOCTBIO, LENOCTHOCTBIO,
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JOCTOBEPHOCTHIO, TPHUTOAHOCTHIO JUISL HCITOJIB30BaHHS.

7.3. HopmaTuBHBIE YCJIOBHS XPaHEHHS OJJIEKTPOHHBIX JTOKYMEHTOB B
HH()OPMAIIHOHHOM CHCTEMe apXHBa 00€CIIeYHBAIOTCA:

ee  COOTBETCTBHEM  TpeOOBaHHUAM  3aKOHOJATeNbCTBa  Poccuiickoi
denepaud B 00NAaCTH CO3JaHMS, pPa3sBHTHA, BBOJAa B IKCIUTyaTallHIO
rOCYAapCTBEHHBIX HHPOPMALIHOHHBIX CHCTEM H XPAaHEHHS B HUX urdopmarmu';

COOMIONEHMEM IIpH ee OJKCIUTyaralluu TpeOoBaHMH HHQPOPMAIIMOHHOM
0€30IaCHOCTH U 3aLUTHI HH(bopMauHH16;

pE3E€PBHBIM KOIHPOBAHHEM 3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCIE IIPH
INpAMeHEHHH OOJIaYHbIX TEXHOJNOTHH, M HX KOHBEpTallHeii B COBPEMEHHBIC

dbopMaTsl.

VIII. Pa3zmenienne apxHBHbIX JOKYMEHTOB

8.1. PaccTaHOBKa apXUBHBIX JOKYMEHTOB ONPENENAETCS IUIaHOM (CXEMOH)
pa3sMenieHHs apXHBHBIX (OHAOB, YTBEPKIAEMBIM DPYKOBOIHUTEIEM apXHBa, C
y4eTOM HEOOXOIMMOCTH JIOKAIHM3alMH apXHMBHBIX [OKYMEHTOB, IJIi KOTOPBIX
YCTaHOBJIEH OCOOBIH PEXXUM XpaHEHHS.

8.2. OTHeNbHOMY OT JAPYTMX apXHBHBIX JOKYMEHTOB (060COGIEHHOMY)
XpaHEHHIO MOJIeXAT apXUBHBIE JJOKYMEHTHI:

coJepKaliie CBEAEHHUS, COCTaBIIOIIHE rOCyJapCTBEHHYIO TaHHY;

KHHOJOKYMEHTHI Ha HUTPOOCHOBE;

[IOJIBEPriuecs OHOIOrHYECKOMY ITOPAXKEHHIO,

IepeNaHHble HAa BpEeMEHHOE XpaHEHHe B apXWB MO JOroBOPY M HeE
OTHeceHHbIe K cocTaBy ApxuBHoro Gonia Poccuiickoit ®enepalinu.

5 @epepansupiii 3akom or 28.12.2010 Ne 390-03 «O 6esonmacHoctH» (Cobparune

3akoHomarenabcTBa Poccuiickoii ®Denmeparmu, 2011, Ne 1, cr. 2; 2015, Ne 41, cr. 5639);
noctaHoBneHHe IlpaBuTtenscTBa Poccuiickoit ®emepamuu ot 06.06.2015 Ne 676 «O
TpeGOBAaHHUAX K MOPSIKY CO3JAHHs, PA3BHTHA, BBOJa B 9KCILTYaTallHIO, SKCIUTyaTallHd H BHIBOJIA
U3 SKCIUTyaTalldM TOCYJIapCTBEHHBIX HHGOPMALMOHHBIX CHCTEM M JAlbHEHINEro XpaHECHHS
coflepxaineiicsa B HX 6a3ax naHubx HHGopMmamun» (CobpaHue 3akoHOAATENBCTBA Poccuiickoi
®enepanun, 2015, Ne 47, ct. 6599; 2019, Ne 16, ct. 1928); mocraHoBieHHE [TpaBuTEnbCcTBA
Poccuiickoit Penepamuu ot 14.11.2015 Ne 1235 «O denepanpHol rocyrapcTBeHHOH
HH(OPMAIMOHHOM CcHCTeMe KoopAuHauuH HHpopMathzaumk» (CoOpaHue 3aKOHOJNATENHCTBA
Poccuiickoii Penepammu, 2015, Ne 47, c1. 6599; 2018, Ne 40, ct. 6142).

16 Crates 16 ®enepanproro 3akona Ne 149-®3; npuka3 ®CTOK Poccuu ot 11.02.2013 Ne 17
«O6 ytBepxnenuu TpeGoBanuii 0 3amuTe HHGOPMAIUH, HE COCTABIAOIIECH rocy1apCTBEHHYIO
TaliHy, cojepiKaleiics B rOCyIapCTBEHHBIX MH(OPMAIHOHHBIX CHCTEMax» (3aperucTpHpOBaH
Musroctom Poccun 31.05.2013, perucrpanuonnsiii No 28608), ¢ H3MEHEHUSIMH, BHECCEHHBIMA
npukazoM ®CTIK Poccum ot 15.02.2017 Ne 27 (3apeructpupoBan MuHIoCTOM Poccuu
14.03.2017, peructpauuoHubiii Ne 45933).
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8.3. CeiioBoMy XpaHeHHIO C 3aMellleHHeM B MEPBHYHBIX CpeICTBax
XpaHEHUS KapTaMHU-3aMEeCTUTENSIMU NOJIeXaT eAMHULIBl XpaHEHHs

coJiepxalllie YHUKaIbHbIE JOKYMEHTHI;

UMeroInre B 0QOpMIICHHH I MPUJIOKEHUH K HUM JApParoleHHbIE METaLIbI
U KaMHHU.

8.4. MecToHaxoXJAeHHE AapXHBHBIX JOKYMEHTOB  3aKpeIUIsEeTCs B
M0(QOHIOBOM W TOCTEJUIXXHOM TONOrpadHMYeCKUX YyKasaTellsaX, BeAyIIHMXCS B
npejaenax OTAeNBHOrO apxXUBOXPAHMIHINA ([IOMEIeHUs1) Ha OyMaXHOM HOCHTEJIe
¥ (MJIN) B SJIEKTPOHHOM BHJIE.

I1pu BeneHnH TormorpapuuecKux yKasaTenen:

Ha OyMaXHOM HOCHUTelle — OAMH HU3 €ro DJK3EMIULIPOB XPaHHUTCA Y
pabOTHHKA, OTBETCTBEHHOTO 3a Yy4eT JOKyMEHTOB apXuBa, BTOpOM — B
COOTBETCTBYIOILIEM apXUBOXPaHWIHIIIE;

B DJIEKTPOHHOM BH/JI€ — B HHQOPMALIMOHHOM CHCTEME apXUBa.

Bce u3MeHeHds: B MECTOHAXOX/IEHHH apXHBHBIX JOKYMEHTOB (DUKCUPYIOTCS
B TomorpaQuYecKux YyKazaTelsx, a TakkKe OTpaXaloTci B IulaHe (cxeme)
pasMelleHus ApXUBHBIX (POHIOB.

IX. XpaHeHHe NeYaTHLIX H3JAHHIH, My3eHHbBIX NPEIMETOB

9.1. PasMmeleHne, XpaHeHHEe, IPOBEICHUE POBEPKH HAIHYUSA H COCTOSHHS
[I€YATHHIX M3JaHHH W My3eHHBIX MPEAMETOB OCYILECTBISETCSI B COOTBETCTBHHU C
TpeOOBaHUAMH, YCTAHABIUBACMBIMHU YIIOJIHOMOYEHHBIM (enepajbHbIM OPraHOM
HCIIOJHUTENLHOM BiacTd B cdepe KyJIbTypsl I OHOMHOTEYHBIX (QOHAOB H
My3eiinoro ¢onna Poccuiickoi (I)ezlepaunn”.

X. IlpoBepka HaAJIHYHS H COCTOSTHHS APXHBHBIX JOKYMEHTOB.
Opranuzanusi po3bicka HEOOHAPYKEHHBIX JOKYMEHTOB

10.1. ApxuBHBIE JOKYMEHTHI IIPOBEPSIOTCS Ha MpeiMET UX (AaKTUYEeCKOro
Hauyusd M (QU3HYECKOTO COCTOSIHHS (Janee — IMpOBEpPKAa HAJIM4YHUSA) B ILUIAHOBOM
OPSAIKE B CPOKH, IpeycMoTpeHHble MyHKTOM 10.2 IIpasuir.

17 Cratesa 5 egepatpHOro 3akoHa oT 26.05.1996 Ne 54-®3 «O MyseiinoM donze Poccuiickoii
®enepanuu u Mysesx B Poccuiickoit @epepanun» (CobpaHue 3akoHozarenbcra Poccuiickoi
denepanun, 1996, Ne 22, ct. 2591; 2016, Ne 27, ct. 4290); crates 15 PenepanisHoro 3akona
otr 29.12.1994 Ne 78-®3 «O 6ubmmoreunoM aene» (Cobpanue 3akoHoAaTeNbCTBA Poccuiickoi
®enepammn, 1995, Ne 1, ct. 2; 2014, Ne 49, ct. 6928); moanynktsl 5.2.11(2), 5.23 Ilonoxenus o
MunucrepctBe KyabTypbl Poccuiickoit @Pepepanuu, yTBEPXKACHHOTO IOCTaHOBJICHHEM
IpaButenscrBa Poccuiickoit @epepanun ot 20.07.2011 Ne 590 (CobpaHue 3aKOHOAATENLCTBA
Poccuiickoii ®enepauun, 2011, Ne 31, ct. 4758; 2018, Ne 50, c1. 7764) (nanee — Ilonoxenue o
MuukynsTypsl Poccun).
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BHertaHoBasi MpoBepka HAJIHYUS apXUBHBIX NOKYMEHTOB (CIUIONIHAs HIIH
BbIOOpOYHAs ) MOXKET OBITh Ha3HAYEHA!

Opd  CMEHe  pPYKOBOOWTENs  apxuBa ©  (MIH)  3aBedyIOINero
apXHWBOXPaHUIHILEM;

II0CJIe MacCOBOIO MepeMeIIeHNs, Ype3BEYaliHON CUTyalluu U (WIH) APYTHX
O0OCTOATENBCTB, B pe3yJibTaTe KOTOPHIX OHH MOINH Obl OBITH yTpa4yeHbl WK
MOBPEKICHBI;

P peopraHu3aliy apXHuBa.

10.2. B rocymapCTBEHHOM apxXuBe, My3ee, OHONHOTEeKe, Hay4HOU
OpraHu3aliy [UTaHOBas (UUKIMYHAs) IPOBEpKa HAJIMYHS apXHMBHBIX JOKYMEHTOB
IIPOBOIUTCS:

YHHKQIBHBIX JOKYMEHTOB — €XXETr0THO (C MOJHCTHEIM IPOCMOTPOM);

JOKYMEHTOB, HMEIMUX B OGOPMIEHHMM HIH MPHIOKEHAH K HHM
IparoleHHbIe METAJUIBI U KaMHH, — €XKETOHO;

0c000 IIeHHBIX JOKYMEHTOB — OJUH pa3 B 10 JeT;

ayIHOBH3YyaJbHBIX JOKyMEHTOB — OJMH pa3 B 5 INeT (npu obweme
ayHOBU3yaJIBLHEIX JOKYMEHTOB Oosiee 50% OT 00Iero KoJau4ecTBa JOKYMEHTOB —
oJIMH pa3 B 15 ner);

KHHOJOKYMEHTOB Ha HUTPOOCHOBE — OJIMH pa3 B 2 roja;

3JIEKTPOHHBIX JOKYMEHTOB Ha (U3UUECKHd 000COOIECHHBIX HOCHTEAX — HE
pee OJHOTO pasa B 5 JIeT.

ITpoBepka HaIW4Ms JJIEKTPOHHBIX JOKyMEHTOB B HH(OPMAILMOHHOM
CHCTEME apXHBa OCYHIECTBIIIETCS B aBTOMAaTHYECKOM PEKUME.

[UKIMYHOCT, IPOBEPKH HAJIMYUSA OCTAJIBHBIX apXHUBHBIX JTOKYMEHTOB
OIpENIENIAETC apXMBOM CaMOCTOSTENIBHO B 3aBUCHMOCTH OT HMHTEHCHBHOCTH
HCIIONIE30BaHK apXHUBHBIX JOKYMEHTOB, HO HE MOXXET OBITh peXe OJHOro pasa B
25 net (B rocymapcTBeHHOM OUOIHOTEKE — OAWH pa3 B 15 ner).

B MyHHIMIAIBHOM apXuBe, My3ee, OHONHOTeKe, IUIaHOBas (LMKINYHAA)
NpOBepKa HAJIMYHS apXUBHBIX JOKYMEHTOB IPOBOAUTCSA OAMH pa3 B 10 1er.

10.3. B Havayie MPOBEPKH HAIUYHUSA U COCTOSHHS ApXHBHBIX JOKYMEHTOB
IIPOBOJAUTCS BBIBEPKA YUETHBIX JOKYMEHTOB.

10.4. PesympTaTbl mNpOBEPKHM  HAIMYUA  APXMBHBIX  JOKYMEHTOB
(UKCUPYIOTCS B:

nucte(ax) MPOBEPKH HAJIMYMSA W COCTOSHHS apXHUBHBIX JOKYMEHTOB (IIpH
poBepKe apxuBHOro ¢oHAa oObeMoM A0 30 eIuHMI XpaHEHHS JOIyCKaeTcs
COCTABIIEHHE OJJHOTIO JINCTA IIPOBEPKH HA BCE €0 OIHCH AeN, JOKYMEHTOB);

aKTe [MPOBEPKH HAJIUYHUS M COCTOSIHUS apXUBHBIX JOKYMEHTOB;

U IIPH HEOOXOJUMOCTH:
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aKTaxX O TEXHHYECKHX OIMHOKax B YYETHBIX NOKYMEHTaX, 00 0OHapyXeHHH
apXMBHBIX JOKYMEHTOB, O HEHCIPAaBUMBIX IIOBPEXIEHHAX JIOKYMEHTOB
(upunoxenue Ne 1 k [IpaBunam).

10.5. B xone npoBepKkH HAIMYUS apXUBHBIX JOKYMEHTOB HE JIOITyCKAETC:

BHOCHTH B OIHCH JI€NI, JOKYMEHTOB (KHUTY y4eTa U ONHUCAHHS) Hey4YTEeHHBIE
e TUHHULIB XpaHEHHUS;

JenaTh Kakue-THOO IIOMETKH, HCIpPABIEHHs HJIM 3alliCHd B OCHOBHBIX
(00s3aTeNIbHBIX ) YYETHBIX JOKYMEHTAaX.

10.6. ITo okoHYaHHUM MPOBEPKHU HAJIUYHUSA APXUBHBIX TOKYMEHTOB:

BHOCSATCS H3MEHEHHUS B HEOOXOJUMBIE yUETHbIE JOKYMEHTEI;

B KOHLE OIKMCH [JeJI, [JOKYMEHTOB (KHHUTH YydeTa U OIHCaHHA)
IPOCTABJIAIOTCA TaMIl «IIpoBepeHOY», JaTa, JODKHOCTh U IOIIHKCh PabOTHHKA,
IIPOM3BOAUBIIIETO TIPOBEPKY, WM, B ClIydae OOHApy>K€HHs HEYYTEHHbIX JTHTEPHBIX
H TIPOIYINEHHBIX TOPSIKOBEIX HOMEPOB, @ TakKe BHIOBIBIIMX IO 0OOCHOBAHHBIM
IpHYHHAM €TUHHL] XpaHEHHs], IEPECOCTABIAETCS HTOrOBas 3aIuCh;

KOpOOKH C apXHWBHBIMH JOKYMEHTAMH OIE€YaThIBAIOTCA C MPOCTaBICHHEM
IITaMIla, KOTOPHIM CONEPXHT JaTy IPOBEPKH, QAMUIMI0O M HHHULHABI
IIPOBO/TUBILIETO €¢ paOOTHHKA apXHBa.

10.7. ApxHMB BeET LICHTPAIN30BaHHBIA y4eT HeoOHapyXEHHBIX apXHBHBIX
JNOKyMEHTOB Ha OyMa)KHOM HOCHUTeJIe U (WIH) B 3JIEKTPOHHOM BHIE.

10.8. Po3bick apXHBHBIX JJOKYMEHTOB, HEOOHApyKE€HHBIX B XOJI€ IIPOBEPKHU
HaJIUYHs, MPOBOAUTCA B TEUYECHHE OIHOTO Tofa C MOMEHTa BBIABIEHHS (aKTa
OTCYTCTBHA. PykoBoAuTenb apxuBa BIPaBe NPOMJIUTH CPOKH pPO3BICKAa Ha OIUH
rof.

Ilpy OTpHUATENFHOM pe3yJbTaTe pO3BICKA aPXHMBHBIX JTOKYMEHTOB
COCTaBIIETCI aKT O HeoOHapyX eHUH [OKYMEHTOB, BO3MOXHOCTH pPO3BICKa
KOTOpBIX Hcuepmnansl (mpuioxeHue Ne 2 k IlpaBunam), u cripaBka O MpOBeACHUH
pO3bICKA.

10.9. ApxMB CHHMaeT C ydeTa apXHUBHBIE JOKYMEHTH B COOTBETCTBHUH
¢ myHktam 26.1, 26.3 llpaBui Ha OCHOBaHMM DEIICHHSA YMOJIHOMOYEHHOIO
denepanbHOro OpraHa HCIOJHHUTENLHOH BIAacTH B cepe apxXWBHOTO Jena H
IENIONPOU3BOCTBA, YIIOJHOMOYEHHOTO OPraHa HCTIONHUTEIBHOM BIaCTH CyObeKTa
Poccuiickoit ®enepaiiun B cdepe apXHBHOIO Jiejla, OpraHa MeECTHOTO
CaMO}'HpaBJIeHI/Iﬂlgi

IPUYHHBI OTCYTCTBHS KOTOPBIX OATBEPXKACHEI JOKYMEHTAIBHO;

HeoOHapyXeHHbIE, BO3MOXHOCTH PO3BICKA KOTOPHIX HCYEPITaHHI.

18 Yacru 2, 3 crareu 14 denepansHoro 3axona Ne 125-@3.
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XI. IIpoBepka PpU3HKO-XHMHUYECKOr0, TEXHHYECKOro H OHOJIOTHYECKOro
COCTOSIHHS APXHBHBIX IOKYMEHTOB, BbIfIBJICHHE APXHBHBIX IOKYMEHTOB
¢ MOBpeKAeHUSIMH HOCHTeJIeH H HHPOPMALHH

11.1. Ilpu npueme apXUBHBIX JOKYMEHTOB H3 HCTOYHHKA KOMILIEKTOBAHMS]
He JOMYCKAeTCs UX pa3MelleHre B apXHBOXPaHUIIHILE O€3:

IIpe(BAPUTENIHHOM BBIIEPXKKH B KADAHTHHHOM ITOMEILEHUH (IIPH HATHYHH);

NpOBEPKU  (PUBUKO-XUMHYECKOr0, TEXHMYECKOro M  OHOJOrHYeCKOro
COCTOSIHHS, a TaK)Ke HA HANMYME CKOO, CKPEIOK, 3aKIaJI0K, INTACTUKOBBIX (aiiioB
U APYTHUX IIOCTOPOHHHUX IIPEAMETOB;

BBISBJICHUS BHA OCHOBBI HOCHTENIEHl KHMHOIOKYMEHTOB, (POTOZOKYMEHTOB,
(OHONOKYMEHTOB M TIPOBEPKM KHHOJOKYMEHTOB Ha HHUTPOOCHOBE Ha
CTaOUIIBHOCTD,

IPOBEPKU AyIHOBU3YAIBHBIX U JJIEKTPOHHBIX JOKYMEHTOB Ha (M3HYECKH
060CO6IEHHBIX HOCHTEISAX Ha BO3MOXXHOCTH BOCIIPOM3BENCHHUS (CUHTHIBAHHSA)
3alMCcaHHON MH(OPMALUK, COOTBETCTBHE HUX XapPaKTEPUCTHK CONPOBOIHUTEILHOH
TEXHUYECKOW JOKYMEHTAIlMH, OTCYTCTBHE BPEJOHOCHOI'O  IPOTpaMMHOr0
obecreueHus;

OYHUCTKM OT TLUIM U TEePEeMOTKH KHHONOKYMEHTOB HA IUICHKE H
(OHOIOKYMEHTOB HA MAarHUTHOM JIEHTE;

00eCTIBUIMBAHUS TIEPBUYHBIX CPEICTB XPAHEHUSA U KOPEIIKOB, OYUCTKU OT
3arpsA3HeHUi (POTONOKYMEHTOB H JJIEKTPOHHBIX JOKYMEHTOB Ha (HU3HYECKH
000CO0IEeHHBIX HOCUTEIAX.

11.2. ApxWB NPOBOAWT AKKIMMATH3AlMIO MMOCTYNUBIIMX Ha XPAHECHHE
ApXUBHBIX TOKyMEHTOB.

11.3. Ipu o6HapyxeHHH (DU3HUKO-XUMHYECKHX U TEXHUIECKHX AE(EKTOB,
OHMOJIOTHYECKOr0 MOPaXEHUs apXUBHBIX NOKYMEHTOB apXWB M OpraHu3alus —
HCTOYHMK  KOMIUIEKTOBAaHHMS  COCTABISIOT aKT  [POM3BOJBHOH  (OPMEL,
OTpPaXkalOIIHUil BHISABICHHBIE HEAOCTATKH U MEPHI 10 HX yCTPaHESHHUIO.

ApXUBHBIE  JOKYMEHTH C  BBIABJICHHBIMH  (U3HKO-XUMHUYECKUMH,
TEeXHUYECKAMH Je(deKTaMHi BO3BPAIAIOTCS MEPEAArOLIel CTOPOHE I yCTPaHeHUs
TakuX JOe(eKTOB U CaHMTApHO-THIHEeHHYeCKOH 00paboTKH (me3duHdexiuw,
J€3MHCEKINH ) apXUBHBIX JOKYMEHTOB.

11.4. TpoBepka (H3UKO-XMMHYECKOTO, TEXHHYECKOTO U OHOJOTHYECKOTO
COCTOSIHUS ApXUBHBIX JOKYMEHTOB B NPOLIECCE XPAHEHUS POBOIUTCA:

B X0/I€ MPOBEPKH HAIUYHUS U COCTOSHUSA apXUBHBIX TOKYMEHTOB;

B CJIy4ae MOBPEX/IEHHUS apXUBHBIX JIOKYMEHTOB BCIIEJCTBHE Ype3BbIYaiHOM
CHUTYyallUU;

IIpH TIOArOTOBKE apXUBHBIX JOKYMEHTOB K BbIIa4e U3 apXUBOXPaHHIIHIIA,
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nmpd ApyrHX paborax, CBA3aHHBIX C IOSJUHHUYHBIM (TIOJHCTHBIM)
IIPOCMOTPOM apXHUBHBIX JOKYMEHTOB.

11.5. Tlpxu MOMHUCTHOHW MpoBepKe (PU3MYECKOIO COCTOSHHS BBISBIISIOTCS
apXHMBHbIe JOKYMEHTH Ha OyMa)XHOM HOCHTEJIE C:

MMOBBLIIIEHHOM BIIAYKHOCTBIO;

OHOJTOTHYECKIMHU TOPAKECHUIMU;

nedextaMyd OyMaru ¥ TeKCTa.

11.6. Ilpu npoBepke (PHU3UKO-XHUMUYECKOIrO H TEXHHYECKOTO COCTOSHHUSA
ay TUOBH3YaIbHBIX JOKYMEHTOB ONPEAETIAIOTCS:

COCTOSIHHE YITaKOBKH;

HaJIH4YHe CTaHAAPTHBIX PAKOPAOB;

TEXHUYECKOE COCTOSHHE ITOBEPXHOCTH M IephOpallMOHHBIX JOPOXKEK H
CKJIEEK;

HaJIHYUe 3arps3HeHUH U MeXaHUYECKHX ITOBPEXICHHI,

CTaOMIIBHOCTD IJIEHKH HA HUTPOOCHOBE;

mar nep(opaiy KAHOIUIEHOK X MarHUTHBIX JIEHT IIMPHHON 35 U 16 MM;

KOpobIIeHHe, OTCIaHBaHHe SMYIIbCHOHHOTO HIH OCHIIaHHE paboyero cios;

HaM4YMe JOePEKTOB XHMHYECKOrO H OHMOJIOMMYECKOro INPOUCXOXKICHUA
(mopaxkeHHe  MHKPOOPTaHHM3MaMH, HACEKOMBIMH M  TpbI3yHaMH,  CICIbI
KPUCTA/UTH3aIllHd COJle U pa3lioXKEHHMss OCTATOYHBIX MPOAYKTOB XHUMHKO-
dororpadudeckoit 06padboTKH);

3JIEKTPOaKyCTHYECKHE XapaKTEPUCTHKH,

mapaMeTphl BUIEOJOKYMEHTOB B BUICOKaHAIIE;

Ka4eCTBO M300paXKeHHUS;

HaJIMYMe pPa3sMardMYeHHbIX YYacTKOB H MeEXAaHMYECKHX ITOBPEXICHUH
OT/IEJIbHBIX YYACTKOB HOCHUTEIIA 3aIIUCH,

HaJIH4Ue KOPPO3HH Ha MOBEPXHOCTH METAJUIMYECKUX IPaMOPUTHHATIOB;

HaJIM4YHMe YKCYCHOTO CHHAPOMA TPHALETATHOH ILUTCHKH;

BOCITPOU3BOAUMOCTD;

HAJIMYUE BHEIIHHUX MOBPEXACHUNA HOCUTEIEH;

HOTPeOHOCTH B MUTpallK Ha HOBBIE HOCHTEITH.

11.7. Tlpu npoBepke (HUINKO-XMMHYECKOTO H TEXHHUYECKOIO COCTOSHHSA
3JIEKTPOHHBIX JOKYMEHTOB OIIPENEIIAOTCS:

COCTOSIHHE YTIAKOBKH (TOJIBKO TS PU3HYECKH 000COOIEHHBIX HOCUTENEN);

HaJIM4He BPEIOHOCHOTO MPOrpaMMHOI0 00€CIEYEHH S,

BOCITPOM3BOAUMOCTD;

HAJIMYHe BHEIIHHX MOBPEXACHHM (TONBKO Wi GH3UYecKH 000COOIEHHBIX
HOCHUTeNeH );
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OTPEOHOCTh B MHTrpalldM Ha HOBBIE HOCHTENH (TOJNBKO UL (DH3HYECKH
000CO0IEeHHBIX HOCHUTEJICH);

NOTPeOGHOCTh B KOHBEPTAI[UH B ApyrHe (GopMaThl.

11.8. Ilo pe3ynpTaTaM MPOBEPKH (PUIUKO-XUMHUYECKOIO M TEXHUYECKOTO
COCTOSIHHS apXUBHEIX JOKYMEHTOB COCTaBJIS€TCS aKT B IIPOM3BOJIBHOH (opme,
B KOTOPOM OTpaxaeTcsi HeoOXoOuMOCTh (OTCYTCTBHE HEOOXOOHMOCTH)
IPOBEJECHUS UX (PU3UKO-XUMHUECKOH U (MiIH) TeXHHYeckoi oOpaboTKH (CoriacHo
rnaBe XII IlpaBui) U, B 32aBUCHMOCTH OT COCTOSHHSI TOKYMEHTOB, YKa3bIBalOTCS
peKOMEHIyeMbie CPOKH TIPOBEAEHUS ClIeLyIOUIeH IIPOBEPKH.

11.9. ApxuB BelieT y4eT HU3NKO-XUMHUIECKOTO U TEXHHUYECKOIO COCTOSHHS
ApXHMBHBIX JTOKYMEHTOB Ha OYMa)XHOM HOCHUTENE H (WIIH) B JJIEKTPOHHOM BHJIE.

Pe3ynsTaThl IpOBEPKH (QH3MKO-XUMHYECKOTO M TEXHHYECKOI'O COCTOSHHS
ApXHUBHBIX JOKYMEHTOB OTPaXAOTC:

1) 1y JOKyMEeHTOB Ha OyMa)XHOM HOCHUTEJIE:

B JIUCTE-3aBepUTEIIE 1eNa;

B JIUCTE U aKTe MPOBEPKU HATHYHS U COCTOSIHUS apXMBHBIX JTOKYMEHTOB,;

B KQpTOYKE yyeTa apXHUBHBIX JOKYMEHTOB C MOBPEXICHHIMU HOCUTEJIS,

B KapTOYKeE y4eTa apXHUBHBIX JJOKYMEHTOB C IIOBPEXICHHAMHU TEKCTA,

B KapTroTeke (KHHMre) y4yeTa (PU3MYECKOrO COCTOSHHA  apXHMBHBIX
JOKYMEHTOB;

2) IS ayTHOBH3YAIBHBIX JOKYMEHTOB — B KapTOUKe y4YeTa TEXHHYECKOTO
COCTOSIHHS KHHOJOKYMEHTa, (OTOJOKYMEHTa, (POHOOKYMEHTA, BUIEOJOKYMEHTA,

3) A 3JeKTPOHHBIX JOKYMEHTOB — B KapTO4Ke Y4YeTa TEXHMYECKOro
COCTOSIHHMSI HOCHTENS JJIEKTPOHHOTO JOKyMeHTa (TOJBKO JUIl 3JIEKTPOHHBIX
JOKYMEHTOB Ha (hU3nIeCcKi 000CO6ICHHBIX HOCUTEIAX).

XII. ®u3Hko-xHMHYECKAsA H TeXHHYeCKas o0padoTka
apXHBHBIX JOKYMEHTOB

12.1. ApxMB TpH HaIW4YMU (UHAHCOBBIX, TEXHUYECKHMX M KaJpOBBIX
BO3MOXHOCTEH MPOBOJUT (HU3UKO-XUMHYECKYI0 H TEXHHYECKylo 00paboTKy
apXUBHBIX JOKYMEHTOB:

B IJIAHOBOM IIOPSIKE — MO Pe3yJIbTaTaM MPOBEPKH PU3HIECKO-XMMHUIECKOTO
U TexHmdeckoro cocrosuus (cormacHo riaBe X[ [IpaBwia) 1o oO4YepenHOCTH,
YCTaHOBJIEHHOM B apxXWBe C Y4eTOM IPHHAIECKHOCTH HMX K 0CO00 IIEHHBIM
JOKYMEHTaM, (PU3UYECKOTO COCTOSIHUA MU HHTEHCHBHOCTH HCIIOJIb30BaHUS;

BHEIIJIAHOBO — B CjIy4Yae Ype3BBIYAHHBIX CHUTyallMd, MOBJEKIIHMX IIOpUY
apXMBHBIX JOKYMEHTOB, a TAK)Ke IIPH UX OUOTOTHYECKOM IIOPAKEHUH.

12.2. O®usuko-xMMHYecKas M TexXHHYecKas o00paboTka apXHMBHBIX
JOKYMEHTOB Ha OyMa)>XHOM HOCHTEJIE BKIIOYAeT:
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ne3uH(EKIHIO, Te3MHCEKIHIO;

pecTaBpanuio (pecTaBpalliOHHO-KOHCEPBAILHOHHYIO 00paboTKy);

(OTOpeCTaBpalliio JOKyMEHTOB C YTacIllUM U CIa00KOHTPACTHBIM TEKCTOM;

CTpaxoBO€ KOITUPOBAHHE;

IepeIUIeT;

obecnpIIHBaHHE;

00paboTKy B peXHUMe aBapHHHO-CIacaTeNbHbIX PaboT, B TOM 4YHCIE C
IpUMEHEHUEM CYIIKH, 3aMOPa)XHUBAaHHs, BOCIPOU3BEACHMS, NE€3aKTHBALMH H
IpYTHX BHIOB CIIENHAEHOM 00pabOoTKH.

12.3. AynuoBusyailbHble TOKYMEHTBI, 32 HCKIIIOYEHHEM BHJICONOKYMEHTOB,
IOZJIEXAT PECTABPAL[MOHHOMN U KOHCEPBALHOHHO-NIPO(HIAKTUYECKOH 06paboTKe.

12.4. B cinyyae mnoBpexaeHus Gu3NUecKd OOOCOOIEHHOrO HOCUTENA
3JEKTPOHHEIX JOKYMEHTOB CO3JAIOTCS KOIMHU 3THX 3JIEKTPOHHBIX JOKYMEHTOB Ha
apyrom ¢pu3nUeckyd 060COOIIEHHOM HOCHTENE C APYTOr0O 3K3EMILIAPA HOCHTEJIA.

XIIL IIpu3HaHue apXMBHBIX JOKYMEHTOB HAXOAA IHMHCS
B HEYJAOBJIETBOPHTEIbHOM (PH3HUECKOM COCTOAHHH
H HEHCNPAaBHMO NOBPEKIACHHBIMH

13.1. ApxuBHbIE  [JOKYMEHTHl  IPHU3HAIOTCA  HAXOAAIIMMHCA B
HeyJIOBJIETBOPUTENPHOM (DU3MYECKOM COCTOSHHHM B COOTBETCTBHH C IIOPSIKOM,
YCTAHABIHBAEMBIM YIIOTHOMOYEHHBIM (pefiepalbHbIM OPraHOM MCIIONHHUTENBHON
BJIACTH B c(pepe apXUBHOTO Jeiia U nenonpomBonchaw.

ApxuBHbIE TOKYMEHTBI, MIpU3HAHHbIE HaxOASAIUMHUCS B
HEYIOBIETBOPUTENIHHOM (U3UYECKOM  COCTOSHHMM, CTaBiATCA Ha Y4YeT B
cOOTBETCTBUM ¢ IyHKTOM 11.9 IlpaBmn mis npoBeleHUs QH3HKO-XUMHYECKOW H
TeXHHYeCKOH 00pabOTKH.

13.2. ApXuBHBII JOKYMEHT, COCTOSHHE KOTOPOT'0 HCKIIIOYaeT BO3MOXXHOCTh
BOCCTAHOBJIEHHS  €r0  MaTepHUaJbHOIO  HOCHUTEIA M HCIOJL30BaHUS
(BocIIpoM3BeieHHs])  COAepXalledcss B  HeM  MHQOPMAllMM, MpPU3HAETCS
HEUCIPABHUMO MMOBPEXACHHBIM.

Peumiene 0  MpH3HAHUM  ApXUBHOTO  JOKYMEHTa  HEHCIIPaBHMO
MOBPEXIECHHLIM H CHATHH €ro ¢ yd4era [PUHHMAET YIOJIHOMOYEHHBINA
denepalbHBI OpraH HCIONHHUTENBHOH BIACTH B Cdepe apXHBHOTO Jeia H
JIeNOIPOM3BOICTBA, YIIONHOMOYEHHBIH OpraH HCIIONHHMTENBHON BIACTH CyOBEKTa
Poccuiickoit ®enepanii B cepe apxXHBHOrO Jejla, OpraH MECTHOTO
caMoyrIpaBneHH;{20 HA OCHOBAaHHMM TIPEJCTaBIAEMBIX AapPXHBOM 3KCIEPTHOTO

1 Mopnyskr 13 nmynkra 6 [Tonoxenus o GeeparbHOM apXUBHOM areHTCTBE.
20 Yacty 2-4 crateu 14 denepansHoro 3akona Ne 125-@3.
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3aKJIFOYEHHS M aKTa O HEHCIIPaBHMBIX MOBPEXICHUSIX JOKYMEHTOB (IIPUJIOXKEHHUE
Ne 1 k I'lpaBunam).

PyKkOBOAMTENs apXWBa H3/1aeT NpPHKAa3 O CHATHH C y4YeTa HEUCIIPaBUMO
IIOBPEX/IEHHOrO JOKYMEHTa TOJBKO IOCHIE IOJNy4YeHUs IHMCBMEHHOIO PpEIlCHHS
YIOJIHOMOYEHHOTO OpraHa UCTIOHUTENbHOH BIacTU B cdepe apXHBHOIO Jela.

XIV. Beigauya apxXHBHBIX IOKYMEHTOB

14.1. Beigaya IOITHHHUKOB apXUBHBIX JOKYMEHTOB IIPOU3BOJIUTCS:

a) 10 THUChMEHHOMY  YKa3aHHIO pPYKOBOIUTEN  apXWBa  HIIH
YIIOJTHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIIA!

BO BpPEMEHHOE IOJB30BaHHE OpraHH3aLUH-(OHI000PA30BATENI0 HIH €ro
IpaBONPEeMHUKY — IpH HAIMYHHM TapaHTHHHOIO ITHCbMa O IOCTETYIOLIeM
BO3Bpare;

IUIS BBIIOJHEHHUS CIy)>XKeOHBIX 3aJaHWd B apxuBe (TONBKO B OTHOLUEHHH
0c000 IEHHBIX JIOKYMEHTOB M  apXUBHBIX JOKYMEHTOB, IIPH3HAHHBIX
HAXOJSAIUMMHUCS B HEYTOBJIETBOPHTEIEHOM (PU3HIECKOM COCTOSHHUH);

©) UIs OJKCIIOHMpPOBaHWS BHE apXuBa — HAa OCHOBAaHHH JOroBopa ¢
OpraHusaleii — OpraHWU3aTOPOM BBICTABKH, IPEIyCMaTPHBAIOIIETO TaKyIO
BbI/IaYY;

B) JUIS TIpOBeJeHUS (QU3NKO-XUMHYECKOH, TEXHHYECKOH H OHOJIOTHYECKOH
00paboTKH, COo3/1aHus cTpaxoBoro ¢GoHAa U (OoHIA MOJIE30BaHMA BHE apXHBa — Ha
OCHOBAaHHM  JOrOBOpa C  OpraHM3aiieii —  HCIIONHHTeldeM  pabor,
Ipey CMaTPUBAIOLIETO TAKYIO BbLIady;

r) CyAeOHbIM, TIPaBOOXPAaHUTENFHBIM H HHBIM YIIOJJHOMOYEHHBIM OpraHam —
B COOTBETCTBUH ¢ 3aKOHO/IaTeNnbcTBOM Poccuiickoit Menepanun’

) TI0JIb30BATENSAM — 10 IIHICBMEHHOMY YKa3aHHIO 3aMECTUTENS TUPEKTOPA, B
OOSI3aHHOCTH  KOTOPOTO  BXOAAT  BOIPOCHI  OOeclieYeHHs  COXPaHHOCTH,
3aBEIyIONIET0 ApXWBOXPAHWIMIEM H (HIH) 3aMELIAIOIIEr0 €ro JODKHOCTHOrO
nuna (3a HCKIIOYEHHEM CIIyYaeB, peIyCMOTPeHHbIX ITyHKToM 14.2 Ilpasun).

2l Yacte 1 craten 57 T'TIK; mynkt 19 crateu 5 VIIK; wacts 4 cratb 66 ApGHTpaxXHOro
npoueccyanbHoro koaekca Poccuiickoit ®@enepanuu (CoOpanue 3akoHoaTENbCTBA POCCHICKOH
®enepauun, 2002, Ne 30, ct. 3012; 2010, Ne 31, ct. 4197) (nanee — AIIK); cratps 63 Kogekca
aJIMHHHUCTPAaTUBHOTO CYAOIPOU3BOJICTBA Poccuiickoit Oenepauuu (Cobpanue
3akoHOJaTeNbeTBa Poccmiickoii Menepainun, 2015, Ne 10, ct. 1391; odunuanbHei HHTCPHET-
mopTan npaBoBoii mHpopMmauuy http://www.pravo.gov.ru, 2020) (nanee — KAC); nyHkT 2 9acTH
2 crateu 25.8 Kopmekca Poccuiickoit @enepaiun 06 agMHHHCTPATHBHBIX IIPaBOHAPYIICHHAX
(CobGpanue 3akoHomarensctBa Poccuiickoit ®emeparun, 2002, Ne 1, cr. 1; opuimanbHbINA
HHTEpHET-TIOPTa] NpaBoBoil uH(popMaruu http://www.pravo.gov.ru, 2020) (manee — KoAll);
nyHKT 2.1 cratbu 4 @enepansHoro 3akona Ne 2202-1.
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142. Ha ocHOBaHHMM  3aKIIOYEHHs]  KOMHCCHH, YTBEPXXIECHHOIO
PYKOBOZHTEJIEM apXiBa MY YIIOITHOMOUYEHHBIM UM JIULIOM, IIPOU3BOJHTCS BBIAYa
T10JI30BATENISIM TOJJIMHHUKOB APXUBHBIX IOKYMEHTOB:

YHHUKaJIbHBIX;

HUMEONHX B OGOPMIICHHH WX NPHIOKECHAH K HUM JparoleHHble MeTaJlIbI
¥ KaMHY;

HMEOIIUX KOMHIO (OHJA MOJIb30BAHUS,

NPU3HAHHBIX HAXOMILUIMMHUCA B HEYJOBIETBOPUTEIBHOM (H3HIECKOM
COCTOSIHHH B COOTBETCTBUH ¢ MyHKTOM 13.1 IIpasui;

C yracaroI[MM TEeKCTOM, INpHU HJIW4YHK I[IMIMEHTHBIX IIATEH, KOPPO3HH
KeNe30-TAJUIOBBIX UEpHHI, HapyIIEeHWs CBS3M KpacoOYHOrO CJIOS C OCHOBOM
(pacTpecKuBaHue, OCBIIIH, IOPOLIEHUE), Ha JJOMKOH OyMmare, Ha KajlbKe, HMEIOLINX
CyprydHBIE W BOCKOBEIE IIeUaTH, IOBpeXIeHHe IepemeTa (packon 6Joka,
HapylleHWe I[IWTHs, BBIIAJEHHE JIMCTOB), KOPEIIOK, KOTOPHIM HE I03BOJIAET
PACKDBITH JIeTI0 Ha POBHOH MOBEPXHOCTH, HE NPMYHHSASA IIPH 3TOM MOBPEXICHHUH
TeperuieTy ¥ caMoMy Jielly (TOJIBKO M CAaMOCTOSTEIHHOTO KOIMPOBAHKs).

Brimaua 3aKir04eHH O BO3MOXXHOCTH JIMOO HEBO3MOXKHOCTH BBIIAYH IIO
3aKa3y I[0JIb30BaTeis IOJUIMHHUKA AapXHMBHOIO JOKYMEHTAa OCYIIECTBIIACTCS
co3/laBaeMoi B apxuBe KOMIECCHEH, cocTosIell U3 He MEHee TPeX CIELUAIUCTOB B
006J1acTH 00ecIeueHns] COXpaHHOCTH apXUBHBIX JOKyMEHTOB.

ITonb3oBaTenb, 3aKa3aBIIAil MOATMHHUK YKa3aHHOTO B HACTOSILEM ITyHKTE
ApXUBHOTO JOKYMEHTa, YBEHOMIISIETCS O HEOOXOOUMOCTH PacCMOTPEHHS 3TOro
BOIIpOCa KOMHCCHeH. YBEAOMIICHUE MONB30BaTels IMPOU3BOAUTCSA YCTHO MM IIO
ero Tpe60BaHMIO — MUCEMEHHO, B TOM YHCIIE C HCTIOJIB30BaHHEeM HHGOPMaIMOHHO-
TEeJIEKOMMYHHKAI[HOHHBIX CETEH.

CpoK IOATOTOBKH 3aKJIIOU€HHs KOMHCCHH M Iepellaud €ro PyKOBOJUTEIIO
apX¥Ba WIM YIIOMHOMOYEHHOMY HM JHIly HE AOIDKEH NpeBblmaTth 20 paboumx
oHeil co mHs oQoOpMIIEHHS TIIONB30BaTelleM 3akasa (TpeboBaHHS) Ha BBLAAUY
TIOJIMHHUKA apXUBHOT'O JOKYMEHTA.

B mensx moAaroToBku 3aKiIOUeHHs KOMHMCCHEH OLICHMBaeTCs Hallduue B
apXMBHOM JIOKYMEHTE:

yracarollero TeKCTa;

IIUTMEHTHBIX IISITEH;

KOPPO3HH )KeJIe30-TaJUIOBbIX YEPHUIT;

HapyIIEHHs CBS3M KPAaCOYHOI'O CJIOS C OCHOBOHM (pacTpecKMBaHHUE, OCHIINH,
MIOPOILIEHHE);

JIOMKOCTH HOCHTEJIS.

3akiIo4eHHE AODKHO COJEePXKATh!
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Ha3BaHUE apXUBa;

IaTy COCTABJICHUS U HOMEP 3aKIIIOYEHUS;

BBOJIHYIO 4aCTh, B KOTOPOH H3JlaraeTcs OCHOBAaHHUE IIPOBEICHUSA 3aceIaHHs
KOMHCCHH CO CCBHIIKOH Ha 3aroJIOBOK M apXHUBHBIN MH(p apXUBHOTO JOKYMEHTA,
BO3MOXHOCTh JTHOO HEBO3MOXHOCTH BBIAaYd KOTOPOIO IIOJB30BATENIO SBJISECTCS
IIpeIMETOM 3aceIaHHsl KOMUCCHH,

OCHOBHYIO 4YacTh, COJIEpXalyl0 JOBOABI KOMHCCHH, IIOCIY>XHBIIHE
OCHOBAHUEM ISl 1a4H 3aKIFOYCHUS;

3aKJIIOYMTENBHYIO YacTh, COAEPXKAIIyl0 BBIBOA O BO3MOXHOCTH JIHOO
HEBO3MOXXHOCTH BBIZIa4M MOJUIMHHIUKA apXUBHOT'O JOKYMEHTA.

3akiroueHre MOAIUCHIBAETCS BCEMH WIEHAMH KOMHCCHHM C YKa3aHHEM HX
JIOJKHOCTEH U pacIIH(pPOBKON MOANUCEH U IMEPENAETCs PYKOBOJIHUTENIO apXHBa
WA YIIOJTHOMOYEHHOMY UM JIHILY.

PyKoBOIUTENs apXWBa WJIH YHNOIHOMOYEHHOE MM JIMIIO B TE€YEHHE MBYX
pabouuX AHEH Mmocie MOoMy4YeHUs 3aKII0UEeHHs] KOMUCCHH YTBEPXKIAET €r0.

VBeOMJICHHE II0JIL30BATENS [TPOU3BOJUTCS B TEUCHUE MATH pabovunx I[HeI/I
YCTHO WJIHM IO ero TpeOOBaHHIO — IHCbMEHHO, B TOM YHCIIE C HCIIONb30BaHHEM
UHGOPMAIIHOHHO-TEJIEKOMMYHUKALUOHHBIX CETEH.

VTBepXIeHHOEe 3aKIIOUYeHHe KOMHCCHHM IIEPEacTCAd  3aBeIyHoleMy
apXMBOXPAHWIHIIEM WIH 3aMELIAIOLIEMy €ro IO/DKHOCTHOMY JIHIy W CIIYXHT
OCHOBAHMEM I BbHIAaYd (HEBBIAAUM) IOJNH30BATENIO IOMJIHHHUKA apXHBHOTO
JIOKyMEHTA.

3akio4eHre PErucTpUpyeTCs B KHUIE y4deTa 3aKIIOUECHUN U BKJIIOYAETCs B
JeN0 apxXWBHOro ()OHIA, K COCTaBy KOTOPOIO OTHECEH IIOAJHMHHUK apXHBHOTO
JOKyMEHTA. |

14.3. Beymaua ¢oHOa MONB30BaHHS HA MHKPOHOCHTENAX H (U3HYECKU
060COGICHHBIX DIEKTPOHHBIX HOCHUTENAX, XPAHAIIMXCS BHE YHTAIBHOrO 3aja
apXWBa, MPOM3BOIAUTCS IO MHCHBMEHHOMY YKa3aHHIO 3aMECTHUTENSl TUPEKTOpa, B
OOSI3aHHOCTH  KOTOPOrO  BXOHST  BONPOCHL  OOECIEeYeHHs  COXPaHHOCTH,
3aBEJyIOLIEr0 apXHBOXPAHUIHIIEM (OTHENOM OOECIeueHHs COXPaHHOCTH
JOKYMEHTOB).

14.4. O6s3aTenbHOM OJIMCTHOH IIpOBEepKe IMepe BhIAAYECH U IIPH BO3BpATE
Ha MeCTa XpaHEHHs C IPOCTABICHHEM OTMETKU B JIMCTE-3aBEpUTEJIC MMOAJIEXKAT
apXHUBHbIE TOKYMEHTBI:

0c000 ILIEHHEIE;

uMeroInye B 0GpOpMICHHH WM MPHJIOKEHHUH K HUM JpAroleHHbIE METaJlIbl
U KaMHH;

HECOPOILLIIOPOBAaHHBIE;
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cojieprkalye aBTorpadsl, pUCYHKH, TOYTOBBIE U repOOBbIe 3HAKH, IIEYaTH,
OTKPBITKH, KOHBEPTHI C MapKaMH, IyCTble CTPAaHHLBI C BOJSHBIMH 3HaKaMH H
JpYyTHE PapUTETHI, MOTEHIIUAIBHO IPEACTABIIAIOINE KOJUIEKLIMOHHBIH HHTEPEC,

paHee He BblaBaBIIKeCs (TOJBKO P IIEPBOH BbIAAYE).

CocTaB JpyrMX apXHUBHBIX JOKYMEHTOB, IIOJIEXAIUX IIOJHCTHOM
IIPOBEPKE, apXUB OIpeeisieT CaMOCTOATEIBHO.

14.5. BeigaBaeMas eTUHHIIA XPaHEHHUS TOJDKHA UMETh:

HAHECEHHBIH HEMOCPEJCTBEHHO Ha Hee M (WJIHM) IEPBHYHOE CPEICTBO
XpaHeHHs1, B KOTOPOM OHA HaXOJUTCS, apXUBHBIH MUdp (myHKT 22.6 [Ipasuin);

JIUCT-3aBEpPHUTENH Jiena (MyHKT 23.2 [IpaBun);

JTUCT UCITOJIb30BAHHUS.

14.6. ApxuBHbBIE JOKYMEHTBI BBLIAIOTCS Ha CPOK:

1o 20 paGoyux AHEH — IMOJB30BATENSIM B YHTAIBHBIN 3a)l (KpoMe 0C060
IIEHHBIX JJOKYMEHTOB, BbIJaBaeMbIX Ha CpOK He 6ojee 10 pabounx nHel);

10 120 pabouux [He# — JIs BBIIOJHEHHS] paOOTHUKAMHU apXHMBa [IOPYYECHHH
PYKOBOJAHUTENS apxWBa WM YIOJHOMOYEHHOIO HM JOJDKHOCTHOTO JIMIA B
npejieliax COOTBETCTBYIOIINX TOTHOMOYHH (CITyXeOHBIX 3alaHui).

Beijaya apXWBHBIX JOKYMEHTOB [JJIs OSKCIIOHHPOBAHHSA, IIPOBEIHCHHS
(GU3HKO-XMMHYECKOH, TeXHHYECKOH M OHojormdyeckod oO6pabOTKM BHE apxuBa
OCYILECTBIISETCS Ha CPOK, ONPEAEICHHBINA COOTBETCTBYIOIIUM JOTOBOPOM.

CpOKH BbIJJa4Hl apXUBHBIX JJOKYMEHTOB BO BPEMEHHOE II0JIb30BaHHUE:

boH000pa30BaTETIO HITH €0 PAaBOIPEEMHHUKY OIIPEEIISIOTCS apXHBOM 10
COTJIACOBAHMIO C HEM, HO HE MOTYT IPEBBIILIATH IIECTH MECSIIEB;

CyneOHBIM, IPABOOXPAHUTENFHBIM H HHBIM . YIIOJHOMOYEHHBIM OpraHam
OIIPEJIENIAIOTCS B COOTBETCTBHHU C 3aKOHOJATEILCTBOM PocCHIACKOM Oepnepanyn’.

14.7. Beigada apxXuBHBIX JOKYMEHTOB IIPOU3BOJMTCS Ha OCHOBAaHHHU 3aKas3a
(TpeOoBaHMs) WJIM aKTa O BBIAAYE APXUBHBIX JOKYMEHTOB BO BpEMEHHOE
MOJIb30BaHHE B CcoOTBETCTBHHM C myHKToM 14.1 IlpaBun. 3aka3 apXMBHBIX
JOKYMEHTOB II0JIb30BATEISIMH MOXET OCYIIECTBISATHCA 4Yepe3 HHGOPMAILMOHHYIO
CHUCTEMY apXHBa.

14.8. BbimaBaeMble apXWBHbBIE IJOKYMEHTBI PETHCTPHPYIOTCA B KHHUIaX
BBIJJAYM M3 apXHBOXPAHHIIUINA, KOTOpPBIE BEAYTCS B KAXKIOM apXHBOXPaHHIIHIIE
pas/esIBHO I10 LM BBIIa4H, WK B HHYOPMALIHOHHON CHCTEME apXHUBa.

14.9. [Tony4enue u Bo3BpaT pabOTHHKOM apXuBa (B TOM YHCiIe paOOTHUKOM
YUTAIHHOIO 3aJ1a) KKAOH €IUHUIIEI XpaHEHUs MOATBEPXKAAIOTCA B KHHUIC BbIIaYH
€ro JUYHOM MOAIIHCHIO WK B HHOOPMAIIMOHHOM CHCTEME apXHUBa.

2 Yacre 1 craren 57 TIK; nyskt 19 craren 5 VIIK; gacts 4 craten 66 AIIK; craths 63 KAC;
myHKT 2 dacTH 2 cratbd 25.8 KoAIl nynkr 2.1 crathn 4 ®enepanbHoro 3akona Ne 2202-1.
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14.10. Ha wMecra XpaHeHUS BBIAABAEMBIX AapXHUBHBIX JOKYMEHTOB
HOJK/IAIBIBAETCA KapTa-3aMeCTUTENb, B KOTOPOH YKa3bIBAIOTCA apXUBHBIH MUGD U
JaTa BhIJA4YM E€AMHHIBI XpaHEHHs, a Takxke (aMWUIMsg U HHUIHAIB pabOTHHKA
apX#Ba WIH MOJB30BaTENS.

14.11. KonTtposs 3a cobnatoeHUEM CPOKOB BBLAAYH JIEN OCYLIECTBISETC:

MyTeM BBIBEPKM KHHUT BBIIa4yd, IPOBOJUMOH He pexe OJHOro pasa B
KBapTa;

B aBTOMAaTHYE€CKOM peXUMe B HHGOPMALIMOHHOM CHCTEME apXUBa.

Ilpu BoisBAeHHH (AaKTOB HApyLIEHUS CPOKOB BO3BpaTa apXHUBHBIX
JOKYMEHTOB MIPHHUMAIOTCS. MEPHI [T0 X BO3BPAILCHUIO HA MECTA XPaHEHHUS.

14.12. B cnyqasix moBpeXAeH!s WM XUIIEHUS apXUBHOIO JOKYMEHTa apXUB
06si3aH"

He3aMeIJINTEIbHO OOpaTUTHCS C 3asBJIE€HHEM B IPABOOXPAHUTEIIBHEIE
OpraHbl;

IpOUH()OPMHUPOBATH YIIOJIHOMOYEHHBIN OpraH HCIONHHUTEIBPHON BIIACTH B
cdepe apXHUBHOTO JIENA;

OPUHATE Mepbl K  BO3MEIIeHHIO ymepba B COOTBETCTBHH €
3aKoHO1aTeNIbcTBOM Poccuiickor Penepanu.

XV. Ilepemenienne apXHBHBIX JOKYMEHTOB

15.1. IlepeMerienrie apXUBHBIX JOKYMEHTOB OCYIIECTBISAETCS:

MEXIy TEPPUTOPHAIBHO YyAAICHHBIMM 3JaHUSMH — C pas3pelieHus
YIOJHOMOYEHHOTO (peepalbHOrO OpraHa HCIIOJHUTENbHOH BiacTH B cdepe
apXUBHOTO  JieNia 4 JCJONpPOM3BOACTBA,  YNOJIHOMOYEHHOIO  OpraHa
UCIIONHMUTENBHOM BacTu cyobekta Poccuiickoit @eaepaiyu B chepe apXMBHOIO
JleJ1a, OpraHa MECTHOTO CaMOyTIPaBIeHHUs :

MEXy 3TaHHSIMH, HAXOASAIIUMHUCS HA OMHOHN OXPaHAEMOH TEPPUTOPHH, HITH
BHYTPM 3JaHHMsl apXuBa, — C pa3spelleHHsA pPYKOBOAMTEN apxuBa HIH
YIIOJTHOMOUYEHHOTO UM JOKHOCTHOTO JIMLA.

15.2. JIns mpoBeAeHHUS MacCOBOIO IepeMEINCHUs apXHMBHBIX JOKYMEHTOB
(HEe MeHee TPETH OT OOIIero o0beMa XpaHAIIMXCS B apXUBE €IHHHIL] XpPaHEHHA)
JOITyCKaeTCs IpUBJICYeHUE CTOPOHHEH OpraHU3alui 110 JOroBopy.

15.3. Ilpu TpaHCTIOPTHPOBKE apXUBHBIX AOKYMEHTOB BHE apXHBa JOJDKHBI

2 Yactu 2-4 crarpu 14 ®epepansHoro 3akoHa Ne 125-®3; cratha 298 [paxaancKoro koaekca
Poccuiickoit ®enepanuu  (uacte mepBas) (CoOpanue 3akoHOmaTenscTBa Poccuiickoi
deneparuu, 1994, Ne 32, ct. 3301; 2010, Ne 19, cr. 2291); 9acTh 2 crathu 25 DenepaabHOrO
3akoHa oT 12.01.1996 Ne 7-®3 «O HexkomMepuyeckux opraHusanuax» (CoOpanue
3akoHojarenbeTBa Poccuiickoi Mepepanun, 1996, Ne 3, cr. 145; 2010, Ne 19, ct. 2291).

24 Yacru 2-4 crateu 14 denepansHoro 3akona Ne 125-03,



OBITE:

COOJIIOJIEHBI YCJIOBHUS, MPEeIOTBPAILAIOIUE BO3JCHCTBHE HA HHMX BPEIHBIX
(DaKTOpOB OKpYJXXarolllell cpembl M MEXaHHYECKMX IIOBPEXJIECHUH IIOCPENCTBOM
[IPUMEHEHHS CIIEI[HAIbHBIX Taphl H YIIAKOBKHU;

obecrie4eHO HX COIMPOBOXJeHHE pabOOTHUKOM apxuBa IIpH IIEPEBO3KE
AaBTOMOOMIIBHBIM TPaHCIIOPTOM.

XVI. BpeMmeHHbIH BbiB03 aPXHBHBIX JOKYMEHTOB 32 Npeaesibl
TeppuTopun Poccuiickoilt @enepauun
16.1. OdopmiteHre BpeMEHHOIO BEIBO3a APXMBHBIX JOKYMEHTOB 3a MpeIebl
tepputopun Poccuiickoii ®Penepalldd OCYIUECTBIAETCA B COOTBETCTBUU C
3aKOHOJATEJILCTBOM Poccuiickoi d)ez[epam/m25 u TaMOXeHHBIM KOJIEKCOM

EBpa3uiickoro 3KOHOMH4YECKOro coro3a’®,

XVII. BoisiBiieHHe YHHKAJIbHBIX H 0¢000 HEHHBIX JOKYMEHTOB

17.1. DBrlaBlieHMe YHHKaJIbHBIX JOKYMEHTOB apxXWB IIPOBOJUT B
COOTBETCTBHUH C IOJIOKEHUEM O BEAEHUH | OCYIapCTBEHHOIO peecTpa YHHKAIBHBIX
JIOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit d)ez[epaunn27.

17.2. OTHeceHMe apXMBHBIX JTOKYMEHTOB K 0CO00 LIEHHBIM OCYIIECTBIIIET
SKCIepTHO-poBepouHass komuccus (maee — OIIK)  cooTBeTCTBYyIOIIErO
¢GenepaTbHOTO  TOCYJapCTBEHHOrO  apXHWBa,  YIIOJHOMOYEHHOTO0  OpraHa
HCIIOJIHUTENILHOM BiacTH cyObekTa Poccuiickoit depepaliu B cdepe apXMBHOIO
JeNa, HaydyHOM OpraHu3alM, DSKCIEpTHas (OHIOBO-3aKyMOYHAS KOMHCCHUS
rOCyJIapCTBEHHOTr0,  MYHHIMIIAJBHOIO  My3es,  SKCHepTHas  KOMMCCHA

. . 28
roCyAapCTBEHHOMN, MyHUIIUIAIBHOH OGUOIHOTEKH .

2 3akon Poccuiickoit ®enepamuu or 15.04.1993 Ne 4804-1 «O BbIBO3e U BBO3€ KYJIBTYPHBIX
nenHocTeit» (Cobpanme 3akoHomatenncTBa Poccuiickoit ®eneparuu, 2004, Ne 45, cr. 4377,
2018, Ne 1, ct. 19).

26 TamoxeHHbIH Kofeke EBpasmiickoro 3kOHOMHYECKOro coro3a (npuinoxenue Ne 1 k Jlorosopy
o TamoxxeHHOM Kozaekce EBpasuiicKOoro 3KOHOMHYECKOro coro3a) (o$HIHalbHBIA MHTEPHET-
noprtan npasosoil uadopMaruu http://www.pravo.gov.ru, 09.01.2018).

2" TlommynkT 12 mynkTa 6 [Tonoxenns o ®eneparbHOM apXHUBHOM areHTCTBE.

28 TTpuxassr Pocapxusa ot 13.06.2018 Ne 61 «OG yrtBepxaeHun [IpuMepHOro ToIOXeHUs 00
SKCIEPTHO-IIPOBEPOYHOM KOMHCCHH HAy4YHOH OpraHHM3alliH, BKJIIOYCHHOW B IEPEUCHB,
yrBepxkaaeMmblii [IpasutensctBoM Poccuiickoit denepanuu» (3aperucTpupoBai MHHIOCTOM
Poccun 06.08.2018, peructparnuonnsii Ne 51793); ot 13.06.2018 Ne 62 «O6 yTBepacHUH
[IpuMepHOTO  MONOXeHHS 00  OKCIEPTHO-POBEPOUHOH  KOoMHCCHH  (enepanbHOro
roCyJapcTBEHHOro  apxuBa»  (3aperumcrtpupoBaH  MumioctoM  Poccum  06.08.2018,
peructpaunonusii Ne 51795); ot 13.06.2018 Ne 63 «O6 yrepxxnennu [IpumMepHOro monoxeHHA
06 IKCIEPTHO-IPOBEPOYHON KOMHCCHH YIIOJHOMOYEHHOIO OpraHa HCIOJHHUTENBHOH BIACTH
cyonekra Poccuiickoit Menepaiyn B 001aCTH apXHBHOTO Jiefiay (3aperucTpupoBaH MHHIOCTOM
Poccuu 06.08.2018, peructpanmonssiit Ne 51794) (nanee — npukassl Pocapxusa Ne 61, 62, 63).
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XVIIIL. CtpaxoBoii ¢poHa

18.1. Ha ciay4ait yTpaThl WU NOBPEXICHUS IOUIMHHMKOB YHUKAJILHBIX H
0co00 UEHHBIX IOKYMEHTOB apXWB CO3JaeT CaMOCTOATENbHO H (MnH) C
TIPHBJICYEHHEM Ha JOTOBOPHOM OCHOBE CTOPOHHEH OpraHM3aluK CTpaxoBoi GoHa.

18.2. OuepelTHOCTh CTPaxOBOTO KOIHMPOBAHHs OIpPENENACTCS apXHBOM C
y4eToM (U3UYECKOTO COCTOSHHUS M HHTEHCHBHOCTH HCIONB30BAHUS apXHBHBIX
JIOKYMEHTOB.

18.3. CTtpaxoBoMy KOMHpPOBAHMIO IIOJJIEKAT BCE BXOHAIIHME B €IHUHHUILY
XpaHEHHs apXHUBHbIE JOKYMEHTHI (€UHHUIIBI yUeTa).

18.4. I1pu nprieMe H3rOTOBIEHHBIX CTPaXOBBIX KOIIHH IIPOBEPIETCS MMOJHOTA
BLINIOJIHEHHS 3aKa3a Ha KOIMHpPOBaHHE, KOJIHYECTBO KOIHH, KOMILIEKTHOCTE,
IPaBHIBHOCTH M MTOJTHOTA 3alI0JTHEHUS aKTOB TEXHHYECKOTO COCTOSTHHA.

18.5. IlpoBepka HaJIMYHA, TEXHHYECKUH KOHTpPOJb, (PH3UKO-XMMHUYECKAd H
TeXHHYeCKas 00paboTKa CcTpaxoBoro GoHAa MPOBOLATCA B TOM XK€ IMOPAIKE, YTO U
ayIHOBHU3YaJIbHBIX TOKyMeHTOB cornacHo riasaM X u XII Ilpasmi.

18.6. CtpaxoBoii (OHA OIKEH XPaHUTHCS TEPPUTOPHATHLHO 000COOIEHHO
OT apXHUBHBIX TOKyMEHTOB:

dbenepalbHBIMA apXUBaMH — B (enepalbHOM Ka3eHHOM YYPEKICHHUU
«L{eHTp XpaHeHus ctpaxoBoro GpoHga» (Hanee — LIXCD);

octabHbIME apxuBaMu — B LIXC® unu B crielHaIbHOM apXMBOXpaHHUITHIIE,
PacIoJIoKEHHOM Ha TeppUTOpUH cyOobekTa Poccuiickoii @enepaliuy.

Paspemienre Ha mepemady crpaxoBoro @omga B LXCO naer
YIIOJHOMOYEHHEIH (enepalbHblii OpraH HCIONHUTENbHOH BnacTH B cdepe
ApXWBHOTO Jela M JeJONPOM3BOJACTBA MO oOpaiieHdio  (eaepaabHOTO
roCyJapCTBEHHOTO apXWBa WM YIOJHOMOYEHHOIO OpraHa HCIOJHHUTENbHOM
BIacTH cyowsekra Poccuiickoii ®Deneparuu B chepe apXHBHOIO nena”; B
CreLIMalIbHOE AapXMBOXPAHMIKILE, PAaCIONOKEeHHOe Ha TEPPHUTOPUH CYOBEKTa
Poccuiickoii ®emepaudd — YMOJHOMOYEHHBIH OpraH HCIIOJHHUTENBHOM BIIACTH
cybobekta Poccuiickoit ®enepan B chepe apXUBHOTO mena’’.

18.7. TlpueMm cTpaxoBoro ¢oHIa apxXuBa OCYLIECTBIIAIOTCS Ha OCHOBaHWUHU
NpUKa3a YIOJHOMOYEHHOTO ()eAepaJbHOIO OpraHa HCIIOJHMTEIBHOM BIIACTH B
cepe apXUBHOTO Jiena U opopMIIIeTcst akToM (IpuiIokeHue Ne 3 k HpaBI/IJ'IaM)31.

XIX. ®oug noJL30BAHHA

2 Yacrs 2 cratpu 14 OenepanpHoro 3akoHa Ne 125-03.

3% [TyHKT He pacIpoCTpaHAETCS HA TOCYNAPCTBEHHBIE X MYHULMIIAGHBIC My3eH H GHOIHOTEKH,
HayYHBIE OpPraHU3aIHH.

3! Yacre 4 crateu 17 Oenepanbroro 3akona Ne 125-03.
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19.1. Jlna BeIBeAeHHS W3 00OpOTa IOJJIMHHUKOB apXHBHBIX JOKYMEHTOB
apX¥WB TP HATMYMU (HHAHCOBBIX, TEXHHYECKHMX M KaJPOBBIX BO3MOXXHOCTEM
co3zaeT QOH/I MOIb30BAHUA:

OJTHOBPEMEHHO C CO3/IaHHeM CTpaxoBoro GpoHxa;

B 3JIEKTPOHHOM BHUJI€ (31eKTPOHHBIN (OHJ IIONb30BaHHS).

B ¢oHI MONBb30BaHUS BKIIOYAIOTCS MOJHOCTBIO CKOMHPOBAHHBIE €IHHHIIBI
xpaHeHHs (eIUHULB! ydera). KonmMM OTAENbHBIX apXUBHBIX JOKYMEHTOB MOTYT
BKJIIOUAThCA B (DOH/I MOJIb30BaHUS B COCTaBE TEMaTHUECKUX NMOJAOOPOK apXHBHBIX
JOKYMEHTOB.

19.2. donx noab30BaHMS, CO34aBa€MbIi OJHOBPEMEHHO CO CTPaXxOBBHIM
(G OHIOM, U3TOTABIMBAETCS B KOMIUIEKTE, BKIIIOYAIOIIEM:

IS apXUBHBIX JOKYMEHTOB Ha OYyMa)XHOM HOCHTeNe — OJHY MHMKpodopmy
BTOPOTO IIOKOJIEHHS Ha TrajoreHunocepeOpsHONH IUIeHKe (HEeraTUBHAs WIH
[IO3UTHBHAs ), H3TOTOBJIEHHYIO C HETaTUBHOW MUKPO(OPMBI IEPBOT0 IIOKOJIEHHUS, U
OfHY MHKPOGOPMY TpPETBETO IIOKOJEHHS, H3TOTOBICHHYIO C MHKPOQOPMEI
BTOPOT'O IIOKOJICHUS;

JUIT KAHOJOKYMEHTOB — OJIHY MO3UTHBHYIO COBMELIEHHYIO KOIIMIO, OIHMH
IIPOMEXYTOUHBIH ITO3UTHB H300pa)KeHHs M OJUH KOHTPATHI (OHOrpaMMBI (I
3BYKOBBIX KHHOJOKYMEHTOB); IOMYCKaeTCs HOMOIHUTEIBHOE H3TOTOBIECHHE QOHa
I10JI530BaHHs KHHOAOKYMEHTOB B BHIEe BUIe0(QOHOIpaMM;

11 POTOJOKYMEHTOB — OJHH ITO3UTHBHBIA (POTOOTIEUATOK U OJHH AyOIIb-
HEeTaTHB.

19.3. DneKkTpoHHBIH (OHJ OJB30BaHUS CO3AACTCS B IBYX IK3EMILIAPAX:

Ha apXUBHBIE JOKYMEHTH Ha OyMa)XHOM HOCHTele — IIyTeM OLU(POBKH
JOKyMEHTOB WJIM HX MHKPOKOIHMH, B TOM YHCJIE€ Hapsaly HIH BMECTO
00s13aTENILHOTO KOMIUTEKTa OHa OTIB30BaHUSI HA MUKPOHOCHTEIIE,

Ha QOTOIOKYMEHTHI — IyTeM OLU(POBKU JOKYMEHTOB MJIM MX MUKPOKOIIHIH,
B TOM YKCJIE€ HapsIy HJIH BMECTO 00s3aTelbHOr0 KOMIUIEKTa (OHMA MOJIb30BaAHHU
Ha MHKPOHOCHUTEJIE;

Ha KHHOJOKYMEHTHI, (OHOZOKYMEHTBI M BHJIEOJOKYMEHTHI — IIyTEM
o pOBKH IMOJTUHHHUKA.

19.4. ®oHpa monb30BaHUsS pPa3MeIaeTCs B 3aBUCHMOCTH OT BHAA HOCHTEIS
KOIHH:

doTOKOIIMM — B TOM JK€ AapXHBOXPAHWIHINE (MOMEILEHUH), TAE H
MOJJIMHHUKA apXMBHBIX JOKYMEHTOB, C KOTOPBIX OHH OBUIM H3rOTOBJIEHEHI, Ha
OTZENIBHBIX CTEJUIAXaX KK B IKadax Mo mopsaKy apXUBHBIX MH(POB;

KOIMHM Ha MHKPOHOCHTEJIE — B apXMBOXPAHWIIHUILE, OTBEYAIOIMIEM YCIIOBHSIM
XPaHEHHsl ayJHOBU3YyAIbHBIX [OKYMEHTOB (coriqacHo myHKTy 5.14 Ilpasun)



0 MOPSAAKY apXHUBHBIX IIHA(POB.

DNeKTPOHHEIH (POH[ MOJB30BAHUS XPAHUTCH:

Ha buzmUecKu 000Cc00JIEHHBIX HOCHUTEIAX B IMOMEIIEHU X,
00ecreYnBarOUINX XpaHeHHe 3JIEKTPOHHBIX TOKYMEHTOB — MO MOPSAAKY apXUBHBIX
i dpos;

B UHOOPMAIMOHHOW  CcHUCTeMe  apxXuBa, B  HHOOPMaLHOHHOH
rOCYJIapCTBEHHOM (perHOHAJIBHOM) CHCTEME, B TOM 4YHCIE C HUCIOJIb30BaHHEM
00JTaYHBIX IATHOPM.

19.5. Brigayda ¢hoHaa MoJIb30BaHUS OCYLIECTBISETCS:

Ha MHKPOHOCHTEJIE — B3aMeH MOJJIHHHUKOB apXHUBHBIX JOKYMEHTOB IIPU UX
3aKa3e B cOOTBeTCTBUU ¢ rmaBod XIV Ilpasuin;

B JIEKTPOHHOM BHJE:

Ha (Qusnyeckd O0OOCOOJIEHHBIX HOCUTENSAX — B3aMEeH IOJJIMHHUKOB
apXUBHBIX TOKYMEHTOB IIPH HUX 3aKa3e B cOOTBeTCTBUH ¢ M1aBoil XIV Ilpasui;

OCPEACTBOM HHGOPMALMOHHONW CHCTEMBI apXHBa B PEXUME pealbHOro
BpEMEHH Ha TepMHHAIaX, MPEeAOCTaBISIEMBIX IOJIb30BaTEsIM B IIOMEILEHUU
apXuBa;

MIOCPECTBOM HHGOpMAIMOHHON CHUCTEMBI apxuBa  (apXHUBOB),
UHGOPMAIIMOHHBIX (elepartbHbIX (PErHOHANBHBIX) CHCTEM B PEXXHME YIAJIEHHOIO
UCIIOJIb30BAHHUS.

19.6. IlpoBepka HaJU4Hsi, TEXHUIECKUH KOHTPOJb, (PU3UKO-XHUMHUYECKAsd U
TeXHUYeCKas o0paboTka (oHIa MOJIF30BaHHUS Ha MUKPOHOCHUTENE MPOBOJIUTCH B
TOM JK€ [MOpAAKE, YTO H JJIS ayJUOBU3YaTbHBIX IOKYMEHTOB (COIJIACHO
rnaBaM X - XII ITpaBu).

XX. CTpaxoBaHHe apXHBHBIX IOKYMEHTOB

20.1. CrpaxoBaHHIO Ha BpeMs IPEJOCTaBJICHHS MU 3KCIOHHPOBAaHHS B
COOTBETCTBUHM € MyHKTOM 49.1 IIpaBuin noauexar:

nokyMeHTbl ApxuBHoro ¢onna Poccuiickoii @Pepepamuu, a TaKxke
HOJie)Xallie BO3BPAIICHHIO KX KOMHH, BBIBO3HUMBIE 3a IIPEIEIBl TEPPUTOPUH
Poccuiickoit ®enepanuu;

YHUKAJIbHbIE JOKYMEHTBI.

20.2. CrpaxoBanue JokyMeHTOB ApxuBHoro ¢onna Poccuiickoi
denepanuy OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
@enepaunn”.

32 Cratea 35.7 3axkona Poccuiickoii ®eneparun ot 15.04.1993 Ne 4804-1 «O BEIBO3€ H BBO3€
KyJIbTYpHBIX HeHHocreity (Cobpanue 3akoHOmaTenbcTBa Poccuiickoit deneparun, 2018, Ne 1,
cT. 19); cratea 929 I'paxaanckoro koaekca Poccuiickoit ®enepanun (dacte Bropas) (Cobpanue
3akoHOAaTeNnbeTBa Poccuiickoii ®enepauun, 1996, Ne 5, ct. 410; 2003, Ne 50, ct. 4850).
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20.3. CrpaxoBas OLIEHKa apXHBHBIX JOKYMEHTOB IIPOBOJHUTCA apXHBOM
CaMOCTOSATENBHO.

XXI. O6mue TpeOOBaHHS K BEACHHIO Y4€Ta apXHBHBIX JOKYMEHTOB

21.1. ApxuB BeAeT Y4Y€T AapXMBHBIX JOKYMEHTOB, B TOM YHCIE
ABTOMATH3MPOBAaHHBIH C HCMOJIB30BAHHEM TIOCYyIapCTBEHHON HMH(OpPMaIllHOHHON
CHCTEMBI «APXUBHbIH (OHI»°, B COOTBETCTBHM C IOPSIKOM T'OCYIApCTBEHHOTO
ydeTa JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit Penepaniuy, yCTaHOBIEHHBIM
YIOJIHOMOYEHHBIM (peJlepalbHBIM OpPraHOM HCIIOMHHUTENbHOM BIacTH B cdepe
apXUBHOIO Jiejla U JIeTOTIPOH3BOJCTRA

21.2. ApxWB YyCTaHaBJIIMBaeT COCTAB YYETHBIX JOKYMEHTOB H
MOCJIEIOBATENIFHOCTS BBIMONIHEHHS paboT MO yd4eTy B LEIOM IO apxXuBy U IIO
KaXIOMY apXHBOXPAHWIHUILY B OTAEIBHOCTH, a TAKXKE CXEMY y4yeTa apXMBHBIX
JIOKyMEHTOB.

21.3. Ydery nojyexar:

XpaHAIIHECS B apXHUBE apXUBHbIE JOKYMEHTBI, B TOM YHUCJI€ HEOIIMCAHHBIE U
Henpo(dWIbHBIE, a TaKXe€ CTPaxoBble KOIUU ApXHMBHBIX HOKYMEHTOB M KOIIHH
doHIa TONB30BaHUS, OITUCH J€JI, JOKYMEHTOB;

XpaHAIpecs B HCTOYHHKAX KOMIUIEKTOBAaHUsS apXWBa JOKYMEHTHI
ApxusHoro ¢onzaa Poccuiickoit @enepaliii ¥ JOKYMEHTEHI 110 JIMYHOMY COCTaBY.

21.4. ApxuBHBIE TOKYMEHTHI, He BKIIIOUEHHBIE B COCTaB ApXHBHOro (poHza
Poccuiickoit @Depepand, B TOM 4YHCIE IOKYMEHTHI IIO JIMYHOMY COCTaBy,
IPHUHATBIE TI0 JOTOBOPY HAa XpaHEHHWE B apXUB, YYHUTHIBAIOTCS OTHENBHO OT
nokyMeHnToB ApxuBHoro ¢oHaa Poccuiickoit @enepanuu. s HX ydyeTa BeXyTCs
OTJEeNbHbIE CIHUCOK (DOHIOOB, KHHUra y4yeTa IMOCTYIUIEHHH HOKYMEHTOB, a TaKXke
MUCTHI (JOHIOB U APYTHE y4eTHbIE JOKYMEHTBI.

21.5. Y4er apxXxHBHBIX JOKyMEHTOB 3a nepuon no 1917 roma Benercd B
apxuBe OTHENbHO OT y4yeTa apXUBHBIX JOKYMEHTOB IIOCIEIYIOIIEro MepHoaa C
CaMOCTOSTEIBHON MOPAIKOBONH HyMmepareil ¢oHA0B. VICKIIO4eHHE COCTABIAIOT
CIEIHAIM3APOBAaHHbIC apXUBBI, XpaHJIIME apXWBHBIE JTOKYMEHTHl JIMYHOI'O
TIPOUCXOXKICHHS H ay IHOBU3YyaJIbHbIE JOKYMEHTBI.

21.6. YyeT apXUBHBIX JOKYMEHTOB BEIETCS:

XpaHALIMXCS B apXUBE — CIIELUANBHBIM CTPYKTYPHBIM II0Jpa3ieICHHEM HITH
CIIEIIHAJILHO BBIICTICHHBIMH PaOOTHHKAMH;

33 IMommyskr 2 nynkTa 9 Ionoxenus o MelepaTbHOM apXHBHOM areHTCTBE.
3 Yacre 1 crateu 19 @enepanbHoro 3akoHa Ne 125-03; moanyskT 11 mynkra 6 Ilomoxenus
0 denepabHOM apXUBHOM areHTCTBE.
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XpaHALIMXCS B UCTOYHHKAX KOMIUIEKTOBAaHMs, 0 MEPENAYH HA MOCTOSHHOE
XpaHeHHEe — CTENUAIBHBIM CTPYKTYPHBIM TOJPA3JCICHHEM HIH PaOOTHHKAMH,
OTBEYAIOIIMMH 33 OPraHU3alUI0 KOMIUIEKTOBAHHS apXHBa.

21.7. 3anwcu B YYeTHble MAOKYMEHTBl apXMBa BHOCATCA BO BCE UX
DK3eMIUAPHl pabOTHUKAMH, YKa3aHHbIMM B MyHKTe 21.6 IIpaBui, Ha OCHOBaHHMHU
COOTBETCTBYIOIIMX aKkTOB (cormacHo rnaBe XXVI Ilpasui), ¢ ykasaHueMm
JIOJDKHOCTH Y 1aThl BHECCHHUS.

XXII. Y4yeTHbIe eAHHHIbI B apXHBe

22.1. ApxWBHBIE IOKYMEHTHl YUYHTHIBAIOTCS B apxmpe I0 (HoHxaM
(oOBEIMHEHHBIM apXUBHBIM (OHJAM, apXHBHEIM KOJUIEKIMAM) H EIWHHIAM
XpaHEeHHs, a TAKKe eIUHHUIAM yueTa (Ui ayJHOBU3YaJIbHBIX TOKYMEHTOB).

[TocTynuBILKE B HEYMOPSAOUYSHHOM BUJIE (POCCEINb) apXMBHBIE JOKYMEHTEHI
VUHTHIBAIOTCSA B YCJIIOBHBIX eJWHULAX XPaHEHHs U3 pacdera 150 JMCTOB B OXHOH
yCIOBHOW emuHMIEe XpaHeHus u 50 muctoB ¢opmata A4 B ONHOM YCIOBHOH
eJMHHLIE XpaHEeHHs (HAyIHO-TEXHHYECKas JOKYMEHTAIHA).

22.2. Kaxmoli yueTHOM eAWHHIE NPUCBAUBACTCS YYETHBIA HOMED,
ABISFOLIMICA COCTABHOM YAacTRIO apXMBHOrO IMdpa (CormacHo MyHKTYy 22.6

[TpaBun):
apxuBHOMY (ORI — [0 crucKy GoHIOoB (cornmacHo myHkTy 23.2 [pasun);
ONUCH JeN, OOKYMEHTOB — TO JHCTY (oHAAa HIM MO JHCTY Y4era

ay[HOBH3yalbHBIX JOKyMEHTOB ONpEAeNeHHOTo BHAa (mpH HehOHIOBOH
OpraHU3alliy apXUBHBIX JJOKYMEHTOB);

eNUHMIE XpaHeHus (eIWHUIlE ydeTa) — IO ONKCH JeJ, AOKYMECHTOB B
NpeAeNnax OJHOH OIKCH.

VyerHble HOMepa MOIYT OBITh HPOCTHIMH (COZAEPXkaTh TOJBKO LH(POBOE
0603HaueHNe), COCTABHBIMU (COIEPX aTh [U(ppoBoe U OykBeHHOE 0003HAYEHHE U
WHICKC B BUJAE YCIOBHBEIX 3HAKOB, OykB H (M1M) HU(p, yKa3bIBAEMBIA Hepes
neduc) ¥ pacUIMpPEeHHBIMHU (COAEpXKaTh yKa3aHHWE Ha MOPSAIKOBBIH HOMEp 4acTH
eJIMHMIIBI YUETa).

22.3. He nonmyckaeTcsi IpUCBOEHHE OMHAKOBBIX HOMEPOB!:

apXUBHBIM (pOHaM — B IIpeJieNiax OJHOrO apXHBa,;

OTHKCSIM [ieJI, JOKyMEHTOB — B IIpe/ie/iax OTHOTO apXHBHOro GoHa;

eIMHMIIaM XpaHeHWs (eJVHHI[aM yueTa) — B Ipelenax ONHOM ONHUCH Aell,
IIOKYMEHTOB.

22.4. HoMepa yTpadeHHBIX M BBIOBIBIIMX apXUBHBIX (POHIOB, a TaKxKe
HOMepa apXUBHBIX (DOHIOB, BOINEAINHX B COCTaB OOBEAMHCHHOrO apXHBHOTO
(OHza, He MOTYT GBITH MPUCBOSHBI BHOBB NMOCTYIIHBIIMM apXUBHBIM (HOHAM.
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HomMepa apxuBHbIX ¢oHA0B 3a 1917-1991 rogsl MOryT UMETh MHAEKC «P»,
OTHENAEMBIN OT IU(PPOBOro 0003HaYEeHUs HOMepa apXuUBHOro (oHma reducom
(Hampumep, P-1).

Homepa apxuBHBIX (oHmoB, mocrynuBmux u3 apxusoB KIICC, moryt
uMeTh uaAekc «II», oTaenseMsli oT HudpoBoro 0603Ha4eHHUsT HOMEpa apXUBHOTO
douga neducom (Hampumep, I1-1).

B cnydae oObeOMHEHHS apXMBOB K HOMeEpaM apXHBHBIX (GOHIOB
n00aBiAOTCa HMHAEKCH. [lepeHyMepanus apXUBHBIX (POHIOB JOIMYCKAETCA C
paspelIeH s YIOTHOMOYEHHOTO (heilepallbHOTO OpraHa MCIOJHHTENBLHON BIacTH B
chepe apxXHBHOTO Jella M JENONPOHM3BOACTBA, YIOJHOMOYEHHOTO OpraHa
HCIIOJHUTENBHOM BIacTH cyobekTa Poccuiickoit @enepanun B chepe apXHBHOIO
JieNa, opraHa MECTHOTO CAMOYIIPABICHUS .

B apxuBe JOKYMEHTOB IO JMYHOMY COCTaBy K HOMEpY apXHMBHOro (oHIa
uyepe3 IpoOb JobOaBIsAeTcs HOMEp apXHWBHOro (oHAa, 3a KOTOPBHIM Y4YTeHa
JOKYMEHTAIIUA [0 OCHOBHOM JIeATENBHOCTH TOTO e (OHA000pa3oBaTes.

O6BbeIMHEHHOMY apXHBHOMY (OHAY, OOpa30BaHHOMY M3 apXHMBHBIX
(GOHIOB, paHee YUYTEHHBIX CAMOCTOSATENBHO, NPUCBAMBAETCA HOMEP OAHOTO M3
apXHMBHBIX ()OHIOB, BKJIIOUEHHBIX B €I0 COCTAB.

22.5. Ecnu HazBanme (PoHI000pa3oBaTensl MEHSIOCh, TO B CIHCKE (POHIOB
(cornacHo myHkTy 23.2 [IpaBrir) yka3sIBaeTCs €ro nocielHee Ha3BaHWe B paMKax
NepHoJa, 32 KOTOPBIH MPUHATHL apXHBHBIE JOKYMEHTEHI, & BCE IE€PEHMEHOBAHU
YKa3bIBAIOTCS HA THTYJIHHOM JIUCTE OIKCH H B JHCTE (OHAA B XPOHOIOTHYCCKON
OCJIEJOBATENBHOCTH.

22.6. Kaxnas equauia XxpaHeHus (€IMHHIA yUeTa) MOTy4aeT 0003HaAYEHHE,
BKIIOYAromiee B ce0s OGHUIMAIBLHOE COKpAalleHHOC HAaMMEHOBAaHHME apxHBa H
HOMEpPOB: apXUBHOTO (OHIA, OMHUCH JAEN, JNOKYMEHTOB, E€IHUHHULBI XpaHCHUS
(equHUIEI yUeTa) (Aanee — apXUBHBIH MIUQD).

B cocraB apxXWBHOrO OIH(pa €IUHHLBl XPaHEHUSA ayAHOBHU3YyalbHBIX
JOKYMEHTOB JIONOJHHUTENBHO BKIIFOYAIOTCS BUA KOMUIEKIHHU (KHHO-, pOTO-, PpoHO-,
BHIEO0-) M HOCHTENs, a Takxke oOo3HayeHHs (OykBeHHBIE M LH(POBBIE) BHIOB
JOKYMEHTOB, BKIIIOYEHHBIX B KOMILIEKT, popMaTa 3aucH KAHOJJOKYMEHTOB.

22.7. EnMHUIIAMH XpaHEeHHUSI apXUBHBIX JOKYMEHTOB SBJISAIOTCS:

Ha OGyMaXXHOM HOCHTelle — [eJio, HpeAcTaBisromee coOOH COBOKYIHOCTE
JOKYMEHTOB HJTH OJIMH JOKYMEHT;

KHHOJIOKYMEHTOB HJIHM BHICONOKYMEHTOB — (GH3UYECKH 000CO0IEHHBIHA
PYJIOH KHHOILIEHKH, MAarHUTHOM JIEHTBI HJIH KacceTa C 3amMChI0 W300pa3suTebHON
¥ (MIH) 3BYKOBOM HH(pOpPMAIMH, pa3MeLIEeHHbIH B KopoOKe, GyTisape MK OroKce;

3 Yactu 2-4 cratpu 14 ®enepansHoro 3akoHa Ne 125-@3.
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$oTOmOKyMEHTOB — (usryeckd 000coONeHHbI Kaap (HeraTtus, XyOinb-
HEraTUB, [TO3UTHUB, Cal] (IMAMO3UTHB), HECKONBKO KaJpOB ITAHOPAMHON CHEMKH,
OTHENbHBIA (POTOOTIIEYATOK, pYJIOH AHadmiIsMa, GoToansOoM, pasMEIeHHBIH B
KOHBepTe, KOpoOKe;

¢doHomOKYMEHTOB — (u3UUecKd 000COONEHHbIE DYJIOH KHHOIUIEHKH,
MarHuTHOM uId OyMaXHOH JIeHTB, Kaccera, (OHOBAIHMK, TI'PaMOpPHTHHAI,
rpaMIUIaCTHHKA C 3alUCHI0 3BYKOBOH MH(OPMALUM, pa3sMEIeHHBIA B KOHBEPTE,
KopoOke, PpyTisape wiu OIOKce;

3JIEKTPOHHBIX JOKYMEHTOB — 3JIEKTPOHHOE JIeJI0, TpeACTaBisionee CoO0kH
COBOKYIIHOCTD 3JIEKTPOHHBIX JOKYMEHTOB MJIM OfMH 3JIEKTPOHHBIN JOKYMEHT.

22.8. Enunaune#t ydera ayJHOBH3YAJIBHBIX JOKYMEHTOB SBISCTCS 4YacTh
eIMHHLE XpaHEHHs, OJHA WJIH HECKOIBKO CIWHHI XPaHEHHs, HMMEIOIas
CaMOCTOSITENIbHBI 3aroJIOBOK M OTHOCAINASACS K OIpEAeNeHHOMY COOBITHIO,
TIPOU3BEACHHUIO.

XXIII. CucTtemMa y4eTHBIX JOKYMEHTOB apXHBa

23.1. CucTeMa y4eTHBIX JOKYMEHTOB apXHBa BKIIIOYACT:

oOs3aTenbHBle, BeAyl[Hecs Ha OyMaXHOM HocHTele (KpoMe Iacmopra
ApXHWBOXPAHW/IMIIA), B COOTBETCTBHM C IIOPAAKOM TOCYJapCTBEHHOrO Yy4era
JOKYMEHTOB ApxuBHOro (poraa Poccuiickoii @enepanuu 3,

BCITOMOTATeIbHBIE, BEAyIHeCs Ha OyMaXHOM HOCHTele H (WIM) B
3JIEKTPOHHOM BHAE, cocTaB W (GOpPMBI KOTOPBIX apXWB  ONpenesser
CaMOCTOSATEJIBHO.

Y4eTHble JOKYMEHTHl MOTYT CO3JaBaThCs IPH IOMOIIM (eaepalbHOM
rocyAapCTBEHHON HHPOPMALMOHHOM CHCTEMBI «ADXUBHBIH (OHI» HA OCHOBAHUH
BHOCHMBIX B Hee JIaHHBIX.

23.2. B coctaB 00s3aTeNIbHBIX YYETHBIX JOKYMEHTOB apXHUBa BXOJIAT:

KHHATa y4eTa HOCTyIUIeHu# qokyMenToB (mputoxenne Ne 4 k IIpasunam) —
IS yueTa KaXIOro IOCTYIUIEHHMS apXHBHBIX JOKYMEHTOB B apXuB, a TaKXe
KOJIMYECTBA M COCTaBa apXHMBHBIX JOKYMEHTOB, IOCTYNMBIIMX Ha XpaHCHHE 32
OIIpeIeJIEHHBIN XPOHOJIOTHIECKUH IEPHO BPEMEHH; COCTOSHHS UX OMUCAHHS;

cnicok ¢oumos (mpmioxerne Ne 5 k IlpaBuimam) — Ui peructpanyu
IPHHATEIX Ha XpaHeHWe apXUBHBIX (POHAOB, IPHCBOEHHS HM HOMEpOB, ydeTa
KOJMMYeCTBA HaXOIAIIMXCA HAa XPaHEHWM W BBIOBIBIINX apXUBHBIX (OHIOB (HE
BeJIeTCs IPU HE(OHIOBON OPraHU3aIMU XPAHEHNU);

nuct $ouga — IS yueTa B paMKax apXUBHOTO (POHJa KOJIMYECTBA U COCTaBa
onuceil Ae, JOKYMEHTOB M WX HyMepallMH, KOJHMYECTBA M COCTaBa apXHUBHBIX

3¢ Moanynxr 11 mysxra 6 Ionoxenns o GefepalbHOM apXHBHOM areHTCTBE.
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JTOKYMEHTOB, COCTOSIHUSI UX OMHCaHUs, TUHAMUKA U3MEHEHHUH 110 KaXIOW OIMCH
Jell, NTOKYMEHTOB W apXWBHOMY ¢GOHAY B LeloM, (GHKCalMHd H3MEHEHHH B
Ha3BaHHMH apXUBHOTO (HoHIA;

OIUChL JeJ, AokyMeHTOB (npwioxeHus Ne 6, 7 x [IlpaBunam) — pius
MOEJUHHYHOTO H CYMMapHOTO Yy4yeTa apXWUBHBIX [JOKYMEHTOB, 3aKpeIUICHHs
NOPSIKa X CHCTEMATH3ALWK, ydeTa U3MEHEHUH B COCTaBe U 0ObeMe apXHBHBIX
JOKYMEHTOB, BKJIFOUEHHBIX B JAHHYIO OIIUCH;

peecTp omuced 1en, AOKYMEHTOB — JUId PETHMCTpPaldM OIHMCed Mell,
JOKYMEHTOB, y4eTa UX KOJIMYECTBa U COCTaBa,;

acropT apxuBa  — IOE obecrieueHust rOCyIapCTBEHHOTO
IIEHTPAJIN30BaHHOTO y4eTa apXUBHBIX (OHJIOB U aPXMBHBIX JJOKyMEHTOB;

acIOpT apXMBOXPaHWIHINA (TIPOM3BOJBHON (POPMBI) — Ui CYMMAapHOIO
yyera  apxXUBHBIX (OHIOB M  apXUBHBIX JOKYMEHTOB  KOHKPETHOTO
ApXUBOXPAHUIMIIA (IIPH HATMYIHH B apXHUBE HECKOJIBKUX apXUBOXPaHHUITHILL);

geno  (oHma — KOMIUIEKC JOKYMEHTOB IO MCTOPHM HCTOYHHKA
KOMIUIEKTOBaHHs ((poHmooOpa3oBateyis) U apxXuBHOTO (oHAa, OO0BEIMHEHHOrO
apXUBHOTO (POHJA M apXUBHOM KOJIEKIIUH;

JMCT-3aBEPUTENs JAefla — JUIs ydeTa KOJNHMYECTBA JIHCTOB B JieNe
(npunoxenue Ne § k [IpaBunam).

23.3. O6s3aTeIbHBIMA YYETHBIMHA JOKYMEHTAMH TaKXKE SBJIAIOTCH:

JUIi HAyYHO-TEXHHYECKOH JOKYMEHTAllMH — OIHMCh €IUHHMI] XPaHCHHA
HAyYHO-TEXHUYECKOH TOKyMEHTAIUH;

JUIS ~ HeCOpOIIIOPOBaHHON  HAy4YHO-TEXHHYECKOH  JOKYMEHTalMH  —
BHYTPEHHSII OIMKCHh JOKYMEHTOB €AVHHLBI XPAHEHHs HAay4HO-TEXHHYECKOU
JOKYMEHTALIHH;

I8 ayJAHOBH3yalbHBIX NOKyMeHTOB (cornmacHo riaBe XXIX Ilpasuin) —
OIMKMCh KMHOJOKYMEHTOB, OIHCH (POTOAOKYMEHTOB, ONHUCH (POTOANEOOMOB, OIHCH
(OHOMOKYMEHTOB MArHUTHOM 3aIllCH, ONHCH ()OHOJAOKYMEHTOB MEXaHHYECKOH
3anucH (TPaMOPHIHHANIOB, TPAMIUIACTHHOK, (DOHOBAIMKOB U JAPYTHX), OIHCH
BU/ICOJOKYMEHTOB; JIUCT y4YeTa aydHOBH3yalbHBIX NOKYMEHTOB; IEJI0 CHATYHKa
JIOKYMEHTOB  (BMecTOo Jena (oHIa IpH  HEQOHIOBOM  OpraHM3alld
ayMOBU3yJTbHBIX JOKYMEHTOB);

IVl DJIEKTPOHHBIX HOKyMeHTOB (coriacHo rnaBe XXX Ilpasui) — OMHCH
3JIEKTPOHHBIX A€, TOKYMEHTOB;

JUTS e IMHHI] XpaHEeHHUs, AIMEIOIIUX B OPOPMIICHUH WJIH B IIPHJIOXEHHHU K HUM
JparolieHHble MeTaTbl 1 KaMHH, — HHBEHTapHas KHHWIa y4yeTa Jel, HMEeIOIINX B
0()OPMJIEHHH HJIH B IPUIOKEHHH K HUM JParolieHHbIe METaJLIbl X KaMHH,
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U1l 0c000 LEHHBIX M YHHKAJTBHBIX JOKYMEHTOB — JIUCT Y4€Ta U OMHCaHHS
YHMKAJIBHOTO JOKYMEHTa; BHYTPEHHAS OMNHMCh JOKYMEHTOB [eiid, B COCTaB
KOTOPOTO BXOJAT YHHKAIBHBIE TOKYMEHTBI; CIIHCOK (OHJIOB, COAEPXKAIIMX 0C000
IIEHHBIE JOKYMEHTBI, OMHMCh 0CO00 IEHHBIX JeJl, JOKYMEHTOB; PEeCTp OMHCeH
0c000 IIEHHBIX JIeN, JOKYMEHTOB;

VIS CTPaxoBoro (oHIa — OMKCh CTPaxoBoro (poHAa Ha MUKPOQHIIAX; OMHUCH
CTpaxoBOro (JOHAA HAa PYJIOHHOM IIJICHKE;

Js cTpaxoBoro Qouma u (GoHAa MOJB30BaHMA Ha MHKPO(OpMax — KHHIa
ydeTa MOCTyIUIeHHH cTpaxoBoro ¢oxga U (oHIa NONE30BaHKA HA MHUKPO(DHIIAX;
KHUTa ydeTa MOCTyIUleHuil cTpaxoBoro (oHIa W (QoHAa TOJb30BaHUs Ha
PYJIOHHOM IIEHKE;

JUIL DIEKTPOHHOro (oHJa TONH30BaHHUA Ha (GU3MIECKH 000COOICHHBIX
HOCHTEJISIX — KHUra ydeTa HOCHTeNIeH 3JIeKTPOHHOTo (hOH/Ia MOJIE30BaHHUS.

XXIV. XpaHeHHe Y4YeTHBIX JOKYMEHTOB

24.1. OGs3aTenbHble YUeTHBIE JOKYMEHTHI apxXWBa, B TOM YHCJIE IEPBbIE
SK3EMILTAPHI ONMMCEH JIeN, JOKYMEHTOB, IIpelyCMOTPEeHHbIE MyHKTamu 23.2, 23.3
[IpaBm1, pasMEmaloTCcs B H30JHPOBAHHOM IIOMEIIEHMH WM pabodeil KOMHaTe
paboTHHKA(OB), OTBETCTBEHHOTO(BIX) 3a Y4YET JOKYMEHTOB apXHBa.

24.2. Bropble JK3eMIUIIpBl OIHUCEH M€, JAOKYMEHTOB pa3sMEIlatoTCAd B
ApXHBOXPAHHUIIMIIIE 000COOIEHHO OT apXUBHBIX JIOKYMEHTOB, TPEThH 3K3EMILIAPDI
omnmceil feN, JOKYMEHTOB — B ITOMEILIEHHH, OOECIEUHBAIOIIEM HX OIEpaTHBHOE
IPeJOCTaBICHHE IOJIB30BATEIAM.

24.3. AKTEHI, IpeIyCMOTpeHHbIe IIyHKTOM 26.1 IIpaBui1, moMeInatoTcs B IO

doHAa.

XXYV. Boigaua y4eTHBIX JOKYMEHTOB

25.1. Vuerdsle JOKYMEHTHl B YHWTAIBHBIA 3a] apxWBa He BBIJAIOTCA, 33
HCKIIOYEHHEM OTCYTCTBYIOIIMX B HEM 3K3EMILIAPOB ONHKCEW Aei, NOKYMEHTOB,
KOTOpPBIE BBIIAIOTCS HA CPOK [0 5 pabo4ux OHEW IO NMHUCbMEHHOMY YKa3aHHUIO
3aMeCTHTENS JUPEKTOPa, B 00A3aHHOCTH KOTOPOTO BXOJAT BOIPOCH! O0eCTIeHeH s
COXPaHHOCTH, 3aBeJyIOLIEr0 apXUBOXPAaHWJHMIIEM (OTAENOM olecmeqeHHs
COXPaHHOCTH JOKYMEHTOB).

25.2. Bplmaua U3 apXMBOXPaHWIHINA BTOPBIX JK3EMIUIAPOB OIHKCEH e,
JOKYMEHTOB IIPOU3BOAUTCA B MOPSAJKE, aHAJIOTHIHOM MOPSKY BbIIA4H apXHBHBIX
nokymenToB (corsacHo rinase XIV Ilpasun).

Bbigaua TpeTBUX 3K3€MIUIAPOB ONMCEH [ell, NOKYMEHTOB IO 3ampocy
I0JIB30BAaTENs IPOU3BOAUTCS paOOTHHKOM YMTAJIBHOTO 3aJ1a apXHBa.
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XXVI. IlocTaHOBKa Ha Y4Y€T H CHATHE C y4eTa
APXHBHBIX JOKYMEHTOB

26.1. IlocTaHOBKa HAa y4e€T W CHATHE C y4YeTa APXUBHBIX JOKYMEHTOB B
apxuBe OCYIIECTBISAETCS MPH UX TMpHUeMe, BLIOBITHM, a TakXke IO pe3yJbTaTaM
BBIBEPKH YYETHBIX JOKYMEHTOB, NpPOBEPKH HAJIU4YUS U COCTOSHHUS ApXHMBHBIX
JOKYMEHTOB, pECTaBpaIli apXUBHBIX TOKYMEHTOB, I10C/Ie KOTOPOH OfHa eIMHHIA
XpaHeHHUs pa3leleHa Ha JiBe U Ooliee MM HA0OOpOT, OMUCAHUS TOKYMEHTOB,
nepepaboTKy onmucel e, TOKyMEeHTOB Ha OCHOBAaHHH:

aKTa MpUeMa-TiepeJjaud apXUBHBIX JIOKYMEHTOB Ha XpaHeHue (TpUIoKeHHe
Ne 3 k IIpaBunam);

aKTa TpHeMa Ha XpaHeHHe JOKYMEHTOB JIMYHOIO MPOUCXOXACHHUS
(mpunosxxenue Ne 9 x IlpaBunam);

aKTa O BBIACIEHHH K YHHYTOXXCHHIO AapXUBHBIX JOKYMEHTOB, HE
noaexanux xpadenuto (nmprroxerne Ne 10 x IIpasunam);

aKkTa O HEHUCIPAaBHUMBIX MOBPEXACHHUAX  APXUBHBIX JIOKYMEHTOB
(mpunosxxenue Ne 1 x IlpaBunam);

aKTa O HEOOHapyXeHHWH apXHMBHBIX JOKYMEHTOB, BO3MOXXHOCTH PO3BICKA
KOTOPBIX HcyepmnaHsl (nmpuioxenue Ne 2 k [Ipasunam);

aKTa BO3BpaTa apXMUBHBIX JOKYMEHTOB COOCTBEHHHKY;

aKkTa 00 U3bATHH MOUTMHHBIX eIWHHUIl XpaHEHHS, apXUBHBIX JOKYMEHTOB;

aKTa 0 TEXHUYECKHUX OIMHOKaX B YYETHBIX JOKYMEHTAX;

akta 00 0OHapy>XeHHUHU apXUBHBIX JIOKyMEHTOB, HE OTHOCSIIUXCS K JAHHOMY
apXuBY, GOHIY, HEyYTCHHBIX;

aKTa O pasJeleHuH, 00beqMHEHUH aen (€AMHUL] XpaHeHUs (€OUHUL y4yeTa),
BKJIIOYEHHUH B JIENIO HOBBIX apXUBHBIX JOKyMEHTOB;

aKTa OMHCAHHS apXHUBHBIX IOKYMEHTOB, IepepaOOTKH OMUCE.

26.2. Ilpyu npueme B apxuB apXHUBHBIX JOKYMEHTOB CBEICHHA O HHX
BHOCATCS B KHHUTY y4eTa IOCTYIUICHHI TOKyMEHTOB.

Kax<iplii BIepBbIe MOCTYIMUBIIKN B apXUB apXUBHEIH QOHA (00BbeTMHEHHBIN
apXWBHBIA (OHJ, apXUBHas KOJUIEKIWS) 3allUCHIBAETCS B CIHMCOK (DOHIOB
(mpunoxxerne Ne 5 k IlpaBunam), Ha Hero 3amoJHAIOTCA JUCT (OHAA, KAPTOUKH
yKaszatens K JucTy (oHa (IpU HeoOXOOMMOCTH), 3aBOAMTCA Aeno ¢onaa. Ha
ayJIMOBU3yaJIbHBIE JOKYMEHTHI MPU UX HE(QOHIOBOH OpraHM3alluH 3aIloOJHAIOTCS
JUCTHI y4eTa ay TMOBU3YAJIbHBIX JOKYMEHTOB.

Kaxxgass BrepBble MOCTYMHBINAS ONKCH AeNl, JOKyMEHTOB YYHUTBHIBAa€TCS B
peecTpe OmuUceit 1ei, JOKYMEHTOB.

26.3. I[Ipu BEIOBITHYN apXUBHBIX JOKYMEHTOB, B CIIy4ae:
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BBIOBITHS BCEX AapXHUBHBIX JOKYMEHTOB, YHCISIIMXCS IO OIMCH Jell,
JOKYMEHTOB, HOMEp O3TOH ONHUCH JPYrMM OIHCAM Jell, JOKYMEHTOB He
IPUCBANBAETCS M OCTaeTCsl CBOOOJHBIM; B peecTpe Omuceil aen, TOKyMEHTOB B
rpade «IIpuMeuanus» cTaBUTCS OTMeTKa «BpIObUIay, HOMEep W Jara akTa, Ha
OCHOBaHHH KOTOpPOTO OHa BHIOBLIA;

BBIOBITHS BCEX apXHMBHBIX JOKYMEHTOB, COCTABJISIOIIUX apXUBHBIA (QOHI, B
ciucke poumos (mpunoxenue Ne 5 k I[lpaBunam) B rpade «OT™METKa O BHIOBITUHY
YKa3bIBAeTCS, KyJa BHIOBLT apXHBHBIH (JOHJ, HOMEp M JaTa aKTa, Ha OCHOBAHHH
KOTOPOTO OH BBIOBLIL.

IMpu nmepenade Bcero apxuBHOTO (POHAA U3 OJHOIO apxXUBa B APYrod apXHB
HePENArOTC TPU SK3eMIUTSIpa OMUCH Aell, JOKyMEHTOB, Jiesio ¢poHaa H JUCT GoHJa.
Komuss omucH Jell, TOKYMEHTOB OCTaeTCsi B apXHUBe-CIAaTHYUKE M, B Ka4decTBe
NPUJIOXKEHUS K aKTy IMpHeMa-mepefadyd AOKYMEHTOB, BKJIIOYACTCS B apXHUBHBIH
¢$boHJT apxXUBa-CIaTUHKA.

Ilpu BBEIIENEHUH K YHHUYTOXEHHUIO BCEX apXHUBHBIX JOKYMEHTOB apXHBHOIO
boHa OJMH DK3EMIUIAP KaXIOH ero OmHUCH e, HOKYMEHTOB M JHUCT (OHJA
noMeinaroTcs B Jeno ¢oHna. Jleno ¢ponaa BKIoUaeTcs B apXUBHBIA GOHI apXuUBa.

26.4. I3MeHeHHUS KOJIMYECTBA CIUHUL] XPAaHEHHUS B pe3yJIbTaTe MOCTYIUICHUS
U BBIOBITHS APXUBHBIX JOKYMEHTOB, MpPOBEICHUS OTAENBHBIX BHIOB paboT
GUKCUPYIOTCS BO BCEX BK3EMIUISPAaX OMUCH AeN, JOKYMEHTOB C COCTaBIEHHEM
HOBOH HTOrOBOM 3allMCH K HEl, KOTOopas IMOAMUCHIBaeTCs pabOTHUKOM apxXHBa,
OTBETCTBEHHBIM 3a BeJIeHHE ydeTa, C YKa3aHHEeM JOJDKHOCTHU U IaThl COCTaBJICHHUS.

XXVII. Yyer etnHHLl XpaHEHHA, HMEIOWHX B 0(pOpMJIICHHH
AparoueHHbie MeTALJIbI H KAMHH

27.1. ApxuB, XpaHSIIHA apXUBHBIE OKYMEHTHI, UMEOLHe B OGOopMICHHH
WA B MPUIOXKEHHMH K HUM JIparolleHHble METAUIBI U KaMHH, B COOTBETCTBHH
¢ 3aKoHomarenscTBoM Poccuiickoit denepauuu JODKEH MPOWTH PErHCTPalMIO B
MHCIIEKIHH IPOGHpHOTo Haf3opa Muuduna Poccun’.

27.2. Y4eT apXWBHBIX JOKYMEHTOB, UMEIOIIUX B OG(GOPMICHHH HIH B
OPWIOKEHMH K HHUM JIparoleHHblE METaJUIbl M KaMHH, BEJET MATE€PHAIBHO
OTBETCTBEHHOE JIUIO0 M3 YHCIa pabOTHHUKOB apXuBa, C KOTOPBIM PYKOBOJMTEJb
apXuBa 3aKJIF0YaeT JOrOBOp O MaTepHalbHON OTBETCTBEHHOCTH 33 HX COXPaHHOCTE

U y4er.

37 T'mapa XXVII He pacmpocTpaHseTcss HA TOCYJAPCTBEHHBIC M MYHMIIHIAIBHBIE My3€H U
OnbIIMOTEKH, HayYHBIE OpPraHH3allHH.

38 Cratps 26.1 ®epepaisHoro 3akoHa ot 26.03.1998 Ne 41-®d3 «O IparoleHHBIX METALIAX H
nparonennbx Kamusx» (Cobpanne 3akoHonatenbctBa Poccuiickoit ®enepanun, 1998, Ne 13,
cT. 1463; 2015, Ne 18, ct. 2614).
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27.3. EquHuLEI XpaHeHus, UMelolie B OQOPMIIEHHH WIH B MPUJIOXKEHUH K
HUM JparoleHHbIe METAJUIBl H KAMHH, NTepEealoTCsl MAaTepPHAJIbHO OTBETCTBEHHOMY
TUIly Ha celidoBoe XpaHEHHE, O 4YeM JeJaeTcs COOTBETCTBYIOIIasi OTMETKa
(«ceiidoBoe XxpaHEeHHE» ) B ONUCH A€, JOKYMEHTOB.

K emunune xpaHeHUs, uUMeroled B OGOpPMICHHH WIM B IPHIOXKECHHH
JparoleHHble MeTaJUIbl i KaMHH, IPUKpeIuIseTcss OMpKa, Ha KOTOpoH depe3 ApoOs
C apXHMBHBIM MH(POM yKa3blBaeTCsl HOMEp II0 MHBEHTAapHOM KHHUIE ydeTa Jell,
HMEIONINX B OPOPMIIEHUH WM B NPHIIOKEHUH K HUM JParoleHHble METAJUIBl H
KaMHH.

27.4. YdyeT emuHHUI] XpaHEHHsS, HUMCEIOIIMX B OGOPMIIEHHH WU B
MPUIOXKEHHWH K HUM JparoleHHble MeTaulbl U KaMHH, BEJAETCS B HHBEHTapHOU
KHHIe ydeTa Jel, UMeIomUX B O(GOpPMIEHHHM WM B NPWIOKEHHH K HUM
AparoleHHble MeTAUTBl H KaMHH, [0 MOPSOKYy HOMEpPOB apXHMBHBIX (DOHIOB H
omucedl HeN, JOKYMEHTOB, a BHYTPH KaXXJAOW ONHMCH AeN, JOKYMEHTOB — IIO
IOPAAKY HOMEPOB €IMHHULl XPAHCHHUS.

JIMCTBI MHBEHTapHOW KHHUIH y4eTa Jell, HMEIomUuX B OopOpMICHUH WIH B
IPUIOKEHHMA K HHM J[parolieHHble METaJUlbl M KaMHH, JOJDKHBI OBITBH
IIPOHYMEPOBaHBI, MPOITHYPOBAHBl M CKpEIUICHBl NedaThlo apxuBa. Ha oGopote
IIOCJIEHETO JTUCTa KHUTH JeaeTCs 3aMiCh O KOJIMYECTBE JIUCTOB B KHUTE, KOTOPas
3aBepseTCs MOMAMUCAMH PYKOBOIHUTENS apXWBa U MaTepHUAJIBHO OTBETCTBEHHOIO
JIHLA, CKPETLIAETCS [TeYaThi0 apXUBa.

K uHBeHTapHOHW KHHMre y4yeTa JIell, UMEILMX B OQOPMIICHHH WIH B
IPWIOXKEHHWH K HUM JparoleHHble METalIbl U KaMHH, COCTaBIISAE€TCS HTOroBas
3alKch, B KOTOpOW HUGpaMHU W IPOIMHUCHIO YKAa3bIBAIOTCS KOJHYECTBO €IUHHII
XpaHeHHs, BHECEHHBIX B KHUTY, 1aTa COCTaBJIEHU HTOTOBOM 3aITUCH, TOJDKHOCTh U
dbaMuIHs MaTepuaIbHO OTBETCTBEHHOI'O JIALIA.

VuBeHTapHas KHHra ydvera Jel, HMeoOMX B O(QOpMICHHHM HIH B
OPWJIOKEHWH K HHUM JparolieHHble MeTaUIbl H KaMHH, BENETCI B TpeX
JK3EMIUIApAX, [EPBBIA JK3EMIUIIp KOTOPOH XpaHHUTCA B IOApa3Je/IeHHUH,
OCYILECTBIIAIONIEM YYeT apXUBHBIX JOKYMEHTOB, BTOpOW — y MaTepHaabHO
OTBETCTBEHHOTIO JIHIIa, TPETHIA — B OyXraJiTepHuu apXuBa.

27.5. VluBeHTapu3aIks €IUHUI] XpaHEHHUS, UMEIOIINX B O(POPMIICHHHU HIIH B
IPUIOKEHHH K HUM JIparoleHHble MeTaIBl U KaMHH, IIPOBOJUTCS KOMHCCHEH,
cO3J1aBaeMoi MPHKa30M PYKOBOJUTEINS apXHBa:

€XXEeroJIHO, B INIAHOBOM IIOPSLAKE;

B Cily4ae CMEHBl MAaTepHUajJbHO OTBETCTBEHHOIO JIHI@, PYKOBOJHUTE]SA
apXHBa.
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Pe3yneTathl HHBEHTapH3aLHMU OGOPMIISIOTCS aKTOM, COCTaBISEMBIM B TPEX
JK3eMIUISpax, OMUH H3 KOTOPhIX HAINpAaBIAeTCS B YIOJHOMOYEHHBIH OpraH
UCIOJIHUTEHFHOU BIACTH B chepe apXHMBHOTO JIENa.

XXVIIL Y4er 0c000 NeHHBIX H YHHKAJIbHBIX JOKYMEHTOB

28.1. YHUKalbHBIE JAOKYMEHTBI MOJJEXAaT y4dery B [ oCylapCTBEHHOM
peecTpe YHHUKAIBHBIX JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepaunu u
rOCYIapCTBEHHBIX peecTpaX YHHUKAIBHBIX JOKYMEHTOB apXMBHBIX (OHAOB
cy6rekToB Poccuiickoit ®enepaiiuu, MOpAOK BEJACHHUS KOTOPBIX OIpeAeNseTcs
COOTBETCTBYIOUTUMH YIIOJTHOMOYEHHBIMH OpraHaMHM HCIOJHUTE/IBHON BIAacTH B
cdepe apXUBHOTO nena’.

28.2. Ydet 0c000 IeHHBIX JOKYMEHTOB BEJIETCS I1O:

CIUCKY (HOHIOB, CoiepXKaluX 0c000 IeHHBIE JOKYMEHTHI;

OITHCSIM 0CO00 IEHHBIX JIE], IOKYyMEHTOB.

[Ipu OTHECEHHWH apXWUBHBIX JOKYMEHTOB K 0CO0O LEHHBIM B OMHCSIX A€,
nokyMeHToB B rpade «lIpuMeuyaHus» HaIpoOTHB 3aroJIOBKOB COOTBETCTBYHOLIUX
eAMHHI] XpaHeHUs (eJUHMI] ydeTa) mpocTasisercs oTMetka «OLl». B apyrux
YUYETHBIX JOKyMeHTax otMmeTka «OLl» mobaBnsercs K HOMepy apXUBHOrO (GoHAa,
HOMEPY OIMCH J€N, JOKyMeHTOB. JlaHHas OTMeTKa sIBJISeTCS CIyXeOHOH M He
BXOJMT B apXHUBHBIN ITUGP e IUHUL XpaHEHHUs (€AUHHI] yIeTa).

Onwucu 0co60 LEHHBIX A€, JOKYMEHTOB COCTaBISIOTCS Ha 0CO0O IIEHHBIE
JOKYMEHTBI apXHUBHOTO ()OHA C COXPAHCHHEM 33 HHMM MPEXHUX YYETHBIX
HOMEPOB.

ApXHMB BIIpaBe BMECTO OIUCH 0cO00 IIEHHBIX [el, JOKYMEHTOB
UCIIONBE30BaTh KOIHIO OIIHCH Jell, JIOKYMEHTOB, B KOTOpOH 0co00 LE€HHBIE
JOKYMEHTBI COCTaBIAIOT Oosee NOJOBHHBL. B KOHIle KONHH ONHMCH JEll,
JIOKYMEHTOB YKa3bIBaeTCsl KOJIMYECTBO 0CO00 HEHHBIX €AMHMI] XpaHEHHUs (€QMHHIL
ydera).

Omucu 0c000 IEHHBIX e)T, JOKYMEHTOB U KOITUU OIHUCEH Aei, JOKYMEHTOB,
B KOTOPBIX 0CO00 LIEHHBIE COCTABJIAIOT OoJiee MONIOBHHBI, YYUTBIBAIOTCS B PEECTPE
ormucei 0co00 EHHBIX Jel, JOKYMEHTOB.

XXIX. Oco6eHHOCTH y4eTa ayAHOBH3YAJbHBIX JOKYMEHTOB

29.1. Homepa enmuHHI] XpaHEHHS C TEKCTOBOM CONPOBOJUTEIILHOM
JOKYMEHTAIlMeH K ayJHOBU3yaJbHBIM JOKYMEHTaM JOJDKHBI COOTBETCTBOBATH
YYETHBIM HOMEpaM ayJUOBHU3YaJIbHBIX IOKYMEHTOB.

3 Yacre 1 crarsu 19 ®enepansHoro 3akona Ne 125-®3; moamynkt 12 mynkra 6 Ionoxenus o
®denepanbHOM apXUBHOM areHTCTBE.
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29.2. KonudectBo ¢OTOOTIIEYaTKOB B (poToannboMe U eqUHHL XpaHEHUsS B
COCTaBe €IMHHUIIBI yUeTa ayIHOBU3YTBHBIX TOKYMEHTOB YYHTHIBACTCS Ha OCHOBE
UX HyMepamus 1 QUKCUpyeTCs:

¢doTooTIIEYaTKOB B (hoTOATEOOME — BO BHYyTpeHHeH omucu ¢oToassdoMa U B
COOTBETCTBYIOIIEH rpade omucyu poTtoanrboMa;

eIMHMI] XpaHEeHWs JPYIHX AayIJHOBU3YaJIbHBIX JOKyYMEHTOB — B
COOTBETCTBYIOUIMX I'padax UX OMUCEH.

ITpu ydeTe eAWHWI XpaHEHUS B COCTaBe €AUHUIIBI ydeTa ayIMOBH3YaIbHBIX
JOKYMEHTOB:

eIMHUIIEI XpaHEHUS KHHOJOKYMEHTOB M BHI€OJOKYMEHTOB PacIoJIaratoTCs
10 JEMEHTAM KOMILIEKTa, BHYTPH KOTOPOTO HyMEPYIOTCS IO IOPSIKY HOMEPOB
qacTeu;

eIMHMIEI XpaHEeHUs AHadWIbMOB PAacloNaraioTcs MO MOPAIKY HOMEpPOB
PYJIOHOB;

eIMHULEI  XpaHeHHS (OHOZOKYMEHTOB pacloJIaTalOTC B IOPSIKe
IPOU3BOACTBEHHBIX HOMEPOB.

XXX. Oco0eHHOCTH y4€eTa IICKTPOHHBIX JOKYMEHTOB

30.1. B omucH 3J€KTPOHHBIX A€N, JOKYMEHTOB YYHUTBIBAIOTCH 3JICKTPOHHBIE
mena, JOOKYMEHTHI Kak Ha (U3HUeCKH O0O0OCOONEHHBIX HOCUTENAX, TaK H
BKJIFOYEHHBIE B HH(MOPMAIMOHHYIO CUCTEMY apxuBa. IIpM 3TOM OCHOBHOM H
pabouMii SK3eMIUTAPHI YIUTHIBAIOTCS B OIKCH IO OJHUM MOPSIIKOBEIM HOMEPOM.

K ommcu OIEeKTPOHHBIX JeJN, JOKYMEHTOB IIPWJIAraloTCsa peecCTphl
JIOKYMEHTOB  JJIEKTPOHHOTO  Jejia, B KOTOPBIX  YKa3bIBalOTCA  (ailisl,
COCTaBJIAIONIME JJIEKTPOHHBIE JOKYMEHTBHI, IaThl M BpeMs HX IIOCIIEAHETO
U3MeHeHHs, 00beM B OaiiTax, popMatsl (paitos.

30.2. OmucH 3JIEKTPOHHBIX JeJl, JOKYMEHTOB YYHUTBIBAIOTCA B PEECTpe
oIMce e, TOKYMEHTOB cortacHo MyHKTy 23.2 IIpasuir.

XXXI. YyeT konuii apXHBHBIX JOKYMEHTOB
Ha npaBax NOAJTHHHHKOB

31.1. KonusMu apXMBHBIX JOKYMEHTOB Ha MpaBaX IOIJIMHHUKOB SBIIAIOTCS
BK/TIOYEHHbIE B COOTBETCTBUM ¢ 3aKOHOJATENHCTBOM Poccuiickoit Menepauuu’
B cocTaB ApxuBHOTO oHaa Poccuiickoy Denepaiyu:

MUKPOQHIBMBI (MUKPO(UINK) ApXHMBHBIX JOKYMEHTOB, H3TOTOBJICHHBIE H
odopmieHHbIe (HOHA00Opa30BATEIEM;

KOIMUHA AapXHMBHBIX MNOKYMCHTOB, IIOUVTMHHHUKH KOTOPBIX YTPa4dCHBI 50)851

0 Cratbs 5 ®enepansHoro 3akona Ne 125-03.
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HaXOJAATCSA B COOCTBEHHOCTH IOPUAUYECKHX WK (HPU3HIESCKHUX JIUIL;

KONMMHM apXUBHBIX AOKyMeHTOB, nepemenieHHblx B CCCP B pesynbrate
BTopoii MHpoBOM BOWHBI M HaxOAMBIIMXCA Ha TeppUTOpHUH Poccuiickoit
®denepaniuu, NOJIMHHUKH KOTOPBIX BO3BPALUEHBI B CTPAHBI UX MPOUCXOXKICHHUSL.

31.2. Konuu apXUBHBIX JOKYMEHTOB Ha IpaBax MOIJIUHHUKOB, NIEpelaHHbIE
B apx#B (poHI000pazoBarTeneM, YUUTHIBAIOTCS B COCTaBe ero poHaa Mo OTaeabHOU
OMUCH Jeld, NOKYMEHTOB, B KOTOpOH HallpOTHB 3aroJIOBKOB €OWUHHUIl XpaHCHUS
(emunur yuera) B rpade «KoauuecTBo TUCTOBY Yepe3 ApoOb YKa3bIBAETCS TAKKE
KOJIMYECTBO KaJpOB, OTCHATHIX C €IMHULIBI XPAaHCHHS.

Komnuu apXuBHBIX JOKYMEHTOB Ha IIpaBax IOMAJIMHHUKOB, H3rOTOBJIEHHBIE C
HO/UTMHHBIX JOKYMEHTOB, KOTOpble YTpadeHbl WJIM HaXOAATCS B COOCTBEHHOCTH
IOpUIUYECKUX WIM (PHU3NYECKHX JIML, a TakKe KOMHH IepPeMEICHHBIX
JOKYMEHTOB, MOJIMHHUKA KOTOPBIX BO3BpALUEHB! B CTPAHBI UX MPOUCXOXKICHMUS,
(GOpMHPYIOTCS B apXUBHBIC KOJUIEKIIMH, KOTOPbIe YUUTHIBAIOTCS B CIIUCKE (POHIOB
(mpunoxenue Ne 5 k [IpaBuiam) B COOTBETCTBUM ¢ IMyHKTaMu 23.2, 26.2 [Ipasui.

Komuu apXWBHBIX HOKYMEHTOB Ha IpaBax MOUIMHHUKOB (POPMUPYIOTCS B
eMHUIIBl XpaHEeHHUs (€JUHULBI y4YeTa), KOTOPBIE YUMUTBHIBAIOTCS B OIMHUCAX A€,
JOKYMEHTOB II0 aHAJOrMH C TMOAJMHHBIMU apXWUBHBIMH [IOKyMEHTAMH Ha
COOTBETCTBYIOLUX HOCUTEIISX.

31.3. 3a eauHULy XpaHEHUs KOMUH apXWBHBIX JOKYMEHTOB Ha IIpaBax
HOUIMHHHUKOB, M3TOTOBJIEHHBIX B BH/€ MUKPOKOMHUH, MpUHHUMAeTCs (PU3HNYECKU
0060CO0IEHHBIH pPYJIOH MHKpoGWIbMa WIH KoMIulekc Mukpodum. Kaxnas
eIWHHMIIAa XpaHEHHWS YYHTHIBA€TCS B ONWCH JeN, JOKYMEHTOB  IIOJ
CaMOCTOSITCJIbHBIM HOMEpOM. B HTOroBOM 3amMcH K ONHUCH JA€J, JOKYMEHTOB,
Hapsay ¢ KOJUYECTBOM €IMHUILl XPAaHCHHUsT MUKPOKOIIUH, yKa3bIBA€TCsl CyMMapHoe
KOJIMYECTBO COCTABJISIFOLIUX UX KaJIpOB.

XXXII. Yuer cTpaxoBoro ¢ponga u ¢goHaa noib30BaHHA

32.1. Yder crpaxoBoro ¢oHIa W (OHIA TONB30BaHMS Ha MHKpOQHIIaX
U pYJIOHHOH IUIEHKE BeJeTCs 0 KHHraM ydyeTa MOCTYIUIeHHH cTpaxoBoro (oHza
1 GOH/IA MMOJIb30BaHUS, & TAKXKE OIUCIM CTPaxoBOro (GoHIa B €AMHHUIAX XPAHECHUS
(enVHMIAX ydeTa), a TaKKe Kaapax (WIS KOMMM apXMBHBIX NOKYMEHTOB Ha
OYMaXHBIX  HOCHTENSX ©  (POTOHOKYMEHTOB), MeTpax (i1  KONUH
KHHOJOKYMEHTOB), BpeMeHH 3BydYaHUS (IS KoMK (OHOAOKYMEHTOB), BPEMEHH
3anmucH (1)1 KON BUAEOJAOKYMEHTOB) Ha OCHOBAHHHU 3aKa30B HAa H3TOTOBJICHHE
CTpaxoBBIX KOMUH W Komwid (oHNA IOJIB30OBAaHHUS, AKTOB IpHEMa-Iiepenavu
CTpaxOBBIX KOITHI Ha CIeUaIbHOe XpaHEeHHeE.
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M3roToBleHHBIE ¢ apXUBHBIX JOKYMEHTOB CTPAXOBBIE KOIMH YHHKAIBHBIX
JOKYMEHTOB M 0CO00 IIEHHBIX JOKYMEHTOB H KONHMH (OHAA MONB30BAHHS
YUYUTHIBAIOTCA Pa3AelbHO.

Omucu cTpaxoBoro (oHIa COCTABIAIOTCA B TpeX dKk3eMIuipax. Ilepsble
SK3EMILIAPEl [EPEeNaloTCs BMECTE CO CTPaxOBBIMU KONHSAMH YHUKAJIBHBIX
JOKYMEHTOB M 0c000 IeHHBIX MAoKyMeHToB B LXC® wnu croenuaibHOe
apXMBOXPAaHWIHIIE, PACIOJIOKEHHOe Ha TeppUTOpHH Cybmekta Poccuiickon
denepaliuu, BTOphIE U TPEThU OCTAIOTCS B apXHUBE.

[To Mepe KOMHpOBaHHS M TMepeJadd CTPAXOBBIX KOIMH YHHKaIBHBIX
JOKYMEHTOB H 0C000 LEHHBIX JIOKYMEHTOB B IXCO® wunu cnenuanabHOE
apXMBOXPaHWIHINE, DACIONOXEHHOe HAa TeppUTOpuH CyObekTa Poccuiickoi
depmepaliiu K OMTKUCAM CTPaxoBOro (GoHAA COCTABIAIOTCS HOBBIC HTOTOBBIC 3aITHCH.

B omnmcax gen, TokyMeHTOB B rpade «lIpumeyanus» HampoTHB 3aroJioBKa
CKONMPOBAHHOM €IWHUIBI XpaHeHUS (SIHHHIBI yYeTa) MPOCTABIACTCS OTMETKa
«C®». Ecimum cxomupoBaHBl Bce Jena, AOKyMEHTHI, BKJIIOYEHHBIE B OIUCH,
COOTBETCTBYIOIIAs OTMETKa IIPOCTABIAETCA TOJIBKO Ha THTYJBHOM JIMCTE H
00JI0’KKE OIUCH JeJ, JOKYMEHTOB.

3a eIMHHUIY yUeTa CTPaxoBoro (oHIa JOKYMEHTOB Ha OyMaXXHOM HOCHUTEle
Ha MHKpOQUIIAX INPUHUMAETCS OfHA HIH HECKOJBKO MHKPOQHII, OTCHSATHIX C
OIHOTO Jena W IIOMEINEHHBIX B OJWH KOHBEPT, 3a EAWHMIYy XpaHEHHS —
MHUKpodHuIIa.

Mo xHHUTE ydyeTa MOCTYIUIEHH# cTpaxoBoro ¢GoHIa H (poHa MOB30BAHHUS Ha
MUKpOQHIIAX KAKIOMYy IOCTYIUICHHIO IIPUCBAaMBAeTCA MOPSIKOBBIH HOMED.
KosruecTBeHHBIE MTOKA3aTeNId BHOCATCS C Y4YeTOM (POHIOBOM IPHUHAIICIKHOCTH
H3COTOBJICHHBIX KOMHM 110 KaX/IOMY apXWBHOMY QOHIy U OIIMCH JIEJl, JOKYMEHTOB
OT/IEJILHO.

32.2. Omnucu cTpaxoBoro GoHma Ha MUKPOQHILAX COCTABJISIOTCS pa3AeabHO
Ha CTpaxOBble KOMHH KaXJOro apXWBHOIO (GOHIA, OJHY HIH HECKOJBKO €ro
OITHCEH.

VueTHBIM HOMEPOM EIMHHIBI yd4eTa cTpaxoBoro ¢onma u Qounna
II0JIb30BaHUS JOKYMEHTOB Ha OyMaXXHOM HOCHTENe, H3rOTOBICHHOIO Ha
MHKpOQUIIAX, SABJIAETCS TMOPSAKOBBI HOMep OTCHATOro pena (MO OIMCH
ctpaxoBoro (OHAa Ha MHKpPOQHUIIAX). ApPXHUBHBIM IIMQPOM  SBISCTCA
COOTBETCTBEHHO apXMBHBIN MH(P CKONMUPOBaHHOH €MHUIIBI XPAaHEHHS (€JMHHLIBL
ydyeta) ¢ nobaBieHueM otMmeTkn «C®» — s CTpaxoBOro dorma u «ID»
(«IToszutuBy), «d» ([luasoxomus) — mns QoHIa MONB30BAHUA M IOPIAKOBOTO
HOMepa TI0 OITHCHU cTpaxoBoro QoHma Ha MUKpoduIuax (depe3 aeduc).
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32.3. 3a eauHHUIly XpaHEHHUS CTpaxoBoro (oHAa Ha PYJIOHHOM IUIEHKE
IpUHUMaeTCs Gu3ndecku 000coOIeHHBIN PYITOH MUKPO(DUIEMA.

B kHury ydera moctymieHuii crpaxoBoro ¢oHaa U GoHAA MOJb30BaHUSA HA
PYIOHHOM TIJIEHKE B BaJlOBOM IOpsake (BHE 3aBUCHMOCTH OT (DOHIOBOIA
IPUHAANIC)KHOCTH JOKYMEHTOB) Ha OCHOBAaHHH 3aKa3a Ha H3TOTOBJICHHE
CTPaxOBbIX KOIMH 3aHOCUTCA KakAas eIWHHIIA XpaHeHHs cTpaxoBoro ¢onna. 1o
KHHUre y4eTa moctyiuieHui (rpada 1 mpuioxenus Ne 4 k [IpaBuinam) eauHHIIaM
XpaHEHHs CTpaxoBoro (oHAa MPUCBAHBAIOTCA Y4YETHBIE HOMEpa, KOTOpBIE
ABIIAIOTCS COCTABHOM YaCThIO UX apXUBHBIX MIH(POB.

Ha Bce cTpaxoBble KONWH YHUKAIBHBIX M 0CO00 IIEHHBIX JOKYMEHTOB BHE
3aBHCHMOCTH OT WX ()OHJOBOM MPUHAIIEKHOCTH COCTABISAETCA OIKUCH CTPaXOBOrO
doHOa, HyMepallus eJWHHL XpaHEHWs CTpaxoBoro ¢oHaa B KOTOpOii
COOTBETCTBYeT YYETHBHIM HOMEpaM, IIPUCBOCHHBHIM MM II0 KHHIE YydYeTa
MIOCTYIUICHHUIA.

ApXMBHBIM [IHA(POM E€AUHHIIBI XpaHEHHUS CTPaxoBoro (oHAA SBIAETCH
apXUBHBIA IIM(QP CKOMMPOBAHHON eAMHHUIBI XpaHeHUA (€AMHHUIBI yYeTa) C
nobasnenneM oTMeTKH «C®». ApXUBHBIM MIH(POM eAWHHIIBI XpaHEeHHs (PoHIA
IONIb30BAHUS SBISAETCS ApXUBHBIM MNP CKOMHPOBAHHON €IWHHUIBI XpaHEHHUS
(enuHUUBI yuyeTa) ¢ nobaBineHneM oTMeTKU «PIDy».

32.4. Enqununel xpaHeHHUs (eIWHULBI ydeTa) cTpaxoBoro ¢oumga u Qonma
IOJIb30BaHUSA ayAMOBH3YaIbHBIX JOKYMEHTOB HICHTHYHBI CIUHHIIAM XpaHEHHS
(enuHMIIAM y4YeTa) ay JUOBU3YabHBIX JOKYMEHTOB.

CrpaxoBble KOIMUU KHHOJOKYMEHTOB H (DOTOJOKYMEHTOB YYHTHIBAIOTCS
HE3aBUCUMO OT BHJa KHHOJOKYMEHTOB M (OTOAOKYMEHTOB B KHHUIax ydera
MOCTYIUIEHUH U OMHUCAX CTpaxoBoro GpoHa U GoHIa IOTH30BaHUS.

CrpaxoBble KomuM  (OHOAOKYMEHTOB Ha  MArHUTHOW JIeHTE H
rPaMOpPUTMHAIIOB YYUTHIBAIOTCS B Pa3HBIX KHUTAX y4eTa MOCTYIJICHHH U OTUCSX.

B HWTOroBeIX 3amucaX KHUI y4yeTa IIOCTYIUICHUH M OIKCEH CTpaxoBOro
¢donma u  QoHma  TONB30BAaHMS  KHUHOJAOKYMEHTOB,  (DOTOJOKYMEHTOB,
(OHOIOKYMEHTOB JOMONTHUTENFHO MOXET YKa3bIBaThCS KOJMYECTBO CIHHHIL
XpaHEHHs] COOTBETCTBEHHO IIPOMEXYTOYHBIX II03UTHBOB H KOHTPATHIIOB;
TIO3UTHUBOB U IyOnb-HeratuBoB; HedeTHBIX (1) u yetHbIX (II) rpaMopUTHHAIIOB.

B HTOroBHIX 3ammMCSIX K OMNKMCSAM CTPaxoBBIX KONHHA KHHOAOKYMEHTOB,
($h0TOIOKyMEHTOB, (P)OHOZOKYMEHTOB M BHACOJAOKYMEHTOB YKA3bIBACTCS TaKkKe MX
o0beM B MeTpax, KaJpax, BpeMEeHU 3ByYaHHs, BPEMEHH 3allHCH.

Homep enuHuMubl ydyera crTpaxoBoro (oHma  KUHOAOKYMEHTOB,
($h0TOIOKyMEHTOB, (POHOLOKYMEHTOB U BHIEOJOKYMEHTOB MEPEHOCHUTCS B OIHCH

U3 KHUTH y4yeTa MOCTYIUIEHUH. ApXHUBHBIM IMHU(POM €THHHULBI y4yeTa CTPaxoBOIO
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¢doHIa KHHOJOKYMEHTa, (DOTONOKyMEHTa, (POHONOKYMEHTa M BHICOJAOKYMEHTA
ABJIIETCS Ha3BaHHWE apxvBa, HOMep €JWHMIBI ydeTa cTpaxoBoro ¢GoHzma ¢
nobasiaenneM otMeTKHA «CD».

32.5. CBefeHHS O CTPaxOBOM KONHUPOBaHUH OCOOO IEHHBIX JOKYMEHTOB
BHOCATCA B ONHCH 0CO0O LIEHHBIX [eJI, JOKyMEHTOB [0 Mepe IMPOBEIEHHSI HX
CTPaxOBOr0 KOMHPOBaHHS.

K kHHMram ydyera nmocTymieHHH cTpaxoBoro (oHIa eXeroJHO COCTaBIsAeTCS
UTOTOBAas 3aIlUCh.

XXXIII. Y4er 3/1eKTpOHHOr0 ¢OHIA MOJIL30BAHHSA

33.1. Egunnneil xpaHeHHs 3JIEKTPOHHOTO (POHIA TOJB30BAHHS SIBIISETCS
JIIEKTPOHHAs KOMHMA €JWHHMLBI XpaHeHHSA (eJUHHIBI y4eTa) apXHBHBIX
JOKYMEHTOB.

B omucsx gen, nokymeHtoB B rpade «IIpuMedaHus» HapOTHB 3arojioBKa
CKOIIMPOBAHHON €IUHHUIBI XpaHeHHS (eOUHHUIBI y4deTa) MPOCTABISIETCS OTMETKa
«O®II». Ecnmu ckonmMpoBaHbI BCE EAMHUIBI XpaHeHHS (eOUHHIBI y4eTa),
BKJIIOYEHHbIE B ONHCH Jell, JOKYMEHTOB, COOTBETCTBYIOIIAas OTMETKa
MIPOCTAaBJIAETCS TOJHKO Ha €€ TUTYJHHOM JIUCTE H 00JIOXKKE.

B kHHry ydera HoOcHTeNnedl »3JEKTPOHHOTO (oOHIa IONb30BaHUA (IIPH
HaJJMYUM DJIEKTPOHHOTO (OHIAa TMOJB30BaHUS Ha (GH3HYECKH 000CO0IEHHBIX
HOCHTEJNIIX) BHOCATCS CBeJeHHS O (QH3HYeCKH 000COOJeHHBIX HOCHTEIIX
3JIEKTPOHHOr0 (OHAA TONH30BAaHUSA M 3allMCAHHBIX HA HHX KOIHAX €IWHHIL
xpaHeHus (enuHul ydera). Kuura Begercs Ha OyMakHOM HocHTesde W (HJIH) B
3JIEKTPOHHOM BHJIE.

XXXIV. Yuer ne4yaTHbIX H31aHH#, My3eHHBIX NPeAMETOB B APXHUBe

34.1. My3seiiHple nOpeaMETHI, SBISIOMIMECS BIOXKEHHEM B eIHHHUILLY
XpaHEHUs, YYUTBHIBAIOTCS B JIUCTE-3aBEpUTENE, WHBEHTApHOW KHHIe ydeTa H
CBOJHOM KapTOTEKE MY3€HHBIX IIPEAMETOB apXuBa.

My3eliHble NpeIMeThl, He SBIIIOIIMECS BIIOXXEHHEM B €UHHULYY XpaHEHHUS,
YUUTBIBAIOTCS B COCTaBe apXUBHOTO (hOH/IAa KaK e AUHHUIIBl XpaHeHHSI.

34.2. YyeT My3elHBIX TIPEAMETOB, COAEPXAIIUX AparoleHHble MeTaJIbl U
KaMHH, BeaeTcsa B cOoTBeTCTBHH € rn1aBoid XX VII IIpaBui.

34.3. Xpansmuecss B apXyUBe Ie4aTHble U3JAaHUS U MYy3€HHbIE MPEAMETHI,
BXOJSIIHe B cocTaB OubmuoreyHoro ¢ouga u MyseiiHoro ¢onma Poccuiickoit
Qenepany, YYUTHIBAIOTCS B COOTBETCTBHM C TMOPSAAKOM, YCTaHOBJIEHHBIM
YIOJHOMOYEHHBIM  (elepalbHbIM OpPraHOM HCIONHHTENBbHOM BIAcTH AJA
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6ubIHoTedHOro Qonaa u Myseiinoro gonaa Poccuniickon Oepepanuy’ .

34.4. [lpy HaIMUMM B apXMBe KHWKHBIX [AMATHHKOB M MYy3€HHBIX
IIpeJIMETOB, BKJIIOUEHHBIX B cocTaB My3seiHoro ¢ponza Poccuiickoii @enepanuy, B
clydae BeleHWs ydeTa [eYaTHRIX M3/IaHMM M My3eHHBIX IPEIMETOB B
MHQOPMAIlMOHHOM CHCTeMe apXuBa, OHa JIOJDKHA OBITH CONpsDKEHa C
OOLIEPOCCHICKIM ~ CBOJOM  KHHXKHBIX MaMATHAKOB M (pelepaybHOM
rOCyJapcTBEHHON HH(MOPMALMOHHON CHCTEMOH «["ocymapCTBEHHBINM KaTaJlor
Myseiinoro ¢onaa Poccuiickon C]Deﬂepamznzl»43 .

XXXV. HeTtouynnkd KOMILUIEKTOBAHHA apXHBa

35.1. ApxuB COCTaBIsIeT CHMCKH HCTOYHHKOB KOMILICKTOBaHUA Ha
OCHOBaHMM 3aKoHojarenscTBa Poccuiickod dDenepalnu, 3aKOHOAATEIIBCTBA
cooTBeTcTBYyMOLIEro cyobrekra Pocculickoi ®enepanuy, HOPMATHBHBIX MPaBOBBIX
aKTOB OpPraHa MECTHOT'O CaMOYIIPaBJICHUS.

B CHOWCKH  WCTOYHHKOB  KOMIUIEKTOBAHHMS  apXWBa  BKIIOYAIOTCH
rocyJapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CAMOYIIPABIICHHUA.

HcTOYHHKAaMHA KOMIUIEKTOBAHHSA apXWBa BBICTYIAIOT TAKXK€ OpraHM3alud H
rpaxaaHe, B [poOLECCe JEATENBHOCTH KOTOPBIX obpa3yloTcsi JOKYMEHTHI
Apxuszoro ¢onna Poccuiickoit Genepanuy H Apyrue apXuBHbIC JTOKYMEHTEL.

HerocynapcTBeHHBIC OPraHU3allMd W TpaXK/laHe BKIIOYAIOTCS B CIHCKH
HCTOYHHUKOB KOMILIEKTOBaHHS apXHBa Ha OCHOBaHUH z[orosopa‘m.

HerocyaapCTBEHHbIE OpPraHM3alldH, XpaHALHME JIOKyMEHTHI ApXHUBHOTO
¢douna Poccuiickoit denepanuy, KOTOPbIE OTHOCATCA K rOCyIapCTBEHHOW HITH

41 A IMHHHCTpaTHBHBI pernameHT PdeepalbHOro areHTCTBa MO KyJIbType U KHHEeMaTorpaduu
0 HCIOJHEHHIO TOCYJapCTBEHHOH (YHKIHH IO ONpPEIENCHHIO B YCTAHOBICHHOM IOPAIKE
coctapa Myseiinoro ¢onga Poccuiickoif Qenepaln, BKIIOYCHHIO B YCTaHOBJICHHOM MOPSAJIKE
My3eHHBIX NPEIMETOB M My3eHHBIX KOJUICKIMH B COCTaB Myseitnoro ¢onma Poccuiickont
demepauun ¥ HCKIOYEHHIO HX H3 cocTaBa 3Toro (omza, YTBEPXKICHHBIH IPHKAa30M
MuskyasTypl Poccun ot 22.11.2007 Ne 1319 (3aperncTpupoBaH MusroctoM Poccuu
19.03.2008, perucrpaunonssiii Ne 11376); Ilopsimox yd4eTa JOKYMEHTOB, BXOJIIHX B COCTaB
6uGnHOTeYHOro (OHIA, YTBEpXJIEHHBIH IpHKa3oM MHHKYIBTYpHI Poccun ot 08.10.2012
Ne 1077 (3apeructpupoBan MuniocTom Poccun 14.05.2013, peructpanuonHsid Ne 28390),
C W3MCHCHHSMW, BHECEHHBIMH NpHKazoM MuHkynbTypsl Poccum or 02.02.2017 Ne 115
(saperucrpuposan Musioctom Poccnn 02.03.2017, perucTpanHoHHbIH Ne 45827).
42 Tlpuxasz Munkyastypsl Poccun ot 03.05.2011 Ne 429 «OO6 YTBEpKIEHHH IOPSJIKOB
OTHECeHMs] JOKYMECHTOB K KHIDKHBIM IaMATHHKaM, PETHCTPallM¥ KHWXHBIX NAMATHHKOB,
BeJICHUS peecTpa KHWKHBIX MaMATHHKOB» (3aperHCTpUpOBaH MuntoctoMm Poccuu 12.08.2011,
erucTpanuonHbii Ne 21606).

3 Ipuka3 Munkynstypsl Poccnn ot 01.12.2017 Ne 2012 «06 yreepxaenuu IlonoxeHus o
[ocynapcTBeHHOM KaTaiore MyseiiHoro ¢onna Poccuickor ®denepannn» (3aperHCTPHPOBAH
Muntoctom Poccuu 08.11.2018, perucrpaunoHHbIi Ne 52642).
* Yactp 2 crateu 20 GenepanbHoro 3akoHa Ne 125-D3.
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MYHHUIMIIQTBHOH COOCTBEHHOCTH M OOpa30BaIHCh B IIPOIECCE AEATEIBLHOCTH
TOCyJapCTBEHHBIX M  MYHUIMOAIbHBIX OpraHH3alMii, MpaBONpPeeMHHUKAMHU
KOTODPBIX OHH SIBISIFOTCS, BKJIFOYAIOTCS B CIIUCKH HCTOYHUKOB KOMILJIEKTOBAHHUS TEX
apXMBOB,  HMCTOYHHKAaMH  KOMIUIEKTOBAaHHMS  KOTOPBIX  SABISUIMCH  HX
TpeIIeCTBeHHIKHA .

35.2. TeppuropuansHble opraHbl $elepalbHBIX OPraHOB T'OCYIapCTBEHHOM
BIaCTH U (efepalbHble OpraHW3allid, WHbIE TOCYJApCTBEHHbIE OpPraHbI
Poccuiickoit Penepaly, pacojioKeHHbIE Ha TEPPUTOPUH CyOBekTa Poccuiickoit
@epnepanuy,  BKIIOYAIOTCS B CIHUCOK  HUCTOYHMKOB  KOMIUTEKTOBAaHHS
roCyapCTBEHHOTO apXHBa COOTBETCTBYIOMIEro cyorekTa Poccuiickoli ®eneparuu
Ha OCHOBAHHHM JOrOBOpa MEXJy yKa3aHHbIM OpraHOM WJIM OpraHU3aluedl H
YIOJIHOMOYEHHBIM OpPraHOM HCIIOJIHUTENFHONH BIacTH CcyObekTa Poccuiickoi
deneparuy B chepe apXUBHOTO feia’.

35.3. OtHeceHHe opraHu3alyii U rpaXaaH K HCTOYHHKAM KOMIUIEKTOBAHHS
OCYILLIECTBIIIETCSI apXWBOM Ha OCHOBE MPUHLMIIOB HCTOPU3MA, CHCTEMHOCTH,
LIEJIOCTHOCTH, (erepaTHBHOro yctpoiictBa Poccuiickoit @enepau U ¢ y4eToM
CIEeAyIOIUX KpuTepueB: (OpMbl COOCTBEHHOCTH (YacTHas, rOCyAapCTBEHHas,
MyHHLMIIATbHad M HWHBIE (QOPMBEI COOCTBEHHOCTH), MeCTa HaxXOXICHHS
(mpeObIBaHUA) IOPUAUYECKOTO, (QHU3UYECKOTO JIHIA; BHAOBOM NpPHUHAIEKHOCTH
JOKYMEHTOB WJIK HOCHTeNel HHQOpMaLlK; 3HAUSHUS ACSITeIbHOCTH OpTraHH3aLlHii,
OOILIECTBEHHBIX OOBEAMHEHUN U TpaKAaH B MOJUTHYECKOW >KH3HH, COI[HAIBHO-
DKOHOMHYECKOM pa3BHTHH TIOCyJapcTBa M OONIECTBA; MPHHAMICKHOCTH
JOKYMEHTOB K coCTaBy apxuBHOro ¢oxaa ¢pongoodbpazoBarers.

35.4. ApxuB BeleT CIHCKHM HCTOYHHUKOB KOMIUIEKTOBaHHS Ha OyMa)KHOM
HocuTeNe U (W) B SJIEKTPOHHOM BHJIE pa3fieNIbHO JUIS OpTraHH3alMif U TpaXkJaH.
ApxHB BIpaBe BECTH OTHAENbHbIE CIHCKA OpraHH3alliii — HCTOYHHKOB
KOMIUIEKTOBaHUS HAayYHO-TEXHHYECKOM JOKyMEHTalluel, ayJuOBU3YaJIbHBIMU
JOKyMEHTaMH.

35.5. Opranuzalud ¥ TpaXxIaHe BKJIIOYAIOTCS B CIHUCKHM HCTOYHHKOB
KOMIUIEKTOBaHUS apxuBa Ha ocHoBaHuM pemenus OIIK denepansaoro
rOCYJJapCTBEHHOI'0 apXWBa, YINOJHOMOYEHHOI'O OpraHa HMCIOJHHUTEIBHOM BJACTH
cyopekta Poccuiickoii ®epepaiun B cdepe apxXHBHOrO Jejia, HayYHOM
OpraHH3alHH.

35.6. IIpoexkTsl CHHUCKOB HCTOYHHKOB KOMILUIEKTOBAHHS ITOAJIEXKAaT
COTJIaCOBaHHMIO:

* Yacts 6 craten 23 OepnepanpHOro 3akona Ne 125-03.
* Yacrs 2 craten 21 ®enepanpHoro 3akosa Ne 125-93,
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(enepalbHbIX TOCYIapCTBEHHBIX apXMBOB — C [leHTpalibHOH SKCIIEPTHO-
nposepoyHoii komuccueit (nanee — I[OIIK) ynonHoMo4YeHHOTO (eepanbHOro
opraHa HMCIIOJIHUTEJILHOH BIacTH B C(epe apxXMBHOTO JI€Na U JIeJIONPOU3BOACTBA
(mocne paccmotpenus ux Ha OIIK deepatbHOro rocy1apCTBEHHOTO apXHBa);

rocy/JlapCTBEeHHBIX apXuBOoB cyOwbekra Poccuiickoii @enmepaunu |
MYHMIMIANBHBIX apxuBoB — ¢ OINK ymoJHOMOYEeHHOro OpraHa HCHONHUTEIBHON
BIacTd cyonsekTa Poccuiickoiit @enepanun B cpepe apXUBHOTO Jlena;

Hay4HbIX opranu3anuii — ¢ JIIK Hay4HOM OpraHu3alyy.

CornacoBanue opopmisiercs permenueM [[OIIK, OI1K.

35.7. CoryacoBaHHbI€ CITHCKH HMCTOYHHUKOB KOMILIEKTOBaHHSA apXxuBa
YTBEPK/IAIOTCS PYKOBOJHUTENIEM COOTBETCTBYIOLIETO apXHBa, OPraHOM MECTHOrO
caMoyIpaBiieHus (AN MYHUIMIAIBHOTO apXHBa, ABJAIOLIETOCS CTPYKTYPHBIM
Tnopas/eieHHeM OpraHa MECTHOTO CaMOYIIPABIICHH).

35.8. BueceHnne u3MeHeHHH B CMIUCKYA UCTOYHHKOB KOMILICKTOBaHUS apXUBa
OCYIIECTBISETCA B CIIy4Yasx:

CO3[JaHHMsl, pEOpPraHH3alyy, JUKBHIALMK IOCyJapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYTIpaBIICHHs, OpraHH3allHH,

OTKa3a HEroCy/apCTBEHHBIX OpPTaHM3alMi U IpaxKIaH OT COTPYIHUYECTBA C
apXUBOM (pacTOPXKEHHUs JOroBopa);

npekpanieHus o0pa3oBaHUsA B OPraHM3alMH JOKYMEHTOB, OTHOCSIIUXCSA K
ApxusHoMy ¢ouay Poccuiickoit ®enepannm;

BKJIIOYEHHS OPTaHHU3alliH B CIIUCOK MCTOYHHMKOB KOMIUIEKTOBAHUA ApPYroro
apxuBa Ha ocHoBaHuu peruerus [[DIIK ynonHoMo4eHHOrO denepanbHOro opraHa
HCTIOIHUTEIBHOM BIACTH B cepe apXHBHOIO jeja M AeNolnpousBoiacTBa, JIIK
YIIOMHOMOYEHHOTO OpraHa HCIOJHHTENbHOH BiacTh cybbekra Poccuiickoi
®enepanuu B chepe apxupHoro Aena, IIIK HaydHOH opraHU3alvy;

U3MEHEHUS OpraHu3aliOHHO-IIPaBOBOMI ¢dbopMBl, HAaHMEHOBaHMS,
MECTOHAXO0XICHUS OpTraHU3alUH.

35.9. ApxuB BeieT y4eT UCTOYHHUKOB KOMILIEKTOBAaHHUSA U HaOJIIo JaTeNbHOE
Jel0 Ha KaXAylo OPraHM3allMiO-UCTOYHHK KOMIUIEKTOBAHHA Ha OyMaXKHOM
HocuTese U (HIH) B 3JIEKTPOHHOM BHJE.

HalmoaaTenpHoe JeNI0 3aBOAUTCA Takke Ha IpaKJaHHHA, SBISIOIETOCs
HUCTOYHHKOM KOMILJIEKTOBaHHUS apXHBa.

[Ipy MCKIIOYEHWH OpraHH3alMH WIM IpaX[JaHHHA M3 YHCJIAa HCTOYHHMKOB
KOMILJIEKTOBAaHHs apXHBa HX HaOIIOAATeIbHBIE Je/la MOJIEXAT YIOPAAOYCHHIO H
nepexave B apxuBHBIN (OH] apXuBa.
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XXXVI. JkcnepTHia HeHHOCTH JOKYMEHTOB

36.1. ApxuBHBIE JOKYMEHTBHI BKJIIOHAIOTCS B COCTaB ApXUBHOro (oHzaa
Poccuiickoii delepallii HA OCHOBAHHH SKCTIEPTH3bI LIEHHOCTH JOKYMEHTOB® .

36.2. Ilpu npoBeneHNH 3KCIIEPTU3BI LIEHHOCTH NOKYMEHTOB H OINPEAEICHUH
CPOKOB XpaHEHHS JOKYMEHTOB apXHB pPYKOBOICTBYeTCs (QelepaibHBIMU
3aKOHaMH, UHBIMH HOPMaTHUBHBIMH IPaBOBBIMHM akTamH Poccuiickoii @enepannu,
a TaKXe IepeyHSIMH THUIOBBIX ApXHMBHBIX JTOKYMEHTOB C YyKa3aHHEM CpPOKOB
XpaHeHUs; MepeyHsAMH JOKYMEHTOB, 00pa3ylolIMXcs B Ipolecce NesTeTbHOCTH
(enepalbHBIX OpPraHoOB TIOCYJApCTBEHHOM BJIACTH, HHBIX T[OCYJapCTBEHHBIX
opranoB Poccuiickoit ®epepauu, a TaKkKe B IIpoLecce AeATEIbHOCTH
ITOJIBEJOMCTBEHHBIX HM OPraHH3aLHMH, C yKa3aHHEM CPOKOB XpaHEeHHS .

36.3. DkcnepTu3a HEHHOCTH JOKYMEHTOB B apXHBE IPOBOIUTCS:

10 UCT€YEHUH CPOKOB BPEMEHHOI'O XPAaHCHHSI APXUBHBIX JOKYMEHTOB, B TOM
YUCJIe JOKyYMEHTOB IO JIMYHOMY COCTaBy, IIOCTYIIMBIIUX B apxuB OT
JTMKBHIAPOBAHHBIX roCy1apCTBEHHBIX OpraHoB, OpraHoB MECTHOI'O
CaMOYIIPaBJICHHUS U OpraHu3allui;

MIPH MIOCTYIUICHUH B apXUB JIOKYMEHTOB B HEYIIOPSIAOYEHHOM COCTOSIHHH;

B ciy4dae O€3BO3BpAaTHOI'O BbIBO3a AapPXUBHBIX IOKYMEHTOB 3a IIpeeibl
Poccuiickoit ®enepanuu.

36.4. ApxuBHbIE TOKYMEHTHI BBIACIIOTCS K YHHYTO)XXCHHIO TOJBKO IOCIIE
IPOBEJCHUs JKCIEepPTH3bl MX LIEHHOCTH M OTOOpa Ha IIOCTOSIHHOE XpaHCHHE
JOKyMeHTOB ApxuBHOro ¢oHaa Poccuiickoii ®enepanui.

36.5. Ilo pe3ynbpTaTaM 3KCHEPTH3bl LICHHOCTH JOKYMEHTOB, IIOCTYITUBIIKUX B
apXWB OT JIMKBUIUPOBAHHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJI€HHsI M OpraHu3aliii, CPOKH BpPEMEHHOIO XpaHEHHs KOTOPBIX
HUCTEKJTH, B TOM YHUCIIe JOKYMEHTOB II0 IWYHOMY COCTABY, B apXUBE COCTABIAETCS
ONKCH Jell, AOKYMEHTOB IIOCTOSIHHOIO XpaHEHHS M aKT O BBIICICHUH K
YHHYTOXXEHUIO apXHBHBIX JOKYMEHTOB, HE ITOJAJIEXKAIINX XPaHEHHUIO (IPUIIOXKEHHUE
Ne 10 x IlpaBunam), B COOTBETCTBHH C IyHKTOM 26.3 IIpaBui, BHOCATCA
HU3MEHEHHUS B YUETHbIE JOKYMEHTHI apXHUBa.

36.6. Ilo pe3ynpTaTaM 3KCHEPTH3bl LIEHHOCTH JOKYMEHTOB, [IOCTyHNHUBIIHX B
apXWB B HEYNOPSAOYCHHOM COCTOSIHHUH, AapXUB COCTABIsSeT OHUCH JEl,
JOKYMEHTOB ITOCTOSSHHOTO XpAHEHHs, OMHCH Jel BpeMeHHbIX (cBbime 10 jer)
CPOKOB XpaHEHHs, ONHUCH Jel II0 JIMYHOMY COCTaBy M aKT O BBIICICHHH K
YHHUYTOXEHHIO apXUBHBIX JOKYMEHTOB, HE ITOAJIEXKAIIUX XPAHEHHIO.

47 Crarbs 3 o gactp 1 crateu 6 @enepansHoro 3akona Ne 125-03,
8 Crarps 21.1 QenepansHoro 3akona Ne 125-®3.
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36.7. ApxuB paccmMaTpuBaeT M TOTOBHT K yTBepxkaeHH0 OIIK
YIOJIHOMOYEHHOTO OpraHa HCIOJIHUTENbHON BIacTh cyObekta Poccutickoi
Qenepaunu B cdepe apXUBHOroO Jelia OMHCH MAeNl, JOKYMEHTOB IIOCTOSHHOI'O
XpaHeHus1, 00pa30BaBIIUXCS B JeATEIIEHOCTH HCTOYHUKOB KOMILIEKTOBAHHS.

QenepalibHble  TOCYAAPCTBEHHBIE  apXWBBI, Hay4Hble OpraHH3allHH,
rOCyAapCTBEHHblE M MYHHUIMNAIBHBIE My3€H H OHOTHOTEKH YTBEpKHAIOT
yKa3aHHbBIE OIUCH CaMOCTOSATEBHO.

ApxuB rotoBUT K cornacoBanuio OJIIK ymomHoModeHHOTO oOpraHa
UCIIOJIHUTENBHON BiacTu cyObekTa Poccuiickoit Penepamun B chepe apXHBHOIO
Jiefia WK COIVIACOBBIBAET B COOTBETCTBHHM C MEPEHAHHBIMH €My IOJTHOMOYHSMH
OMKCH AEJ MO JTUYHOMY COCTaBY, 00pa30BaBIIUXCS B AEATECILHOCTH HCTOYHHKOB
KOMIUICKTOBaHHUS, aKThl O  HEHCOPaBHUMBIX  IOBPEXACHUSAX  aApPXHBHBIX
noxkymentos® (mpunoxenne Ne 1 x IlpaBmnam), o6 yIpaTe KOKYMEHTOB B
HUCTOYHHUKAX KOMIUIEKTOBaHMA. DenepalibHble TOCYHAPCTBEHHBIE  apXHBBI,
Hay4YHble OpraHU3allid, TOCYHApCTBEHHblE M MYHHUIUNAIbHBIE MYy3€H |
OUOIUOTEKH NPOBOIAT COTJIACOBaHME YKa3aHHBIX TOKYMEHTOB CAMOCTOSATEILHO.

36.8. Pemenue o BkmoYeHHMH B coctaB ApxuBHoro (onma Poccuiickoit
@epepandyd KOHKPETHBIX JOKyMeHTOB mnpuHuMarTcs OJIIK  denepanbHbIx
rocyJapcTBeHHbIX apxuBoB, JIIK ynomHOMOYEHHBIX OpPraHOB HMCIOJHHUTEILHOMH
BNacTH cyOnekToB Poccuiickoit ®Denepanuu B chepe apxuBHOro gema, IIIK
HAayYHOH OpraHW3alUH, O3KCIEPTHBIMU (DOHAOBO-3aKyNOYHBIMH ~KOMHCCHSAMH
rOCYJapCTBEHHBIX W MYHHULIWIAIbHBIX MYy3€eB, SKCIHEPTHHIMHU KOMHCCHAMH
roCyAapCTBEHHBIX U MYHUIUNIAIBHBIX OHOIHOTEK.

36.9. Ilognexanie yHUUYTOXEHUIO apXHUBHBbIE JOKYMEHTHI INEpEeNaroTCs Ha
YHUUYTOXEHHE (yTHIH3ALHIO).

36.10. OObs3arenpHble 9K3EMIULIPHl  ayAHOBHU3YaAIBHBIX JOKYMEHTOB,
MOCTYNHMBILIKE B apXUB B COOTBETCTBUH ¢ DeiepalibHbIM 3aKOHOM OT 29 aekabps 1994 r.
Ne 77-®3 «O6 obs3arenmbHOM 3K3eMIuipe  JoKyMmMeHToB»  (CoOpanme
3akoHozaTenscTBa Poccuiickoit Menepaimu, 1995, Ne 1, cr. 1, 2014, Ne 19, cr. 2305;
2016, Ne 27, ct. 4211) (nanee — @enepanbhbiit 3akoH Ne 77-03), skcriepTH3e IEHHOCTH
He MoJJIexar.

XXXVILI. IIpuemM apxuBHBIX JOKYMEHTOB

37.1. Ilpuem moxkyMeHtoB ApxuBHoro onua Poccuiickoit ®enepanuu Ha
IIOCTOSHHOE XPaHEHHE B ApXUB OT IOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJICHUSI, TOCYJAapCTBEHHBIX W  MYHHIMIIAIBHBIX  OpraHH3allui,

* TIpukasst Pocapxusa Ne 61, Ne 62, Ne 63.
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BBICTYMAIOIMX HCTOYHHKAMU €ro KOMIUIEKTOBAHHUS, OCYINECTBIACTCS 110
UCTEUEHHH YCTAaHOBJIEHHBIX CPOKOB MX BPEMEHHOIO XpaHEeHHS .

37.2. Ilpuem mokymentoB ApxuBHoro ¢onna Poccuiickoit ®enepaiuu oT
OpraHM3alKi-UCTOYHIUKOB ~ KOMIUIEKTOBAaHHMS  OCYIIECTBISETCS apXUBOM B
COOTBETCTBMM C ILIAHOM-TpaMKOM, KOTOPBIA YTBEPKIACTCA PYKOBOAUTEIIEM
apX¥Ba WJIH YIOJHOMOYECHHBIM KM IO/DKHOCTHBIM JIMLOM IO COIJIACOBAaHHMIO C
HMCTOYHHKAMH KOMIUIEKTOBAHHS.

Ipu HaTM4U¥ CBOOOJHBIX IUIOIIAAEH apXHUB BIIPaBe OCYILECTBIIATS!

JDOCPOUHBI IIpHeM JOKYMeHTOB ApxuBHoro ¢onga Poccuiickoit
denepanyy Ha OCHOBaHMH OOpAILeHHs] HCTOYHHKA KOMILIEKTOBaHUS;

BpPEMEHHOE XpaHeH!e apXHBHBIX JOKYMEHTOB Ha OCHOBaHHH OTOBOPA.

37.3. Ilpuem moxymentoB ApxuBHoro Qonma Poccuiickoit Penepannu Ha
IIOCTOSIHHOE XPaHEHHE B apXUB OT HEroCyJapCTBEHHBIX OpPraHU3alliii-HCTOYHHKOB
KOMILUIEKTOBAaHHS OCYIIECTBISETCS II0 MCTEYEHHH CpPOKOB HX BPEMEHHOIO
XpaHeHHs B OpraHM3allMH, YCTAHOBJEHHBIX IOTOBOPOM MEXIy apXHBOM H
cOOCTBEHHHKOM HJTH BIAJENBIIEM YKA3aHHBIX JJOKYMECHTOB.

37.4. Ilpuem moxymentoB ApxuBHoro ¢onga Poccuiickoit Penepanun Ha
[IOCTOSIHHOE XDAaHEHWE B apXdB OT (eflepanbHBIX OPraHOB HCIIOIHHUTENBHOH
BIACTH M OpraHM3allMif, OCYILECTBISIOMMX HX [EeMO3UTapHOe XpaHCHHE,
IIPOM3BOIUTCS [0 MCTEYEHUH CPOKOB [ENO3UTAPHOTO XPAaHEHMs, YCTaHOBJICHHBIX
JOTOBOPaMHM, 3aKIIOYCHHBIMU YKa3aHHBIMM OpraHaMd ¥ OpraHH3alHsiMH C
YIIOMTHOMOYEHHBIM (he/IepaibHBIM OpPraHOM HCIOJNHHTENBHOH BIacT B céepe
apXUBHOTO JieJIa ¥ JeJIONPON3BOICTBA.

37.5. IpoayieHre CPOKOB BPEMEHHOI'O XPaHEHHMs JOKYMEHTOB ApPXHBHOTO
donma Poccuiickoit ®enepauuy B OpraHM3alMH-UCTOYHUKE KOMILIEKTOBAHUA
nomyckaercs 1o pemenmto DK denepansHoro rocyaapcTsentoro apxusa, JIIK
YIIONHOMOYEHHOTO OpraHa WCIIONHHTENBHOH BJIAaCTH CyOBeKTa Poccuiickoit
denepaunu B chepe apxusHoro Aena, J1IK HayuHO# opraHu3aluy.

37.6. ApxuB TpUHMMAaeT AapXHMBHBEIE JOKYMEHTHI B YIOpPANOYCHHOM
COCTOSIHHH TIO OITHCAM JeJ, JOKYMEHTOB MOeIUHUYHO (0c000 LEHHBIX JJOKYMEHTOB
— ITOJIICTHO) BMECTE C:

TpeMst (MM AByMs — IO PELICHUIO PYKOBOJHTEINS apXuBa) SK3eMILIIpaMu
OIIUCH JieJ1, TOKYMEHTOB Ha OyMa)KHOM HOCHTEE,

3JIEKTPOHHOM KOMHUeH ONKCH B JopMare, COTIACOBAHHOM C apXHBOM,

CTPaXOBBIMU KOMUSMH 0COGO LIEHHBIX JOKYMEHTOB (IIPH HAJIUYHH);

30 Crares 22 ®epepanpHoro 3akona Ne 125-03.
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HUCTOPHUYECKOU CIIpaBKOM 00 HUCTOYHHKE KOMILIEKTOBaHHUS
(ponnoobpazoBarene) u ero donHae (MpH MEPBOM IOCTYIUIEHHH OT HCTOYHHKA
KOMILIEKTOBaHH ).

IIpu npueMe apxuB OCyIIECTBIIIET IPOBEPKY:

(bHU3HUECKO-XUMUYECKOT0, TEXHHYECKOrO0 W OHOJIOTHYECKOT0 COCTOSHHS
apXUBHBIX JOKYMEHTOB B cOOTBeTCTBUH ¢ ri1aBoi XII IIpasui;

KOMIUJIEKTHOCTH OMUCEHN AeN, JOKYMEHTOB;

TEXHHUYECKOIO COCTOSHUSI CTPAaxOBBIX KOMHHA 0CO0OO IEHHBIX AOKYMEHTOB
(npu HATU4HK).

Ha Bcex sk3eMIUIsipax OMHCH [J€l, JAOKYMEHTOB JENalOTCS OTMETKH O
[IpUEME apXHMBHBIX JOKYMEHTOB B apxUB. IIpH OTCYTCTBHM eIHMHHI] XpaHEHHS,
YKa3aHHBIX B OIHCH Jel, JOKYMEHTOB, OpraHH3alUsi-UCTOYHUK KOMIUIEKTOBaHHS
IPUHAMAET Mepbl MO HMX pPO3bICKYy. EcinM B Xxoae po3bIicka OTCYTCTBYIOIIHE
JOKYMEHTBl He ObUIM HalJeHbl, B OMUCH Jel, JOKYMEHTOB [eaeTcsi HOoBas
utorosass 3amuch. Homepa OTCYTCTBYIOIIMX €AWHML] XPaHEHUS M MPUYMHBI
OTCYTCTBHS OIOBAPHUBAIOTCA B aKTE MpUEMa-Nepeiayd JOKYMEHTOB Ha XpaHEHUE U
B IIpUJIaraéMOM K aKTy CIIpaBKe, COCTaBJIAeMOU opranusanuel. IIpu oTcyrcTBHH
(YTpate) MOATMHHUKOB IPUHUMAIOTCS UX 3aBEPEHHBIEC KOITHH.

37.7. IlpueM apXWBHBIX OOKYMEHTOB OT JHKBHIMPOBAHHBIX OpraHU3aiui
apXuB OCYIIECTBIIET B COOTBETCTBHM C 3aKOHOJAATENbCTBOM Poccuiickoi
d)enepaunnﬂ.

37.8. IlpueM apXHBHBIX JOKYMEHTOB 0(hOpMIISETCS aKTOM IpHeMa-Iiepe1adn
JOKYMEHTOB Ha xpaHeHue (mpunoxkeHue Ne 3 k [IpaBunam), cocTaBisieMbIM B JBYX
JK3EMIUTApax, OJUH M3 KOTOPBIX OCTaeTCsl B apXuBe, APYrol — B OpraHW3alliH-
HNCTOYHUKE KOMIUIEKTOBAHUS.

37.9. JIOKyMeHTBI OT rpakJlaH IPUHUMAIOTCS B apXHB:

Ha OCHOBaHMHM [JOroBOpa KYIUIA-TIPOJAXH WJIA JapeHUs MexAy
TPaKIaHMHOM M apXMBOM U aKTa MPpHUEMA-NIEPEaadHy, SBISIOMErOCs HEOThbEMIIEMOM
4aCTHIO Or0BOPA;

B ITOPSIAKE HACJIE€AOBAHUS;

10 pELICHUIO Cya.

37.10. Pemienne o mnpueMe AOKYMEHTOB OT rpaxaaH npuHuMaer OIIK
dbenepanbHOr0 rocyaapctBeHHoro apxuBa, OIIK ynomHoMo4YeHHOro opraHa
UCIIOJTHUTENHHON BNacTH cyObekTa Poccuiickoit deneparyn B cdepe apxUBHOTO
Ieja, HaydHOH OpraHu3alldd, 3KCIepTHas (OHIOBO-3aKyMOYHASI KOMHUCCHS
rOCyJJapCTBEHHOI'O,  MYHHIHUIAIBHOTO  My3€s,  OJKCIEPTHAs  KOMHCCHSA

U Yactn 8, 10 crareu 23 DeaepansHoro 3akoHa Ne 125-D3.
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rOCYJapCTBEHHOH, MYHHIUMNAILHON GHOIMOTEKH MO pe3yNbTaTaM pPacCMOTPEHHMS
CIATOYHOM HJIH OLIEHOYHOM OIMCH U IKCIIEPTHOTO 3aKTIOYEHHS.

JIOKyMEHTEI, He BKJIFOYCHHbIe B COCTaB ApPXHMBHOro (Qonma Poccuiickoi
denmepanid 1O pe3yibTaTaM  JKCIEPTH3bl  LEHHOCTH,  BO3BPALIAIOTCA
COOCTBEHHHKY WM BIIAJEINbILY 110 aKTy.

37.11. Tlpmem JOKyMEHTOB, CO3JaHHBIX apXWBOM B pe3yibTaTe
WHHUIMATUBHOTO JOKYMEHTHPOBAHUS COOBITHH, OCYLIECTBIAETCS B COOTBETCTBHU
¢ myHktamu 37.6, 37.8 IIpasui.

37.12. IlpueM ayQuoBU3yalIbHBIX JOKYMEHTOB apXHB OCYLISCTBISAET B
KOMILJIEKTaxX:

I8 KMHOJAOKYMEHTOB — HEraTHB H300paKeHMs, HeraTuB ()OHOrPaMMEI,
MATHHTHBIH OpUTHHAI (POHOrPAMMBI, IO3UTHBHAs KOIIHs, MarHMTHAs poHOrpaMma
IIyMOB M MY3BIKH, MPOMEXYTOYHbI IIO3MTHB H300p@KEHHS, YCTAHOBOYHBIC
PONMKH M TAcropTa s UBETHBIX KMHOJOKYMEHTOB (BO3MOXEH NPHEM 0C000
[IEHHBIX KHHOJOKYMEHTOB B HENOJHOM KOMIUIEKTE), MOHTAXHbI€ JIHUCTHL,
AHHOTAIIUS, Pa3peIlUTENIbHOE YAOCTOBEPEHHE K 3aKOHYEHHOMY IPOHU3BEACHHUIO,
aKTbl TEXHHYECKOTO COCTOSIHHS, 3alMCH LIBETOBBIX U CBETOBBIX MaCIIOPTOB;

Wi GOTOJOKYMEHTOB — HETaTHB, KOHTpAaTHI (IyOnb-HEraTWs) Ha mpaBax
OpMTHMHala, MO3WTHB HA MPaBaX OPUIHMHAJA, KOHTPONBHBIA (POTOOTIEHATOK H
aHHOTALlKs;

s (GOHONOKYMEHTOB — JIBa 3K3eMIUIApa JIOKYMEHTa Ha COTJIACOBAaHHOM C
apXMBOM HOCHTeNle B TNpo(MEeCCHOHANLHOM (opMaTe U COHPOBOJUTENBHAS
JOKYyMEHTaIlHs;

IUTL BUACOJOKYMEHTOB — JiBa 3K3eMIUIApa JOKYMEHTa Ha COIIaCOBAaHHOM C
apXMBOM HOCHTelle B HPO(ECCHOHANBHOM ¢opMare, MPOCMOTPOBAs KOMHMA
JDOKYMEHTa U MOHT&)XHBIH JIHICT, aHHOTAlUA, My3bIKJIbHAas CHPAaBKa, CIpaBKa O
JUIATENBHOCTH JEMOHCTPAINH, TACIIOPT TEXHUYECKUX XapaKTCPUCTHK.

37.13. TlpueM SNEKTPOHHBIX IOKYMEHTOB apXWB MPOU3BOAUT B MOPAIKE,
YCTAaHOBIIEHHOM (DefIcPAIbHEIM OpPTaHOM HCIOJHUTENbHOW BIacTH B cdepe
apXMBHOIO J€jla H JeJIONPOM3BOACTBA ., MO OMKMCAM OJIEKTPOHHBIX JEl,
JIOKyMEHTOB.

DJIeKTpOHHBIE HOKyMEHTHI Ha (GH3UYeCKH 00O0COONEHHBIX HOCHUTEIIAX
IPUHAMAIOTCS B apXMB B JIBYX 9K3eMILIsApax.

37.14. IleyaTHbie M3JaHUSA B My3€HHbIe IIPEAMETHI MPUHHUMAIOTCA B apXUB
TOJIKO B COCTaBe (JOHIOB JIMYHOI'O MPOUCXOXKICHHUS.

52 MMynxr 7 Monoxenns o ®eiepaTbHOM apXHBHOM areHTCTBE.
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37.15. IlpueMm B apXuB apXHBHBIX JOKYMEHTOB POCCHIICKOroO
IPOHUCXOXICHHS, HAaXOAMBIIUXCS 3a [MpeAelaMHd TeppuTopur Poccuiickoi
@enepanyy, ¥ (WIM) apXUBHBIX JOKYMEHTOB HHOCTPAaHHOIO MPOHCXOXICHHS
OCYIIECTBIIAETCS Ha OCHOBAaHHH MEXAYHApPOJHBIX JOTOBOPOB, HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoit ®enepannu, IOrOBOPOB KYIUTH-IIPOJAKH HIIH
JapeHus JIOKYMEHTOB MIIM HMX KOMHH MEXIy COOCTBEHHHKOM HIIH BIIaJ€bLIEM
YKa3aHHBIX JOKYMEHTOB H apXWMBOM, B TOM YHCJIe B paMKaX B3aHMHOI'0 OOMeHa
JOKYMEHTaMH (KOIHUSMH JOKYMEHTOB).

ApXHUBHBIE JOKYMEHTHI, IOCTYIUBIIHE H3-3a pybexa B BHAE MOMIHHHUKOB
WM KOIHM Ha IpaBax IIOJUIMHHHKOB, INPHUHATHIE Ha IMOCTOSHHOE XpaHEHHE B
apXWB, HE3aBHCHMO OT MX IPOHMCXOXJIEHHS BKIIOYAIOTCS B COCTAaB ApPXHBHOIO
¢donna Poccuiickoit @efiepanvi v MOAJIEKAT rOCY JAPCTBEHHOMY YUETY.

37.16. Ilepenada apXWBHBIX [JOKYMEHTOB W3 OJHOTO apXWBa B JApYroi
OCYILECTBIIIETCA B COOTBETCTBUHU C 3aKOHOJATeNbcTBOM Poccwmiickoit Penepanuu,
3aKOHOAATENbCTBOM CcyOBekTa Poccuiickoit ®enepalind, MyHHIIMIATILHBEIMA
IIPAaBOBEIMH aKTaMM Ha OCHOBaHWH akKTa IpHeMa-llepefadyd IJOKYMEHTOB Ha
xpanenue (mpunoxenue Ne 3 k IIpaBuiiam), cocTaBnseMoro B AByX 3K3eMIUIIpax,
C mepefavyer yYeTHBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 26.3 [IpaBui.

37.17. Ilpuem B apxuB O0053aTENBHOTO JK3EMIUIIpa ayIHOBH3YaIbHOM
IIPOLYKLIMH OCYILECTBIAECTCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoi
Denepanyy 06 0693aTETHHOM 3K3eMILTAPE JOKYMEHTOB .

37.18. ApxuB BIllpaBe KOMILIEKTOBATbCA KOMHSAMH apXHUBHBIX JOKYMEHTOB
Ha IpaBax IIOJJIMHHUKOB, BKIIFOYEHHBIX B COOTBETCTBHH C rinmaBoid XXXI [IpaBun B
coctaB ApxuBHoro ¢osna Poccuiickoit @enepaiuu:

MHUKPOPHUITBMaMH (MuKkpoduIIaMu) ApPXHBHBIX JOKYMEHTOB,
U3TOTOBJIEHHBIMU M 0(OpMIIEHHBIMH (HOHI000pa30BaTENIEM;

KOIUAMH AapXHMBHBIX AOKYMEHTOB, MOAJHMHHHKHA KOTOPBIX YTpadeHbl HITH
HaXOAATCS B COOCTBEHHOCTH IOPUANYECKHX WIH GU3HIECKHX JIHIT;

KOITMsAMHM apXHBHBIX NOKYMEHTOB, nepeMelleHHbIX B CCCP B pesynbrare
Bropoii MupoBOM BOHHBI H HAaXOAWBIIUXCH Ha TeppUTOPHH PoccHiickoi
®enepanuy, NOJITMHHAKA KOTOPBIX BO3BPAIICHHBI B CTPaHBl UX NTPOUCXOXKACHHS.

XXXVIII. B3auMoaelcTBHE ¢ HCTOYHHKAMH KOMILJIEKTOBAHHUSA

38.1. ApXHUB COBMECTHO C OpraHM3alMSIMU-UCTOYHUKAMH KOMILJIEKTOBAHHS
apXxMBa  pacCMaTpUBaeT, TOTOBUT K COIJIACOBAaHHIO HHCTPYKLHMH  IIO
JEJONPOU3BOJICTBY, IpPUMEpHBlE M HWHAMBHAyaJIbHble HOMEHKIATYpHl Jell,

33 Crarps 12 ®epepanbHOrO 3aKoHa Ne 77-03.
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HOJOXEHUsT 00 apXWBaX M OKCHEPTHHIX KOMHUCCHUAX OpTraHU3alHK-HCTOYHHKOB
KOMILIEKTOBAHHS apXuBa’ .

ApxHMB y4yacTByeT B paboTe OSKCHepTHBIX KOMHMCCHH OpraHu3alui-
HCTOMHHKOB KOMILICKTOBAHHS apXuBa’ .

ApXMB M0 TOpPYYECHHIO COOTBETCTBYIOLIETO YIOJIHOMOYEHHOrO OpraHa
UCHOJHHUTENBHOH BIacTH B cdepe apXHWBHOTO JeNla y4dacTBYeT B IIPOBEpKax
COONIIOJICHHs MpaBWJI OpraHM3alldd XpaHEHHs, KOMIUIEKTOBaHHs, ydeTa H
UCIOJB30BAaHUS  apXUBHBIX JOKYMEHTOB® B  OpraHH3aUAX-HCTOYHHKAX
KOMILTEKTOBaHUs apXUBa.

ApXHB OKa3pIBaeT OpraHU3aLUsAM U IpaxJaHaM METOJAMYECKYIO MMOMOIIpb, B
TOM YHCJIC Ha JOTOBOPHOM OCHOBE:

B opraHumsanmud paboThl ¢ JOKyMEHTaMHM B JE€JIONPOU3BOJICTBE U
¢$bopMUpPOBaHHUH JIENT;

Mo SKcHepTHie M OTOOpY [MOKYMEHTOB B cOCTaB ApPXMBHOIo (oHza
Poccuiickoii denepanyy U MOJTOTOBKE UX K Mepeladye Ha IIOCTOAHHOE XpaHEHHE,

110 YIIOPSIOYEHHIO JOKYMEHTOB, B TOM YHCIIE 10 IMYHOMY COCTaBY;

[0 BEJCHUIO YydYeTa JOKYMeHTOB ApxuBHoro ¢oHga Poccuiickoit
Dejepalivy, HAXOASIIUXCS HA BPEMEHHOM XPaHEHHH,

II0 MOJTOTOBKE HOPMATHBHBIX M METOJHMYECKUX JOKYMEHTOB ([ocoOuii) mo
BOIPOCAM JISJIONPOU3BO/ICTBA U apXUBHOTO JIENa;

10 COBEPIICHCTBOBAHMIO PAOOTHI JAENONPOH3BOACTBEHHEIX, APXHMBHBIX H
SKCIEPTHBIX CITY>K0 OopraHu3alluii;

B MOBBIIIEHHH TTPOPECCHOHATBEHOM KBAH(PUKAUN PabOTHHKOB YKa3aHHBIX
cIyx0.

>* TTpukas Pocapxusa ot 11.04.2018 Ne 42 «O6 yTBepIeHHH MPUMEPHOTO MONOKEHHMS 00 apXuBe
opraHmsauuu» (3apeructpupoBad Muntoctom Poccun 15.08.2018, pervctpauuonnsii Ne 51895);
npukas Pocapxusa ot 11.04.2018 Ne 44 «O6 yreepwaeHuu [IpuMepHOH HHCTPYKUHMH IO
JeNOMPOU3BOACTBY B TOCYJApPCTBEHHBIX OPraHH3aLMAX» (3aperMcTpupoBaH MuHiocToM Poccuu
17.08.2018, peructpanmonnsii No 51922); npukassl Pocapxusa Ne 61, 62, 63; npukas Pocapxusa ot
25.02.2019 Ne 30 «OG yrBepkaeHuu [IpMMEpHOro MOJOXKEHHA O LEHTPAJIbHOM apXHBe
deaepansHOro oprasa rocyJapcTBEHHOH BIIACTH, HHOrO (elepaibHOrO rOCYyAapCTBEHHOTO OpraHa»
(3apeructpupoBan Musntoctom Pocenn 22.07.2019, peructpaunonHsié Ne 55333).

> Tlpukas PocapxmBa orT 11.04.2018 Ne 43 «OG6 yTBepXKIEHHH NPUMEPHOTO MOJIOXKEHHS 00
SKCMEpPTHOM KOMMCCMM OpraHu3audu» (3apeructpupoBaH Mumnroctom Poccuu  15.06.2018,
peructpaimonnsiii Ne 51357); npukas PocapxmBa or 25.02.2019 Ne 31 «O6 yrBepkaeHHH
[IpUMEPHOTO MONOXKEHHs O LEHTPANIBHOM BKCIEPTHOH KOMMCCHH (elepanbHOro Oprasa
rocyJapcTBEHHOH BIACTH, HUHOTO ()eNepalbHOTO ToCcyJapcTBEHHOrO OpraHay» (3aperucTphUpoBaH
MumnioctoM Poccun 24.06.2019, peructpaunonHsii Ne 55005).

3¢ TIpuka3 MunkyneTypsl Poccuu ot 31.03.2015 Ne 526 «O6 yTBepsKICHHHM MpaBMil OpraHU3aLUH
XpaHEHHs, KOMILIEKTOBaHHUA, y4eTa U UCTIONB30BaHHsA JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoi
denepand ¥ JPYTHX apXHBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOH BJIaCTH, OpraHax
MECTHOTO CaMOYNpABJEHHs M OpraHM3alMsIx» (3apeructpupoBaH Mumroctom Poccun 07.09.2015,
peructpauoHHsIi Ne 38830).
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XXXIX. CucreMa cipaBOYHO-NOHCKOBBIX CPeCTB

39.1. Cuctema cripaBOYHO-TIOMCKOBBIX CPEACTB apXHWBa BKIIIOYAET apXUBHEIE
CIIPaBOYHUKU Ha OYMaKHOM HOCHTEJE U (UJTK) B SJIEKTPOHHOM BUJE:

obs3aTeNibHble — OMUCH JIeJI, JHOKYMEHTOB, IyT€BOAUTENb MIIH KPaTKHH
CIIpaBOYHHUK MO (GoHAaM (I rOCyAapCTBEHHOIO apXHWBa), KPaTKUHA CIPaBOYHHUK
no ¢oHxaM (IS MYHHUIMIIAILHOTO apXxuBa, My3es, OHOIMOTEKH, Hay4HOI
OpraHM3allud), KaTtanord (npu HedOHIOBOW OpraHM3allMM aydHOBU3YaIbHBIX
JIOKYMEHTOB);

BCIIOMOTaTeNbHBIE (HEOOs3aTeNbHbIE) — KaTaloOrH, yKa3aTreld U O0030pBHI,
ciryxeOHble KapTOTEKH, peecTpbl, 06a3pl JaHHBIX M APYrde CIPaBOYHUKH, B TOM
YHClie TOCTYNHBIIHE B apXWB K3 HCTOYHHKOB KoMIUIekToBaHUsA. (CocrtaB
BCIIOMOTaTEIBHBIX APXUBHBIX CIIPABOYHUKOB apXUB OIpe/essieT CaMOCTOATEHHO.

39.2. ApxuB pa3zmerniaer UH(GOPMAIUIO O COCTaBe CIPaBOYHO-IIOMCKOBBIX
CpeACTB (Hay4HO-CIIPAaBOYHOIrO armrmapara) K apXUBHBIM JOKyMEHTaM, JNOCTYIN K
KOTOPBLIM HE OrpaHWMYE€H B COOTBETCTBUH C 3aKOHONATEIBCTBOM POCCHHCKOU
®denepanii, B  YATAIBHOM 3aje, a TaKke B  HHGOPMAaLHOHHO-
TEJIeKOMMYHHUKAI[HOHHBIX CETAX.

XL. O6mue Tpe6oBaHHUsI K ONHCAHHIO APXHBHBIX 10KYMEHTOB

40.1. OmnucaHHe apxXUBHBIX JOKYMEHTOB IIPOBOJMUTICI HA YpPOBHSAX -—
apXUBHBIH (OHA, eAUHHIIa XpaHEHHUsS (€IHUHHUIA y4deTa), — KOTOpBIEe SBISAIOTCA
00s13aTeIbHBIMU (OCHOBHBIMH).

Bo3MoxxHO omucaHWe apXHUBHBIX JOKYMEHTOB Ha JOIMOJHHUTEIBHBIX
YPOBHSIX: I'PYIIia apXUBHBIX (POHAOB, OMHICH, CTPYKTYypHas 4acTh OMHUCH (pa3fel,
nojpasnei), TpyNna eIUHHI] XpaHeHUs (eIUHHI] ydera), KOMIUIEKT, IpyIia
apXHUBHBIX JOKyMEHTOB, apXUBHBIH TOKyMEHT, YaCTh APXUBHOI'O JJOKyMEHTA.

40.2. OnucaHue apXUBHBIX JOKYMEHTOB MPOBOAUTCA HA TOCYAapCTBEHHOM
s3bike Poccuiickoit @enepanuu.

XLI. Onuce ges, 10KyMeHTOB

41.1. Onucek Aen, JOKyMEHTOB JOJDKHA PacKpbIBaTh COCTAB U COAEpXKaHHE
BKJIIOYEHHBIX B Hee eIHHUI[ XpaHeHHs (eIUHHUI[ y4yeTa), 3aKpeIUIATh HX
BHYTPHU(GOHIOBYIO CUCTEMATU3ALIUIO U 00eClIeYrBaTh UX y4eT.

Omuce fAen, MOKyMEHTOB BKJIIOYAET OIMHUCATelIbHBIE CTaTbM Ha YPOBHE
€JIMHUIBI XpaHeHHs (eIUHUIIBI Y4eTa), UTOTOBYIO 3alHUCh (K KaXAOMY TOMY H
CBOJIHYIO IIO OMHKCH B MOCJIEAHEM TOME), JIUCT-3aBEpUTENh (I KaXKOro ToMa) U
CIIPaBOYHBIM ammapar, BKIOYAIOIMUN TUTYJBHBIA JIACT, NPEAUCIOBUE, CIIHCOK




58

COKpAIIleHHH, TIepeBOIHbIE TaOMHLBI apXUBHBIX MH(POB (B Clyyae mepepaboTKy
orucu). OMUCh MOXKET TAKKe BKIIOYATh COlepikaHHe (OTNABIEeHUE) U yKa3aTelH.

41.2. OnucarenpHas CTaThs B OMMCH Aell, TOKYMEHTOB J0JDKHA BKIIFOYATh:

HOMEp eIWHMIBI ydveTa (s KHHOJOKYMEHTOB, (POHOTOKYMEHTOB,
BU/IEOMOKYMEHTOB B AHAa(QUIEMOB);

HOMEp €IMHHIBI XpaHeHWs (B OMKCH JA€N IO JIMYHOMY COCTaBy — HOMEp
aena);

MHIeKC (MPOM3BOJACTBEHHBIH HOMep) fena (AN HAyYHO-TEXHHYECKOH
noxyMmenTaiuH (nanee — HTJ[) — mpou3BOACTBEHHBIH HHMIEKC (IMMQp paspaboTKu)
— IpH HaJM4HY;

3aroJIOBOK €JMHHIBI XpaHeHHs (Toma, 4acTd) (I KHHOTOKYMEHTOB,
GOHOIOKYMEHTOB, BUEOJJOKYMEHTOB U AHa(HILMOB — 3ar0JIOBOK €IHHHIIBI yIeTa
(IOKyMeHTa) — Ha3BaHHe WM OCHOBHOE COJEpXaHWe ENUHHULBI XPaHCHUA
(eMMHMIBI ydYeTa), BKJIOYas yKa3aHHE A3bIKA JOKyMEHTa (IpH HalHYMH
JIOKYMEHTOB Ha OJIHOM HWIIH HECKOJBKHX HMHOCTPAHHBIX S3bIKaX HIM Ha A3BIKaX
HapozoB Poccuiickoit Penepanun);

KpalfHHe JaTHl JOKYMEHTOB, ¢oTooTHedaTkoB (I oToansboMoB) (st
HT/I — rox oKOHYaHHS pa3paboTKH);

KOJIMYIECTBO JIUCTOB — NI TEKCTOBEIX IOKYMEHTOB, (OTOaNE00MOB;

IpUMeYaHusl.

B omnucH fieNl o JIMYHOMY COCTaBy HEOOXOAUMO YKa3blBaTh CPOK XpaHEHH
BHECEHHBIX B Hee Jell. |

OnucarenpHas CTaThs OMHACH AOJDKHA BKIIFOYATh TAKKeE:

wis HTJI — HauMeHOBaHUS OpraHU3alMH-pa3paboTYHKa (Wif HayvHO-
HCCIIeIOBAaTENbCKOM paboThl — GaMUIMKM M WHHIHAIBI HAy4HOTO PYKOBOJHUTE,
OTBETCTBEHHOTO HCIIOJIHUTENS ), COUCITOITHHTENEH,

JUTSL KHHOJOKYMEHTOB — (aMiiuio(¥) ¥ MHUIMANBl aBTOpa(OB), MeCTO U
KpaifHHe JIaThl ChEMKH, JaTy CO3JaHHs, 3BYK, LIBETHOCTb, TUN U GHOPMAT ILICHKH,
KOJIMYECTBO YacTel, KONMYECTBO €IMHHUII XpaHeHUs (Merpax) — ofllee H IO
3JleMeHTaM KOMILUIEKTa (OpUIHHAJIOB U KOIH);

B onUcH GOTOTOKYMEHTOB — GaMUIHIO(H) H HHUIHAIEI aBTOPa(0B), MECTO
JaTy Ch€MKH, OPUTHHAIBHOCTE, KOJIMYECTBO KaJpOB MAaHOPaMHOH ChEMKH;

s poToans60MoB — GaMIITHIO(H) H HHHIUAIEl aBTOPa(0B), MECTO CHEMKH,
KOJU4ECTBO (POTOOTIIEYATKOB, BHEIIIHHE OCOOEHHOCTH;

is  (QOHOJOKYMEHTOB — GaMuinio(M) ¥ HHHIMAIBl aBTOpa(oB) H
pcronHuTeNsi(eil); MecTo H JIaTy 3amicH (Iepe3allicH, BBIYCKa); THII HOCHTE,
pasMep HOCHTENs (Ui JOKyMEHTOB MEXaHMYECKOH 3alHCH), CKOPOCTh 3aIUCH
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(11 TOKYMEHTOB MEXaHHYEeCKOM M MAarHUTHOM 3alucH), BpeMs 3BYYaHHS,
KOJIMYECTBO €IMHUIL] XpaHeHHUs (OpUTHHAIIOB B KOITHE);

VIS BHJAEOJOKYMEHTOB — (haMWiInio(M) ¥ WHHIMAIB aBTOpa(oB), MECTO U
KpallHHE JaThl CBbEMKH, JaTy CO3[aHHUs, LBETHOCTh, THI HOCHTeENA, (opMar
3aMHUCH, XpPOHOMETPaX, KOJIHYECTBO €AUHHUL] XpaHEeHHUs (OPHTHHAJIOB M KOMHIi);

JUISI JIEKTPOHHBIX JJOKYMEHTOB — 00beM B MerabaiTax.

CeeneHust 00 ycloBUAX JAOCTyHNa K JOKYMEHTaM €IWHHIBI XpaHEHHUsS
(eIMHHLBI y4eTa) M yCIOBUSAX HMX HCIONH30BAHHUA, a TAKXKE OTMETKH O HaJIHYHH
¢oH1a TONIE30BaHUS, CTPAXOBOT0 (HOHAA, O paCCEKpPEYNBAHUH JOKYMEHTOB, 00 MX
OTHECEHHHM K KaTeropud oco0O0 IIEHHBIX WM YHHUKAIBHBIX BHOCATCA B TIpady
«I IpumMeyaHus».

B omucu onextponHoit HTJ/l, a Taxke B ONUCAX KHHOJOKYMEHTOB,
($OTOROKYMEHTOB, (POHONOKYMEHTOB U BHICOJAOKYMEHTOB HEOOXOAMMO YKa3bIBATh
COCTaB TEKCTOBOM COMPOBOJUTEIBHON TOKYMEHTALUH.

K omucu 3meKTpOHHBIX A€, JOKYMEHTOB JOJDKHBI MpHJIAraThCsi peecTpbl
JIOKyMEHTOB 3JIEKTPOHHOTO Jiefa.

41.3. ApxuB B IeNAX MOBBIUICHHS HHPOPMATUBHOCTH CIIPaBOYHO-
MIOMCKOBBIX CPEJICTB MPOBOJINT:

YCOBEpILIEHCTBOBaHHE OMUCH [IEN, JOKYMEHTOB C YTOYHEHHEM 3ar0JIOBKOB U
KpaHMX JaT eOuHUL XpaHeHus (eAuHul] yderta) (6e3 H3MEHEHHS HUX
CHCTEMAaTHU3alli1), CO3/laHHeM aHHOTALMKA Ha OTJAe/bHbIE apXHUBHbBIE JOKYMEHTHI
WIN TPYyNObl apXWUBHBIX JOKYMEHTOB, COCTABJICHHEM HEJOCTAIOIINX JJEMEHTOB
CIIPaBOYHOTO amMapara K OIHCH;

nepepabOTKy ONHCH JeJl, JOKYMEHTOB C IIpOBeJIEHHEM JKCIEPTHU3HI
IEHHOCTH apXUBHBIX JIOKYMEHTOB, YTOYHEHHEM HX (OHIOBOU MPHHAIJIEKHOCTH,
YTOYHEHHEM WJIH MepeCcOCTABIEHHEM 3arojlOBKOB €IWHUI] XpaHeHHUs (eIUHHULL
yueTa), onpeAesieHHEM HIIH YTOYHEHHEM MX KpalHHX JarT, mepecHcTeMaTH3anuei
MO0 HOBOM CXeMe CHCTEMaTH3allid, COCTABJIEHHEM HEIOCTAIOIINX JJIEMEHTOB
CIPaBOYHOTO aliapaTa K OIUCH.

[lepepaboTtanHass OMUCH Jesl, JOKYMEHTOB MOMAJIEXKHT YTBEPXKICHHIO B
COOTBETCTBHH ¢ ITyHKTOM 36.7 [IpaBui.

Ecnu onuck fien, 1T0KYMEHTOB MepeCcOCTaBAeTCS, TO OANH IK3EMIUISP paHee
HMEBILIEHCS OMUCH JeNI, JOKYMEHTOB BKJIIOYAETCS BO BHOBb COCTaBJIEHHYIO OMUCH
JieJI, JOKYMEHTOB IOJ MOCIEAHUM YUYETHBIM HOMEPOM, OCTaJIbHBIE €€ IK3EMILIAPBI
BBIJENSAIOTCS K YHHUTOXEHHUIO.

[lepeBomnas Tabmuma K mepepaboTaHHOW OMMCH MOMeEH[aeTcs B
COOTBETCTBYIOIIee 1e10 PoHAa.
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XLII IIyreBogureas no ¢gongam

42.1. IlyreBogutens no GoHAAM JIOJDKEH CONEPKATh OMHCATENbHbIE CTATHH
Ha YpPOBHE KaXKJOr'0 apXMBHOTO (POH/A, CHCTEMAaTH3UPOBAHHBIE IO pa3paboTaHHOM
apXUBOM CX€Me, U CIIpaBOYHBIH ammapar, BKJIIOYAIOIIHN THTYJIBHBIA JIHCT,
cofepxanue (OTTaBleHHe), MPEeAUCIOBHe, CIIMCOK COKDAILICHMHN, MPIIOXKEHHS,
yKazaTenu u o601y 6ubnuorpaduro.

B nmyreBomurene mno ¢oHIaM apxuBa JOIMYCKAeTCA IpeJCTaBICHHE
apXUBHBIX (DOHIOB OJHOTHUIHBIX OpraHHU3aLUN B BHJE CIHCKA HEAHHOTHPYEMBIX
dhoHI0B.

42.2. OnucarensHas CTaTbid apXWBHOTO (OHIA, apXHWBHOH KOJUIEKIMH B
Iy TeBOJUTENE 0 (POHIaM apXUBa JOHKHA BKJIIOYATH:

Ha3BaHHWe, CIpaBOYHbIE JaHHBIE (COKpalleHHOe HAaNMEHOBaHHE apXHBa,
HoMep (oHJIa, KOJUIEKIIHH, KOTUIECTBO eIMHUL] XpaHeHUs (€AUHHI] y4eTa), 00beM
JOKYMEHTOB Ka)XJOTO BHJA C KpallHUMH [JaTaMH, KpailHHE JaThl JOKYMEHTOB C
yKa3aHHEM He3aJOKYMEHTHPOBAHHBIX TMEpHOJOB (IpH HAIMYHH), CBEIECHHS O
KOJIUYECTBE OMHUCER);

cBeficHHs 00 wucropuud ¢GoHpooOpazoBaTens — OpraHu3alud (AaThl
o0pa3oBaHHUs, MMEPEHMMEHOBAHMS, peOpraHU3alluy, JIMKBHIAIIMH, BEJIOMCTBEHHYIO
PHHAJIE)KHOCTD, CTPYKTYPY, QYHKLIHU U MX U3MEHEHUs, Ha3BaHHUS OpraHu3alluii-
NpeIIecCTBEHHIKA U MpaBOlpeeMHUKA) WIIH KpaTKkue Onorpaduveckue JaHHbBIE O
¢bonnmoobpazoBatene — uzudeckoM sune (GhaMUIHIO, HMs, OT4eCTBO (TIpH
HAJIMYHUH), TICEBAOHHM, MPEXHIO (aMILTHIO, IaThl XXU3HH, MPO(eCcCHIo, TaHHEIE O
CITyXe€0HOH 1 O0IIECTBEHHOM NeSTEILHOCTH ),

cBeAeHUs 00 ucropur ¢GoHJa, KOJUIEKIMH (JaTy, HCTOYHHUK W OCHOBaHHE
NOCTYIUIEHHsI B apXWB, CTEMeHb COXPAaHHOCTH JOKYMEHTOB, OCOOEHHOCTH
dbopMHpOBaHUS, OMMMCAHHUS U CUCTEMAaTH3allH JOKYMEHTOB, H3MEHEHHUS B COCTaBe
U o0beMe M WX MPHUYUHBIL, HAIHYKUE B (QOHAE JOKYMEHTOB JAPYTHMX OpraHH3alui
WK UL (POHIOBBIX BKJIIOUEHHUIT), O BPEMEHH, YCIOBHIX CO3JaHUS, MPHHIHNIAX
(bopMHUpPOBaHHMS U MECTOHAXOXACHUHU APXHUBHOM KOJUIEKIMH 1O TOCTYIUICHHS B
apXxuB, a TAKXKe O €€ COCTaBUTEIE);

aHHOTAIIMIO O COCTaBe U COJIEPXKAHHH JOKYMEHTOB (OH/a, KOJUIEKIINY;

CBEJIeHHS O S3bIKE JOKYMEHTOB, YCJIOBHSX JOCTyNa M MCIIOJIb30BaHUA,
CBEJIEHHUS O COCTaBe Hay4HO-CIIPaBOYHOTO ammapara K GOHIY, KOJUIEKIIHH.
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XLIII. KpaTkuii cnpaBo4HHK 110 GoOHAAM

43.1. Kpatkuii crnpaBoyHHK MmO (oOHIaM JOKEeH COJAEpXKaTh MepeveHb
XapaKTEPUCTHK  apXUBHBIX (OHAOB WM TpyNm  apxXUBHBIX  (OHIOB,
CHCTEMATH3HPOBAHHBIX MO pa3padoTaHHON apXHUBOM CXEMe.

OmnucaTenbHas CTaThsl B KPaTKOM CIPaBOYHHKE MO (hOHAAM apXHBa AOKHA
BKJIFOYATh:

B aHHOTHPOBAHHOM — Ha3BaHHE apXHUBHOIO (poHIa, CIpaBOYHBIE JaHHBIC U
CBENEHHS O COCTaBe HAy4YHO-CIIPaBOYHOro ammapara K GOHAY, KpaTKylo
AHHOTALIHIO IOKYMEHTOB apXUBHOIO (HOHAA;

B HEAaHHOTHPOBAaHHOM — Ha3BaHHE apXHBHOro (oHna, CIpaBOYHbIe JaHHbIE
U CBeJIeHHs O COCTaBe Hay4yHO-CIPaBOYHOIO ammapara K GoHIy.

XLIV. KaTajor ayfHOBH3yaJIbHBIX JOKYMCHTOB

44.1. ®opMupOBaHUE U BeJEHUE KaTajora ayJUOBU3YyalbHBIX JOKYMEHTOB
OCYUIECTBIAETCS apXUBOM IpH He(OHIOBOW OpraHU3alud UX XPaHEHHUS.

XLV. Opranu3anus A0CTyNAa M0Jb30BaTeleH
K apXHBHbIM JOKYMEHTaM

45.1. ApxuB opraHu3yeTr JOCTYN IMOJb30BaTelied K apXUBHBIM JeJiaM,
JOKYMEHTaM C Yy4eToM TpeOOoBaHHUH, YCTAaHOBJICHHBIX 3aKOHOJATEIECTBOM
Poccutickoit Penepanun, B ToM uucie [lopsaxkoM HCIONB30BaHUA apXHBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHLMIIAIBHBIX apxuBaX PoccHACKOM
d>ezlepaum15 7

45.2. ApxuB He BHOpaBe OrPaHUYUBATH YCIIOBHS HCIOJIE30BAHUSA
oJIb30BaTejaeM HH(OpMallud, MOJy4eHHONM UM B pe3yJbTaTe€ CaMOCTOATEILHOIO
U3yUeHUsT apXUBHBIX JOKYMEHTOB HJIU IIPEJOCTaBICHHON €My apXHBOM B MOPSJIKE
BO3ME3THOTO OKa3aHUs YCHAYyr, 3a HCKIIOYEHHUEM CIy4daeB, MPeayCMOTPEHHBIX
3aKOoHOAAaTeNbCTBOM Poccuiickoni Penepallid WIH OrOBOPEHHBIX B JOrOBOpE
apXHuBa ¢ COOCTBEHHUKOM HUJIH BJIAJIENbLEM apXUBHBIX JOKYMEHTOB.

45.3. ApxuB 00s3aH YBEIOMJIATH IIOJNB30BaTeNsl O COONIOJCHHH DPEXHMa
KOHOHIECHIMAILHOCTH B OTHOLIEHHH CTaBIIed eMy H3BeCTHOH HMH(OpMaluH,
HCIIOJIb30BaHHEe W PacHpOCTpaHEHUE KOTOPOH OrpaHHYEeHO 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu:

B aHKeTe TII0JIb30BaTelNid, paboTaloNIero B YHUTAIBHOM 3ajle — B Clyd4ae
paboTHI MONH30BATENS B YUTAIBHOM 3aJI€;

B JIOrOBOpax 00 OKa3aHHH YCIyr apXHBOM — B Clly4ae 3aK/IIOYCHHUS TaKHX
JIOrOBOPOB;

37 [Tpuxa3 Pocapxupa Ne 143.
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B OTBETax Ha 3alpoChl CONMAJIBHO-IIPABOBOI'0 XapaKTepa — IIpH IMOATIOTOBKE
H HaIIpaBJICHHUH TaKUX OTBETOB.

XLVI. HcnosiHeHHe 3aNPOCOB NMOJIb30BaTE e

46.1. ITocTymaroiye B apXuB 3alpOCHl IOJAPA3AEIIAIOTCS Ha:

3alpOCHl  COLMAILHO-IIPABOBOTO XapakTepa — 3alpoChl, CBS3aHHBIE C
COLMAJIHOM  3aIlMTOH TpakJaH, MpeAyCMaTpHUBAIOIIEH HX [EHCHOHHOE
obecriedueHde, a TaKXxe IMOJyYeHHE JIBITOT U KOMIIEHCAlMi B COOTBETCTBUH C
3aKOHOAATEJILCTBOM Poccuiickoit ®denepanyu U MEXyHapOJHBIMHU
obOs3arenscTBaMu Poccuiickoit @enepanuy;

TeMaTHYECKHE 3alpoChl — 3alpoChl O TMpPEJOCTAaBICHUM AapPXHBHOM
HH(OPMALUH TI0 ONpeeNeHHO! mpobieMe, TeMe, COOBITHIO, dakry;

3alpoChl O pACCEeKPEeYHWBAaHMH apXMBHBEIX JIOKYMEHTOB, SIBIISIOIIMXCA
HOCUTEJISIMU CBEIEHHM, COCTABJISIOIIUX FOCYJapCTBEHHYIO TaiHy.

46.2. ApxuB OpraHu3yeT [PHEM 3alPOCOB HEMOCPEACTBEHHO B apXHBE, IIO
IOYTe, C HCTOIb30BaHUEM OGHIHATBHOTO caiiTa apxyBa WK OQHLMAIBHOTO caiiTa
YIIOTHOMOYEHHOTO OpraHa HCIIONHUTENbHOH BIacTH CyObekTa Poccuickoi
denepaiuu B chepe apxXUBHOrO Jeia, OQULKMAIBHOIO caifTa OopraHa MECTHOrO
CaMOYIIpaBJieHUs, €UHOTO MOpTala roCyAapCTBEHHBIX H MYHHLIMNAIBHBIX YCIIyT
Mu00 PErHOHANILHOTO TMOpTajia TOCYJApCTBEHHBIX W MYHHIMIIANBHBIX YCIIYT, IO
HHPOPMAITNOHHO-TEIEKOMMYHHUKAIIHOHHEBIM CETSIM.

46.3. ApxuB TpH HAJIWYUH (QHHAHCOBEIX, TEXHMYECKHX M KaJpOBBIX
BO3MOXKHOCTEH OCYINECTBIIIET IPUEM 3allpOCOB H HAlpaBJeHHE OTBETOB IIO
pe3yJIbTaTaM UX MCHONHEHHUS B GOPME JIEKTPOHHBIX TIOKYMEHTOB:

yepes (eJepaIbHYI0 TOCYJapCTBEHHYIO HH(GOPMAIMOHHYIO CHUCTEMY
«EAMHBIHA MOPTAN rocyIapCTBEHHbBIX M MYyHULUIATBHBIX YCIYT (QyHKUHH);

[0 3aU[MIIeHHBIM KaHajaM C  HKCIOJIB30BaHHEM  MIHQPOBAIBHEIX
(kpunTorpadUyecKux)  CPeACTB,  HMHPOPMAIUOHHO-TENICKOMMYHHKAIIHOHHBIM
CHCTEMaM U CeTSM CBSA3H HENOCPEJCTBEHHO B oTAeieHus [leHcHoHHOro (oHzma
Poccmiickolt ~ ®enepad W 4Yepe3  MHOTOQYHKLHMOHAJIbHbBIE  LEHTPBI
NpeNoCTaBIeHuss TOCY[apCTBEHHBIX W MYHHIHMIAIBHBIX YCIyr IPH YCIOBHH
3aKJIIOYEHHUS COTJIANIEHHH O B3aUMOJCUCTBHU MEXIY HHMH U COOTBETCTBYIOLIUM
OpraHOM HCIOJIHUTENIbHOM BJIACTH B Cdepe apXWBHOTO Jeia HIIH OpPraHOM
MECTHOI'O CaMOYIIpaBJICHHS,

110 MH(GOPMALIMOHHO-TEICKOMMYHHKAIIMOHHBIM CETAM (TIO COTJIACOBAHHUIO C
I0JIH30BaTEIIEM).

-46.4. 3ampoc moip30BaTeNsl pacCMAaTPHBAETCA U UCTIOJNHASTCS apXUBOM IIPH
HAJIMYMH B 3a1poce:
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HAaUMEHOBAHHS FOPHIAYCCKOTO JIUIA — JUIS FOPUIUIECKUX JIULL;

(haMHITHH, AIMEHH ¥ 0T4ecTBa (IPH HATMYHH) — [T GH3HUIECKUX JTAIL,

TIOYTOBOTO ¥ (WJIH) 3JIEKTPOHHOTO aJipeca MOJIb30BaTeNIs;

yKa3aHUsA TeMBI (BOIIpoca).

46.5. 3ampoc MoJB30BaTENs HE IMOIJIEKUT PACCMOTPEHHUIO B CIEAYIOLIHX
ClIyyasx

€CJIH 3aIpoC He MOAJaeTCs IPOYTEHHUIO;

€CJIH OTBET M0 CYINECTBY YKa3aHHOU B 3ampoce TeMbl (BOIpoca) He MOXKET
ObITh JaH Oe3 pasrjalleHHs CBeJeHHUil, COCTaBIAIONIMX TOCYAAPCTBEHHYIO HIIH
HHYIO OXpaHfAeMylo (emepaibHbIM 3aKOHOM TaiHy (ykasaHHas HHGbOpMAaIMsa
MOXET OBITh IpeJoCTaBlieHa TOJBKO TMpH HAIMYHHM Yy  IIOJIE30BaTElA
JOKYMEHTAJILHO MOATBEPXK/IEHHBIX IIpaB Ha MOIyYEHHE CBEACHHH, COAEepXallux
rOCyIapCTBEHHYIO TaiiHy U (W) KOHQHISHINAIbHYIO HH()OPMAIIHIO);

eClid 3alpoc KacaeTcs TeMBl (Bompoca), B OTHOIIEHHH KOTOPOM
II0JIG30BATENII0 paHee MHOTOKPATHO JaBajlCh MUCHbMEHHBIE OTBETHI 110 CYIIECTBY,
U IIPH 3TOM He MPHBOIATCS HOBBIE NOBOJBI WU OOCTOATENLCTBA (PYKOBOJHTEID
apXMBa HJIM YIOJHOMOYEHHOE€ Ha TO JIMIO BIpaBe IIPHHATL PpEIICHHE O
0€30CHOBATEILHOCTH OYEpEeJHOTO0 3arpoca M NPEKpalleHUU MEPENUCKH M0
JAQHHOMY BOIPOCY HPH YCJIOBHH, YTO yKa3aHHBIN 3allpoC H paHee HalpaBliseMble
3aIIpOCHI HAIIPABJISUTUCH B OJIUH U TOT XK€ apXUB);

ecIM B 3alpoce ComepXaTcs HeleH3ypHble JMOO OCKOpPOHTENbHbIE
BBIP@KEHHS, YIPO3BI XU3HH, 3J0POBBIO U UMYILECTBY JO/DKHOCTHBIX JIMI[ apXHBA,
a TaKXe WICHOB UX CEMEH;

€CIIH y IOJIb30BaTeNIsl OTCYTCTBYIOT JOKYMEHTHI, NOATBEPXKAAIOIIHE €TO0
NIOJHOMOYHS BEICTYIIATh OT HMEHH TPETHUX JIUI], B OTHOLICHHUH KOTOPBIX CHEJIaH
3anpoc (B cily4ae, eClid He UCTEK CPOK OTpaHUYeHHUs, YCTAHOBICHHBIA 4acThio 3
crarbu 25 denepanpHoro 3akoHa Ne 125-@3).

O nmnpuvyMHax OCTaBIEHHS 3ampoca 0e3 paccMOTpeHHs COOOIIaeTcs
IOJIL30BATENIO B CIIydYasx, €CIM ero (paMUIHs ¥ MOYTOBBIH (DJIEKTPOHHBIA anpec)
HOAJAIOTCS MPOYTEHHIO.

46.6. Ha 6e3B03Me31HOI1 OCHOBE apXHUBOM HCIIOJIHSAIOTCS:

3a1IpOChl COI[HAIBHO-TIPABOBOTO XapakTepa — B TedeHHe 30 kxaneHIapHBIX
JIHeH CO IHS PerHCTPAIMHU 3arpoca’ ’,

TeMATHYECKHE 3alpOChl OPraHOB TOCYJApCTBEHHOH BJIACTH H MECTHOTO
CaMOYIIpaBJIEHHs, HAaNpaBIsicMbIe B LIENIX UCIIOJIHEHUS MMH CBOHX MOJTHOMOYHIA, —

8 Yacts 5 crateu 14 ®enepanbHoro 3akoHa Ne 125-03.
> Yacts 3 crathu 26 Penepansroro 3akona Ne 125-03.
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B nopsmxe U B CpPOKH, YCTAHOBJICHHBIE 3aKOHOJATEJIbCTBOM POCCI/II/ICI(OH
deneparun’, 60 B COMIACOBAHHEIE C HUMH CPOKH.

3alIpOCBl O paCCEKpEeYUBAHUH APXUBHBIX [TOKYMEHTOB, SIBISIOIIUXCSA
HOCHUTEJSIMU CBEJIEHUH, COCTABISIONIUX TOCYJNAapCTBEHHYIO TailHy, — B CpOKH,
yCTaHOBIICHHBIE 3aKOHOAATENbCTBOM Poccuiickoit Deaepanuu 0 rocy IapCTBEHHOMN
Taiie’"

46.7. Ha B0O3Me3qHOH OCHOBE HCHOJHAIOTCS TEMAaTUYECKHE 3alpocChl,
MOCTYITUBIINE OT IOPHIAMYECKAX U (DU3HIECKHUX . TeMaTHdecKue 3arpockl
UCIIOJHAIOTCS Ha OCHOBaHUHM JOTOBOPOB BO3ME3IHOIO OKa3aHHUA yCIIyT.

B cinydae, ecniu apxuB SIBISIETCS CTPYKTYpHBIM IOJpa3[ielieHHEM OpraHa
MECTHOI'O CaMOYIIPaBJIE€HHUS, JOTOBOP BO3ME3AHOI0 OKa3aHMs YCIYT 3aKJII0YaeTCs
YKa3aHHBIM OpraHOM MECTHOT'O CaMOYIIPABIICHMUS.

[Ipn oTCcyTCTBUH (DPUHAHCOBBIX, TEXHUYECKUX M KaJpPOBBIX BO3MOXXHOCTEH
[0 KCIIOJIHEHUIO TEMaTUYECKOI'0 3apoca JOrOBOP BO3ME3IHOIO OKa3aHHUS YCIYT
HE  3aKJII0YaeTcs, apXUB  pPEKOMEHAyeT  MOJIb30BaTell0  IPOBOJAUTH
CaMOCTOSITENIbHBIA MOUCK HMHTEpecylolleid ero MHQOpMalud B YUTAIHLHOM 3aJie
apxuBa.

[Topsimox ompeneneHus IUTATHl W (WJIM) pa3Mep IUIATHl 3a HCIOJHEHHE
TEMATUYECKUX 3apOCOB YCTAHABIHUBAECTCSA B COOTBETCTBHM C 3aKOHOAATEIBCTBOM
Poccuiickoiit @eneparuu.

46.8. ApxuB opopMIIsieT OTBETHI Ha 3allpoChl B BUAE ApXUBHOW CIpaBKH,
ApXHUBHOH BBIMHCKH, apXHBHON KONHH, WH(GOPMAIIMOHHOTO IHCHhMA, a TaKXKe B
HHBIX opMax, yka3aHHBIX B yHKTe 46.14 [IpaBui.

46.9. ApxuBHas crpaBka odopMiisieTcs Ha OlaHKe apXuBa U COHEPXKHUT
Ha3BaHHe (KApXHBHas ClpaBKa») U HHPOPMAIIHIO IO TEME 3aIpoca ¢ yKazaHHUeM
apXUBHBIX ITHGPOB U HOMEpPOB JIUCTOB €IUHUI] XPAaHEHUS TE€X AapXUBHBIX
JOKYMEHTOB, Ha OCHOBaHMU KOTOPBIX OHA COCTaBieHa. ApXHMBHas CIIpaBKa

% [Ipukas Pocapxusa ot 09.01.2017 Ne 1 «O6 yTBep)KICHHH AJMHHHCTPATHBHOTO periaMeHTa
o mpenocTaBjieHuio DenepabHBEIM apXUBHBIM areHTCTBOM T'OCYJAapCTBEHHOM YCIyrH
«Opranm3anus HHOOPMALIHOHHOTO OOECIEYeHHs TIpaXJaH, OpPraHM3aluii M OOLIECTBEHHBIX
o0BbeIHHEHHH Ha OCHOBE JHOKYMeHTOB ApxuBHoro ¢onna Poccuiickoit denepannu u apyrux
apXHUBHBIX JJOKYMEHTOB» (3apeructpupoBad MunioctoMm Poccun 28.04.2017, peructparinoOHHbBIH
Ne 46535), ¢ u3MeHeHHsMH, BHeCeHHBIMH mnpukazom PocapxuBa ot 09.10.2017 Ne 157
(zapeructpupoBan MunroctoM Poccuu 16.11.2017, peructparuonnsiii Ne 48924).

81 Crarps 15 3akona Poccuiickoit ®eneparmu ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOM
taitne» (CoOpanue 3akoHomarenbcTBa Poccuiickoit @enepamun, 1997, Ne 41, cr. 8220-8235;
2018, Ne 31, crt. 4845) (nanee — 3akoH «O rocyJapCTBEHHOH TalHE»).

82 Yacts 5 cratbm 26 ®denepanpHoro 3axkona Ne 125-03; mysktsl 4.1.2, 4.1.10, 4.1.14, 4.1.15
ITopsiaka HCMONB30BaHHUS APXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX H MYHHIHIAIBHBIX
apxuBax Poccwiickoit denepanun, yrBep)XIeHHOTO npuka3oM Pocapxusa Ne 143.
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3aBEPACTCS PYKOBOAHUTENIEM apXUBa WK OPraHa MECTHOTO caMOYIIpaBJeHHS JTHOO
YIIOJTHOMOYEHHBIM MM JHILOM (rpriioxkeHre Ne 11 k [IpaBunam).

B Texcre apXWMBHOH CHOpaBKU [aHHBIE BOCIIPOM3BOAATCS TaK, KaK OHH
U3JI0KEHBl B ApPXUBHBIX JOKYMEHTaxX, a pacXOoXICHHSA, HECOBHAJCHHA U
HETOYHOCTH Ha3BaHUsA, OTCYTCTBHE MMEHM, OTYECTBA, WHHUIIMAJIOB WX HAJIUYHE
OJTHOTO M3 HUX OrOBapHBAIOTCA B TEKCTE CIIPaBKH B ckoOkax («Tak B TOKyMeHTe»,
«Tak B TexcTe OpWUrHHAla»). B mpuMedaHHSX MO TEKCTy apXUBHOM CIIpaBKH
OrOBapMBAIOTCA  HEPa30OpPYMBO  HANKMCaHHBIE, HCIpPABICHHbIE  ABTOPOM
(co3mareneM JOKyMeHTa), HE OAIOIIHECS IPOYTEHHIO MECTA TEKCTA JOKYMEHTa
(«Tak B TekcTe opuruHana», «B Tekcre HepazOOpYHBOY), a TAKXKe HAIMYHE HIIH
OTCYTCTBHE OTMETKH O 3aBEPEHHUH [TOKYMEHTOB, ITOCTY>KUBIIMX OCHOBAHHEM JIJIS
COCTaBJIEHHUS OTBETA.

B Tekcre apxXuBHOH CHpaBKU He JOIyCKAIOTCS H3MEHEHHS, HCIIPaBICHHS,
KOMMEHTapuH, COOCTBEHHbIE BBIBOABI apXHBa IO COJEPXKAHHIO AapXHUBHBIX
JOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX COCTaBieHa apXUBHas CIIpaBKa.

B apxuBHOU crnpaBke, 00b€M KOTOPOH NpeBHIIA€T OAUH JIUCT, BCE JIMCTEHI
JOJDKHBI OBITH MPOLINTHI, MPOHYMEPOBAHBI, CKPEIUIEHBI MOAMUCHIO H II€YATHIO.
ApXuBHas crpaBka (ITOCIEAHUN JIUCT) MOJIMUCHIBAETCS PYKOBOJHUTENIEM apXHBa
WU YIIOJIHOMOYEHHBIM UM JODKHOCTHBIM JIUIIOM (B MYHHIIMIAIBHOM apXHBe, HE
ABJISIIOIIUMCS  IOPUAUYECKAM JIMLIOM, — pPYKOBOJAMTENIEM OpraHa MECTHOTO
CaMOYIIPABJICHHUS WIH YIIOJTHOMOYEHHBIM UM JI0JDKHOCTHBIM JIMIIOM) U 3aBEPSAETCS:

ne4yatbl0 apxuBa (M1 MYHHIMIIAIGHOTO apXHBa, He SBIIAIOLIErOCs
IOPUIWYECKUM JIMIOM — [€YaTbhlo, ONpEJeNeHHON IpPaBOBEIM  aKTOM
COOTBETCTBYIOLIEIO OpraHa MECTHOIO CaMOYNpPAaBJICHUS) JJII MCIOIb30BaHHA Ha
Tepputopuu Poccuiickoit ®enepannmy;

repboBOil me4yaTeio, a NpU ee OTCYTCTBHM — II€4aThio, OMpeIesIEHHOM
yCTaBOM apxuBa (JUIsi MyHHIIMIIATHHOTO apXWBa, HE SBJISIOMIETOCA IOPHIAYECKHM
JULOM — [€4YaThl0, ONpPeAeIEHHON NMPaBOBBIM aKTOM COOTBETCTBYIOIIETO OpraHa
MECTHOTO CaMOYIpaBJIeHHs) JUIsi HampaBleHHS 3a IMpeaeisl Poccuiickoi
®enepauum.

ApxuBHas chopaBKa, HampaBisemMas B TIOCYJapCcTBO, IIOJIIHCABIIEE
KoHBeHIMIO, 3akmiodeHHy!0 B I. [aare 5 okTa0ps 1961 r., OTMEHSIONIyIO
TpeOoBaHHe JleralM3allid HMHOCTPAaHHBIX O(QUIHUANBHBIX JOKYMEHTOB, 3a
HUCKIIIOYEHUEM TOCYJapcTBa, ¢ KOTOphiM Poccuiickas ®epepanus 3aKiiOvHiIa
JIOTOBOP O IIPaBOBOM MMOMOINM M MPABOBBIX OTHOIIEHHUSX II0 TI'PaXXIaHCKHUM,
CeMEHBIM M YrOJOBHBIM JejlaM, a Takke rocyjapcrBa-ydactauka CHI,
noanucasimero CornameHne o NpUHIKANAX U GopMax B3aUMOJICHCTBUA B 00J1acTH
UCIIOJIb30BaHMs apXUBHOU MH(OPMAIMK, HITH C KOTOPBIM HMEETCS ABYCTOPOHHEE
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COIJIAIIEHHE O COTPYJHHYECTBE B 3TOH 00JIacTH, 3aBEPAETCS COOTBETCTBYIOIIMM
YIIOJHOMOYEHHBIM OpPraHOM HCIIONHUTENBHON BIaCTH B CQepe apXUBHOIO Jelna
MIPOCTaBJIEHUEM U 3AIMIOJHEHUEM ATOCTHIIS .

46.10. ApxuBHas BeIIHCKa O¢opMiseTci Ha OmaHke apxuBa C
0003HaYeHHEM Ha3BaHHA (KApPXHUBHas BBITHCKa») H JOCIOBHO BOCIIPOH3BOIUT
YacTh TEKCTa apXHBHOIO OKYMEHTA, OTHOCALIMICA K OIpejiefleHHOMY Gakry,
COOBITHIO, JIHIly, C YKa3aHHEM apXUBHOTO MH(pa H HOMEPOB JIHCTOB €IWHMIIBI
XpaHEeHHs. ApXHBHas BBIUCKA 3aBepseTCS PYyKOBOAMTENEM apXuBa WM OpraHa
MECTHOI'O CaMOYIpaBJIeHUs JIUOO YIIOJIHOMOYEHHBIM MM JIHIIOM.

Hayayio ¥ KOHEI[ KaXJIOr0 HU3BJICYCHHs] U3 apXUBHOI'O JOKYMEHTa, a TaKkke
IPONYCKH B €ro TeKCTe OTHAEIbHBIX CIOB 0003HAYalOTCS B APXUBHOW BBINHCKE
MHororouneM. OcoOEHHOCTH TEKCTa apXUBHOI'O JOKYMEHTa, BOCIIPOU3BOJUMOrO B
ApXHBHOM BBIMKMCKE, OTOBAPHBAIOTCS TAK XK€ KaK K TEKCTY apXMBHOM CIIPaBKH.

OdopMitenre apXWBHOW BBIMMCKHA OCYIIECTBISETCA 10 aHANOTHH C
apXUBHOH CIIpaBKOM, OGOpMIeHHE KOTOPOH IIPeIyCMOTPEHO ITyHKTOM 46.9
IIpaBui.

46.11. ApxuBHas KOIHS JOCIOBHO BOCIPOHU3BOAMT TEKCT apXUBHOIO
JOKyMEHTa HJIM €0 U300paxkeHHe, ¢ yKa3aHUEM apXHMBHOIO wWH@pa. ApxuBHas
KOIIUS 3aBEPSETCS PyKOBOJUTENIEM apXUBa UIIM OpraHa MECTHOTO CaMOyTIpaBICHHA
1160 YIOTHOMOUYEHHBIM UM JIULOM.

[Toamucanve U 3aBepeHUE apXUBHOMN KOIUHU OCYILECTBIISETCA:

Ha 6yMa)XHOM HOCHTEJIE — [10 aHAJIOTHHU C apXMBHOH CIIPaBKOH, oQopmiIeHHe
KOTOpOil mpeaycMoTpeHo myHkToM 46.9 Ilpapmn. Ilpu 3ToM apXxuBHBIHA MWHQD
KaXIOro JIACTA apXMBHOTO JOKyMEHTa NOJDKEH OBITh NpPOCTaBlIeH Ha 00opoTe
COOTBETCTBYIOILETO JTUCTA aPXUBHOM KOITHH;

B (opME SIEKTPOHHON KOMHH [OKYMEHTa, MOANMCAHHOH OSJIEKTPOHHOH
HOAINKCHI0 PYKOBOAUTENS apXyUBa HIH YIOJTHOMOYEHHOTO MM JIOJDKHOCTHOTO JIIIA
(B MyHHIMIATLHOM AapXHBe, HE SABJIAIOLIAMCS OPUIUICCKUM JIUIOM, —
PYKOBOJUTEN OpraHa MECTHOrO CaMOYIPAaBIIEHHs WU YIOJHOMOYEHHOrO HM
JIOJDKHOCTHOro Jjuia). WMs aiima 37MeKTpOHHOH KOMUMH JOKYMEHTa JAOJDKHO
COJIEp)KaTh apXHUBHBIH UMD JOKYMEHTA.

8 TIyaxkr 71 AJMHEHHCTpaTHBHBIA periameHT @eIepalbHOTO APXMBHOTO AareHTCTBa IO
IPEeNOCTABICHHIO TOCYAAPCTBEHHOM ycmyrH «OpraHu3anys HCIOJHEHHS 3alPOCOB POCCHHCKUX
H HHOCTPAaHHBIX TIpaXIaH, a TaKkke JMI 0e3 rpaHAHCTBA, CBA3AHHBIX C peanH3allHed HX
3aKOHHBIX IIpaB H CBOGOX, OQOpPMIICHHS B YCTAQHOBJICHHOM IIOPSIKE APXHBHBIX CIPABOK,
HAMPABIsEMbIX B HHOCTDAHHBIE TOCYJapCTBa», YTBEPXKACHHBIH NpUKa3oM MHHKYIBTYPEI
Poccum ot 31.05.2012 Ne 566 (3apeructpupoBan Munioctom Poccmn  10.09.2012,
perucrpanuonnsii  Ne 25419) (mamee — AIMHHHCTPaTHBHBIA periameHT Pocapxusa,
yTBepXIeHHBIH mpuKasoM Ne 566).
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46.12. ApxuBHasg cropaBka, apxXWBHas BBIIUCKA M apXUBHas KOIHA,
IpelHa3HaYEHHbIe IS HalpaBleHUs B rocyaapcrBa-ydacTHHkd CHI', Bkimrouas
OTBETBI 00 OTCYTCTBHH 3alpalllBaeMbIX CBEACHHUN, BBICHUIAIOTCS apPXHBOM
HEIMOCPEICTBEHHO B aJpec 3asBUTEIA.

ApxuBHas  cIpaBKa, apxXHBHAs BHIINCKA W  apXHBHas  KOIHS,
OpeJHa3Ha4YCHHble M HalpaBlIeHUS B TOCYAApCTBA, HE SBIAIOIIMECS
ydacTHuKamu CHI', BKJItO4as OTBEThI 006 OTCYTCTBUHU 3alpallliBacMbIX CBEICHHUI,
opopMmisIoTcT M BMecTe C  3aMpocaMH  HANpaBIAIOTCA  apXHBOM B
COOTBETCTBYIOIIMI (enepanbHbIii OpraH HCHOJTHHUTEIBHOH BIACTH HIH €ro
TEPPUTOpPUAJIbHBIN OpraH.

ApxvBHasg CIpaBKa, apxXUBHas BBIIACKA W apXHBHAs KOMNHUS B Ciydae
JMYHOro oOpallleHHs rpaXkJaHHHA WK €ro JOBEpEHHOIO JIMIA B apXHUB BBIIAIOTCS
eMy IOJA PacHuCKy IpH MNPEObSIBICHUU NACHOpPTa WM MHOTO YJOCTOBEPSIOLIETO
JOKYMEHTA; JOBEPEHHOMY JIHIY — IIPU NPEIbSIBICHUH JOBEPEHHOCTH, B MOPAIKE,
YCTaHOBIICHHOM 3aKOHOJATeNbCTBOM PoCCHICKOM <De,uepaunn64. [Tonyuarens
apXUBHOM CIIpaBKHU, apXHUBHOU BBIITUCKH M apXHUBHON KOITUHM PACIHUCHIBAETCS HA HX
KOIUAX WM Ha 060pOTe COIMPOBOJUTENBHOIO MUCHhMa K HHUM, yKa3biBas JaTy HUX
MOy YEHHUS.

3aBepeHHAs allOCTHIIEM apXHUBHas CIPaBKa, apXUBHAs BBINUCKA U apXUBHAas
KOIUA B CIy4ae JIMYHOTO OOpalleHHs rpakJaHWHA WIH €r0 JOBEPEHHOIO JHIA B
apxWB BBIIAETCI €My Ha pPyKH IpPH TMpPEeIbSIBICHUHM KBHTAaHIMH 00 YyIuiate
TOCYAAPCTBEHHOM MOILTHHBI 33 IPOCTABIEHHE AOCTHIIA .

46.13. HudopmanuoHHoe mUCBMO odopMiseTcss Ha OlaHke apxuBa H
COEPXHUT OTBET O HaJU4YHH (OTCYTCTBHM) B apXHUBE APXUBHBIX JOKYMEHTOB IIO
TeMe 3aIpoca UM CBeJeHUs 00 UX MECTOHAXOXAECHHUH, WK O MEPECHUIKE 3alpoca
0 MPHUHAIEKHOCTH B COOTBETCTBYIOIIYIO OPraHU3alMIO, HWJIH IO BOIPOCaM
OKa3aHUS BO3ME3IHBIX YCIYT, WJIH O PacCEeKPeUYHBAHHU apXHUBHBIX JOKYMEHTOB,
SBIISIFOIIMXCS HOCUTETSIMU CBEACHH, COCTABIIAIOIIUX I'OCYJaPCTBEHHYIO TalHy.

HNHdopMaioHHOE MHUCBEMO MOANUCHIBACTCS PYKOBOAUTENEM apxXHBa HIIH
YIIOTHOMOYEHHBIM MM JOJDKHOCTHBIM JTHUIIOM (B MYHHLHMIIAIBHOM apXHBe, He
SBIISIOIIUMCS.  FOPUIMYECKUM JIMLIIOM, — pPYKOBOJHUTENEM OpraHa MECTHOTO
CaMOYIIpaBJIEHUS WU YIIOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIULIOM).

% T'maa 10 ['paxxpanckoro komekca Poccuiickoit ®enepanmu (dacts nepsasi) (CobGpaHue
sakoHomarenbcTBa Poccuiickoit denepanun, 1994, Ne 32, cr. 3301; 2017, Ne 14, cr. 1998);
OcHoBBI 3akoHOMATeNbCTBA Poccuiickoit denepanyn o Hotapuare, oT 11.02.1993 Ne 4462-1
(BemoMoctu Cwesna Hapomubix naenyratoB Poccuiickoit @enepannu u BepxoBHoro Cosera
Poccuiickoit ®@enmepannun, 1993, Ne 10, cr. 357; Cobpanue 3akoHomatenbcTBa Poccuiickoii
Oenepanun, 2019, Ne 30, cT. 4128).

6 AJIMAHHCTPATHBHBIA periiaMeHT PocapxuBa, yTBepxIeHHBIN npuka3oM Ne 566.
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46.14. Ilo cornacoBaHHIO ¢ MOJb30BATENEM OTBET HA TEMAaTHUYECKHH 3ampoc
apXuB MOXET IIPeIOCTaBUTh TAK)KE B BUJIE:

CHCTEMAaTU3UPOBAHHOTO  KpaTKOrO WM  AHHOTUPOBAHHOTO  IEpEeYHS
3aroJIOBKOB apXUBHBIX TOKYMEHTOB WJIHM €IHMHHULl XpaHEHHs (eIMHHI] ydeTa) I0
OIlpeZiCTICHHOH TeMe C yKa3aHHWeM UX JaT U apXUBHBIX IIH(POB;

TEMaTHYECKOT0 0030pa apXUBHBIX JOKYMEHTOB,

POIOCIOBHOTO IPEBA, TEHEATOTMYECKOM POCTICH WIIA TaOIHUIIBL.

XLVII. KonupoBaHne apXHBHbIX A0KYMEHTOB

47.1. ApxuB OpraHu3yeT IpUEM 3aKa30B Ha KOIMHPOBAHHE AapPXHBHBIX
IOKYMEHTOB (M3rOTOBJICHHE H300pakeHUM, BOCIPOU3BOAAIIAX BHEUIHUX BHI H
collepKaHHe apXWBHOTO  JTOKYMEHTa, nepe3anuch KHHO-, ¢doHo-,
BUACOJOKYMEHTOB) HENOCPEACTBEHHO B apXuBe, IO IIOYTE, C HCIOJIB30BaHHEM
opHIManbHOrO caifTa apxuBa WIH OQUIHAIBLHOTO CaiTa YHOIHOMOYEHHOTO
OpraHa HUCIOJHHUTENbHON BracTH cyObekTa Poccuiickoit ®epepanmu B cdepe
apXUBHOIO JeNla, OQUIMAIBHOIO caliTa OpraHa MECTHOTO CaMOYIpaBleHHS, IO
UHPOPMaLIHOHHO-TEIEKOMMYHUKAIIMOHHEBIM CETSIM.

47.2. KonupoBaH#e apXUBHBIX JOKYMEHTOB OCYIIIECTBIISICTCS:

IO 3aKa3y [OJIb30BaTeNeil TEXHUYECKUMH CpeICTBaMH apXHBa;

CaMOCTOSATENBHO  IIONB30BaTeNIIMH ~ APEHAYEMBIMH  TEXHUYECKUMHU
CpeICTBaMH apXHBa WA COOCTBEHHBIM TEXHHUYECKUM CPEICTBOM B COOTBETCTBHH
¢ IlopsoxoM HCHONB30BaHUS AapPXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX U
MYHHIHNATEHEIX apxuBax Poccuiickoii ®emepanuu® ¥ JOKAIBHBIMH aKTaMH
apXHBOB. |

47.3. KomnupoBaHHe apxHBHBIX JOKYMEHTOB OCYIIECTBISETCA Ha
BO3ME3IHON OCHOBE Ha OCHOBaHHH JOroBopa’ .

B cnydae ecnu apxuB SBIAETCS CTPYKTYPHBIM IOApPA3AEICHHEM OpraHa
MECTHOIO CaMOYIIPaBI€HHUS, JOTOBOP BO3ME3IHOIO OKAa3aHUs YCIyTI apXHUBHBIX
JOKYMEHTOB 3aKJII04YaeTCs YKAa3aHHBIM OPraHOM MECTHOI'O CaMOYITPaBIICHHUS.

B pmoroBope Ha  OpraHu3alMI0O CaMOCTOATENBHOTO  KOIMHMPOBAHUSA
II0JIb30BaTENIEM apEeHIyEMbIMU TEXHUYECKHMH CpEJCTBAMHM apXHBa YKa3bIBaIOTCSH
0o0beM KONHMpOBaHMS, CTOMMOCTH YCAYr, JaTa U BpeMsi MpeAoCTaBICHUSA
TEXHUYECKUX CPEJCTB, TUI INPEJOCTaBIAEMOTO TEXHUYECKOI'O CpPEACTBA, BHJBI
M3rOTaBIMBAEMBIX KOIIHA, IPUBOAUTCA E€pPEUYEHb KOMUPYEMBIX e, JOKyMEHTOB C
yKa3zaHHEM UX apXUBHBIX HIH(QPOB.

% IMpukas Pocapxusa Ne 143.
" Yacru 4, 5 cratbu 26 OenepanpHoro 3akoHa Ne 125-03; mpuka3s Pocapxusa Ne 143.
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B cioy4ae caMOCTOSTENBHOTO KOIIMPOBaHHS IOJB30BaTENeM COOCTBEHHBIM
TEXHHYECKHM CPEJICTBOM 3aKJIFOYAETCs JOrOBOP HA OPraHM3alliI0 KOMMPOBAHUS, B
KOTOPOM YyKa3bIBaeTcsi 00beM KONMHMPOBaHHSA, CTOMMOCTb YCIYT, laTa M BpeMd
IIPOBEJICHUS] CHEMKH, IPHBOAUTCA IEPEYeHb KOMUPYEMBIX Iell, TOKYMEHTOB C
yKa3aHHEM HX apXUBHBIX IU(PPOB, THII HCIIOIH3YEMOr0 TEXHUYECKOTI'0 CPEICTBA.

PaGoTHuk apxuBa o0ecrieduBaeT KOHTPOJb 3a COXPAHHOCTBIO KOIMUPYEMBIX
IeNn, JOKYMEHTOB, MEYaTHBIX HM3JaHHi H COONIOJEeHHEM YCJIIOBHI JOroBopa B
IIpOIleCCe  CaMOCTOSTENHHOrO  KOMHPOBAHHSA  IIONB30BATENEM  COOCTBEHHBIM
TEXHUYECKHM CPEJICTBOM HJIH apeHIyeMbIMH TEXHHYECKUMH CPEJICTBAMH apXHBa.

[Tocie 3aBeplIECHHs KOMAPOBAHHUS aPXUBHBIX OKYMEHTOB OOPMIISETCS aKT
caYK-TIIPHEMKH OKa3aHHBIX YCIYT B IIPOM3BOJIBHOM (opMe.

ApXMB HE TPOBOAMT MPOBEPKY  HMICHTHYHOCTH  HM3TOTOBJICHHBIX
OJIL30BATENIEM CAMOCTOSTEIFHO KOIMUU apXUBHBIX JOKYMEHTOB IOJJTHHHUKY U HE
yIOCTOBEPSET HAIMYHE TAKOH HICHTHYHOCTH.

47.4. Ha 6e3B03Me3IHOM OCHOBE apXUB H3IrOTABJIMBACT KOIHHU apXUBHBIX
JOKyMEHTOB [0 3aKa3aM OpraHOB TOCYAAapCTBEHHOH BJIaCTH M MECTHOIO
CaMOYIIPaBJIeHHs!, HATIPABJICHHbBIM B IIEJIAX MCIIOJHEHHS HMU CBOMX MIOJTHOMOYHH B
COOTBETCTBHMH C 3aKOHOJATEILCTBOM Poccuiickoit Penepanyy.

47.5. KomumpoBaHHe  apXUBHBIX  JOKYMEHTOB,  HaXOASAH[UXCAi B
HEYIOBJIETBOPUTEIHHOM (H3MIECKOM COCTOSHHHM, IIPOU3BOJHUTCS B COOTBETCTBHU
C TIOPSAKOM MPHU3HAHHS JOKyMEeHTOB ApxuBHOro (onna Poccuiickoit dDefepanyu
HAXO/AIIMMHCS B HEYIOBJIETBOPUTEIHHOM (PU3MIECKOM cocTosHAR.

47.6. IIpu oopMiIeHHH KOIIMHM PACCEKPEYEHHOTO apXHBHOIO JOKYMEHTa B
MECT€ pAaCIIOJIOXKEHUSI COOTBETCTBYIOWIEro TrpH)a CEKPETHOCTH Ha KOMHH
npocTasisercsa wramn «PaccekpedeHo». Takoit e mMTaMI NPOCTaBIAETCA HA
3TeKTPOHHOH  KOIHM  pacCeKpedeHHOro  apXuBHOro  gokymenta. Ilpu
CaMOCTOSATEILHOM KOIHPOBAaHHH IIOJB30BaTEIEM DPACCEKPEYECHHOTO0 apXHWBHOTO
JIOKYMeHTa paGOTHHK apxHBa, 00€CIIeUYHBAIONIMA KOHTPOJb, Pa3sMEIIAaeT B MECTe
PACIIOJIOKEHUS. COOTBETCTBYIOIIErO IpH(a CEKPETHOCTH 3aCTaBKy CO INTaMIIOM
«PaccekpeueHo».

47.7. Komuu apxWBHBIX [OKYMEHTOB BBIJAIOTCA I[I0JIB30BAaTE/sIM, HX
JOBEPEHHBIM JIMI[AM KM MOTYT OBbITH BBICIAHBI HAa YKa3aHHbBIA UMM IOYTOBBIH
azpec.

47.8. ApXuB BelleT yYeT 3aKa30B Ha KONMPOBAaHME Ha OYyMaXHOM HOCHTEJe
WM B 3JIEKTPOHHOM BHJIE.

8 Yacre 2 crateu 25 ®emepanshoro 3akona Ne 125-®3; moxmyHkT 13 nynkra 6 [lonoxeHus o
denepaibHOM apXHBHOM areHTCTBE.
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XLVIIIL Opranu3zanus padoTsl N0J1b30BaTe/IeH B YHTAJILHOM 3aJ1e

48.1. Opranusanus paboThl IONB30BaTellell B YHMTAILHOM 3ajle€ apXHBa
ompenensercss  [lopsaKoM  MCIOJIB30OBAHWA  ApXMBHBIX  JOKYMEHTOB B
rOCYNapCTBEHHBIX W MYHHIUNAJIBHBIX apxuBax Poccuiickoi CDez[epaunn69
U pa3paboTaHHBIMH B COOTBETCTBHHM C HHM JIOKQJIbHBIMH aKTaMH apXHuBa,
perlaMeHTHPYIOIMMMH  paboTy  MOJB30BaTelie ¢  apXUBHBIMH  JEJIaMH,
JOKYMEHTaMH, CIPaBOYHO-IIOMCKOBBIMH CpPEACTBAMH K HHUM, II€YaTHBIMH
U3IaHUSIMU B €70 YUTAIHHOM 3aJle.

48.2. TopsiioK MCIIONB30BAaHUS apXUBHBIX JOKYMEHTOB B I'OCYAapCTBEHHBIX
U MYHHUIMITAJIBHBIX My3esX, OMOIMOTEeKaX, HayYHBIX OpPraHM3alHaX ONpeNesIeTcs
UMU B COOTBETCTBHH C 3aKOHOHATeNbCTBOM Poccuiickoit denepaliu, B TOM YHUCITE
B COOTBETCTBHMH C IODPAAKOM, YCTAHOBJIEHHBIM YIOJHOMOYEHHBIM (eepalbHBIM
OpPraHOM  MCIIOJIHUTeNBHOH  BIacTH B chepe  apXMBHOTO  Oelna
z[enonpomBoz[cmam.

48.3. Pabota moyipb30BaTesiell MO U3y4YEHHUIO JE]l, JOKYMEHTOB, CIIPaBOYHO-
[IOMCKOBBIX CPEJICTB K HUM, MEYaTHBIX HU3JaHMH B YHTAJILHOM 3ajile apXuBa
OCYIIECTBIIIETCS MOA KOHTPOJIeM pabOTHHKA YMTAJBHOIO 3ajla apXuBa, B TOM
YHCJIe MOCPEACTBOM CHCTEMBI BUACOHAOIIOICHHU.

48.4. B unTanbHOM 3ajle apXWBa BEJYTCS JHMYHBIE JieNa I0Nb30BaTeIeH Ha
OyMa)XHOM HOCHUTEJIE UIIH B DJIEKTPOHHOM BHUJIE.

B nu4HOe Aeo MoIp30BaTeNs BKIFOYAOTC:

3asBJICHHE ITOJIG30BaTelli Ha pPaboTy B YUTAIBHOM 3ajleé MM ITHCHMO
HaIpaBUBIIETO €ro OpraHa WM OpraHU3aluy;

aHKeTa MOJIL30BaTeNs, 3alI0JJHEHHAs! B YCTaHOBJIEHHOM nopsizke’

TpeOOBaHUS Ha BBIAAYY apXUBHBIX JI€], JOKYMEHTOB;

3aKa3bl Ha KOIMPOBaHHUE;

3aBepeHHbIe ApXUBOM KONHMH IOAJHHHBIX JOKYMEHTOB, MOJATBEP)KIAIOIIUX
IpaBo IIOJb30BaTelsi Ha JOCTYN K apXMBHBIM JIOKYMEHTaM, COAepKallliM
HH(OPMALIUIO O JMYHOM U CEMEHHOH TaiiHe rpakIaHHHA, €ro YaCTHOM XXHU3HM, a
TaKKEe CBEJCHU, CO3/Ia0le YTPo3y Ul ero 0e30I1acHOCTH,

JpyrHe 3asBIEHUS [OJH30BATENd, MMEOIIHe OTHOIIEHME K pabote
MOJIE30BaTeNIs B YUTAJILHOM 3aJIe apXHBa.

48.5. B 4WTAJILHOM 3aJI€ BEIETCA XYpPHaJl y4deTa IOCCLIEHUH YHUTAIBHOIO

3ajia IMoJb30BaTCIIAMH.

% Ipuxa3 Pocapxusa Ne 143.

" Yacte 5 crareu 26 OenepansHoro 3akoHa Ne 125-®3; mynkr 7 [lonoxenus o PexepaibHoM
apXWBHOM arcHTCTBE.

! IMynxr 2.2 npukasa Pocapxusa Ne 143.
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48.6. B ciydae BeisBIeHUs (akTa HapylleHHs Mosb3oBaTesieM Ilopsiaka
UCIIOJIb30BaHHs apXUBHBIX HOKYMEHTOB B [OCYJAAPCTBEHHBIX U MYyHHIIUNAJIbHBIX
apxuBax Poccuiickoit @enepalinu pabOTHUK YUTAILHOTO 3ajla ApXHBa COCTABJISET
JOKJIAJJHYIO 3alUCKY Ha UMS pPyKOBOJUTENS apXHBa C H3JI0)KEHUEM OOCTOSATENbCTB
HapyHmIeHUsT W C TPWIOXKEHHEM JO0Ka3aTelhCTB, IOKa3aHW OYEeBHUIIEB,
OOBSCHUTETFHOM 3alMCKH TOJIb3oBaTeNns (mpd Hanmuuuk). Ha ocHoBaHMH
JNOKJIATHOM 3alHMCKH PYKOBOAMTENb apXWBa NPHUHHUMAET pEIIeHHE O IIoAaye
3asBJIeHUST 00 aJIMUHHCTPATUBHOM I[IpaBOHApPYHICHWH JIMOO 3asBIIEHUA O
MPECTYIUIECHHH B IIPaBOOXpaHUTENbHbIE OpraHbl H TMpeKpallleHHHd BbIAAuH
NOMJIMHHBIX apXWBHBIX JIe], JOKYMEHTOB, CIPAaBOYHO-ITOMCKOBBIX CPEACTB,
NeYaTHbIX HW3JaHWM  [MOJNb30BATENl0 C JaThl IIOAAYM  3asBIEHUSA B
IIPaBOOXPAHHTEBHBIE OPTaHbI .

B neHp monauu 3asBIE€HHS B NMPABOOXPAaHUTENBHBIE OPraHbl IOIH30BATENIO
HalpaBliIeTCsl yBeAOMJIEHHE O IpeKpalleHHMH BbIAAaYM TOMJIUHHBIX aApPXHBHBIX
JOKYMEHTOB, CIIPaBOYHO-TTOMCKOBBIX CPEJICTB, IEYATHBIX U3IaHUM.

XLIX. ITy6aukanus 1 3KCNOHHPOBAHHE APXHBHbIX JOKYMEHTOB

49.1. ApxHWB OCyHIECTBIISIET MOATOTOBKY MyOIUKaIMii U IKCIIOHUPOBAHUE
ApXUBHBIX JTOKyMEHTOB, UX KOIHA M 3JIEKTPOHHBIX O0pa3oB, B TOM YHCJIE€ Ha
OCHOBaHWHU JOrOBOPOB BO3ME3JAHOIO OKa3aHUs YCIYT B COOTBETCTBHH C
MPEUCKYPAHTOM apXuBa.

49.2. DKCIIOHUpYyEMBIE MOIMHHUKUA ApXWUBHBIX JAOKYMEHTOB, HX KONHUHU H
3JIEKTPOHHBIE O0pa3sl BHE 3aBUCHMOCTH OT GOpMBl HX IIyOIHYHOrO
MpeaCTaBiIeHUs HOJDKHBI OBbITh CHaO)KeHbl aHHOTalUMel C Ha3BaHHEM JOKYMEHTa,
IaTOM CO3/IaHHUsA, KpaTKOi HHpopMaliuei, BKIIIOYAIOIel B ciydae HeOOXOJUMOCTH
pacmudpoBKy TeKCTa JOKYMEHTA WJIH €ro YacTH, CBEJIEHUN O pacCeKpeYHMBaHUU U
apXHBHBIM IIH(PPOM.

L. Opranuzanus HHPOpMANHOHHBIX MEPONPHUATHI

50.1. ApxuB MPOBOJHUT, B TOM YHCJI€ C UCIIOJb30BaHHEM HH(OPMAIIHOHHO-
TeJIeKOMMYHHKAITHOHHBIX CeTel, HH(QOPMALIMOHHbBIE MEPOIIPHATHS: KOH(pEpEeHIIHNH,
KPYTJIblE CTOJIBI, pe3eHTAllUH, IKCKYPCHH, JIEKIIHH, BCTPEYH C 0OIECTBEHHOCTHIO,
JHH OTKPBITBIX JBEped, YpOKH, B TOM 4YHCJI€ HAa OCHOBAaHHH JIOTOBOPOB
BO3ME3JHOTO OKa3aHHs YCIyT.

50.2. B noMemeHusIx apxuBa HH(OOPMALMOHHBIE MEPOIIPUATHUS ITPOBOASTCS
C yYeTOM OrpaHM4eHHUl, yCTaHOBIEHHBIX IyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21
IIpaBun.

72 ITynkr 3.7 npuxa3a Pocapxusa Ne 143.
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50.3. ApxuB ocyiecTBIsieT UHGOPMUPOBaHUE OOIIECTBEHHOCTH O CBOEH
JEATEBHOCTH M XPaHAIIMXCS apXHUBHBIX JIOKyMEHTaxX depe3 CpelicTBa MacCOBOH
uHpoOpMAIlMKM, a TaKkKe IIyTeM pa3MeIleHHs U aKTyaJlu3allid CBelIeHUH,
OTHOCSIIUXCS K €ro JesTeNbHOCTH, B HHGOPMAIIHOHHO-TEJIEKOMMYHUKALIMOHHBIX
CeTsX.

LI Y4er Henoib30BaHHSA APXHBHbBIX JOKYMEHTOB

51.1. ApxuB BelleT pa3ienbHBIA ydeT (OpM HCIIONB30BaHUS APXHMBHBIX
JOKYMEHTOB, B TOM YHCJIe MOCTYIAIOIIUX 3alpOcoB, Ha OYMa)XHOM HOCHUTENE H
(WnK) B 3JIEKTPOHHOM BHUJIE.

LIL. Pa6oTa ¢ apXMBHBIMH AOKYMEHTAMH, SIBJISAIOIIHMHCH HOCHTEJIAMH
CBe/leHH, COCTABJISIOUIHX TOCYIaPCTBEHHYI0 TalHY

52.1. PykoBoauTENh apXUBa WIH YIIOJJHOMOYEHHOE UM JOJDKHOCTHOE JIHIIO
OpraHM3yeT IpoBeleHHe paboT ¢ apXUBHBIMH JOKYMEHTaMH, SBJISIOLIUMHUCS
HOCHUTEJIIMM CBEJICHHH, COCTABIAIOIIMX T'OCYJapCTBEHHYIO TaiHy (maimee —
CEeKpeTHBIe apXHBHBIE TOKYMEHTHI), B TOM YHUCIIE:

OCYIIECTBJICHHE KOHTPOJIS 33 CPOKaMH OTpaHUYEHHUs JOCTYyIa K CEKPETHHIM
apXMBHBIM JOKYMEHTaM;

WHOOPMHUpPOBaHHE  PYKOBOJHUTENIEM  TOCYJAapCTBEHHBIX  OpPraHoB U
opranu3anuii-poHao00pazoBaTeiel MM HMX IPABOIPEEMHUKOB O HAJIMYHH B
apxXuBe, COCTaBe U OOBEME CEKpETHBIX APXHMBHBIX JOKYMEHTOB C HCTEKIINM
CPOKOM  OrpaHHMYE€HHs JOCTyla, YCTAaHOBJIEHHBIM B  COOTBETCTBHH C
3aKoHOAaTeNsCTBOM Poccuiickoii Denepanniv 0 rocy IapCTBEHHOI TailHe;

pacceKkpeurBaHHE CEKPETHBIX  AapXUBHBIX JOKYMEHTOB B  Cliyyae
oHULIHANEHOrO JIeNerMpoBaHUs PYKOBOJHUTENIO apXWBa IIOJIHOMOYMH Ha
IpoBejieHHe 3TOH paboThl pyKOBOAUTENIEM COOTBETCTBYIOLIETO FOCY/TAPCTBEHHOT'O
opraHa Wi OpraHu3allyi.

52.2. PaboTa 1m0 pacceKpe4yMBaHUIO CEKPETHBIX APXUBHBIX JTIOKYMEHTOB B
apXuBe OCYILIECTBIISIETCS KOMHCCHOHHO .

Pemrenne o paccekpedynMBaHUM CEKPETHBIX APXUBHBIX JOKYMEHTOB BCTYMAeT
B CHIIY IIOCJIE €T0 COIJIaCOBaHUs C rOCYJapCTBEHHBIM OPraHOM HIIM OpraHU3allueH,
HAJCJIUBIIAMH apXHUB COOTBETCTBYIOLUMH ITOMTHOMOYMAMH, YTBEPXKACHHUS €ro

" Yacre 4 crateu 15 3akona «O rocyIapcTBEHHOI TaitHe»; a63al BOCHMOM MOAMYHKTa 1 myHKTa
9 TIlomoxenus o @emepalbHOM apXHBHOM areHTCTBe; IocTaHoBleHHEe IIpaBuTenscTBa
Poccuiickoii ®eneparuu ot 20.02.1995 Ne 170 «O6 ycTaHOBICHHH NOPAIKA PAaCCEKPEUHBAHUS H
NPOJUICHHS CPOKOB 3aCEeKpeUnBaHHs apXUBHBIX JokyMeHToB [Ipasurenscra CCCP» (Cobpanue
3akoHOAaTenbcTBa Poccuiickoit Menepanuu, 1995, Ne 9, ct. 762; 2016, Ne 13, ct. 1833) (nanee —
noctaHoBlenue [IpaBurenscta Ne 170).
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PYKOBOJHTENIEM apX¥Ba, BHECEHHSI U3MECHEHUH B YYETHYIO JOKYMEHTAlHIO apXUBa
B cooTBercTBHH ¢ M1aBoil LIV Ilpasu.

52.3. ApxuB 00s3aH NPENOCTABIATh WIEHAM OBKCIEPTHBIX KOMHCCHH U
IPYIIN, CO3JAaHHBIX B FOCYJAPCTBEHHBIX OpraHax W OpraHu3alHAX, PyKOBOAHTEIH
KOTODPBIX HaJENeHbl IIOJHOMOUYMSAMHE IO OTHECEHHIO CBEICHUH K TOCYapCTBeHHOH
TaliHe, a TaKXke WIEHaM HWHBIX KOMMCCUH, IIOJIHOMOYHBIX pacCeKpeynBaTh
CEKpPETHBIE apXMBHBIE JOKyMEHTHI JIMKBHANPOBAHHBIX OpPraHM3alliid, He IMEIOIHX
IIPaBONPEEMHUKOB, CEKPETHBIE apXMBHBIE JHOKYMEHTHI WM HX KOMHH, a TaKKe
HEeOOXOMMMYIO IS paboTHl HH(MOPMALHIO.

LIIL. XpaHeHnHe ceKpeTHbIX APXHBHbBIX TOKYMEHTOB

53.1. Pa3menieHue, XxpaHeHHe, [IPOBEICHHE ITPOBEPKHA HAUTUYHUA U COCTOSHHUS
CEKPETHBIX AapPXHMBHBIX JOKYMEHTOB OCYIIECTBIAETCS apXHBOM C Y4YETOM
TpeGoBaHuii 3aKoHomarenbcTBa Poccuiickoif Pemepaumu O TroCyaapCTBEHHOH
Taitre .

YacTH4YHO pacCeKpedeHHbIe €IUHMILI XpaHEHHsS CEKPETHBIX apXHBHBIX
JIOKyMEHTOB XpPaHSATCS B COOTBETCTBUH C TpeOOBAHHAMH, yCTAHOBJICHHBIE IJIaBOH
LIII I'TpaBuit.

53.2. TlpocraBieHHe Ha MEPBHYHBIX CPEACTBAX XpaHEHHs H HA CaMMX
eIUHMIAX XpaHeHHs (€AWHHUIIAX Y4YeTa) CEKPETHBIX apXWUBHBIX JOKYMEHTOB
mraMnoB «PaccekpedeHo» MM OTMETOK «C» (CEKPEeTHO), «CC» (COBEpIICHHO
CEKPETHO), «0B» (0CO00H Ba)KHOCTH) OCYIUECTBISETCS B IOPAAKE BBINOJHEHHS
CITY>keGHOTO 3a/[aHisl M TOJBKO OCIIe BHECEHHs COOTBETCTBYIOIIMX H3MEHEHHH B
yYeTHBIEe TOKYMEHTHI (coriacHo myHKTy 54.5 Ilpasuin):

0 pe3yjibTaraM MPOBEJCHUS PpaCcCEeKpEYMBaHHs CEKPETHBIX apXHBHBIX
JTOKYMEHTOB B COOTBETCTBHHM C ITyHKTamu 54.3 - 54.5 IIpaBui — B TE€YECHHE TPEX
MecCSALleB C MOMEHTa TIOJIy4YeHHs apXHBOM pEIIeHHA O PpacCeKpeYHMBaHHH
CEKPETHBIX apXUBHBIX JJOKYMEHTOB;

IOpY 3aCEKpPEeYMBAaHUM — B CPOKH, YCTAHOBJIEHHBIC 3aKOHOJATEILCTBOM
Poccuiickoi ®eepaiiiy 0 TOCYAapCTBEHHOMN TalHeE.

LIV. Y4er ceKpeTHbIX apXHBHbLIX TI0KYMEHTOB.
OdopMieHHe pacceKpeIeHHBIX el

54.1. Yuer CeKpeTHBIX apXUBHBIX JOKYMEHTOB BEIETCI C YYCTOM
TpeOOBaHMi, YCTaHOBJIEHHBIX 3aKOHOJATEIBCTBOM Poccuiickoir ®enepauuu o
roCyJJapCTBEHHOM Taitie .

™ 3akon «O roCyAapCTBEHHOMH TalHe».
75 3akon «O rocymapcTBeHHOH TaiiHe»; nocraHopeHHe [Ipasutenscraa Ne 170.
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54.2. ApxuBHble (DOHIBI, OMHUCH AEJ, TOKYMEHTOB U €AMHUIIBI XpaHCHHsA
(eQMHMIIBI yYeTa) CEKPETHBIX AapXHBHBIX JOKYMEHTOB, a TaKXe HMX yYeTHBIC
JOKYMEHTHl 0003HAYAIOTCS OTMETKAMH «C» (CEKPETHO), «cC» (COBEPLICHHO
CeKpeTHO), «oB» (0coGOM BaXHOCTH), KOTOphIE SBIAIOTCA CIyXeOHBIMH U He
BXOJISIT B APXUBHEIN MIU(P €IHHHUIBI XPAHEHUS (€IHHUIIBI YUETa).

[py HAJIMYHK B OJJHOM apXUBHOM (QOHJIE, OMKCH JI€]T, JOKYMEHTOB, CIMHHIIE
XpaHeHHs (eQUHHIE ydeTa), Hapsay C CEKPETHHIMH apXUBHBIMH JOKYMCHTaMH,
HECEKPETHBIX (PacCeKPEeYEHHBIX) HOKYMEHTOB, 3TOT apXUBHBIH (OHA, OMUCH JeT,
JTOKyMEHTOB M €IMHHIA XpaHEeHHs (e[MHHUIA ydYeTa) MMOMEYaloTCs B YHYETHBIX
JIOKYMEHTaX OTMETKOM «Cu», KOTOpas SBIAETCA CIyXeOHOM W HE BXOJMT B
apXMBHBIH H(P eTUHULB] XPaHEHHS (SUHHUIIBI YUETA).

54.3. I'lpu paccekpeyrnBaHHH:

BCEX €JUHHI, XpaHeHus (eJUHHI[ ydera) IO CEKPETHOH OMUCH JeT,
JOKyMEHTOB OITHCh PAacCEKPEYMBACTCA, MEPENaeTCs Ha OTKPBITOE XPaHEHUE H
YUHTHIBAeTCS B JTMCTe (QOHMA 3@ TEM XKe HOMEPOM, HO 0€3 OTMETKH «C», «CC» UITH
«oB». Ilpu 3TOM Ha OONOXKE M TUTYJILHOM JIMCTE OMHUCH JeN, NOKYMCHTOB
OTMETKAa «C», «CC» HIH «OB» 3auepKHBacTCsi, a B IPAaBOM BEPXHEM YUy
mpocTaBiseTcs mrami «PaccekpedeHoy;

YaCcTH CAMHMI[ XpaHeHHWs (€IUHHI] ydeTa) IO CEKPETHOH OmHCH Jel,
JOKyMEHTOB Ha PacCeKpedeHHBIE CEKPETHBIE apXUBHBIE JOKYMEHTBI COCTABIIACTCS
OTJIe/IbHAS OIKCH eI, JOKYMEHTOB, HOMEPa €JIMHUIl XpaHeHHs (€[HHHUII y4YeTa) B
KOTOpOH ocTaloTcs mnpexkHumu. Hobasd omuch J1en, MOKyMEHTOB BMeECTE C
PacCEeKPEUYEHHBIMH CEKPETHBIMM apPXUBHBIMH JIOKyMCHTaMH II€pe/laeTcs Ha
OTKPHITOE XPaHEHHE, YIMTHIBAETCS B JIUCTE (HOHIOB 3a TeM e HOMEPOM, 4TO H
CeKpeTHas, HO 0e3 OTMETKH «C», «CC» HITH KOBY;

OJHOTO MM HECKOIBKMX CEKPETHBIX apXMBHBIX [TOKYMECHTOB B COCTaBe
eTUHUIIBI XpaHeHHs (€TUHULIBI yIeTa) OHa OCTAETC Ha CeKPETHOM XpaHCHHMH.

54.4. @akr pacceKpeuMBaHHUsA CEKPETHHIX apXUBHBIX JTOKYMCHTOB
duxcupyetcs B rpade «[Ipumedanus» urramnoM «PaccexpedeHo»:

HAIpPOTHB 3arojIOBKOB PAacCEKPEYEHHBIX M YaCTHYHO DPACCEKPEUICHHBIX
eMHMI] XpaHeHHs (e[MHUL y9eTa) B ONMMCSAX e, JOKYMEHTOB, OCTAaIOIMXCA Ha
CEKPETHOM XpaHECHUH;

BO BHYTPEHHEH OMUCH €JMHHUIBI XPaHEeHHUs (eIMHUIBI yYeTa) 1ella, a IpH ee
OTCYTCTBHH — B JIUCTE-3aBEPHTENE C YKa3aHHeM HOMEPOB DPacCEKPEICHHBIX
JIUCTOB.

54.5. 3MeHeHMs B yYeTHbIE JOKYMEHTBI 10 Pe3yabTaTaM pacCeKpeYHBaHUA
CEKPETHBIX apXHWBHBIX JOKYMEHTOB, IPOBE/ICHHOTO B COOTBETCTBUM C ITyHKTOM
54.3 TlpaBmi, BHOCSATCA Ha OCHOBAaHHHM aKTa O DPAacCEKPCYMBAHHHM apXUBHbIX
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JOKYMEHTOB B T€YCHHE TPEX MeCALEB IOCIE MOJY4YeHHS apXHBOM PpeEIIeHHS O
pacceKkpeYrBaHuH.

Ilocne paccexkpedyuBaHUs K OMNMCSAM JieNl, JOKYMEHTOB OTKpPBITOTO H
CEKPETHOIO XpaHEHHUsI COCTABJAIOTCS HOBBIE HMTOrOBBIE 3allUCH 00 0OBeMax
(akTHUYECKH YYTEHHBIX B HUX €JMHHUI] XpaHeHHus (eAuHHUIl ydera). Pabora mo
BHECEHMIO H3MEHEHHH B Y4YeTHblE JOKYMEHTHI IIPOBOAUTCS B TIOpSJKE
BBITIOJTHEHHS CIIYKeOHOTO 3aaHusl.

54.6. IIpu 3acekpe4yrBaHUM apXUBHBIX JOKYMEHTOB Ha OCHOBAaHUH pEIIEHHUSA
00 OTHECeHHMH CBEJEHHMI K rOCyJapCTBEHHOW TaifHe, MPHHATOrO JOJKHOCTHBIM
JULOM, HAACIECHHBIM  [OJHOMOYMSMH 10 OTHECEHHMIO CBEJAEHHH K
rOCyapCTBEHHON TaliHe, COOTBETCTBYIOIIME HU3MEHEHHS BHOCATCS B YYETHBIE
JOKYMEHTHl B CpOKH, YCTAaHOBJIEHHblE 3aKOHOJATEILCTBOM Poccuiickoi
®enepannu 0 rocy1apCTBEHHOM TaliHe.

LV. Bo3gpaT apXHBHBIX JOKYMEHTOB

55.1. BosBpar noxkymeHTOoB ApxuBHoro Qouma Poccuiickoit ®enepaiuu
OCYLIECTBIISIETCS 110 PeLIEHUIO Cy/ia.

55.2. be3 penieHus cyia apxuB 00s13aH BO3BPaTUTh:

JOKYMEHTHl JIMYHOTO IIPOUCXOXJEHHs, oOpa3oBaBIIMeCs B IpoIecce
JEATEIBHOCTA OTACNBHBIX JIMIl K SIBISIIOLIMECS TPH CO3JaHHM HX JIHYHOM
(4acTHOM) cOOCTBEHHOCTHIO, U3 MPEKPALIEHHBIX YTOJOBHBIX, aIMUHUCTPATHBHBIX,
GUIBTPAMOHHO-TIPOBEPOYHBIX ) — [0 JIMYHOMY INHCBMEHHOMY 3asBJICHHIO
peabUINTUPOBAHHOTO JIMIIA WIH €70 HAacJIeTHUKOB,;

TPYJOBYIO KHIDKKY TCpaXXJaHHHA — IO €ro JUYHOMY IHCbMEHHOMY
3asBJICHHUIO;

nokymeHThl, nepemenieHHple B CCCP B pesynsTate Brtopoii MupoBoit
BOWHBI M Haxopjsiumecs Ha Ttepputopud Poccuiickoir Depepanuu, — B

cooTBeTCTBHM ¢ DepepanbHbIM 3aKOHOM OT 15 ampens 1998 r. Ne 64-03 «O
KyJIbTYpHBIX LEHHOCTAX, nepemeleHHbIX B Cowo3 CCP B pesynsraTe BTopoit
MHPOBOIl BOHHBI M HaXOoIdIIMXCS Ha Teppuropuu Poccuiickoi Denepanm»
(Cobpanue 3axoHomarenbcTBa Poccuiickoit ®denpeparuu, 1998, Ne 16, ct. 1799;
2008, Ne 30, ct. 3616).

55.3. Bo3Bpar apxXUBHBIX IJOKYMEHTOB OQOPMIISIETCS aKTOM 00 H3BATHU
NOJJIMHHBIX €IHHHL] XpaHEHHUS, apXHUBHBIX JOKYMEHTOB U OTPAXAeTCS B YUETHBIX
JOKYMEHTaX.

AKT ¥ JApyrue AOKYMEHTBI, HAa OCHOBAaHUHU KOTOPBIX NpPOU3BEIEH BO3BpAT
apXUBHBIX JOKYMEHTOB, BMECTE C PAaCHUCKOHM JIUIA, MOJYYMBIIErO0 UX Ha PYKH,

BKJIIOYAIOTCS B Aeno GoHAa.
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55.4. C u3BATHIX apXUBHBIX JOKYMEHTOB U3rOTaBJIUBAlOTCS KOIHH, KOTOPbIE
MOMEIIAIOTCA B €IUHHUIYY XpaHEHHS HAa MeCTa H3BATHIX apXHBHBIX JOKYMEHTOB,
0 4eM JIeJIaeTCSA OTMETKA B JIICTE-3aBEPHUTENE U OIIUCH JI€N, JOKYMEHTOB.
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ITpunosxxenue Ne 1 k IIpaBuiam
pexoMeHAyeMBIi oOpasen

VYTBEPXJIAIO

(Ha3BaHUE apXUBa)
HaumeHoBaHHE TOJDKHOCTH

AKT PYKOBOIMTENA APXHBA
Ne (HazBaHMe apXHBa)
(nara)
0 HEHUCIPABUMBIX MMOBPEXIACHHAX (nmoxnuce) (pacmmpoBKa HOIIHCH)
apXMBHBIX TOKYMCHTOB
(nara)

Doua Ne

B ¢onae oOHapyxeHbI ¢ THHHULBI XpaHEeHUS (€AUHHIBI y4ETa), IPH3HAHHBIE HCHCIIPABUMO
MOBPEXICHHBIMHI

Ne | Homep Homep 3arosyioBok | Kpaii- KosnuuectBo Cymnocts | IIpume
I/l | ONMHCH | €AMHUIBI | IOBPEXICH- | HHE JIUCTOB (BpeMs H YaHUS
XpaHEeHHUS HOM JaThl | 3BYYaHHS, METPAX, | MPHYUHBI
(emMHHLBI | EIUHHIBI MO0) ms MIOBPEXKAC
y4erTa) XpaHEeHUs ayJUOBHU3YyaIbHBIX HUSA
(emMHULIBI JIOKYMEHTOB —
y4dera) €IMHHUI] XpaHEHUS
(emuHHL yueTa)
1 2 3 4 5 6 7 8
HToro oOHapyX€HO HEHCIIPABUMO IOBPEXIEHHBIX
€/IMHHII XPaHEHHUS (€TUHULI yIeTa) (mdpamu 1 IIPOMHCHIO)

3aBeyrOLUHA OTAEIOM

(moarmucsy, pacuppoBKa IOJIIUCH)

3aBeyrouuii apXUBOXPAHHIHLIEM

(noamuch, pacuruppoBKa MOIIUCH)

Hepe'-II/ICJIeHHBIe APXHUBHBIC JOKYMEHTHI MOAIEXKAT CITHCaHHUIO BBUAY

JKCHEPTHL:

(HAHMEHOBAHHKE NOKHOCTEH IKCIEPTOB, MOMIKCH, pacmk(poBKa MOANKCEH, AaTa)

(Ne W nata mpukasa pyKOBOAHTENS apXHBAa O CHATHM HEMCIPABUMO MOBPEXACHHBIX apXHBHBIX I0KyMEHTOB C
yueTa)

H3meHeHus B YUYCTHBIC TOKYMEHTBI BHCCCHBI
HauMeHOBaHHE JOIKHOCTH pa60THm<a

(moamucs, pacippoBKa MOJIHUCH)

(nara)



(Ha3BaHHE apXUBa)

AKT

No

(mara)
0 HeoOHapy>XEHUH apXHBHBIX
JIOKYMEHTOB, IIYTH pO3BICKa

KOTOPBIX HCUYCPIIAHBI

dong Ne

B pesynbrare

[Tpunoxenue Ne 2 k [IpaBunam

pexoMeHayeMBIi oOpasel]

YTBEPXJIAIO

HaumeHoBaHHe JOKHOCTH

PYKOBOAMTENA apXUBa

noAItUCH

Jara

(Ha3BaHUe apXuBa)

pacmmprBKa IIOANHUCH

YCTAaHOBJICHO OTCYTCTBHUE B (I)OHI[C NEPEUNCICHHBIX

HHXKE apXWUBHBIX JOKYMEHTOB. HpennanﬂTme APXHUBOM MCPHI 110 PO3BICKY IOJOXUTECIIBHBIX

PE3YNBTATOB HE JaJIH, B CBA3H C YEM CUNTAEM BO3MOXHBIM CHATH C YYE€TA:

No | Homep Homep | 3aronosok | Kpaii- KomuectBo [Ipenmona- | Ilpume
I/TI | ONHCH | €IMHUIBI | €AWHHIBI | HHE JTUCTOB (BpeMs raeMele YaHUA
XpaHeHHS | XpaHEHWS | NaThl | 3BYYaHHS, METPaX, | NPHYMUHBI
(equHHUNBI | (€ IUHUIBI M6) nns OTCYTCTBHUSA
y4eTa) ydera) ayIMOBH3YTbHBIX
JIOKYMEHTOB —
€IMHHULl XpaHCHUS
(enuHHL yUeTa)
1 2 3 4 5 6 7 8
Hroro €IMHHUI XpaHEHU (€IUHUI] yUeTa)

Co,uepxcaHHe YTpa4€HHBIX apXUBHBIX TOKYMEHTOB MOXET OBITH YaCTHYHO BOCIIOJIHEHO
CJICAYIOIIUMH €IHHUIIAMU XPaHEeHUs (€AHHHUIIAMH y4YeTa):
(HOMepa eqMHULL yueTa (eIUHHUL[ YUETA) ¥ UX TPYIIOBIE 3aTOJIOBKH)

(umdpaMy 1 IPOTHCHIO)

3aBeIyIOMUHA OTACIOM

3aBeqyIonIHii apXUBOXPAHIIIUILEM

I'1aBHBIN XpaHUTEND

(noanucsk, pactippoBKa MOINUCH)

(noanuch, pactippoBKa IIOUCH)

(nonKch, pacliuppoBKa MOANHCH)

(Ne m gara mpuKaza PYKOBOIHTENA apXHBA O CHATHU HEHCIPABUMO MOBPEKIEHHBIX aDXMBHBIX JOKYMEHTOB C

ydera)

HNsmenenns B YUYCTHBIC JOKYMCHTEI BHCCECHBI

HamMmeHOBaHHE TOIDKHOCTH pabOTHHKA

(nara)

(noanuch, paciuppoBKa MOANKCH)




Ipunoxxenue Ne 3 k IlpaBunam
PEKOMEHYEMBIi 00pa3en

YTBEPXJIAIO YTBEPXJIAIO
(HauMEHOBaHHE JOKHOCTH PYKOBOAUTENA (HauMeHOBaHHe JOKHOCTH PYKOBOAMTENS
OpraHu3allUy, nepefalouieil TOKYMEHTHI) OpraHu3aluM, IPHHUMAIOIEH JOKYMEHTHI)
(nmoanuch, pacingpoBka MOATHUCH) (noarmuck, pacmugpoBKa MOATIHCH) ‘
- -
(mara) nevarhb (mata) mevarhb
AKT
Ne

(nara)

pHEMa-TiepeIaud apXUBHBIX JOKYMEHTOB
Ha XpaHECHHUE

(ocHoBaHHe Mepeaaun)

(HauMeHOBaHHe nepenaBaeMoro (oHza)

chai, a

(HauMeHOBaHHE OpTaHU3AIMH, IEPENAIOINEH TOKYMEHTHI)
(HauMeHOBaHHEe OpraHU3aliy, MPUHUMAIOIIEH JOKYMEHTHI)
IIPUHUMACT Ha rOCyJapCTBEHHOE XPaHCHHUE JOKYMEHTEHI 3a (romer)
U CIIPaBOYHBIH anmnapar K HUM:

Ne HazBanue, Konuuectso KonuuectBo Ipumeqanns
n/m HOMED OIHCH 3K3EMIULIPOB CJIUHUI[ XpaHECHHUS

ONHCH (eIMHHUI yueTa)
1 2 3 4 5

Hroro npuHATO
€IUHUI XpaHEHHS (€TUHUI] YIETA) (um¢ppaMu B IPOMHCHIO)
Ilepenauy npoussenun IIpuem npoussenn
(momkxHOCTB)  (HOAMHMCH, paciuudpoBKa MOATIHCH) (momKHOCTE) (noamuck, pacudpoBka MOANMCH)
(naTa) (nata)
®oupay npucsoeH Ne

H3MeHeHHs B YYCTHBIC JOKYMEHTHI BHECECHBIL

HaumeHoBaHHE JOIXKHOCTH pa60THm<a

(noanuch, paciM¢ppoBKa MOIIUCH)

| (naTa)




(erer)

(mouurou exgodpumoed ‘gounron)

NMEEHO@NQ HLOOHXIrOY 9HHBHdOHOIWHEH

( o\ oI

I\ 9) 20doWOH XITHHA09oUdU HOLRIIRHY KOLoRAIIERIA oded 4 kuHoHRdX MUTesHHRIdO HogoTHO(oH Hdir)

SLOMR WOL ¢

(o19ounodn u uwedduir)

(a0LouIr ‘40LHONANOT) KUHIHRAX ITHHUTD oI BE OIFHIALIOI OJOLY]
0T 6 8 L 9 ¢ 14 £ [4 !
I9LHIWANOY
(9N ‘go1omrr) (BoLoKHIOLIRE
I9LHOWAMOY HITAIIALIOI
gOTHO( AMOHILID SOLHINAMOT oH ededa
91BHUdI rodorox
OLI WeLHOWAYOY EMHEOLD0d XIIHHBOUIIOSH q01- EHHOHRAX . EUHII
Awodorox Lo ‘(enur /1
EUHEROWHA][ | wumannAroon | exuroudaryedex 15019 HOWAMOY | uureenHe1do -IIALOOII
oIl ‘BLHOINAYOY MIRHIIHHH oN
HI9HHJ08goud I sexred)] (eLoRA THHUID) 9roJ] | HodOrHO(SH . BLR]f
) BLEY M dOWOH EULIUWed)
erHO(p dowoy ErHOHRdX udn) erHod
‘OMHRHdOHOWHR]] | ‘HMITREHHRIdO
MHHKATS 04LO0RHI0)] JHHedERH
SHMHBIOHOWHERH]

macedgo viawoArHOWONod

werrnged] [ A { s\ OMHKOLHA] |

HOLHAWANOY BMHAITIALDOII VIAhA V.IAHA




(eler)

(wonnron exgodpumoed ‘9oUIITOII)

eMMHLOQRd HIOOHXIOY SUHRHOHOWHEE]

(o19onuodn 1 uwedduir)

mogedgo UIIWIATHIWONd
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[Tpunoxenue Ne 6 k [IpaBunam
pEeKOMEeHIyeMblit 00pasers

YTBEPXJIEHO

OKCnepTHO-NPOBEPOYHAsT KOMHCCHS

(HaMMEHOBaHUE YIOJHOMOYEHHOTO OPraHa

UCTIONIHUTENBHOM BIacTH CyObekTa Poccuiickoit ®denepatyu B 001acTH

apXMBHOTO JIENIa, PeAEPATBHOTO FOCY JAPCTBEHHOTO apXHBa, HAYYHOH OpraHM3aLun)

( I[Tpotokon oT Ne )

Ne | JlemonpousBoacTBen- | 3aronoBok mena | Kpaiinue | Komraectso [Ipumeqanus

/o HBIC HHIEKCHI HIIH JaThl JTUCTOB
HOMepa I10 CTapoi
OITHCH
1 2 3 4 5 6
B onuce BHECEHO
(urdpamMH ¥ IPOMHUCHIO)
Hen.

C Ne o Ne , B TOM 9HCJIE

JUTCPHBIC HOMEDA:

IIPOMYIIEHHBIE HOMEpa:

HaumeHoBaHHE TOKHOCTH
COCTABHTEIIA OITHCH

(moanuch, pacudpoBKa HOAMHCH)

3aBeAyIOMUIA OTIEIOM
(apXHBOXpaHHIHUINEM)

(monmucsk, pacmuppoBKa NOANKCH)

(nara)




[punoxenue Ne 7 k [1paBunam
pEKOMEHIyEMBIH oOpaser]

YTBEPXKJIEHO

OKCIEPTHO-NPOBEPOYHAs KOMHCCHS
(HauMeHOBaHHE YIIOJIHOMOYEHHOT'O OpraHa

HCTIONHUTENBHOMU BIacTH cyobekTa Poccuiickoif denepaunn B odmacTu

apXUBHOTO feia, ¢eJepalbHOTO roCcyJapCTBEHHOrO apXUBa, HAYYHOM OpraHU3aLym)

( [Ipotokon ot Ne )
Ne | JlenompousBoAcTBeH- | 3aronoBok jena | Kpaiinue O6bemM, IIpumeyanus
/o HbIC HHJCKCHI HITH JaThl M6 |
HOMEpa [0 CTapor |
OITUCH
1 2 3 4 5 6

B omnnck BHeceHO

(tmbpamMu ¥ IPOITHCHIO)
JCIL.

C Ne o No 00BEMOM Mo

HaumeHoBaHue J0KHOCTH
COCTaBHTCIIA OITHCH

(noamuck, pacuinpoBka MOJMUCH)

3aBeayromuit OTIEIOM
(apxMBOXpaHHJIHIIEM)

(noanucsk, pacuiuppoBKa MOANUCH)

(nara)




[Tpunoxenue Ne 8 k Ilpasunam

JIMCT-3ABEPUTEJIb IEJIA Ne

peKOMeHyeMBIii o0paserl

B nene moamIuTO ¥ MPOHYMEPOBAHO JIUCTOB
(umdpamH ¥ NPOIHCEIO)
C Ne mo Ne , B TOM YHCIIE
JUTEpHBIE HOMEPA JIUCTOB:
MPOIIyIIEHHbIE HOMEpa JIUCTOB!
+ JINCTOB BHYTPEHHEH OMUCH
OcobeHHOCTH (GU3UIECKOTO COCTOSHHS U (opMHpOBaHUS Jieia Homepa nuctoB

2

| HanMeHoBaHHE JOTKHOCTH pa60THm<a

(mata)

(moamnucsk, pacudppoBKa NOANHCH)



85

[Mpunoxenue Ne 9 x [IpaBuiam
PEKOMEHTyeMbIii o0paser

VTBEPXJIAIO

(Ha3BaHHUE apXHBa)
HanMmeHoBaHHE NOKHOCTH

AKT PYKOBOJMTEIIA apXHBa
Ne (Ha3BaHHe apXHBa)
(nara)
[pueMa Ha XpaHCHHE TIOAIHCh pacuuppoBKa MOAIUCH
ApPXUBHBIX JIOKYMEHTOB JTMYHOT'O nata
IIPOUCXOKACHUA

Ha ocHoBanwu PEUHICHHAA 3KCHepTHO—HpOBCp0‘-IHOI71 KOMHCCHH

(npoToko OT Ne
U IOTOBOpa OT Ne
caai, aB
(aMmIUA, HMS, OTIECTBO (PH HATHIHH) COOCTBEHHHUKA (BIaAeNbLa)
apXUB MPUHATHI JOKYMEHTBI
(ob11as XapaKTepHCTHKA JOKYMEHTOB)
B KOJIMYECTBE eIMHHUII XpaHeHH s (€THHHII yueTa) (yCIOBHBIX) JIOKyMEHTOB

(;tuctoB, M6) o onucu

®onny npucsoeH Ne

CoOcTBeHHHK (BNajIeNel)

(HyXHOE TIONMYEPKHYTh) (monuck, pacuudpoBKa MOANHCH)

HaumeHOBaHHE JOIKHOCTH
paboTHHKaA

(oAmnKch, paciuppoBKa MOIHCH)

H3meHeHus B YYETHBIC JOKYMEHTEI [10 pC3YyJibTaTaM OMMHUCaHHA BHCCCHBI

HauMeHOBaHHE JIOKHOCTH pabOTHHKA

(noanuce, paciupoBKa MOIUCH)

(nara)
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[Tpunoxenue Ne 10 k [IpaBrnam
peKoMeHIyeMBIH oOpasen

VTBEPXJIAIO
(Ha3BaHHUE apXUBa)
HaunmeHoBaHME JOIKHOCTH
AKT PYKOBOIHTEJIA apXHBa
Ne (Ha3BaHHUE apXUBa)
(nara)
O BBIJICJICHUH K YHUUYTOXEHHIO HOAIHKCH pacuudpoBKa HOIIHCH
apXHUBHBIX JOKYMEHTOB, HC JaTa

IMOUICKAIMKUX XPAHCHUTO

K yHHYTOXEHHIO 0TOOpaHBI TOKYMEHTHI hoHaa No

(Ha3zBaHMe (oHAA)

Ha ocHOBaHuH

(CCI)IJ'[KI/I Ha HOpPMATHBHO-METOAHYECCKHE JTOKYMCHTBL

O7I POBEICHUA IKCIICPTH3bL)

Ne Hassanus Kpaiinue | Homepa | Homepa equnui KonuuectBo [Ipume-
/o rpyni JIaThl omucei XpaHEHHs €AUHUL] XPAaHCHHS | 4YaHHsA
JOKYMEHTOB (eTHHHIL yYeTa) (enuHHII y4eTa)
10 OIHCSIM
1 2 3 4 5 6 7
Uroro €IMHHI] XpaHEHHS (€IUHHMI] yUeTa) 3a roa(sl)
(undpaMH ¥ MPOMHCHIO)

Kosnu4decTBO ¢ IHHHIL XpaHEHHUA (CIII/IHI/II_I yHeTa), Kpai/'IHI/IC JaThbl H KpaTKasa XapaKTCpHCTHKaA
JOKYMCHTOB, OCTAIOIIHUXCA HA XpaHCHHH

3aBeqyIOmuUn OTAEIOM
(apXHBOXpaHHIIHILEM)

(moamuck, pacmudppoBka NOJIHCH)

HamMeHOBaHHE JOMKHOCTH pa6OTHI/IKa

(o amuck, pacrppoBKka MOJIHCH)

(nara)

YTBEPXJIEHO

DKCIEPTHO-IPOBEPOYHAsT KOMUCCHS
(HauMeHOBaHHe YIOJIHOMOYEHHOTO OpraHa

UCIIOJHHTEIbHOM BIacTH cyObekta Poccuiickoit denepallvi B 00macTu

apXUBHOTO JieNa, (heepaibHOro rocy AAPCTBEHHOTO apXHBA, HAYYHOR
OpraHU3aLUK)

(ITpotokoi oT No )
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JIOKyMEHTHI CAaHBI

(Ha3BaHHWe OpraHM3aIHH)
Ha nepepaboTKy Mo NMPHEMO-CIATOYHOH HAKIIATHOMH Ne

(nara)
HanMeHoBaHHe JOJDKHOCTH
paboTHHKA

(noanuck, pacIUgpoBKa NOANUCH)

H3mencHus B YYETHBIC JOKYMEHTBI BHCCCHBI

HauMmenoBanue JODKHOCTH
paboTHHKa

(nmoanuck, pacMdpoBKa NOANHCH)

(nara)




(Ha3BaHHE apXHBa)

(moyToBBIi afpec, HHAEKC)

(tenedoH, daxc)

(azpec >IEKTPOHHOH MOYTHI)

ApXUBHas CIpaBKa
Ne

(nara)
Ha Ne oT

QOcHoBanue:

HaumMeHoBaHHE NODKHOCTH pabOTHHKA

(nara)

HUcnoiHuTeNh
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[Mpunoxenune Ne 11 k [TpaBunam
peKoMeHIyeMBbIH obpasell

Anpecat

(moammmck, pacurnpoBKa MOANKCH)

neyaTtb

(tenedon)

(noxnuch, pactM@poBKa MOAIHCH)




