INPOEKT

AAMMUHHUCTPALIMS BEPE3OBCKOI'O MYHUIIUMITIAJIBHOT'O OKPYT A
INOCTAHOBJIEHUE

oT No

r. bepe3osckuii

00 ymeeporcoenuu AOMuRUCMPAMUEH020 peziamenma npedoCcmaeaen s
MYHUWURAILHOU yeliyzu « Boldaua Konuii apxueHsix 00KyMenmoe,
HOOMEEPIHCOqIOU{UX NPABO HA 6N1AOCHUE 3CMIICI»

B coorserctBun ¢ @epepansHbeiM 3akoHOM oT 27.07.2010 Ne210-®d3 «O6
OpraHU3alud MPEAOCTaBIEHHsS TIOCYJapCTBEHHBIX W MYHHUIUNAIbHBIX YCIYI»,
[IOCTAHOBJICHHEM aJMUHHMCTpallMd bepe3oBckoro MyHHUIHUIAIBHOTO OKpyra OT
15.01.2025 Ne32 «O6 yreepxnenuu IlepeuHs  MyHHMUMNANBHBIX  YCIYT,
NPeAIOCTaB/IAEMBIX OpPraHaMH MECTHOrO CaMOYIPABJIEHUST M MYHHUIMIANbHBIMU
YUpeKAEHHAMH B bepe3oBCKOM MyHUIMIATBHOM OKpyre», aJAMMHHCTpALMs
bepe3oBckoro MyHHIMMIANBEHOTO OKpyTa
[TOCTAHOBJISIET:

1.YTBepanTs AIIMUHUCTPATHBHBIH periiaMeHT NpeaoCTaBICHUS
MYHHULHIAIBHON yCilyr «Beinaua Konui apXUBHBIX JOKYMEHTOB, MOATBEPIKIAIOIINX
[IpaBO Ha BJIaJIEHHE 3eMJIei» (mpunaraercs).

2.Cyurarh yTPaTHBIINMH CHJTY OCTAHOBIIEHHS aIMHHHCTPALMH Bepe3oBCKoro
ropojickoro okpyra ot 13.06.2019 Nod97 «O0 yrBepkaeHHH AIMHHHUCTPATHBHOIO
periaMeHTa NpeAoCTaB/IeHUs MYHUUMNANBHONH yclnyru «Bbliaya Komui apXUBHBIX
JIOKYMEHTOB, NOJATBEPXKIAIOIIUX [IpaBO Ha BiaJeHue 3emiieii»; ot 01.08.2019 Ne679-
I «O BHeceHMM H3MEHEHMII B MOCTaHOBICHHE aJAMHMHHMCTpaLMH Bepe3oBcKoro
ropojickoro okpyra ot 13.06.2019 Ned97 «O06 yrBepkeHUH AAMHHUCTPATUBHOIO
perilaMeHTa MpeJIoCTaBICHUss MYHULMIANbHON yciyru «Bblgaya KOnui apXHBHBIX
JOKYMEHTOB, IIOATBEPIKIAIOLIUX TIPAaBO Ha BiaaeHue 3emiei»; oT 13.11.2024 Nel1298
«O BHECEHMH M3MCHEHMII B HEKOTOpble HOPMATHBHbIE TPABOBBIE  AKThI
aJIMUHUCTpalUK bepe3oBCKOro ropoIcKoro okpyra B cepe apXuBHOIO J€J1a.

3.0ny6aMKOBaTh JaHHOE MOCTAHOBICHHE B raszeTe «bBepe3oBckuii pabounii» u
pasMeCTHTh Ha O(UIHATIBHOM CaliTe aIMHHUCTPALHH bepe30BCKOro MyHHIIUNAIbHOTO
okpyra B cetd MHTepHeT (Oepe30BeKHit.pd).

4 KoHTpoNIb 32 HCIIOJIHEHHEM HACTOSILEr0 I[TOCTAHOBJIEHHS BO3JIOKHTL Ha

YNPpaBJISIOWEro JejlaMH aJIMHHHCTpauuH bepe3oBCKOro MyHHUHNAILHOLO OKpyra
Tumuny 1.B.

['naBa bepe30BCKOro MyHMIIMITANBHOTO OKpYyTa,
rjiaBa aiMUHUCTPALIUA E.P. ITucuos



YTBepkieH

IIOCTAHOBJIEHUEM aJIMHUHHCTPALHH
bepe3oBckoro MyHHLIUMITANEHOTO OKpyTa
oT No

AJIMHHHCTPATHBHBIHA perjameHT
NpeloCcTABICHHsI MYHHIMNAAbHOMH yeayrn «Boigaya konuii apxXuBHbIX
AOKYMEHTOB, MOATBEPAAIOLIHX NPAB0O HA BJAJeHHE 3eMeii»

Pazpen 1. O0mue nosiozkeHus
1.1. ITpeameT peryaupoBaHusi

I.1.1. AQIMMHHCTPATHBHEI pernaMeHT MpeJoCTaBlIeHHsI MyHHUMNANILHONR yCIyru
«Bblgaua Konuil apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOUMX [PABO Ha BIAICHHE
3eMiiei» (aanee — PernameHT) ycTaHaBIMBAaeT MOPSIOK H CTaHAAPT MPEedOCTABICHHS
MYHHMLUNAIBHOM ycayru «Belnaua xonuit apXMBHBIX JOKYMEHTOB, MOATBEPKIAIONIHX
paBo Ha BlaJIeHUe 3emiieil» (Jajiee — MyHUUUITAIbHAS YCIIYTa).

1.1.2.PernamenT yCTaHaBJIUBAET CPOKH u MOCJI€I0BaTEIbHOCTD
aJIMUHUCTPAaTUBHBIX NPOLEAYP AapXWBHOIO OTAeJa aAMUHUCTpAlMHU bepe3oBckoro
MYyHUIMOATBHOTO OKpyra (nagee — ApXHMBHBIA OTHEN), OCYLIECTBISEMBIX B XOJE
MPEJIOCTABJICHUS.  MYyHMLMIIAIBHONW  YCIYTHM, TOPSJOK B3aUMOIEHCTBHS — MEXKIY
AOOJDKHOCTHBIMHU JIMIIAMH, B3aUMOJICHCTBHS C 3aiBUTE/ISIMH.

1.2. Kpyr 3asiBureneii

3aABUTENAMH Ha MOJydYeHHe MYHHUHMIAIBHON YCIyr SBIAIOTCH (DU3HUYECKHE H
IOpHAMYECKHe JiMLa (32 UCKJIIOUEHHeM TOCYAapCTBEHHBIX OpraHoB M HX
TEPPUTOPHUATBHBIX OPraHOB, OPraHOB OCY/aPCTBEHHBIX BHEOIOKETHBIX ()OHIOB M MX
TCPPUTOPHATBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBieHus ), oOpalaroumecs Ha
3aKOHHBIX OCHOBAHHUSIX K apPXMBHEIM JOKYMEHTaM B LIEJISAX MOJIYYEHHUS U HCIIOJIb30BaHHS
“H(pOpMaLMHK, TIOATBEPXK/IAIONIEH [IPABO Ha BaJIeHUe 3eMIleit, CBA3aHHOI ¢ peanu3aleii
3aKOHHBIX pas U cBO0OJT rpaxkJaH, a TaKxe npas
¥ 3aKOHHBIX MHTEPECOB OOIIECTBEHHBIX O0beANHEHHUH, OpraHu3alMil U JOJKHOCTHBIX
nuu (nanee — 3asBUTENH).

1.3. TpeGoBanus K nopsiaAKy HHGOPMHPOBAHNS O PEAOCTABICHHH
MYHHUHNAJIbHOH YCJIYIH

1.3.1.Mndopmupopanue 3asBuTeseil 0 MOpsAKe NPeAOCTaBIEHUS MyHHIHUIAILHOM
YCIIyTH OCYUICCTBIISICTCSl HEINOCPENCTBEHHO COTPYAHUKAMH ApPXHBHOIO OT/ENA IpH
JIMYHOM TpHeMe H Mo TenedoHy, a Takxke 4yepe3 [ocymapcTBeHHOe OIOKETHOE
yupexnenne CBep/uoBeKkoit 061acTi « MHOTO(YHKLMOHANBHBIH LEHTP NPeI0CTaBIIEHHS
rOCYAapCTBEHHBIX U MYHHIMIANBHBIX yciiyr» (nanee — M®LI) u ero dpunuasi.

1.3.2.Mndpopmannsa o mMecte HaxoxeHus, rpadukax (pexume) paboThl, HoMepax
KOHTaKTHBIX TeJNe(OHOB, aapecax O3JICKTPOHHOM NOYTHl M OQHUHUANBHBIX CAlTOB
APXHBHOTO OT/€]Ia, HHPOPMALHUA O MOPS/IKE NPEOCTABIEHUS] MyHUIMTATBHON YCIyr i



pasMelIeHBI:

Ha  OQULUMANLHOM  MHTEPHET-IIOpTale  aJIMUHUCTPALMH  Bepe3oBCcKoro
MYHHLMITATBHOTO OKpyra B ceTh «MHTepHe™ 1o aapecy: https://GepesoBekuit.pd/;

Ha  CTpaHHLe  ApXHBHOrO  oTAena  O(QHMUMAILHOTO  HHTEpPHET-MOopTaIa
a/IMHHHICTpaLMi bepe3oBCcKoro MyHHUMNANBEHOTO OKpyra B ceT « MHTepHeT» 1o ampecy:
https://6epesosckuit.pd/page/arhivnyy-otdel n nndopmauroHHbIX cTeHAAX APXHBHOTO
OTZeNa, a TaKkKe MPeJOCTaB/IAETCA HENOCPEICTBEHHO MYHHULMNAIBHBIMH CIIY>KAIHMH
HITH pabOTHHKAaMU APXMBHOTO OTZENA NPH JIHYHOM IIPHEME, @ TAKIKE IO TeseoHy;

B (henepanbHOi rocynapcTBeHHOM MHpopMauuonHoON cucteme «ExuHbII nopTail
rOCYyIapCTBEHHBIX U MYHHUMINANBHBIX yCayr (QyHKUMN)» (nanee — EquueIi noprain) mno
anpecy: http:www.gosuslugi.ru (py HanMYKK TEXHUYECKOIH BO3MOKHOCTH).

1.3.3. MHdopmanus o mecte HaxoxaeHus, rpadukax (pexxume) paboTsl, HoMepax
KOHTaKTHBIX TesteonoB M®DII, o nopsiake MpeaocTaBieHuss MyHULMNAILHOM YCIYTH, U
CChUIKA Ha O(HMUMANbHBIN TMOpTan aIMUHHUCTpalM¥ Bepe3oBCKOro MyHHIMMIAILHOIO
OKpyra pasmelleHa Ha oduuuaneHoM caiite M®Ll B cetu UntepHer mo ampecy:
https://mfc66.ru/, a Takxe npenocTaBnsieTcst HerocpeacTBeHHO paboTHrkamu M®I] rpu
JTMYHOM IIpHeMe, a TaKxke 1o TeedoHy.

1.3.4.0cHoBHBIMH  TPeOOBaHMAMH K HH(OPMHPOBAHMIO 3asBUTENEl O MNopsKe
NPEAOCTaBICHUSA MYHHIIUIIATIBHOM YCIIYrH (YCIIyT), KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU
M O00s3aTeNbHBIMM  JUIS  MPEJOCTABIEHHS MYHHLMMNAILHOH  YCIYyrH, SBISIOTCS
ZIOCTOBEPHOCTb MPEA0CTaBIsAEMON HHPOPMALIMH, YETKOCTb B H3JIOKCHHUH HH(OPMAIIUH,
MOJHOTa HH(POPMHUPOBAHHSL.

1.3.51lpn oOwenun c 3agBUTENAMU JOKHOCTHBIE JIMI@, MYyHHIMIAIbHbIC
ciyxkaliue uiM paboTHUKM ApPXMBHOIO OTAesna JIOJKHBI BECTH ce6s KOPPEeKTHO H
BHUMATEJIbHO K TIpaX{laHaM, He YHWXaTb HMX YeCTH M JOCTOMHCTBA. YCTHOE
HH(POPMHUPOBAHME O MOPAAKE MNPEAOCTABIEHHS MYHMLMIAILHON YCIYTH IOJIKHO
MPOBOJIUTHCA C MCIIOJIb30BaHUEM O(PULIHATIBHO-EJI0BOIO CTUIIS PEYH.

1.3.6.MlnpopmupoBanue 3asBuTeNei 0 MOPsAKE NPEAOCTABIEHUS MyHHIUNATBLHOM
YCILyTH MOXET OCYIIECTBIIATLCS C UCIONB30BAHUEM CPEICTB aBTOMH(OPMUPOBAHHUS.

1.4. TpeGoBanue npeaocTaBIeHHs 3asIBUTEI0 MYHHIIHNIAILHOMH ye/Iyry
B COOTBETCTBHH C BADHAHTOM NPE0CTABICHHS] MYHHUHNAABHOMN YC/IyIH,
COOTBETCTBYIOLIHM NPH3HAKAM 3asiBHTEJI, ONpPe/ielIeHHBIM B pPe3yJibTaTe
AHKEeTHPOBAHHsl, IPOBOAHMOI0 OPraHoOM, NPeJ0CTAB/SIIOUINM YCJIYTY, a TAKKe
pe3y/ibTaTa, 32 NpeaoCcTaB/IeHHEeM KOTOPOro 00paTH/ICHA 3asiBHTE/b

TpeGoBanue npenocrasieHus 3asBUTENIO MyHHIIUTIAIBHOM YCIYTH B COOTBETCTBHU
C BAPMAHTOM IPEAOCTABJICHUS MYHHIHIIAIbHON YCIYTH, COOTBETCTBYIOIIMM NMpH3HAKAM
3asBUTEJIA, ONPEACJIIEHHBIM B pe3yjbTaTe aHKETHPOBaHHs, a TaKXkKe pe3ylbTara, 3a
NPeA0CTaBIIEHUEM KOTOPOro 00paTHIICs 3asgBUTEINb, He IPeayCMOTPEHO.
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Paspen 2. Cranaapt npeaocraBiiendst MyHHUHNAIBHOH yCayry
2.1. HanmenoBanHe MyHHIHIAABHOMN YCAYTH

HaumeHoBaHHe MyHHIMITANBHON yeayru: «Beiiada Komwii apXHUBHBIX JIOKYMEHTOB,
NIOATBEPKIAIOIIHX [IPaBO Ha BIaJIEHUE 3eMIIEI».

2.2. HanmeHoBanHe 0praHa, npexocTaBIsiioIero MyHHIHIAILHYIO YCIyTy

2.2.1.Ipenocrapnenne MyHHLMNANTBHOW YCIYTH OCYLIECTBIAET aAMHHHCTpPALIUS
Bepe3oBckoro MyHHIMITAMBHOTO OKpyra B JiMlle APXHBHOIO OT/ea.
2.2.2. AnMUHUCTPATUBHBIE TPOLEAYPBI MO IPEAOCTABIECHHUIO MYHHIHMITANIbHOM
YCIIYyT'H OCYIIECTBIISAIOT CHIELMAIUCThl APXUBHOTO OT/EIA.

2.3. HanmeHoBaHHe OPraHOB H OPraHU3aUMH, 0GpalleHHe B KOTOpbIe
HE00X0IHMO /ISl NPEe0CTABICHHSI MYHHIHIAJIBHON YCJIAYIrH

2.3.1.Ipu npenocTaBneHHH ApPXHBHBIM = OT/JEJIOM MYHHUUMIANBLHOM  yCIyr
MEXBEJAOMCTBEHHOE HH(OPMALMOHHOE B3aUMOJICHCTBHE He MPEyCMOTPEHO.

2.3.2.3anpemaerca TpeGoBaTh OT 3asBUTENs OCYIECTBICHHs HEHCTBHH, B TOM
YMCJIEe COrJacOBaHWH, HEOOXONMMBIX JUIA MOJYYCHHs] MYHHMUMMAIbHOHW YCIyru
M CBSI3aHHBIX ¢ oOpallleHHeM B HHbIe OpraHbl MECTHOTO  CAMOYMpaBJICHHs
Y OpraHu3alHty.

2.4. Pe3yibTaT npeocTaBiaeHHsi MYHHUHIAIbHON YCJayTH

2.4.1.PesynbTaToM NpeAOCTaBICHUS MY HHULMIIAILHON YCIIyTH ABJISETC:

apXUBHasl CIIpaBKa;

apXWBHasl BBIMTHCKA;

apXHMBHas KOS,

MH(POPMALMOHHOE  TMHCBMO 00  OTCYTCTBMM  3allpallldBaeMbIX  CBEACHHIL
C PEKOMEHJALMSAMH O JajJbHEHIIMX MyTAX MOUCKa HeoOxomumol WHpopMmauuu JIudOo
C YBCIOMJIICHHEM O HAallpaBlIeHWH COOTBETCTBYIOIUMX 3allpOCOB HA MCIIOJIHEHHE
I10 NMPUHAUIEIKHOCTH B IpyTHE OPraHbl M OpraHU3aluH;

0TKa3 B NPeJ0CTaBJEHHH MyHHLIMNIAILHOMN yCITyTH.

2.42TlopnuHHble  apXUBHBIE JOKYMEHTHI 3afBUTENAM HE MPEAOCTABIISIOTCS.
IIpepocTaBnsaioTcs apXUBHbIE CIPABKH, apXHBHBIE BBIMHCKM WM ApXHWBHBIE KOIHMH
3aTpe0O0BaHHBIX JOKYMEHTOB.

2.5. Cpokn npesocTaB/ieHHsI MyHHUHNAJIBLHOH YCJaYrH

2.5.1.Cpox MCHONHEHHUs 3arpoca [0 apXHUBHBIM JOKYMEHTAM, HaXOASAIIMMCS Ha
XpaHeHUH B APXHBHOM OT/eJle, He JOJKeH mpeBbliath 30 QHEH co AHS perucTpaiun
3arpoca B ApXHBHOM OTJIEJIE.

25.2.C yuerom oOpamenus 3asBuTenst uepe3 M®L] cpok npenocTaBlCHHs
MYHHLUMAILHOM YCJIYIH MCUHMCIIAETCS C MOMEHTa perHcTpalku B ApXHBHOM OTJele,



MPeIOCTaBIAIOIEM MYHHULUNATIBHYIO YCIIYTY.

2.5.3.3ampoc, He OTHOCAWIMICA K COCTaBy XpPaHSIIUXCA B APXHUBHOM OTJENe
apXHBHBIX NOKYMEHTOB, B TE€YEHHE 5 HHEH CO JHs ero perucTpaluy HarpabBisercs
B Ipyroii apXuB WJIM OPTaHU3aLMIO, I/l XPAHATCS HEOOXOAMMBbIE APXUBHbIE JOKYMEHTBI
(ipu ycnoBuu HaMuHst HHYOPMALMK O MecTe HaXOXKICHHS apXHUBHBIX JOKYMEHTOB), C
YBEIOMJICHUEM 00 3TOM 3asiBUTEIISI.

2.6. IIpaBoBbIe OCHOBAHHS sl PEJOCTABICHHSI MY HHIHNAILHOMH YCayrH

2.6.1.Ilepevyer HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHPYIONIUX [IPEIOCTABIECHHE
MYHHUMNANBHOM YCIIyTH, ¢ YKa3aHHEM WX PEKBM3MTOB M UCTOUYHHKOB O(PHLHMAILHOIO
ONyOIMKOBaHHUs pa3MeIleH:

Ha EnuHOoM moprane no anmpecy: http:www.gosuslugi.ru (npu  Hamuuuu
TEXHHYECKOH BO3MOIKHOCTH);

Ha  OpUUMAIBbHOM  HMHTEPHET-TOpTale  aJAMUHHUCTPALMH  Bepe3soBCKOro
MYyHHLHMIAIBHOro OKpyra B cetd «MHTepHeT» 1o anpecy: https://6epezosckuit.pd/.

2.6.2.Anmunuctpanus bBepe3oBcKoro MyHHUMIAIBHOTO OKpyra obecreunBaeT
PasMeIIeHHe U aKTyaJIM3alHIO MEePEeYHs yKa3aHHBIX HOPMATHBHBIX MMPABOBBIX aKTOB Ha
cBoeM ouLHATBHOM caiite B ceTu «MHTepHeT», a Takke Ha ExnHOoM noprane (rpu
HaJIMYUH TEXHUYECKOH BO3MOXKHOCTH ).

2.7.AcyepnpiBalominii nepevyeHb JOKYMEHTOB, HCOOXOAMMBbIX 151
NpeAoCTaBIEHHSA MYHHUHNIAJbLHOH YCJIOYrH

2.7.1.B uensx nojyyeHHs MyHHUMIIAIbHOA YCIyIH 3asBUTENb IPENCTABISACT
(HanpassieT) B ApXUMBHEI OT/Ie] 3aIIPOC O IIPe0CTABIEHHH MYHHLMIIATIBHOMN YCIyTH 10
(opme (npunoxenue Ne 1, dopmsl 1, 2 k HacTosuwemy PernaMeHTy) M TOKYMEHTSI,
HEoOXONUMbIE /71 TIPEIOCTABNICHUsS] MyHHULMNAILHOM YCIYyrH, B COOTBETCTBHH C
3aKoHOMaTeabCTBOM Poccuiickoit Menepanuu.

2.7.2.B 3anpoce 3asBUTEIIs JOJKHBI OBITh YKa3aHBbI:

HaHMMEHOBaHHUE HOPHUIAMYECKOIO JHLA - IS IOPUIUMYECKUX JIHL;, haMuIus, UMs U
OT4eCTBO (MPH HATHYMH) - AU PUIHUECKHMX JIHILL, TTACTIOPTHBIE JAHHBIE;

MOYTOBbIH aJpec 3asBUTENA, O KOTOPOMY MOXKET OBbITh HAarpaBlIeH OTBET,
KOHTAaKTHbIH Tejle)oH, aapec JIeKTPOHHOH NOYTHI (NP HAJIHYHH);

conepxaHue  3anpoca  (TeMa,  BOmpoc,  coObitHe,  (aKT,  CBeJeHUs)
¥ XPOHOJIOTHYECKHE JAaHHbIE (PaMKH) 3anpalinBaeMoil HH(pOpPMalMH. 3ampoc MOKeT
COZlepKaTh TOJIBKO OJHY TEMY, BONPOC, COObITHE, (DAKT, CBEIEHHUS;

CBEACHHs O HAIMYHH IPABOYCTAHABIMBAIOLIMX JOKYMEHTOB, IOATBEPIKIAIOUINX
NpaBo Ha BilaJIeHUe 3eMIel;

Crocob MnoyyeHus;

NHYHAA TMOAMHUCh (NpU ODpalIeHHH 3a MOTyYEHHEM MYHHULMIAJIBLHOM YCIYTH B
SMIEKTPOHHOM BHJIE IOIYCKACTCS K UCMOIB30BAHHUIO MIPOCTAs DJIEKTPOHHAS MOJIHCH).

[Ipu 3anonHenuyu 3ampoca 3asBuUTeNs 0GOPMISET CBOE IHCHMEHHOE COrJIacHe Ha
00paboTKy MepcoHaNbHBIX NAHHbBIX, CTABMT JATy 3arlOjHEHMs 3alpoca, cOorjacks Ha
06paboTKy nepcoHaNbLHBIX IaHHBIX 1 IMYHYO MOAMUCH (TpH 06pallleHuH 3a [oyYeHHeM
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MYHUUHUITATBHOM YCIIYrH B 9/IEKTPOHHOM BHJIE JOIYCKAETCS K UCIO/IB30BAHUIO IPOCTast
9NIEKTPOHHAs MOATKCH).

[lo cBoemMy ycMOTpeHMIO 3asBUTENb BIpaBe NPENOCTABUTL HHBIE CBEJCHHS,
TTO3BOJIAIOLINE OCYIIECTBUTh IMOMCK JOKYMEHTOB, HEOOXOAMMBIX IS HCIOJHCHMUS
3ampoca, IIyTeM IPUJIOKEHH K 3aNpocy KOIIUH JOKYMEHTOB.

2.7.3. 3asBuTeNs NpK NoJAYE 3aNpoca NPeAbABISET JOKYMEHT, y10CTOBEPSIOLLHiT
JTUYHOCT.

B cnyyae, ecnm 3ampoc mnojaercs yepes INpeACTAaBUTENS  3asIBUTES,
MPE/CTaBIsIETCA  JOKYMEHT, IOATBEPKAAIOUIMK IIOJIHOMOYMA Ha OCYILIECTBJICHHE
NEHCTBUM OT WMEHHU 3asABHTEIls], NPELYCMOTPEHHbIE 3aKOHOJATeNILCTBOM PoccHiicKOi
Deneparuy.

JLnist ronyveHus CBe/IeHUH, ColepKallinX NepCoHabHbIE JaHHbIE O TPETHHX JIHLAX,
MHDOPMALIMIO O JMYHOM M ceMelHON TaliHe rpaciaHWHA, €ro YacTHOM >KM3HH
AONOJHUTE/IbHO  TPEICTABNISAIOTCA  JIOKYMEHTBI, TOATBEPIKAAIOUIME IOJTHOMOYUS
3asBUTEJIsA, TPEyCMOTPEHHBIE 3aKOHOAaTeNbCTBOM Poccuiickoit Denepaunu. Ceenenus,
COAEpKallME  MEpCOHANbHbICE HaHHBIE O TPeTbUX JIMLAX, [PEICTABIAIOTCS
YNOJIHOMOYCHHOMY  JIMIly HA OCHOBaHMM JOBEPEeHHOCTH, O(QOPM/IEHHOH B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoii Menepauuu mopsjike.

Ilpu nmonaye 3ampoca o NMpPeROCTABICHHH MYHHIMNAIBHON YCIyrH HAaCIEIHHKOM
NPEACTABIAIOTCA OPHUTHHAIIBI M KOMHH [JOKYMEHTOB, MOJATBEPXIAOIKUX [PaBO
Hacle0BaHuUs.

IIpu nonade 3ampoca 0 MOATBepXKACHHH (PAKTOB HATPAXKIEHUS MPECTABIAIOTCS
KOIMM NOKYMEHTa O TPYAOBOH NEATENLHOCTH — TPYJOBasi KHWKKA WM BBIIMCKA W3
TPYAOBOH KHMXXKH (IIPU HAJTHYHH).

JlaHHBI  repedeHb  ABNAETCA  MCUEPNBIBAIOLIMM W He  Npeinojaraet
MEKBEJIOMCTBEHHOI0 HH(POPMALIMOHHOIO B3aUMO1EHCTBHUA.

2.7.4. 3anpoc 1 NOKYMEHTbI, HeOOXOAUMBIE JUIsl PEJOCTARIEHHS MYHHIMIIAIbLHOI
YCIyrd, ykasaHHble B m. 2.7.1, 2.7.3 Hacroswero PernameHnTa, mnpeiacraBisioTcs B
ApPXMBHBI OTJ€N MOCPEICTBOM JIMYHOTO OOpalleHHs 3asBHTENs (ero 3aKOHHOIO
Mpe/ICTaBUTENIs), MOCPEACTBOM MOYTOBOIO OTIpaBiIeHus, Yepes M®LI, B 31eKTpOHHOI
opme ¢ ucronbsoBanueM Enunoro moprana B ciyyasx M MOPSAKE, YCTAHOBIEHHBIX
3aKOHOMaTeNbcTBOM Poccuiickoii Menepaunu, opUUHANIBHOIO caiiTa aiMHHHCTPALUHU
Bepesosckoro MyHHUMMANBHOrO OKpyra (IIpM HATMYMM TEXHHYECKOH BO3MOXKHOCTH) B
COOTBETCTBHH C HOPMATHBHBIMH TpPABOBBIMM aKTaMH, YCTAHABIMBAIOLIMMH I10PAI0K
[IPEOCTaBICHHs MYHHUUNAIbHBIX YCIYT, B ()OpME 3JEKTPOHHBIX AOKYMEHTOB (IpH
HaJIMYMH TEXHHYECKOH BO3MOXHOCTH).

2.7.5. JlokyMeHTOB (cBeeHHUI), HE0OXO0AUMBIX B COOTBETCTBUH
C 3aKoHoJaTebcTBOM Poccuiickoit Penepauri M 3akoHonaTenscTBOM CBEpTOBCKO
0bnacTH JUIs NpPENOCTAaBIEHMS MYHHLMNAIBHOH YCIyrH, KOTOpbIE HAXOLSTCH
B paClopsDKEHUH TOCY[ApCTBEHHBIX OpraHoB, OPraHOB MECTHOIO CaMOYIpaBieHHs
W MHBIX OpPraHoB, y4aCTBYIOLUMX B MpPEAOCTABICHMH MYHHLHNAIBHBIX  YCIYT,
HE MPelyCMOTPEHO.

3asiBUTENb BIIpaBe MPEeJICTABUTE JOKYMEHTBI, COAEPKALIME CBEACHHS, YKA3aHHbIE B
4acTH NepBOX HACTOSILErO MyHKTa, 10 COOCTBEHHONW HHULUATHEE.
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Henpencrasienne 3asButeneM JOKyMEHTOB, KOTOPbIE OH BIPaBe NPEeACTaBUTh T10
COOCTBEHHOH MHHIMATHBE, He ABJISETCH OCHOBAHMEM JUii OTKa3a 3asBHTEIIO
B [IPEIOCTaBIEHMH MyHULUIIATBEHOM YCIyTH.

2.7.6. 3anpemaercst TpeGOBAThL OT 3asBUTEJIA:

MPEACTABJICHUS INOKYMEHTOB M HMH(GOpPMALMU HIIM OCYILECTBJCHUS HEHCTBHI,
KOTOpBIE HE MPETYyCMOTPEHBl HOPMATHUBHBIMU IPABOBBIMH AKTaMH, PETYJIHPYIOIIHMH
OTHOLLEHHUSI, BOSHUKAIOIINE B CBS3M C NPEJOCTaBIEHHEM MyHHLMIIAIBHON yCiyry;

NPENCTaBICHUS JOKYMEHTOB M HMH(OpPMAllMK, KOTOPbIE B COOTBETCTBHH
C HOPMATHBHBIMH IIPaBOBBIMU akTaMH Poccuiickoii Pexepauuy, HOPMaTHBHBIMH
npaBoBeIMH aKkTamu IlpaButesnscrBa CBepanoBCKOH 00MAaCTH M NMPAaBOBBIMHM aKTaMH
OpraHOB MECTHOIO CaMOYIIPABJICHUS HAXOISATCH B PAaCHOPSIYKEHHH OPraHOB MECTHOIO
CaMOyIpaBjIeHHsl,  MNPEAOCTABISIOWIMX  MYHHLUMIAIBHYIO  ycayry, ©  (MiM)
MOBCIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOyTIpaBJICHUS OPraHU3al|ii, YYaCTBYIOIHX
B [IPEIOCTABJICHUH MYHHULIMIIATBHBIX YCIIYT, 33 HCKIIOUEHHUEM JOKYMEHTOB, YKa3aHHBIX
B 4acTtH 6 craten 7 MenepanbHoro 3akoHa ot 27 wmrons 2010 roga Ne 210-03 «O6
OpraHU3aLuH MPEAOCTaBIEHHs NOCYJapCTBEHHBIX U MyHULMNIAIBHEIX YCIYI».

MPeACTaBICHUA  JAOKYMCHTOB M  MHQpOpMAalUM, OTCYTCTBHE #  (MJIM)
HEJIOCTOBEPHOCTE KOTOPLIX HE YKa3bIBAJIHCh MpPU NEPBOHAYAIBEHOM OTKA3€ B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul TPEIOCTABICHHS MYHHIMNAILHON YCIyru, Jn6o
B [IPEIOCTABICHHH MYHHLHUNAIBHOH YCIIyTH, 32 HCKIIOYEHHEM CIE/IYIOIINX CI1yYaeB:

H3MEeHeHHe TpeOOBaHMH HOPMATHBHBIX [PABOBBIX AKTOB, KaCAIOLIMXCS
[PEAOCTaBJICHU MYHHLMIIAILHOH YCIIYTH, MOC/e NepBOHAYAIbHOM MOIaul 3a1poca o
NPeAOCTaBICHUH MYHULIUITAJILHOH YCIyTH;

HalM4YMe OWMOOK B 3ampoce O MPeIoCTABICHUH MYyHULHMMANBHOH YCIyrH
U IOKyMEHTaX, IMOJNAHHBIX 3asBUTEJIEM II0CJIE MEPBOHAYAILHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX s IPENOCTABICHUS MYHHLHUNAIBHOH YCayr, Iuso
B NIPEIOCTABICHUM MYHHLHNAIBHONH YCIYTH W He BKJIIOUEHHBIX B IPEICTaBIEHHBIH
paHee KOMITIEKT JOKYMEHTOB;

MCTCYCHHE CpOKa [EHCTBHA IOKYMEHTOB HJIM H3MeHeHHe WH(OpMaLHM Iociie
MEPBOHAYAJIBHOTO OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX I PENOCTABIIEHHUS
MYHHLHNAIBHOH yCITyTH, 100 B Pe0CTaBICHUN MYHHULUIAIBHOM YCIIyTH;

BBISBJICHHE JOKYMEHTAJIBHO MOJATBEPkAESHHOTO (haKTa (IPU3HAKOB) OIMGOYHOrO
HJIM POTUBOIPABHOrO NeiCcTBHA (0€31eHCTBUS) OKHOCTHOTO JIMIA, MyHMLMIIANIBLHOIO
Clly>allero Hix paboTHHKAa APXHBHOTIO OTZEJIa, [PEAOCTABISIONEr0 MY HULMIATBHYIO
yeiyry, pabotHuka MOL] mpu mnepBoHayalbHOM OTKa3e B TNpHEMe JOKYMEHTOB,
HEOOXOAMMBIX [JIsl NPEIOCTABIeHNs: MyHHULIMIANLHOM yCIIyrH, TH60 B MPeJOCTaBICHHH
MYHHLMIAIBHON yCnyru. B JaHHOM ciydae B NHMCBMEHHOM BHIE 3a TOJIKCHIO
AOJKHOCTHOTO JIML]a OpraHa MECTHOIO CaMoynpaBieHHs (M APXHBHOro oTzena),
MPEAOCTABJIAIOIIEr0  MYHULMIIAIBHYIO  ycayry, pykosoautens MOPL] npu
MEPBOHAYaIbHOM OTKa3e B [IPHEMe JOKYMEHTOB, HEOOXOIMMBIX Ul NPENOCTaBIeHHU
MYHHIMIIANbHOM YCIYTH, 3asBUTeNb yBejomisiercss o0 ykasaHHOM (akTe, a Takike
MPUHOCATCS H3BUHEHMS 3a JIOCTaBJICHHBIE HEYA00CTBA;

NpeJOCTaBlIeHUsT Ha OyMaXXHOM HOCHTeNe JOKYMEHTOB M MH(OPMALMH,
2JIEKTPOHHBIC 00pa3sbl KOTOPBIX paHee OBUIM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yacTh 1 craten 16 ®enepansHoro 3akona ot 27 uions 2010 roga Ne 210-D3  «O6



OpraHu3anvd  MNpPEeNOCTaBICHUS TOCYJApCTBEHHBIX M MyHMLMIIAJBHBIX  YCIyI»,
3a HCKIIIOYEHHEM Clly4JaeB, €CIM HAHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI MO0
UX U3BATHE SBISCTCS HEOOXOJUMBIM YCJIIOBUEM IIPEJOCTABIE€HHA MYHHLIMNANLHOMN
YCIYTH, H HHBIX CITy4aeB, YCTAHOBJIEHHBIX (peliepalibHbIMU 3aKOHAMH.

2.7.7. Ilpu nipeiocTaBleHUH MyHULUIIATBHOM YCIIYTH 3arpellaeTcs:

OTKasplBaTh B IIpHEME 3anpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NIPEIOCTAaBIEHUS] MYHULMIANBHOM YCIYIH, B Clydae, €CJIM 3alpoc M JOKYMEHTHI,
HeOOXOAUMBIE [Tl PEIOCTaBIICH S MyHULMITATBHOM YCIIYTH, TIOAAHbI B COOTBETCTBUH C
HHOpMalKed O CpoKaX M MOpSAKE MpPeJOCTABICHHA MYHHLHIAILHOMN YCIIyTH,
OnyONMKOBaHHOH Ha EjnvHOM mnoprane, 1400 Ha O(pMLMAILHOM MHTEpHET-NOpTaje
(caifre) ammuHHMCTpauMu Bepe3oBCKOro MyHMUMNANILHOrO OKpYra HJIM CTPaHHMIE
ApPXMBHOrO OTHe€/Na Ha HMHTepHer-mopraie (caiite) aaMHHUCTpauUMH Bepe3oBcKoro
MYHHIHIIAJILHOTO OKPYTa;

OTKa3bIBaTh B MPEAOCTABICHHH MYHULMITATLHON YCIIYTH B Cllyuae, eClii 3arpoc U
AOKYMEHTbI, HeOOXOAUMBIE JUISl MPENOCTABICHHS MYHHLMMAILHON YCIyTrH, MOAAHbI B
COOTBETCTBUM ¢ MH(OPMaLHMel 0 CPpOKax H MOPSAKE MPeIOCTABIEHUS MyHHIMIIATLHOIN
yenyru, onybnankoBaHHOH Ha Epunom moprane nuGo Ha opMUHANILHOM WHTEpPHET-
nopraiie (caiite) aAMMHUCTPaLIH Bepe30oBcKoro MyHHLMNATEHOTO OKPYTa HITH CTPAHHLIE
ApXHBHOIO OTA€Na Ha HHTEPHET-NopTane (caiiTe) aAMHHMCTpALMH Bepe3oBCKOro
MYHHUILMINAJIBHOTO OKpYyra.

2.8. UcuepnbiBaomuii nepeveHb 0CHOBANMIA VISl 0TKA3a B IpHeme
AOKYMEHTOB, HEOOXOAMMBIX /ISl IPE0CTABACHHS MY HHUHNIAIBLHOMN yCayrH

OCHOBaHHAMHM [/t OTKa3a B IIPHEME 3asiBJIeHHs M OKYMEHTOB, HEOOXOAMMBIX ISl
NPeNoCTaBICHUs] MyHUIIHIIAIIBHOM YCIIYTH, SABIISIOTCS:

HENPaBWJIbHOC 3allOJIHEHME 3anpoca, YyKazaHHoro B 1. 2.7.1 HacTosllero
Pernamenra, oTcyTcTBHe B 3ampoce NaHHBIX, YKa3aHHBIX B M.2.7.2 HACTOSIIErO
Pernamenra;

HeNpeJaCTaBlIeHHe 3asBHTE/IEM JOKYMEHTOB, YKa3aHHBIX B 11.2.7.3 HacToslLero
Pernamenra, uin npeacrabieHHe JOKYMEHTOB, YTPATHBLINX CHITY;

OTCYTCTBHE JOKYMEHTOB, NOATBEPKAAIONINX MpaBa MW IMOJHOMOYMS 3asBUTEIS
BBICTYNIaTh OT MMEHHU TPETbUX JIML, B OTHOLUEHHH KOTOPBIX CHAEJaH 3anpoc (B ciydae,
€CJIM HE MCTEK CPOK OrpaHMYeHHA, YCTAHOBJIEHHBIH YacTblo 3 cTaThu 25 PenepaibHoro
3akoHa OT 22 okTabpa 2004 roma Ne 125-®d3 «O6 apxuBHOM naene B Poccuiickoii
Denepanuny);

3aroIHeHWe 3ampoca, ykasaHHoro B 1. 2.7.1 Hactosumero Persamenra,
HepazdOPUYMBLIM, HE MOIJAIOILLMMCS [IPOYTEHHIO I0YEPKOM.

2.9.UcuepnbiBalomuii nepeyeHb 0CHOBAHMI AJISI IPHOCTAHOBIIEHHSI
NPea0CTABACHHA HJIH 0TKA3a B NPEJ0CTABACHHH MyHHUHNAJALHOM yCIyrH

2.9.1.0cHoBaHHs 115 NPHOCTAHOB/EHHS IPEOCTABIEHUS MYHUIUTAIBHOMN YCIyrH
OTCYTCTBYIOT.

2.9.2. MyHuuMnanbHas ycayra He NpeoCTaBIIseTCs B CIEAYIOMHX CIyYasnx:



€CJIM 3aIpOC HE MOJNACTCS NPOUTEHHIO;

€CJIH OTBET 110 CYILECTBY YKa3aHHOi B 3arpoce TeMbl (BOIIpOCca) He MOKET ObITh JlaH
0e3 pasriialleH’s CBEICHHI, COCTABISIONMX TOCYIaPCTBEHHYIO UITH HUHYIO OXpaHseMy1o
(enepanbHEIM 3aKOHOM TaifHy. 3asBUTEIO COOBIIAETCA O HEBO3MOXKHOCTU 1aTh OTBET
0 CYyLIECTBY IIOCTAaBJICHHOIO B 3alpoCe BOMPOCA B CBA3M C HEMOMYCTUMOCTHIO
pasrylallleHus  YKa3aHHBIX CBENeHWH. VYKa3aHHas wuH(OpMauus MOXET ObITh
NpefoCTaBiIeHa TOMBKO TMPH HANMYHH Yy 3asABUTENA JOKYMEHTAJIbHO IMOATBEPKAEHHbIX
npaB (MOJHOMOYHUH) Ha TONyYeHHE CBENCHMIl, COMEep X AIMX TOCYAapCTBEHHYIO TallHy
H/WJTH KOH(QUICHUHATBHYI0 HH(OPMALHUIO;

€CJIM 3aMpOC KacaeTcs TEMBbI (BONpPOCa), B OTHOLIEHUH KOTOPOM 3ajABUTEINIO paHee
MHOTOKPATHO JJaBaJIUCh MUCbMEHHbIE OTBETHI 110 CYIECTBY, ¥ NPH 3TOM He IPHBOJATCS
HOBble JOBOJABI M 00CTOsATeNnbCTBA. PykoBomuTens ApXHUBHOIO OTAela WU
YIIOJTHOMOYEHHOE Ha TO JIMLO BIIpaBe IPHUHSATh pelleHHe O Oe30CHOBATEIbLHOCTH
0Y€pEeIHOro 3anpoca U NpeKpalleHHH MEPENHCKU 110 JAHHOMY BOTIPOCY TPH YCJIOBMH,
UTO yKa3aHHBIH 3a[1pOC U paHee HamnpasiseMble 3alPOChl HATIPABJISAIUCH B OJJUH U TOT e
OpraH Wiy opranusauuio. O JaHHOM pelIeHUH YBEIOMIISACTCS 3asBUTENb, HATIPABMBILM1
3arpoc;

€CJIM B 3aIIpOCe COJEPXKATCA HELEH3YPHbIE, THOO OCKOPOUTENbHBIE BBIPAKEHMUS,
yrpo3bl XKHU3HH, 340POBbIO MU MMYILIECTBY AOJIKHOCTHOIO JIMIE, & TAaKXKe 4JIEHOB ero
CeMbH;

€CIIM y 3asABUTEJIL OTCYTCTBYIOT JOKYMEHTBI, TIOATBEPIKAAIOLIHE €r0 MOJIHOMOYHS
WJTH NIPaBa BBICTYIIaTh OT HMEHH TPETHUX JIMLI, B OTHOLICHHH KOTOPBIX CejIa 3arnpoc (B
Cliy4ae, €CIIM H€ HMCTeK CPOK OrpaHMY€HHMs, YCTAaHOBJIEHHBIM 4YacTelo 3 craTbu 25
OenepanbHoro 3akona ot 22 oktsa6ps 2004 roga Ne 125-®3 «OG6 apXxUBHOM Jene B
Poccuiickoii @enepannm»).

2.9.3.0 npuunHax ocTaBleHHs 3arpoca 6e3 pacCMOTPEHUS COOOLIAETCS 3asBUTEIIO
B CllyyasX, ecind ero (GaMuiMs M MOYTOBBIH (3JMEKTPOHHBIA) aapec MOJIAIOTCS
[IPOYTEHHIO.

2.10. Pasmep ni1aThl, B3HMaEeMOii ¢ 3asiBUTEJIs PH NPEAOCTABICHHH
MYHHUHOAIBHOH YCJIYyTrH, H coco0bl e B3UMAHHS

2.10.1.I'ocynapcTBeHHasl MOLITHHA 3a NMPEAOCTABIEHUE MYHHMUIMNANBHON YCIyrH
He B3MMaeTcs.

2.10.2.IlpenocraBnenye  apXMBHOH HH(OPMALMK, MNOATBEPKIAIOMIEH MPABO
Ha BJIaZICHHE 3eMJIEH, 10 3arpocaM IOPUIMUECKUX HIH (PU3HYECKHX JIUIL OCYIIECTBIIACTCS
6e3B03Me3HO.

2.10.3.TIpu OTCYTCTBUM TEXHUYECKHMX U KaPOBLIX BO3MOXKHOCTEH 110 HCIIOHEHHIO
TEMaTH4ECKOro 3arnpoca ApXUBHBIH OTAeNl pPeKOMEHIYET 3asBUTENI0 IPOBOAMTE
CaMOCTOATENIbHBIN MOUCK HHTEPECYIOLIEH ero HHPOPMALIMH B YUHUTAIBHOM 3ajle apXHBa.
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2.11. MakcuMa/IbHBIH CPOK 0/KMAAHMS B 04epeIH NpH nMoJaye 3anpoca
0 NpeoCTaBJICHHH MYHHUHNNIAJILHOH YCAYIH H IPH NMOJYYEeHHH Pe3y/bTaTa
NpeJoCTABJIEHHSI MyHULHNAILHOMN YCJAYrH

MakcumarnpHbIi  CPOK  OXKHIAHWS B OYepeaM MpH  I[Iozave 3anpoca
0 TIIPEIOCTABIEHUH MYHULIMITANBHOM YCIYTH U IIOJIyYeHUH pe3ysibTaTa MyHHULHUIIAIbHOH
ycnyri B ApXuBHOM otaene unu M®LL (nmpu peanusauun) He 10JKEH MPeBBIMATH 15
MHHYT.

2.12. CpoK M MOPsA0K PErucTPALMH 3a11POCA 3asiIBUTE/IS O NPEJOCTABICHHH
MYHHIHNAJIBHOH YCJIYTH H yC/IyTH, NPe0CTABIsIEMON Opranu3anmeii,
yJacTBYyIollei B NPe0CTAB/IEHHH MyHHIIHNIAAbHOM YC/JIYIH, B TOM YHC/Ie B
3JIEKTPOHHOI opme

Peructpauus sanpoca ¥ MHBIX JIOKYMEHTOB, HEOOXOAMMBIX AJIA TPEAOCTaBICHHUS
MYHUIUIAJILHON YCIIyTH, OCYLIECTBIISETCS B NopsiiKe, MPeayCMOTPEHHOM B pasjene 3
HacTtosero PerjaMmenra.

2.13. TpeGoBauusi K NOMELIEHHSIM, B KOTOPBIX [PEA0CTABISIIOTCS
MYHHUHIAJBHBIE YCIYTH

2.13.1.Ilpuem 3asBUTENEH OCYIIECTBISETCS B CIIELHANBLHO OTBEACHHBIX NS 3THX
nener MoMemeHusx, obecrneuuBalouX KOM(OPTHLIE YCIOBHS IS 3asBUTENEH M
ONTHMAalIbHEIE YCIIOBHS 1)1 paboTHI CHIELMalUCTOB.

2.13.2.B momelenusx, B KOTOPHIX MPENOCTABISETCH MYyHMUHNANLHAS YCIyra,
obecrieunBaeTcs:

2.13.2.1.CootBercTBHE CaHMTapHO-3MUAEMHOIOTMYECKUM npaBliIaM H
HOpMaTHBaMm, rpaBuJiaM IPOTHBONOXKAPHOH Ge30M1acHOCTH;

2.13.2.2.Co3naHne WHBamuIaM CIEAYIOMIUX YCIOBUM HOCTYITHOCTH OOBEKTOB
B COOTBETCTBHH C TpPeOOBAHUSAMH, YCTAHOBIIEHHBIMH 3aKOHOHATENIbHBIMH U HHBIMH
HOPMAaTHBHBEIMH NPaBOBLIMH aKTaMH:

BO3MOXHOCTB GeCIIPeIIATCTBEHHOIO BXO/a B 00BEKThI U BBIXO/A U3 HUX;

BO3MOXHOCTE CaMOCTOATEILHOTO MEPEABHKEHHS M0 TEPPUTOPHH OOBEKTA B LIESX
AOCTYIa K MECTY NMPeNOCTaBJICHHs MYHHLUMUIAJIbHON YCIYTH, B TOM YHCIE ¢ IOMOIIBIO
PaOOTHUKOB ~ApPXMBHOIO OTJeNa, INPEIOCTABNSIOWIMX MYHUUHMIATBHYIO YCIyry:
ACCHCTUBHBIX ¥ BCIIOMOIaTeJIbHBIX TEXHOJIOTHI;

2.13.2.3.IToMewenns IOKHBI UMETh MeCTa /ISl OXKHMAAHHS, MHPOPMHPOBAHMS,
MpUeMa 3asBUTENICH; MeCTa OKMAaHMS OOECIeUMBAIOTCS CTYJBAMH, KpeceabHbIMH
CEeKUHUAMH, CKaMbiAMHU (OaHKeTKaMH );

B memix o6ecrieuenus KoHGUIAGHLMAIBHOCTH CBEJEHHH O rpaaaHax
AOJKHOCTHBIM JIMLOM BEJeTCS €AMHOBPEMEHHBII NIPHEM TOJILKO OHOTO TPpaXkIaHuHa, 32
HCK/IIOYEHHEM CIIy4acB KOJUIEKTHBHOIO O0pallieHUs FpaK/iaH.

2.13.2.4.TTomereHus TOMKHBI HMETh TyaleT co cBOGOIHBIM OCTYIIOM K HeMY B
paboyee Bpems;
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2.13.2.5.MecTa HH(OPMHUPOBAHHS, TIPe/IHA3HAYCHHBIE [UTS 03HAKOMIICHHS rpaxnias
¢ MHPOPMAILIMOHHBIMU MaTepuanaMu, 060pyAYIOTCS:

MHQOPMAalMOHHBIMY ~ CTEHZaMH WM  MH(OPMALHOHHBIMHU 3JIEKTPOHHBIMH
TEePMHHAIAMHU;

cToNamu (CTOMKAaMM) € KaHLEIAPCKHMH [PHHAUIEKHOCTAMH I 0hOpMICHHUS
JOKYMEHTOB, CTYJIbSIMHU.

2.13.3.Ha nHpOpManMOHHBIX CTeHZAX B MOMEIIEHUAX, NpPeIHA3HAYEHHBIX JUIs
npyremMa rpax/iaH, pasmMemiaercs HHhopManus, ykasannas B 1.1, 1.3.2, 1.3.3 HacTosmero
Pernamenra.

2.13.4.0¢opmienne Bu3yanbHOM, TEKCTOBOM M MYJIBTHMEAHHHOM UHpOpMALIHH O
MOpANAKE IPENOCTaBICHUS MYHMLMMAIBHOM yCIYrH [OJKHO COOTBETCTBOBATD
ONTUMAJLHOMY  3PHUTENBHOMY U CIyXOBOMY BOCHIpPHSTHIO 3TOH MHbOpMaLMH
3asBUTEJIIMH, B TOM YHCJIE 3asiBUTEIISIMU C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH.

2.14. IToka3aTe/IH JOCTYNHOCTH H KA4eCTBAa MyHHUHNAILHON YC/IyrH

2.14.1.TTokazaTens MU IOCTYITHOCTH W Ka4eCTBA TPe/IOCTABICHHS MyHHIMIATIBHOI
YCILYTH SIBJISIKOTCS

BO3MOXKHOCTD I10JTy4€HHs] MH(QOPMALMH O XO/ie TPe/I0CTaBIeHHs MYHHIMITAIbHOMN
YCIyrd, JIMYHO HJIH € HCMOJb30BaHHEM HH(GOPMAaLOHHO-KOMMYHHUKALMOHHBIX
TEXHOJIOTHI;

BO3MO)XHOCTb MOJIYYCHHUsI MyHUIMNAILHOH yeayrd B MODLI (B ToM umciie B mosHOM
obbeme);

BO3MOXXHOCTD I1OJIYYECHHUS] MyHHULMIIAIBHON YCIyrd ApXUBHOIO OT/IENIa B Ipejieax
Tepputopnn  CBep/uloBckoit o6acTu 1o BeIGOPY 3asBHTENS (IKCTEPPHTOPHANBHbII
[PUHLMII) HE3aBUCHMO OT €ro MeCTa J)KMTEJbCTBA WM MecTa MpeGbBaHus (uis
(pHU3MYECKHX JIMI, B TOM 4YHCIe MHAMBUAYalbHBIX NpeANpUHUMaTeneil) 11u6o mecta
HaXOXKAEHHA (O IOPHMAMYECKHX JIMIL) He NPEeAyCMOTpPEHA BBHUIY OTCYTCTBHS
TE€PPHTOPHAILHBIX MOAPAa3/IeNIeHHIl;

BO3MOJXKHOCTE TIOJYYCHHs MYHHLHMNAIBbHOW YCIyrd B MpejefiaX TeppUTOPHU
CeepioBekoit  obnacti  BioGom  ¢uanaie M®L] mo  BeiGopy 3asBuTes
(9KCTEPPUTOPHANILHBIN MPUHLMIT) HE3aBUCHMO OT €r0 MecTa JKMTeIbCTBA WJIH MecTa
npedbIBaHMS (UL GUIMUECKHX JIMLL, B TOM YHCIIe MHANBHIYATbHBIX IIpeAIpUHUMATE M)
MO0 MecTa HaXOXIEHHS (WIS IOPHAMYECKMX JML) (NP HAJTHYMM TEXHUYECKOH
BO3MOXKHOCTH JIJISt 3JIEKTPOHHOI'O B3aUMOAEHCTBHS);

BO3MOXHOCTE IIOJly4€HMsS MYHHLUHMNAIEHOH YCIYrH IIOCPEACTBOM 3ampoca o
NPeNO0CTaBICHHH HECKOJIBKIX MYyHHMLMNAILHBIX yeayr B MODIL;

2.14.2.1lpu npeanocTaBieHUH MyHHLUNIAIBHON YCIYTH B3aHMOJEHCTBHE 3asiBUTE)IS
C IOJDKHOCTHBIMH JTMIAMH, MYHHULMNATBHBIMU CIIYXKALIUMH U pabOTHHKaMH APXHBHOI'O
OTAEJIa, MPEIOCTABMIAIOIEr0 MyHHIUNIANBHYIO YCIIyTy, OCYLLIECTBIseTCs He Gosee 2 pa3
B CJICAYIOIHUX Cly4asiX: NpH IPUEME 3anpoca U IPH MOJy4YeHHH pe3yabTaTa. B kakiom
Cllydae BpeMs, 3aTpayeHHOE 3asgBUTENIEeM I[pPU B3aMMOAEHMCTBUSAX C JOKHOCTHBIMH
JHLaMH TIPH TPENOCTABIEHHN MYHULMNAIBHON YCIIYyTH, He JOJDKHO MpeBbIaTh 15
MHHYT.
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2.15. Unple TpeGOBAHHUS K NPEA0CTABICHHIO MYHHUHNIAIbLHOI ycayru

2.15.1. Venyr,  KoTopsle  ABNSIOTCS  HEOOXOAMMBIMH M 00s3aTeIbHBIMH
AU IPEAOCTABIICHUST  MYHUIMIIAJIBHON  YCIIYIH, 3aKOHOLATEJbCTBOM POCCHICKOI
Denepanuy He IPEAYCMOTPEHO.

2.15.2. 3asBuTenb MMeET MpaBo IMOAa4M 3anpoca, AOKYMEHTOB, UH(OpPMaLIHH,
HEOOXOAMMBIX JUIA TONyYeHHS MYHHLMNATBHOH YCIYrH, a TaKkkKe MOJIyYeHus
pe3y/nbTaToB MPEAOCTABICHUS MyHULMIAIBHON YCIYrH II0 3KCTEPPUTOPHATBHOMY
TIpHHLHUITY HE3aBUCHMO OT €ro MecTa JKUTENbCTBA MIM MecTa NpeGbIBaHHS (s
(H3NYECKUX JHUI, B TOM 4HCIe MHAMBHAYAIbHBIX NpeAnpHHUMAaTeseil) Mo MecTa
HAXOXKICHUS (715 OPUIMYECKHX JIMI[) mocpeAcTBoM Exunoro noprana (mp HalH4HH
TEXHH4IECKOH BO3MOIKHOCTH), a Takxke B oboM puinane MOLL B npesenax TeppuTopHu
Ceepasiosekoii  obnacTi 1o BbiGopy 3asBuTens (IpH HAIMYMH  TeXHHYECKOH
BO3MOXXHOCTH JUIA JJIEKTPOHHOTO B3aumonencTsus). [Ipu obpaienuu 3a nojayuyenuem
MYHHLHMIATBHOH YCIIyTH B 9JIEKTPOHHOM BHJIE JIOIYCKACTCs K UCIIO/IBb30BAHUIO TIPOCTas
3JIEKTPOHHAS MOAIHUCH.

Ilonaua 3ampoca, MOKYMEHTOB, MH(OpMAUWM, HEOOXOAMMBIX JUIS IIOJIyHYeHHs
MYHHULMNAILHOM  YCIYyrH, a TakKe IIOJIydYeHHe pe3yJbTaToB IMpefoCTaBIIeHHs
MYHHLHMIAJILHOM YCITyTH 110 9KCTEPPHTOPHATLHOMY IIPHHIIMITY HE3aBUCHMO OT €ro MecTa
KUTENBCTBA WJIM MecTa mpeOblBaHuA (I (QU3MYECKMX JIMI, B TOM YHCIe
MHIUBUAYAIbHBIX TPEATNpUHUMAaTeiel) 100 MecTa HaXoxu/IeHUA (Wi FOPUAMYECKHX
nu1) B ADXHBHOM OT/eTIe [0 BLIOOpY 3asiBUTeNs B IIpesieniax TeppuTopi CBep/IoBCKoil
001aCTH He PEeAYCMOTPEHO BBU/Y OTCYTCTBHS TEPPUTOPHANLHBIX MTOAPA3AeICHHil.

Pazpnen 3. Cocras, nociie0BaTeJIbHOCTb H CPOKH BbINOJTHEHHS
AAMHHHCTPATHBHBIX MPOUELYP

3.1. AIMMHHCTPATHBHbBIE NPOLEAYPHI (AeliCTBHA) 110 NPeI0CTABICHHIO
MYHHUHNAJbLHOMH YCJIYTH NOCPEJCTBOM JIHYHOI0 00pauieHus,
JIH00 MOYTOBOro OTNPABJIEHHS

ITocnenoBarensHOCTD aJIMUHUCTPATHBHBIX npoueayp (meicTBHiA)
[10 MPEAOCTABICHHUIO MYHUIHIATBHOM YCIIYTH MOCPEACTBOM JIMYHOTO obpaleHus, 1160
[I0YTOBOI'O OTIPABJICHNS BKIIIOYAET ClIEyIOIHE aIMHHHCTPATHBHBIE MPOLIELYbI:

NPUEM U PETUCTpALUs 3a1Ipoca 3asBUTEJI;

HanpaBjieHHe 3arpoca pyKOBOAMTEIIO, PACCMOTPEHHE 3ampoca pyKOBOJHUTENEM,
HalpaBJIeHHe 3alpoca UCIIOJHHUTEIO0, PACCMOTPEHHE 3ampoca MCIOJHHUTEIEM, aHATH3
TEMaTHKH 3a1poca;

HanpaBJieHHe 10 pe3yJbTaTaM PacCMOTPEHMs 3alpoca Ha HMCIOJIHEHHE B JIPYroi
apXHB ~ WIM  OpraHusauuio  (B3aWMoJeiicTBMe  OpraHa,  IpeaoCTAB/AIOIEro
MYHHUMIQIbHYIO  yCJIYry, € WHBIMM OpraHaMH BJIaCTH, OpraHaMH MECTHOTO
CaMOynpaBjieHHs H  OpraHu3alMsMM,  y4YaCTBYIOLUMMH B  [PEJOCTABIEHUH
MYHHULHUNANBHEIX YCIIYT, HE PELyCMOTPEHO);

NIOArOTOBKA, BbIIa4a HIIM HallpaBJICHHE OTBETA 3asiBUTEIIIO.
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3.1.1. Ilpuem u perncrpauns 3anpoca 3asiBUTE/S

OcHoBaHMeM /s Hayasna BITIOJIHEHHS aIMUHUCTPATHBHOM MPOUEAYPHI SBIAETCS
IIOCTYIUICHHE 3aMpOca 3asABUTEN B APXUBHBIN OT/I] TOCPEICTBOM JHYHOIO 00palleHUs
(1100 Yepes npeaCcTaBUTelIs ), TOYTOBOIO OTIIPABIEHHUS, TGO yepe3 M®DI] Ha OymaxkHOM
HOCHTEJIE HJIH B DJIEKTPOHHO# (popMe.

B ciyuyae nanuuus ocHoBaHMsI 715 OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMMbIX
AJIA NPENOCTaBJICHHA MYHHUMIAIBHOM YCIYyI'M, B COOTBETCTBHHM C IMYHKTOM 2.8
HacToAwero PernameHra, COTPyAHHK ApPXMBHOIO OTZENA OTKAa3bIBAET B IpHEME
JIOKYME@HTOB, HEOOXOAMMBIX JUIS IPEOCTABICHNS MYHULMIIAIBHOMN YCIIYTH.

[ocTynuBuinii B ApXMBHBIA ~ OTHEN NUCBMEHHBIH  3ampoc  3asBUTENs
perucTpupyercst pabOTHHKOM ApXHUBHOTO OTAella, OBECHeuMBAIONIUM TIpHEM U
PEruCTpalMIO  MOYTOBOH  KOPPECNOHAEHLMH, NPEJCTABISETCS  PYKOBOIAMUTENIO
APpPXHUBHOIO OTAENA.

Peructpanus 3ampoca M IOKYMEHTOB, HEOOXOJMMBIX ISt npeoCTaBIeHHUs
MYHULHMIAILHOM YCIIYTH, OCYLIECTBIISETCS B JIeHb MIOCTYIICHUS 3aNpoca M I0KYMEHTOB
B ApXUBHBIH OT/EII.

PesynbraTtoM BbINOIHEHHS aAMUHUCTPATHBHON NPOLELYPHI SBISETCS perucTpanus
3anpoca.

CBelleHHsl O BBIMIOJIHEHMH aJAMHWHHCTPATHBHON IpPOLELYpHI buKcHpyroTCS
B CHCTEMe JOKYMEHT0000pOTa U JIeI0NPON3BOACTBA APXHBHOIO OT/ENA.

3.1.2. Hanpasienue 3anpoca pyKOBOAHTEI0, PACCMOTPEHHe 3anpoca
PYKOBOJAHTE/1€M, HANIPABJIEHHE 3aPOCA HCIIOJIHHTEI0, PACCMOTPEHHE
3a1POCa HCMOJIHUTE/IeM, AHA/IN3 TeMATHKH 3anpoca

OcHoBanKeM /1714 Hayana BBINOJIHEHHs aIMUHUCTPATHBHOM MPOLELypbl SB/ILETCS
perucTpauus 3amnpoca.

3aperucTpUpOBaHHbIil  3anpoc IIOJIB30BATENs TIPEJICTABNAETCS PYKOBOLHMTENIO
APXHMBHOIO OT/IEJIa U [IEPEIAeTCs C PE30IIOLKMEN PYKOBOJUTEIS COTPYAHUKY ApPXHBHOTO
OT/leJIa Ha UCIIOJIHEHHE B YCTAHOBJICHHOM MOPSIIKE.

PykoBoaurens ApXMBHOro oraena oGecleYMBACT ONEPATHBHOE PACCMOTPEHHE
3arpoca 3asiBUTEJIS.

CoTpyannku ApXMBHOTO OTZE/a OCYIIECTBISAIOT AHAIN3 TEMATHKH [IOCTYTHBILIErO
3amnpoca ¢ UCI0Ib30BaHUEM UMEIOILMXCS B ADXHBHOM OT/1eJle apXUBHBIX CIIPABOYHHKOB,
COZIEpKalllMX CBENEHHUA O MECTaX XPAHEHUS apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX TS
HCIIOJIHEHHS 3anpoca 3asBUTEIIS.

ADXHBHBIF  OTHEN TNHCBMEHHO 3aNpalivBaeT 3asBUTENS OO0 YyTOYHEHHH U
JIOTIOJIHEHHH 3arpoca HEOOXOAMMBIMU JUISl €ro MCIIOJHEeHMsSI CBENEHMSMH, B cjydae
OTCYTCTBHS B 3alIPOCe 3asBUTEJIsS JOCTAaTOYHBIX JAHHBIX IS OPraHU3allMy BbISBICHHS
3anpallMBaeMoii MH(OPMALMH MIM HEYETKO, HENpPaBUIbHO CHOPMYITHPOBAHHOIO
3ampoca.

Cpox ucnonHenus NaHHOH aAMHHUCTPATHBHOM Mpoueaypsl - 10 gHeil.
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PesynbraTrom  BRINMONHEHHMS — amMMHMCTPATHBHOMN NpouUeaypsl  sBJISIETCS
OTpeJieNieHue:

TIpaBOMOYHOCTH MOJIyYEHHs 3asABUTE/IEM 3alpalliBaeMoil HHGOPMALIMH C yHeTOM
OrpaHHYEHHH Ha NPEOCTABICHHE CBEJICHHI, COJIEPXKALUMX [OCYAAPCTBEHHYIO TaiiHy U
CBe/IeHHH KOH(HACHIIHAIBHOTO XapaKTepa;

CTEMNEHH II0JIHOTBI CBE/ICHUH, COJEPIKAILMXCSl B 3a[IPOCE 3aABUTEIISA, HEOOXOIUMBIX
AJ1 IPOBEIEHH s TOMCKOBOH paboThl;

MECTOHAXO)KACHUA AapXHBHBIX JOKYMEHTOB, HEOOXOIMMBIX MAJi1 MCIOJHEHHS
3arnpoca.

B ciydae ycraHoBnenus OCHOBaHMII IS OTKa3a B TPeNOCTABIEHHH
MYHHLHIIAIBHON YCIyTH COTPYAHUK APXHUBHOIO OT/E/a cOOOIIaeT 06 ITOM 3asgBUTENIO
C YKa3aHWeM MpHYHH OTKasa.

CBelleHMs: O BBIMOJNHEHWH AAMHHHCTPATUBHOW MpPOLELYpPSHI (UKCUPYIOTCS
B CHCTEME JIOKYMEHT0000pOTa H IeI0NpPOH3BOACTBA APXUBHOIO OT/ENA.

3.1.3. HanpagJiense o pe3y/bTaTaM paccMOTPEHHS 3a[IPOCA HA HCMOTHEHHE
B IPYroii apXuB HJIH OPraHH3aUHIO

OcHoBaHuMeM /i Hauana aIMHHHCTPATHBHOH NPOLELY DBl ABIACTCS ONpE/IeeHHe
MECTOHAXO0XKACHUS apXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISl HCTIOJIHEHHS 3anpoca.

Ilo uToram aHanusa TeMaTHKH [OCTYIMBILETO 3aNpoca, B TEYEHHE 5 aHel co aHsA
perncTpauu  ApXMBHBIH OTZEN HAIpaB/fAeT 3alpoc, He OTHOCAIMHCA K COCTABY
XpaHAIMXCA B APXHBHOM OT/€J/le apXMBHBIX NOKYMEHTOB, B JAPYrOH apXWB HIH
OpraHM3aluIio, Te XPaHATCS HeOOXOAMMBIE JNOKYMEHTBI, C yBEAOMJICHHEM 006 3TOM
3aABMTENIA, WK 3asiBUTEJIIO JAETCs COOTBETCTBYIOIIAS PEKOMEHAAIHS.

B cnyyae ecin 3ampoc TpeGyeT HCHONHEHMS HECKOJBKMMH OpraHH3aLHsAMH,
ApPXHBHBIH OTZEN HaMpaBisieT B COOTBETCTBYIOIIME APXUBBI MIIM OPraHM3ALMH KOTIUH
3ampoca.

Pe3ynbraToM aaAMHHHMCTPaTHBHOI MPOLIEY P! SABISETCS YBEAOMICHHE 3asBUTEIS O
HAIIPaBJICHHUH €ro0 3arpoca Ha UCIIOJHEHHE B APYTOil apXUB WJIM OpraHU3aLHIo.

CBegenuss O  BBIMOJNHEHMH —AIMHHHMCTPATHUBHOM MpOLEaypsl (DHKCHPYIOTCH
B CHCTEeMe JOKYMEHTOO00pOTa U JIeIONPOU3BOICTBA APXHUBHOTO OTAEIIA.

3.1.4. IToaroToBKa, BbI1a4Ya HJIH HATIPABJICHHE OTBETA 3asIBUTEIO

OcHoBaHyeM Ul Hadasa aJMHHHCTPATHBHOI MPOLELyphl ABIAETCS ONpeIeeHIe
MECTOHAXOXK/ICHUSI apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JUISl HCIIOJHEHHS 3ampoca.

Pabory 1o mnoaroToske apXMBHBIX CIPABOK, BBITMCOK, KOIHIl apXMBHBIX
AOKYMEHTOB, MOATBEPXIAIOIIMX NIPABO Ha BIajleHHe 3eMIIel, CIIeLHaINCTEl APXUBHOIO
OTACNA OCYIIECTBIAIOT INPH HAJIMYMM B COCTaBe aPXMBHBIX (DOHAOB JOKYMEHTOB
HEOOXOIUMBIX /I MCTIONHEHHUS 3anpoca.

CotpyaHHK ApPXMBHOIO OTZENa OCYUIECTBISET B yCTAHOBIEHHOM MopsifiKe
BBIAB/ICHHE ApXHBHBIX JIOKYMCHTOB, HEOOXOMMMBIX JUIsi MCIOJNHEHHs 3ampoca. Ilo
pesy/bTaTaM BLISABJICHHS TOTOBHTCS OTBET 3asBUTENIO Ha 3anpoc (apXMBHas CIIpaBKa,
ApXMBHAS BBINKCKA, ApXHBHAs KOMHMs, WH(OPMALMOHHOE MUCBMO OO OTCYTCTBHH

»
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3alpallliBaeMbIX  CBEICHHH C PEKOMEHJAaUMSIMM O JajbHeHIIMX MyTAX IOuCKa
Heo0X0ANUMOH HHpOpMaIKK T1EO ¢ yBeIOMIIEHHEM O HATpaBIeHHH COOTBETCTBYIOILIHX
3alIpOCOB Ha HCIOJIHEHHE 110 NPUHAJIE)KHOCTH B IPYTHE OpraHbl U OpraHU3alliH, OTKa3
B IIPE/IOCTABJICHUH MYHULUIIANBHOM YCIIyTH).

Cpox ncnonnenus 3anpoca - 30 gHell co HS €ro perucTpaLiH.

ApPXHBHasl CIIpaBKa — JOKYMEHT, COCTABNeHHBINH Ha GiaHKe APXMBHOTO OTZena,
MMEIOLIHH IOPHIHYECKYFO CHITY H COIePIKAIIIII JOKYMEHTHYIO HH(OPMAIIHIO O [PeaMeTe
obpallleHHs ¢ yKa3aHHeM apXHBHBIX IM(POB i HOMEPOB THCTOB €/MHHI] XPaHEHHs TeX
APXHBHLIX JIOKYMECHTOB, HA OCHOBAHWH KOTOPBIX CIIpaBKa COCTABJIEHA.

Texer B apxuBHOH cnpaBke [JaeTcs B XPOHOJIOIMYECKOH IOC/ENOBATENBLHOCTH
COOBITHH C yKa3saHHEM BUJIOB apXMBHbBIX JOKYMEHTOB M MX JaT. B apXMBHOMN cripaske
JONYCKaeTCss IUTHPOBAHHE apXHUBHBIX JJOKYMEHTOB.

HecoBnanenue OTHENBHBIX [@HHBIX apXUBHBIX JOKYMEHTOB CO CBEIEHMSIMH,
M3JI0JKCHHBIMH B 3arpoce, He ABJIACTCH NMPENATCTBUEM JUIsl BKIIOYEHHS MX B apXUBHYIO
CIpaBKy IIpU YCJIOBHH, €CJIH COBIIQJICHHE BCEX OCTAJbHBIX CBEIECHMH He BbI3bIBAET
COMHEHHH B TOXASCTBEHHOCTH JIMIA MM (DAKTOB, O KOTOPHIX FOBOPUTCS B apPXMBHbBIX
JloKyMeHTaX. B apXuBHOH cnpaBke 3TH [JaHHbIE BOCTIPOM3BOMSTCS TaK, KaK OHH
M3JIOKEHBI B ApXHBHBIX JOKYMEHTaX, a pPaCXOXK/JCHHS, HECOBMAAEHUS M HETOYHbIE
Ha3BaHUs, OTCYTCTBHME UMEHH, OTYECTBA, MHULIHAJIOB MJIH HAJIMYHE TOJBKO OJHOIO M3
HHUX OroBapMBalOTCs B TEKCTE CIPaBKH B CKOOKax («Tak B mokymenTey, «Tak B Tekcre
OpHUTHHAaTay).

B npruMeyaHHAX 1Mo TeKCTy apXMBHOI CNpaBKM OrOBapHBAIOTCS HEPa3BOpPUIBO
HaIMCaHHBIC, MCIIPABJICHHbIE ABTOPOM, HE MOMJAIOLIMECS] TIPOYTEHHIO BCJIEACTBHE
MOBPEK/IEHUsT TEKCTa opuruHaila mecrta («Tak B Tekcre opurunana», «B Tekcre
Hepa30opUYHBO»).

B Tekcre apxXuBHOH CHpaBKM He JOIIYCKAIOTCS W3MEHEHHs, HCIpaBIIeHMs,
KOMMEHTapHH, COOCTBEHHbIE BBIBOJBI HCIONHUTENS. [0 COJAEPKAHHIO APXHBHBIX
JOKYMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTAB/ICHA apXHBHAas CIIPaBKa.

ITocnie TexcTa apxuBHOM CpaBKY NPUBOASTCS APXUBHbIE WH(PBI 1 HOMEPA JHCTOB
€IHHHL XPaHEHHUs apXHBHBIX JIOKYMEHTOB, [I€YaTHbIE U3JaHUsl, UCII0Jb30BABLIAECS JIIS
COCTABJICHHs apXMBHOH CIpaBKH. B TekcTe apxMBHON cHpaBKu J0nycKaeTcs
POCTABJICHHE APXMBHBIX WH(POB U HOMEpa JIMCTOB EIMHHML[ XPAaHEHHs apXHUBHbBIX
AOKYMEHTOB Cpasy MOCJI€ H3JI0KEHUS KOKAOro (akra, COOBITHS.

B apxuBHoii cripaBke, 06beM KOTOPOH NPEBBIIIACT OHH JHUCT, JIUCTHI A0KHBI ObITh
NPOLIXTEL, NPOHYMEPOBAHbl M CKPEIIeHbI MeYaThio ApXHBHOIO OTIeNA.

ApXUBHBIE CIIPaBKH JIOJIKHBI 0DOPMIISTECS Ha OaHKe APXHBHOTO OTHENA;

ApXMBHasi  CIpaBKa TOMNKMCHIBACTCS DYKOBOJMTENeM ApXMBHOTO OTHeJa,
3aBepsETCs NeyaTblo APXUBHOIO OT/ea.

ApXHBHas BBbINMCKa — JOKYMEHT, COCTAaBIEHHBIH Ha GllaHKe apXHBHOIO OT/ea,
AOCJIOBHO BOCNPOM3BOJSAIIMIA YacTh TEKCTa apXMBHOIO IOKYMEHTAa, OTHOCSIIMHACS K
onpenenenHomy Qakry, cobbITHIO, JIMLY, ¢ YKa3aHHeM apXMBHOIO WH(GPa H HOMEpOB
JIMCTOB €IMHULIBI XpaHEHHS.

B apXuBHOH BbBINMCKE Ha3BaHME APXUBHOTO AOKYMEHTA, €ro HOMEep M jara
BOCMPOM3BOAATCSA IOJHOCTBIO. VI3BIIEYEHMAMH M3 TEKCTOB apXMBHBIX JOKYMEHTOB
MOJDKHBI OBITH MCUEpIaHBl BCe MMEIOLIHECS JaHHble 1o 3ampocy. Hadano m kowel
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KQJKII0ro M3BJICYCHHUA, a TaK)Ke NMPOIYCKH B TEKCTE apXHBHOIO JOKYMEHTA OTACIIBHBIX
CJIOB 0003HAYAIOTCSI MHOIOTOUHEM.

B npuMeyaHMsIX K TeKCTy apXMBHOM BBIIMCKH €NaIOTCS COOTBETCTBYIOIIIHE
OTOBOPKH O 1acTsX TEKCTa OpUIHMHAJA, Hepa3OOpPYMBO HANTHCAHHBLIX, HCIIPABICHHLIX
aBTOPOM, HE TNIOAJAIOLIMXCS MPOYTEHHIO BCIEICTBUE MOBPEkKIEHHUS TEKCTA H T. /1.

OtnenbHple cloBa M BBIPQXKEGHHS OPHIMHANA, BbI3BIBAIOIIME  COMHEHHUS
B MX TOYHOCTH,  OroBapuBatorcs  cnoBamu  «Tak B TekcTe  opurHHanay,
«Tax B moxymeHnTe». ITocie TekcTa apXMBHO# BBIIHCKK YKa3bIBalOTCA apXHUBHBIA WH(Dp
1 HOMEpa JIMCTOB CAMHULIBI XPAHEHUSI aPXUBHOTO JOKYMEHTA.

AYTEHTHYHOCTb BBINAHHOH IO 3arpoCy apXWBHOH BBHIMHCKH YAOCTOBEPSETCS
MOAIMHCBIO PYKOBOAUTENSE APXHBHOIO OT/e/Ia U ITeYaThio ApXMBHOIO OT/eNa.

ApXHBHAs KOIHs — JOCIOBHO BOCIPOM3BOJSLIAS TEKCT apXMBHOIO JOKYMEHTA
KOMHs, C YKa3aHMeM apXMBHOIO IIM(ppa ¥ HOMEPOB JIMCTOB €IMHHMIBI XPaHEHHS,
3aBepeHHas B YCTAHOBJIEHHOM IMOPSIKE.

APXHBHbIE KOIIHH JJOKYMEHTOB MOTYT GbITh O()OPMIICHBI TOJIBKO B OTHOIICHHH TeX
UL, O KOTOPBIX 3aNpalIMBAIOTCs CBEAECHHA; NPU HAIMYMKM B JTOKYMEHTAaX BMECTE C
3anpaliiBaeMbIMU CBEJCHHSAMH CBEIEHHH O APYrHMX JIMLAX O(GOpPMIISIOTCS apXMBHbIE
BBIMHCKH.

Ha obopote kasx0ro ucta apXuBHOI KONMH NPOCTABISAIOTCS apXWBHbIe WHPbI U
HOMepa JMCTOB €AMHHILL XPaHEHHUs apXHBHOIO JOKyMeHTa. Bee ueThl apXuBHOI Komuu
CKPeIUIIOTCS M Ha MECTe CKpEIUICHHS 3aBEepAIOTCS [e4aThbid ApPXHMBHOIO OTJENa M
MOJITHCBIO €r0 PYKOBOIAUTEJIS.

[Ipu orcyrctBun pesysnprata B XOAe MCIOJNHEHMs 3anpoca B Tedenue 30 mmeid
COCTaBJIACTCA OTpHULATENbHBIA OTBeT Ha OnaHke ApXMBHOro otThena. B oTsere
H3J1araeTcs IpU4YMHa, 10 KOTOPOH He MPEeCTaBIsLeTCs BOZMOKHBIM BBIAATL TPEOyeMyIo
KOINHIO apXMBHOTO NOKYMEHTa MJM apXMBHYIO crpaBky. [Ipu HEOOXOAMMOCTH OTBeT
3aBepsETCS Ie4YaTbio APXUBHOTO OTENA.

ApXHBHas CrpaBKa, apXWBHAas BBIIUCKA M apXUBHAs KOIIHS ohopMIISIIOTCS Ha
rocyaapcTBeHHOM s3bike Poccuiickoit Menepariu.

WudopmanroHHoe MHCbMO — IMCbMO, COCTABJIEHHOE Ha GlaHKe apXHUBHOIO OTjieNa
no o0palleHHIo 3asBHTENs WIH 10 HHHLMATHBE apXUBHONO OT/ENa, colepxatiee
MHOPMALMIO O XpaHALIMXCA B APXHBHOM OTJENC apXHBHbIX JOKYMEHTax I10
ompejiesieHHOH  npoGieme, TeMe, 00 OTCYTCTBHM 3amlpaliMBaeMbIX CBeHEHMil
C pPeKOMEHALMAMH O NAJbHEHIUUX MYTSAX IOHCKa HEoOXOIMMON MH(pOpMalHUu 6o
C yBC/IOMJICHMEM O HAlpaBI€HHUH COOTBETCTBYIOILUX 3alpOCOB Ha WCIOTHEHUE
10 NMPUHANISKHOCTH B IPYTHe OPraHbl U OpraHU3aLH.

Cpoxk ucnonnenus 3anpoca - 30 gHeil co AHS ero perucTpauuy B ApXHBHOM OT/IEIIE.

ApXUBHas CIpaBKa, ApXUBHAs BBIIMCKA, APXMBHAS KOMMS, HH(POPMALHOHHOE
MUCEMO B CJTy4ae JTHYHOTo 06pallleHHs 3asiBUTEJISl MITH €ro JJOBEPEHHOTO JIHLA BLLIAIOTCS
€My IMOJ pacluCKy MpM NpPeJbSBICHAN TMacrnopTa WIM HHOTO YIOCTOBEPSIOLIEro
JIMYHOCTL IOKYMEHTA; NOBEPEHHOMY JIMLY — TpU TNpeAbsBIEHHH JOBEPEHHOCTH,
oopMIIeHHOH B ycTaHOBICHHOM mopsijke. [Toyuarens apxuBHoii CIIPaBKU M apXHBHOM
BBIITUCKH PaCIHCBIBACTCS HA UX KONMAX MIIM Ha 000POTE CONPOBOAUTEIBHOTO MUCHMA K
HHUM, YKa3bIBas JaTy UX IMOJY4YEeHH.
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ApXMBHas cHpaBKa, apXMBHAs BBIIMCKA, ApXHBHAS KOIHsl, WH(OpMalIMOHHOE
MHCbMO Ha OyMaXHOM HOCHTeNe MOXeT ObITh HaIpaBlieHa MIOCPEACTBOM TOYTOBOIO
OTNpaBJICHHA Ha OCHOBaHMHM 3ampoca 3asBuTeNs. B ciydae HampabneHus oTBeTa
[IOYTOBLIM ~ OTIPABICHHEM B CHCTeME [OKYMEHTOOOOpPOTa M  JeJONpOU3BOACTBA
MYHHLUHIIAJIIBHOTO apXHBa JIeJIaeTCsl COOTBETCTBYIOIAA OTMETKA.

Pe3ynbraToM aIMMHICTPATHBHOI NPOLIETY pbI IBJISETCS BBLAAYA THOO HanpaBiieHHe
OTBETa 3aiBUTeNI0. PaccMoTpeHue 3ampoca 3asiBUTENs CUMTAeTCS 3aKOHYEHHBIM,
CCIIM IaH OTBET M0 CYMIECTBY 3alpoca, [0 HEMY IPUHATHI HEOOXOAHUMBIE MEpbI,
3asBHTENb NPOMH(GOPMHPOBAH O pe3yNbTAaTaX pPACCMOTPEHHS. Cpok XxpaHeHH:
HEBOCTPEOOBAHHBIX 3asiBUTEIEM PE3yILTATOB COCTABISET 5 JIeT.

Pesynbrar npenocraBieHus MyHMUMNANbHON YCIyrH Mo 3anpocaM, NOAaHHBIM
uepe3 MOILI, nanpapnsercs B M®L| ans nocienyoweil Bblaauu 3ageutenio. He
BOCTPeOOBAHHbIE 3aABHTEIAMH Pe3yJIbTAThl NPENOCTABICHNS MYyHHLMIATBHBIX yclyr,
nepenanHsie B ML qna Beinaun 3asBurento, xpausres B MOLL B Tedenue 3 Mecsiles.
ITo OKOHYaHMM yKa3aHHOTO CpOKa He BOCTPeGOBaHHBIE 3aiBHTENAMH pe3ynbTaThl
[IPEAOCTABIIEHHA yCIyr BO3BpallaroTcs B ApxuBHbBI oTaes. Cpok XpaHeHUs B
APXHBHOM OT/IeNleé HEBOCTPEGOBAHHBIX 3afBHTENEM pEe3yibTATOB IIpeZloCTaB/ICHHUS
MYHHULHUIAJbHOH yCIIyT'H COCTABIISIET 5 JIeT.

[Ipy  HaiMunu TeXHMYECKOH BO3MOXXHOCTH  pE3yJbTaT  IIPELOCTABICHMUS
MYHHIUNATBLHOM yCIIYTH 110 3aNpocaM, NoAaHHbIM Yepe3 M®LI, nanpasnsietcs B MDL] B
3JIEKTPOHHOM (hopme.

PesyabraTel  mpepocTaBieHHMss MyHHUMNAABLHOH — yCIYTH 1O pe3yjibTaTam
PacCMOTPEHHUsT KOMITJIEKCHOTO 3aI1poca HanpasJisioTcss ApXHBHBIM oTaeoM B MDL ais
BbI1a4d 3asBUTEJIIO.

CeezleHrs 0 BBINOJHEHHH —aJMHHMCTPATUBHOI Npouenypbl  (PUKCHPYIOTCS
B CHCTEME ZIOKYMEHTO000POTAa U Ie/IONpPOU3BOACTBA APXHUBHOIO OT/ENA.

3.2. Ilopsi1oK oCyuwIecTBICHHSI AIMHHHCTPATHBHBIX IPOLEAYP (neiieTBuii)
0 NPEAOCTABIEHHI0O MyHHLUHNAALHOMN YCIyru B 3/1eKTPOHHOI (opme,
B TOM YHc/Ie ¢ Henoab3oBanuem Exnnoro noprana
(MpH HAJTHYHH TEXHHYECKOil BO3MOKHOCTH)

Ha Epxunom moprane pasmemaercs cnenyiomas undopmarus (Ipd Hanuuum
TEXHHUYECKOH BO3MOXKHOCTH):

UCYEPIbIBAIOIMH [IepeYeHb JOKYMEHTOB, HEOOXOAMMBIX /IS IIPEeJOCTARICHHS
MYHULHUNATBHOMR yCiyru, TpeGoBaHus K 0(pOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAKKe
NIepeveHb JIOKYMEHTOB, KOTOpbIE 3asiBHTENIb BIpaBe MPEACTaBUTL 110 COOCTBEHHOM
UHHUIIMATHBE;

KpYT 3asiBUTENEH;

CPOK MPEIOCTaBIEHNUA MyHULUIIANBHOM YCIIyIH;

pe3ysbTaThbl MPEAOCTABICHNS MyHULMNANBLHOMN YCIYrH, MOPSIOK MpeacTaBIeHuMs
ZIOKYMEHTA, SIBJISIOLIEroCs pe3y1bTaToM Npe0CTaBICHUs MYHHLMIIAIBLHON YCIYTH;

UCUEPIBIBAIOUIMA [EpeYeHb OCHOBAHMH JUIi MNPHOCTAHOBIEHHS WM OTKa3a
B NPEJIOCTABIEHHH MYHHLHIANIBHON YCIyTH;
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O TMpaBe 3adBUTENss Ha JocynebHoe (BHecymeOHOe) o0kaloBaHHe AeHCTBUIl
(Ge3neHcTBUA) M pelIeHHH, MPUHATBIX (ocymiecTBsieMBbIX) B XOZe IMpPeJOCTaBJIeH s
MYHHULHMIIATBHOHN YCIIYTH;

dopMbl  3ampocoB  (yBeIOMIIEHHI, cooOuleHnii),  UCToNb3yeMble  npu
NPENOCTABICHHH MYHHIMIIATBHON YCIIyTH.

Undopmauns na EnwsoMm mnoprame o mnopsiake u CpOKax MpeaoCTaBIeHHs
MYHHUUNATIBHOM YCIYyrH Ha OCHOBAHMM CBEIEHHMI, COJEPKAILUXCS B (benepanbHOL
roCy1apCTBEHHOH HH()OPMAIIHOHHO cucTeMe «®PenepanbHbIif peectp
rOCYyAapCTBEHHBIX H MYHHLHIATBHBIX YCIyT ((DYHKLIMI)», Ope1oCcTaBIseTCs 3asBUTEINI0
OecrutatHo.

HocTynm X HHpOpMalMK O CpoKaXx M TOpAAKE IPeAOCTABIEHUS YCIIYTH
OCYILECTBIACTCS O€3 BLIMOJHEHHS 3asBUTEIEM Kakux-1u60 TpeGoBaHHil, B TOM uHCIe
0e3 MCIIONBE30BaHMS POrPAMMHOIO 06eCTIeeHN s, YCTaAHOBKA KOTOpOIr'o Ha TeXHUYECKHE
CPeAcTBa 3asiBUTEJIsA TPeOyeT 3aKIIOYCHHsI JIMLEH3MOHHOIO MIIM WHOTO COIJIALIEHUS C
MpaBoobiafaTeseM MPOrPaAMMHOr0 oGecrieueH s, MpeayCMATPUBAIOLIEr0 B3MMaHUE
TIaTbI, PErHCTPALMIO HIIM aBTOPHU3ALIHIO 3asBUTENS, MJIM NPEJOCTAaBIEHUE HM
NEPCOHANILHBIX AaHHBIX.

3anuch Ha npueM B ADXMBHBIN OTHeN Ul TMOAYM 3ampoca C UCIOB30BaHUEM
Enunoro noprana He ocyuiecTpisercs.

DopmupoBaHHe 3anpoca 3asiBUTEIIEM OCYIIECTBISETCS [TOCPEACTBOM 3aMOTHEHUs
BJIEKTPOHHOH (QopMbl 3ampoca Ha ExuHOM mnoprane (NpH HaNMYHH TEXHHYECKOI
BO3MOKHOCTH), O(UUMAIBEHOM caiiTe (IpU HATHYHHM TEXHHYECKOl BO3MOXHOCTH) 0e3
HEOOXOZIMMOCTH JIONOTHUTEILHOMN [04auy 3anpoca B KaKOM-JIMG0 MHOL bopme.

Ha Enunom nopraie (npu HaIMYHK TEXHHYECKOH BO3MOXKHOCTH), OQHLHATLHOM
caiire (MpH HATHYUKM TEXHUYECKOH BO3MOXKHOCTH) Pa3MelaloTcs oOpasLibl 3amosHeH s
3JIEKTPOHHOH (POPMEI 3arpoca.

PopmarHo-IorHyecKas nposepka CHOPMHUPOBAHHOTO 3arpoca OCYILECTBIAETCS
ABTOMATHYECKH [10CJIE 3aII0JTHEH S 3asIBUTETIEM KaXKJOT0 U3 I0JIEH 2JIeKTPOHHOMH (hOpMBI
sanpoca. IIpu BBISBICHHH HEKOPPEKTHO 3arlOJHEHHOTO MOJS 3NEKTPOHHOM (bopmbI
3anpoca 3asBUTENIb YBEAOMIIACTCS O XapaKTepe BBISABICHHON OWIMOKH U IOpsAKE ee
YCTPAaHCHHs IOCPEACTBOM HH(MOPMALMOHHOIO COOOUIEHHS HEMOCPEACTBEHHO B
3JIEKTPOHHOH (hopme 3ampoca.

Ilpu ¢opmupoBaHMM 3anpoca 3agBHTENIO OOecrneYHBaeTCs (Mpu  HaNMYKUK
TEXHUYECKOH BO3MOXKHOCTH):

BO3MOXHOCTb KONMPOBaHMS M COXPaHEHHsA 3alpoca W HHBIX JOKyMEHTOB,
yKasaHHbIX B myHKte 2.7.1, 2.7.3 Hacrosiero Pernamenra, HeOOXOAHMBIX Ui
NpeI0CTaBICHUs MyHHIMITAIBHON YCIIYTH;

BO3MOHOCTb 3aMOJIHEHHs HECKOIBKMMH 3aBUTEIAMHI OJJHON 3JIEKTPOHHOI (hOpMBI
3ampoca NpH O0OpalleHMH 3a MYHHLMNAIBHBIMM yCIyraMM, [PeAIoNaraiouMH
HAlpaBJICHHE COBMECTHOTO 3aNpoca HECKOJILKMMH 3asBUTEIISIMU (OTIHCHIBAETCA B ClTyyae
HEOOXOAMMOCTH JIOMOJIHHUTENIBHO);

BOSMOXHOCTL Me4YaTH Ha OYMaXHOM HOCHTeNle KOIMMH 3IIEKTPOHHOH (OpMbI
3anpoca;
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COXpaHCHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (JOpMY 3arpoca 3HaYeHHi B IF060ii
MOMEHT I10 JKCITAaHHWIO 3asABUTENIA, B TOM YHCJe [P BO3HHKHOBEHUH OIIMOOK BBOJIA U
BO3BpaTe A/l MOBTOPHOIO BBOJIa 3HAYEHHUH B 2JIEKTPOHHYIO ()OpMY 3ampoca;

3aIl0JIHEHHE TOJIEH 3JIEKTPOHHOH (OpMBI 3anpoca J0 Hayana BBOAA CBEICHMUIL
3aABHTENIEM € HCTIOJIb30BAaHMEM  CBEJEHHMH, pa3MeLIeHHBIX B  (elepalbHOi
rocyapcTBeHHOW HMH(oOpMaunoHHoil cucteme «EnuHas cucrema HIIEHTH()UKALI K
U ayTeHTHOHKAMH B  HHQPACTpyKType, obecreunBaroiieii HH()OPMaLHOHHO-
TEXHOJIOTHYECKOE B3aMMOJECHCTBHE HH(OPMALMOHHBIX CHCTEM, HMCHOJIb3yeMbIX JUIS
TIPENOCTABICHHS rOCY1apCTBEHHBIX M MYHULUIIAILHBIX YCIIYT B 3JIEKTPOHHOM (opmen
(manee — enuHas cucremMa WAEHTU(GUKALKH W ayTeHTU(UKALUHK), U CBEJCHHUH,
onyONMKOBaHHBIX Ha EnuHoM moprare, opuLManbHOM caliTe, B 4acTH, Kacaroueics
CBeJICHHH, OTCYTCTBYIOLIMX B €JIMHOMN CHCTeMe ASHTU(GHUKALMM U ayTeHTHQUKALIH;

BO3MOXXHOCTb BEPHYTbCA Ha JIOOOH W3 3TaNoB 3alOJHEHHs! JIEKTPOHHOH (OpMBbI
3arpoca 0e3 1oTepH paHee BBeICHHON HH(OPMAIIH;

BO3MOXXHOCTE OCTYTIA 3as8BUTEJISA HA €IMHOM MNOpTale WJIK 0PULHAIBHOM caiiTe K
paHee MOJaHHBIM MM 3alpocaM B TEYEHHE He MEeHee OIHOr0 rofa, a TaKkKe YACTHYHO
c(hOpMUPOBaHHbIX 3alIPOCOB — B TEUEHHE HE MEHee 3 MecsAIEB.

CopMHpoBaHHBI/i W MOAMMCAHHEIN 3aNpOC, W MHbIC JOKYMEHTHI, yKa3aHHbIC
nynkre 2.7.1, 2.7.3 HacTOAIEro pernameHTa, HEOOXOAMMbIE JUIS IPENOCTaBIICHHS
MYHULMIIAJIBHOM YCIIyIH, HAaNpaBiIsAlOTCs B APXHBHBIH OTAE] MOCPEACTBOM EMHOro
rnoprana, oQUIHAIBHOrO caiiTa (IIpH HAJTHYUH TeXHHUYECKOMH BO3MOKHOCTH).

[TocnenoBarenbHOCTD aIMHHUCTPATHBHBIX npoueayp (meitcTBHiA)
T10 NpEOCTABNCHWIO MYHHLMUIIAIBHOH YCJIYTH B 3JIE€KTPOHHOH (dopme (IIpH HaaH4YUH
TEXHHYECKOH BO3MOIKHOCTH):

NpHEM W perucrpanus ApPXMBHBIM OT/EJOM 3alpoca I[IOCPEACTBOM CEpPBHCOB
Enunoro noprana;

TIOJIyI€HHE 3a7BHTEJICM CBEJICHHH O X0/l BBIMOJHEHMUs 3aI1poca O IPeI0CTaBIeHUH
MYyHHUHIIAABLHOH YCIyTH (MpenocTapsiorcs cepucamu Eannoro noprana);

HalpaBjIeHHe 3arnpoca pyKOBOIMTEIIO, PACCMOTPEHHE 3arpoca pPyKOBOJHUTENIEM,
HallpaBJIEHHE 3aMpoca HCIIOJIHUTENI0, PACCMOTPEHHE 3ampoca HCIOJHUTEIEeM, aHAJIH3
TEMaTHKH 3aIpoca;

HalpaBieHHe 110 pe3yjbTaTaM PacCMOTPEHHsS 3anpoca Ha HCIIOJIHEHHWE B JPYyroii
apxMB WM OpPraHM3alMio  (B3aUMONEHCTBME  oOpraHa, MNpeOCTABIAIOLIEIO
MyHUUUNANbHYIO  YCJIYry, € WHBIMH OpraHaMH BIJIQCTH, OpPraHaMM MEeCTHOI'O
CaMOyNpaBJI€HWs W OpraHU3alMsAMH,  YYacTBYIOWIUMH B  MPENOCTABIEHHH
MYHHUUHMNAJIbHBIX YCIIYT, HE PeLYCMOTPEHO);

TOJIyCHHE 3asBUTEIIEM pe3yJIbTaTa IPeloCTaBIeH s MyHULUIAIBHON YCIyTrH.

3.2.1. Ilpnem 1 perucTpauusi ApXHBHBIM OT/€JI0M 3aMpoca MOCPeACTBOM
cepsHcoB Exnnoro noprana (npu HaiH4HH TEXHHYECKOIH BO3MOKHOCTH)

OcHoBaHHeM 171 Havala BBIIOJHEHUS aAMHHUCTPATHBHO IpOLELYpPhI SIBISETCS
MOCTYIJIEHHE  3ampoca  3asBUTENss B  ApPXUBHBIM  OTJe]  C UCIOJIbL30BaHHEM
MH(POPMALMOHHO-Te/IEKOMMYHUKAIIMOHHEIX ~TEXHOJOTUH, BKJIIOYAs MCIIOJB30BAHHE
EnuHoro rmoprama M ApYrMX CpeACTB MH(OPMAI[MOHHO-TEIeKOMMYHHKALMOHHBIX
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TEXHOJIOTHH B CITy4asX U OPSAKe, yCTAHOBIEHHBIM 1€HCTBYIOLLIAM 3aKOHOJATEeILCTBOM,
B ()OpMe 2JIEKTPOHHBIX JIOKYMEHTOB.

ApXUBHBIH  orThen  obecrieumsaer NpUHEM  JIOKYMEHTOB,  HEOOXOIUMbIX
AIA TIDCNIOCTABICHAS.  MYHMUMNANBHOM  yCIyrd, M  PerHCTpalldio  3arpoca
0e3 HEOOXOIMMOCTH MOBTOPHOIO MpPEACTABICHHS 3asBUTENCM TaKHX JIIOKYMEHTOB
Ha OyMa)KHOM HOCHTeJIC.

Perucrpauns 3ampoca M JOKYMEHTOB, HEOGXOHMMBIX I [peoCTaBIeHus
MYHHLHMIIATEHOH YCIIYTH, OCYIIECTBSETCS B AeHb MOCTYILIEHHS 3a1poca H Z0KYMEHTOB
B ApXHBHBIH OT/E]I.

B ciyyae ecnu 3anpoc HanpaBieH 3asBHTE/IEM B BBIXOJHON HIIH Hepabouuit
MPA3AHUYHBIH JICHb, [HEM pPErMCTpalMM 3alpoca CUMTAETCA CIeAYIOH 3a HUM
pabouuii neHb.

[IpenocraBnenne MyHHUMITANBHONW YCNyrM Ha4yMHAETCS C MOMEHTA npuema
M PErUCTPalry ApPXHBHBIM OT/ENIOM 3JICKTPOHHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEAOCTAaBICHUS MYHULMIIAIBHON YCIIyrH (3a MCKIIIOUSHHEM Cllyvasi, ecIM Ul Hayaja
NponeAypbl  NPEJOCTABICHHS  MYHMUHMNAILHOH  YCIYrH B COOTBETCTBUM
C 3aKOHOJATeNILCTBOM TpeOyeTcs JInUHas sABKa).

ITpu monyyennu 3anpoca B 3/eKTpOHHOH (opMe B aBTOMATHUECKOM pexume
OCYLIECTBIIACTCsS (POPMATHO-JIOTHYECKHH KOHTPOJIb 3armpoca, NpOBEpsieTCs Haluuue
OCHOBaHMII JUIsi OTKa3a B IIpHEMe 3ampoca H JOKYMEHTOB, YKAa3aHHBIX B nyHkTe 2.8
HacTosero PernamMenTa, a Takxke OCyLIECTBIIAIOTCA CEAYIONUHE ACHCTBUA:

NPH HAJTMYMK XOTs OBl OAHOIO M3 yKa3aHHBIX OCHOBAHHH COTPYAHHMK ApPXHBHOIO
OTAGNa, B CPOK, HE MNPEBBIIAIOLIMI CPOK NPEJOCTABICHUS MyHHLUHMIAILHON YCIyTH,
[TOArOTABIMBAET MUCbMO O HEBO3MOXKHOCTH IPEIOCTABICHNSI MyHHLMIANBHOMH YCIyTH;

P OTCYTCTBMM YKA3aHHBIX OCHOBAaHWUM 3asiBMTE/IO COOOLIAETCS MPHCBOEHHBIH
3aMPOCY B 3JICKTPOHHOM (DOPME YHUKAIBHBIH HOMEP, [10 KOTOPOMY B COOTBETCTBYIOLIEM
pasaene ExuHOro noprana, oduuManbHOro caiita 3asBUTENO OymeT npejacTaBlieHa
HH(OpPMAaLKs 0 XOJIe BBIMOHEHHs! YKa3aHHOTO 3a1poca.

B cryyae Hanu4us OCHOBAaHMS IS OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX
Al NIPENOCTaBICHHS MYHHLUMNAIbHOW YCIYTH, B COOTBETCTBHH C IYHKTOM 2.8
HacTosilero PersameHTa, COTpYAHMK ApPXMBHOTO OTIeNa OTKa3bIBaeT B npueme
AIOKyMEHTOB, HEOOXOANUMBIX 1151 NPEI0CTABNCHUS MyHUIIMIIANBHOM YCIyTH.

IlpueM u perucTpaums 3ampoca OCYLIECTBISIIOTCS COTPYAHHKOM ApXHUBHOIO
oTHena.

Ilocnie perucTpaumu 3ampoc HampasiseTcss COTPYIHHKY ApPXHBHOTO OT/ea,
OTBETCTBEHHOMY 3a NPEAOCTaB/IEHHE MYHULIUITAIBEHOM YCIYTH.

[Tocne mpuHsiTHs 3ampoca 3asBUTENs COTPYAHMKOM ApPXMBHOTO OT/eNa, cTaTyc
3arpoca 3asBUTENs B JIMYHOM KabuHere Ha ExnHoM noprane oGHOBsIeTCA 10 cTaTyca
KIPHUHATOY.

3anpoc pacreyarbIBaeTCs Ha GyMakHOM HOCHTeNIe U B JajbHeiIeM paboTta ¢ HUM
BEIeTCsI B YCTAHOBICHHOM MOPSJIKE.

Pe3ynbTaToM BBINONHEHHs aIMHHHCTPATHBHOMN MPOLIE/yPbI SIBIAETCS perucrpauus
3ampoca.

CeefieHHSI O BBINOJHEHUH —AJMHHUCTPATHBHOM npoueaypsl  (PUKCHPYIOTCS
B CHCTEMe JJOKYMEHT0000pOTa H JIeJIONPOM3BOACTBA APXUBHOIO OT/EIA.
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3.2.2. MMoayyenue 3asiBHTEIEM CBEJCHHIT 0 X0/4¢ BLINOHCHHUS 3anpoca
0 NPEAOCTABICHHH MYHHUHIIAILHOM YCJIYTH, IPEA0CTAB/ISIEMBIMH CEPBHCAMH
Eaunoro noprasna
(MpH HATHYHMH TeXHHYECKOIi BO3MOKHOCTH)

IIpu npesocraBieHnH MyHHLUTATBHOI YCIYTH B 3JIEKTPOHHOH (hopMe 3asBUTEIIIO
HalpaBJISIeTCs:

YBENIOMJIEHHE 0 HavaJle NPOLEyPhI IPEAOCTABIEHUA My HULIUIIAILHOM YCITyTH;

yBEIOMJICHHE 00 OKOHYAHMM TPEJOCTABJIEHHS MYHHUHIAILHOM ycayru n1ubo
MOTHBHPOBaHHOM OTKa3e B IIpUeMe 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTaBICHUS MYHHULIUNANBHOM YCIIYTH;

YBEAOMIIEHHE O pe3yibTaTaX pacCMOTPEHHs MAOKYMEHTOB, HEOOXOMUMBIX JUIS
TpEAOCTABICHHS My HULHITIAJIBHOH yCITyTH;

YBCIOMJICHHE O  BO3MOXHOCTH  MOJIyYUTh  pe3yJbTaT  IIPeOCTABIICHMUS
MYHULMIIAJBHOM  yCIyrH JM00 MOTHBMPOBAHHBI OTKa3 B MPEJOCTAB/IEHUH
MYHULHUNIAILHOHN YCIIyTH;

YBCIOMJICHHE O MOTHBHPOBAHHOM OTKa3e B IPENOCTABICHUM MYHUIUNAILHOMN
YCILyTH.

Pesynsratom BeINOHEHNS aAMHHHCTPATHBHOI MPOLIe/yPbI ABNSAETCS HarpaBJIeHHE
HH(pOPMALMK O XOZIE MPEAOCTaBIEHU MyHHLUIAILHOI YCIIYTH.

3.2.3. HanpasJienue 3anpoca pyKoBOAHTEIO, pPaccMOTpeHHe 3anpoca
PYKOBOAHTE/IeM, HANPAB/IEHHeE 3aMIPOCA HCIIOJHHTE/I0, PACCMOTPEHHE
3ampoca MCMOJTHHTEIeM, AHAJH3 TEMATHKH 3aMpoca

OcHoBaHHeM /111 Ha4ana BBIMONHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
perucTpaLnus 3amnpoca.

3aperncTpUpOBaHHBIHA 3aMpoc MONb30BATENsS paclieyaTbiBaeTCs, NPEACTABIISAETCS
PYKOBOAMTEMO ApXHMBHOTO OTHENAa M TIepefaeTcsi C pe3oJlloLMeil pPYKOBOIWTENs
COTPYAHHKY APXHBHOTO OT/Ie/Ia Ha HCIIONHEHHE B YCTAHOBIGHHOM MOPSI/KE.

Pykosoautens ApxuBHOro otnena ofecrieynBaeT OMEPATUBHOE pPacCMOTpEeHHE
3anpoca 3asBUTeJIs.

Cotpynuuku ApXHBHOTO OT/€/Ia OCYLIECTBIISAIOT aHATH3 TeMATHKH NOCTYMHUBIIErO
3anpoca ¢ UCII0JIb30BaHHEM HMEIOIINXCs B APXHBHOM OT/IEJe apXUBHBIX CIIPABOYHHKOB,
COACPKAIIUX CBEACHHS O MECTAaX XPAHEHHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX 118
MCITIOJIHEHHUS 3arpoca 3asBUTEIIs.

ApPXMBHBIH OTZEN IOCPESCTBOM 3JIEKTPOHHON IIOYTBHI HIIH C HCIOIb30BAHHEM
cpeacts  EnuHoro moprana, oduuManbHOro caifta (IpH HAIHYAM  TEXHHYECKON
BO3MOXKHOCTH) TI0 BBIOOpY 3asBUTENs 3alpallMBaeT 00 YTOUHEHHH M IOMOJHEHWH
3ampoca HeOOXOAMMBIMH JUISl €TO HCIIONHEHHs CBEJCHUAMM, B Ciydae OTCYTCTBHsSI B
3aIpoce 3asBHTEIIS 10CTATOHBIX IAaHHBIX //1s1 OPraHU3aLlMH BbIsBJIEHHS 3alpallliBAEMOi
MH(OPMALMK WM HEYeTKO, HENpaBWIbHO CHOPMYIHPOBAHHOTO 3anpoca. Cpok
UCIIOJIHEHHA TaHHOH aIMHHHUCTPATHBHOI npoueaypsl — 10 aHei.

Pe3ynsTaToM  BBIMONHEHHMS  aAMHHMCTPaTHBHOM NpoLEeaAypbl  SIBISIETCS
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oInpezeseHue:

NpaBOMOYHOCTH TOJIy€HHs 3asBUTENIEM 3allpallMBaeMoii HHGOPMaLIHH C YUECTOM
OTPaHHMYEHHH Ha MPEIOCTABNEHNE CBEAEHMUH, CONEPIKALLIX rOCYapCTBEHHYIO TaiHY U
CBEJICHHH KOH(QHICHIIHATBHOIO XapakTepa;

CTEICHH TIOJIHOTBI CBEJICHHUH, COJIEPKAILMXCS B 3allpOCe 3asABUTENs, HEOOXOIHMBIX
AU1S1 IPOBEJIEHU S TIOUCKOBOM paboThI;

MECTOHaXO)XICHHA apXHMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX [JIS MCIOJNHEHUS
3armpoca.

B cinydae ycraHoBneHHs ocHOBaHMIt ST OTKasa B NpeOCTaBICHUH
MYHHLMIIAIIBHOHM YCIIYIH COTPY/IHUK APXHBHOTO OT/Ea COODIIAeT 00 3TOM 3asBUTENIO
C YKa3aHHMeM MPHYHUH OTKas3a.

CBefileHHs O BBINOJHEHHH —AaJMHHMCTPATHBHOMN npoueaypel  (GUKCHPYIOTCS
B CHCTEME IOKYMEHTO060pOTa H JIeJI0MPOU3BO/ICTBA APXHBHOIO OTHEIA.

3.2.4. HanpasJjienue no pe3y/ibTaTaM paccMOTPEHHSI 3a1IPoCa HA HCIHOJIHEHHE
B APYroii apXHB HJIH OPraHH3auMIo (B3aHMo/elicTBHE OpraHa,
MPEeAOCTABIAIOLIEr0 MYHHIHNAABHYIO YCJIYTY, C HHBIMH OPTaHAMM BJIACTH,
OpPraHaMH MECTHOI'0 CAMOYNPABJICHHS H OPraHH3aALHIMH, Y4ACTBYIOLIHMH
B IPEAOCTABJICHHH MYHHUHNAIbLHBIX YCJIYT, He MPeIycMOTPEHO)

OcHoBanueM 17151 Hauana aJAMUHUCTPATHBHOMN NPOLEAYpPbI SABISETCS oIpe/iesieHue
MECTOHAXOXKACHHUS apXUBHBIX IOKYMEHTOB, HEOOXOIMMBIX JUIsl HCIIOJIHEHHS 3anpoca.

[lo wToram ananusa TeMaTHKH MOCTYNMBIUErO 3aIpoca, B TEUEHHE 5 AHEi co s
PernucTpalun  ApXMBHBI OT/J€]l HampaBjiseT 3alpoc, HE OTHOCAIIMICS K COCTaBY
XpaHALMXCA B ApPXHBHOM OT/eNle apXUBHEIX JOKyMEHTOB, B JpPYroil apXuB HIH
OpraHH3allkio, IA¢ XpaHsTCS HEOOXOAMMBIE NOKYMEHTBI, C YBEJOMJIEHHEM 00 3ToM
3aABHUTEJIsA, HIIK 3aABUTEJIIO JA€TCs COOTBETCTBYIOIAs PEKOMEHAALIUSI.

B cnyyae ecnu 3ampoc TpeGyeT MCMONHEHMS HECKOIBKUMHU OpraHHU3aLMiIMH,
ApXUBHBIH OT/Ie/1 HANpaBIseT B COOTBETCTBYIONINE apXUBbl W OpraHM3alMU KOITMH
3arpoca.

Pesyibratom aiMHHHCTPATHBHOM NIPOLIE/LYpBI ABNSETCS YBEAOMIECHHE 3as BUTEIS O
HalIpaB/ICHUH €r0 3aNpoca Ha UCIIOJIHEHHE B APYToi apXHB MM OPraHU3alHuIo.

Ceenennss O BBIONHEHHH aJAMHHHCTPATHBHOM npoueaypbl  (UKCUPYIOTCS
B CHCTeMe IOKyMeHTO000pOTa U IeJIONPOM3BOACTBA APXUBHOTO OT/IeIA.

3.2.5. IloaroToBKa M NOJIy4yeHHe 3asiBUTEIEM Pe3yJbTATA MPeI0CTaBIeHHS
MYHHUHNAJBHOH yCayru

OcHoBanMeM Julsl Havana aJMHUHUCTPATHBHOM MPOLEAYPbl ABJISETCS oIpeJieieHue
MECTOHAXOXKACHHUA ADXHBHBIX I0KYMEHTOB, HEOOXOIMMBIX JIsl MCIIOJHEHHUS 3aMpoca.

CoTpyAHHK APpXMBHOTO OT/iella OCYLIECTBISET B YCTAHOBIEHHOM ropsiiKe
BBLAB/ICHHE apXHBHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsi HCMONHEHMs 3anpoca. Ilo
pesylbTaTaM BBISBICHHA FOTOBUTCS OTBET 3asBUTENIO Ha 3ampoc (apXMBHAs CIIPaBKa,
ApXMBHAs BBINKCKA, apXHBHAsA KONHMs, HH(POPMAIMOHHOE MHUCHMO 00 OTCYTCTBHH
3aMpallMBAEeMbIX  CBEJCHHH C PEKOMEHIAUMSMHM O JalbHEHIIMX NyTAX [OHCKa
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Heo0XoauMOH HHpOpMaUKMHK 6O ¢ yBeTOMICHHEM O HalpaBJIeHHH COOTBETCTBYIOLIMX
3anpocoB Ha UCIIOJIHEHHUE T10 NPUHALIOKHOCTH B IPYyTHE OpraHbl M OpraHH3aliH, OTKa3
B [IPEZIOCTABICHHH MyHHUIMITAIBHON yCIIyrn).

ApXHBHas cnipaBKa — JOKYMEHT, COCTABJICHHBI Ha GJIaHKe ApXHMBHOro oTzena,
MMEIOIIHI IOPHANYECKYIO CHITY H COIEpI KLUl JOKYMEHTHYO MH(OPMALHIO 0 ITpeaMeTe
00palleHHns ¢ yKa3aHHEM apXUBHBIX WU(pPOB U HOMEPOB JIMCTOB €IMHHUI] XpPaHEHHUS TeX
apXUBHBIX IOKYMEHTOB, HA OCHOBAHMH KOTOPBIX CIIPaBKa COCTABIICHA.

TekcT B apXHMBHOH CIpaBKe JaeTcsi B XPOHOJIOTMYECKOH MOCIeI0BATELHOCTH
COOBITHH C yKasaHHEeM BHJIOB apXWBHBIX IOKYMEHTOB M MX jaT. B apXHBHOH cIpaBke
JI0IyCKAeTCss UUTHPOBAHNE apXUBHBIX JOKYMEHTOB.

HecoBrnanenue OTneNbHBIX NAHHBIX APXMBHBIX JOKYMEHTOB CO CBEICHUSIMH,
M3JI0’KCHHBIMH B 3aMPOCE, HE ABJISCTCS NPENSTCTBUEM IS BKIIOUEHUS UX B APXHBHYIO
CIIpaBKy IIPH YCJIOBHH, €C/IH COBIIAJICHHE BCEX OCTAJIbHBIX CBEJEHHIH HE BBI3bIBAET
COMHEHHH B TOXKAECTBEHHOCTH JIMILA WM (AKTOB, O KOTOPBIX FOBOPUTCS B apXUBHBIX
AIOKyMeHTaX. B apXuBHOH cnpaBke 5TH JaHHblE BOCHPOM3BOLSTCS TAK, KaK OHH
H3JIOKCHBI B apXMBHBIX JOKYMEHTaX, a pacXoXKII€HUs, HECOBNAAEHHUS W HETOUHbIE
Ha3BaHUs, OTCYTCTBHE MMEHH, OTYECTBA, HHULIMAJIOB MJIH HAJIUYHE TOJIBKO OMHOIO W3
HUX OTOBapHBAIOTCA B TEKCTE CIPaBKH B ckoOKax («Tak B mokymenTe», «Tak B TekcTe
OpHUTrHHana).

B npumeuanusx mo Tekcry apXHBHOM cHpaBKH OrOoBapHBalOTCs Hepa3zdOpPUYMBO
HallMCaHHbIC, HCIIPAB/ICHHbIC aBTOPOM, HE IMOAJAIOLIMECsS MPOYTEHHMIO BCIIEICTBUE
MOBpeXACHUs TeKCcTa opuruHana Mmecra («Tak B Tekcre opurmnana», «B Tekcre
Hepaz0op4YHBOY).

B Tekcre apXuBHOI CnpaBKM He J0MYCKAIOTCS H3MEHEHHH, HCIIpaBIICHHUSI,
KOMMEHTapHH, COOCTBEHHbIE BBIBOABI HCIIOIHUTENS 10 COJEPKAHHIO apXHBHbIX
AIOKYMEHTOB, Ha OCHOBAHHH KOTOPBIX COCTABIIEHa apXUBHAas CIIPABKA.

[Tocne TekcTa apXMBHO# CHIPaBKH NPUBOAATCS apXMBHBIE WKL U HOMepa JIMCTOB
CAMHHUL XpaHEHHs apXHUBHBIX JIOKYMEHTOB, [eYaTHbIE U3JaHHsl, UCIIOJIb30BABIIHECS IS
COCTaBNCHMS apXUBHOH CIpaBKM. B Tekcre apxMBHOH CHpaBkM HONYyCKaeTcs
[IPOCTABJICHHE APXMBHEIX IIH(QPOB M HOMEpa JIMCTOB EAMHMLI XPAHEHHS apXHUBHbIX
AOKYMEHTOB Cpa3y II0CJIe U3JIOYKEHHS Kax10ro (akta, COObITHSI.

B apxuBHOIi cripaBKe, 06beM KOTOPOH MPEBBIIAET OMH JIUCT, IUCThI A0IKHBI ObITh
NIPOLUKMTBI, IPOHYMEPOBAHBI M CKPEI/ICHB] NIeYaThio APXHBHOIO OT/eNA.

APXHUBHBIE CIIPABKH JOJIKHEI O(OPMIIATECA Ha GlaHKe APXUBHOTO OTHENA;

ApXUBHas CrpaBKa [IOAIMCBHIBAETCS  PYKOBOMUTENEM ApXHMBHOrO oTzena,
3aBEPACTCS MeYaTbio APXHBHOIO OT/ENA.

ApXWBHAs BBINKCKA — JOKYMEHT, COCTABJICHHBIH Ha GiaHKe apXHBHOTO OT/ela,
AOC/IOBHO BOCTIPOM3BOJSLUMI 4acTh TEKCTAa ApXUBHOIO JOKYMEHTA, OTHOCALIMIICS K
OTNpEENICHHOMY (haKTy, COGBITHIO, JULY, C yKa3aHHEeM apXHBHOTO mHdpa U HOMEpPOB
JTUCTOB €MHHLIbI XpaHEHHS.

B apxuBHOH BbINNCKe Ha3BaHME APXMBHOTO JOKYMEHTA, €ro HOMEp H jara
BOCIIPOM3BOASATCS MMOJHOCTBIO. M3BICYEHUSAMH M3 TEKCTOB apXWUBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCUEpIaHbl BCE MMEIOLIHECS JIaHHBIE 10 sanpocy. Hauano u konern
Kax10ro U3BJIEUEHHUS, a TAKXKE MPOIMYCKH B TEKCTE apXHUBHOIO JOKYMEHTA OTAEIbHBIX
CJI0B 0003HAYAIOTCSH MHOIOTOUYHEM.
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B npuMeuaHMsX K TEKCTY apXMBHOM BBIIHCKH [eJAlOTCS COOTBETCTBYIOILIHE
OTOBOPKH 0 4acTAX TEKCTa OpWrHHana, Hepa30OpPYMBO HAIMHCAHHELIX, HUCIPABIEHHBIX
aBTOPOM, HE MOAJIAIOLIHXCS IPOYTEHHUIO BCIIEACTBHE MOBPEXAEHUS TEKCTa H T.]1.

OtnenbHble cnoBa M BBIpaKEHHS OPUICHMHANA, BbI3BIBAIOIIME  COMHEHHUS
B MX TOYHOCTH,  OroBapuBaloTcs  cnoBamu  «Tak B TekcTe  opuruHana»,
«Tak B nokymeHTe». [Tocie TekcTa apXUBHOM BbIIHCKU YKa3bIBalOTCs apXUBHBIH LHP
1 HOMEpa JIUCTOB €IHHHLIBI XPAHEHHs apXUBHOTO JOKYMEHTA.

AYTEHTHYHOCTb BBINAHHOH I10 3ampocy apXHBHOM BBIIHCKM YAOCTOBEpsIeTCS
TNOJNHCHIO PYKOBOAHTENS APXHBHOTO OT/IENA U MeYaThio APXMBHOIO OT/ENA.

ApXHMBHasi KOIHs — JOCIOBHO BOCHPOM3BOASLLAS TEKCT apXMBHOIO AOKYMEHTa
KO, C yKasaHMEM apXHBHOIO IIM(ppa M HOMEPOB JIMCTOB €IMHMLIBI XpaHEHHS,
3aBEpPeHHas B YCTAaHOBJIEHHOM IOPSIKE.

ADXHUBHbIE KOITHH JOKYMEHTOB MOTYT OBITh O(OPMICHBI TOJIBKO B OTHOLICHHH TeX
JIML, O KOTOPBIX 3aNlpallMBAlOTCs CBEACHHA; MPH HAIMYMM B JOKYMEHTaX BMeCTE C
3anpamBaeMbIMH CBEJICHUAMH CBEICHHH O APYTMX JULAX O0(OPMIISIOTCS apXHBHbIC
BBIIHACKH.

Ha obopote kax/10ro jiucTa apXHBHOMN KONMH NPOCTABIIAIOTCS apXHBHbIE mHQpPLL U
HOMEpa JINCTOB €AMHUL] XPAaHEHHUsl aDXHUBHOTO OKyMeHTa. Bee nucThl apxuBHOi konuu
CKpCIUISIOTCS M Ha MECTe CKpEIJIEHHS 3aBepsiloTCsl Me4aTbhio ApPXHMBHOrO OTHENa U
TMOJINHKCHIO €r0 PYKOBOIUTEJIS.

[Ipu orcyTcTBUM pe3ynbTaTa B XOoje MCIOJHEHMs 3ampoca B TedeHue 30 aHeii
COCTaBIAECTCA OTPULATENbHBIM OTBET Ha OiiaHke ApXHMBHOrNO oOTaena. B orsere
H3J1araeTcs NpUkHa, 110 KOTOPOH He MPEACTAB/IAETCS BOZMOMNKHBIM BBLAATL TpeOyeMylo
KOIHMIO apXUBHOTO JIOKYMEHTAa MJIM apXMBHYIO CHpaBKy. IIpu HEOOGXOAMMOCTH OTBET
3aBepsAeTCs Me4YaTblo APXHBHOIO OT/IE)a.

ApXHBHas CIpaBKa, apXHBHAs BBHIMCKAa M apXUBHas Komus OQOPMISIOTCS Ha
roCy1apCTBEHHOM s3bike Poccuiickoit @eneparumm.

Cpok HcronHeHus 3anpoca - 30 Heit co aHs ero pPEerucTpauuH.

Pesynbrar npenocTapnenus MyHHUHNANBHON YCIYTH ¢ MCTIONB30BAHHEM EMHOTO
noprana, oGMUMAILHOIO CaifTa HE MpPeJOoCTABISETCS. ApxXHBHasl CIpaBKa, apXHUBHas
BBIIIMCKA, apXMBHAs KOMHUS WIM HH)OPMALHMOHHOE MHCbMO HA OYMA’KHOM HOCHTeJe
HaNpaBJIsA€TCs IIOCPEACTBOM ITOYTOBOIO OTIIPABJIEHHS, HIIH BBIIA€TCA 3aBUTEIIO WM €r0
AOBEPEHHOMY JIMLLY NP JIMYHOM MOTYyYEHHH HA PYKH TOJ PACIHCKY TIPH TPebsBICHHH
T1acropTa MM HHOTO YAOCTOBEPSIOIIEro JMYHOCTL JOKYMEHTA; A0BEPEHHOMY JIHILY —
IpH  TIPCABABICHUH JOBEPEHHOCTH, O(OPMIEHHOH B YCTAHOBIEHHOM MOpSJIKE.
ony4arens apxuBHOM CIpaBKU M @pXMBHOM BBLIMHCKH (B Cllydyae JTHIHONO oOpaileHus
3aABHTEIIS HJIH €ro JI0BEPEHHOrO JIMLA) PaCIUCHIBAETCSl HAa UX KOMHAX MM Ha 060poTe
CONPOBOAUTENIPHOTO MUChbMA K HUM, YKa3blBasi 1aTy UX MOJIyueHHs. ApXMBHAs CIIpaBKa,
ApXHBHAf BBIMHCKA, apXHBHas KOIHS, WH(POPMALMOHHOE IHCBMO HAa OyMaKHOM
HOCHTe/Ie MOXeT OBITh HanpaBlieHa IOCPEeACTBOM MOYTOBOTO OTIPABIEHHS! HA
OCHOBaHMH 3ampoca 3asBUTeNA. B cioydae HampaBieHHsT OTBETAa [OYTOBLIM
OTIIPABJICHHEM B CHCTEME IOKYMEHTOO0OPOTA W JIeJI0NPOU3BOACTBA MYyHHLUNAIBHOTIO
apXuBa JIeJIaeTCsl COOTBETCTBYIONIAS OTMETKA.

Pesynbrarom agMUHHCTPaTHBHOH Npouexyps! sBIseTCS HarpaBJieHWe (Bbljaya)
3ajBUTEJIO JIOKyMEHTa Ha OyMaXHOM HocHTene. PaccMoTpeHme 3ampoca 3asiBUTEIs
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CHUTACTCHA 3aKOHYCHHBIM, €C/IM aH OTBET IO CYIUECTBY 3allpoca, 10 HEMY MPUHSATHI
HeoOXoAMMble Mepbl, 3afBHTEIb NPOMH(MOPMHPOBAH O pe3ysLTATAX paccMOTpeHusl.
Cpok XpaHeHHs HEBOCTPEBGOBAHHBIX 3aABUTENIEM Pe3yJIbTATOB COCTABIISET 5 JIeT.

CBelleHus 0  BEITIONHEHHH —aIMHHHCTPATHBHOMN npoueaypsl  (pUKCUPYIOTCS
B CHCTeME JIOKYMEHTO000pOTa H 1eI0TIPOU3BO/ICTBA APXHBHOTO OT/ENA.

3.3. Cayyan M nopsiIoK npeaocTaBaeHHst MyHHIHIAALHOI YCIAyIH
B ynpe:xaaiomem (IPoaKkTHBHOM) pe:KHMe

Cilyyan M NOPANOK MPEIOCTABIEHUS MyHHMIMMAIBHON YCIyrd B yIIpeX/J1atouiem
(TIpOaKTUBHOM) peKHME He IPE1yCMOTPEHBI.

3.4. [lopsaoK BbINOAHEHHS AAMHHHCTPATHBHBIX npoueayp (aeicrBHii)
110 NpeA0CTaB/AeHHI0O MYHHIIHNIAJILHOH yCayru, Boinoausiemoii M®II, B Tom unciie
NOPAAOK AAMHHHCTPATHBHBIX Npoueayp (aedcrBuii),
BbInoyiHsieMbIX M®II npn npexocraB/ieHHH MYHHIHNAIbHO YCJIYIH B
MOJIHOM 00beMe U NPH NMpeJoCTABIEHHH MYHHLHNAIbHOMH YCJYrH mocpeacTBOM
KOMILJIEKCHOI'0 3a1poca

[TocnenoBarensHoOCTh aMUHUCTPATUBHBIX npoueayp (meticTBwii)
10 NPENOCTABICHUIO MyHUIUIIAIILHOMN YCIIyT|, BhIIOIHAeMOl M®DL:

MH(OPMUpOBaHHE 3asBUTENEH O MOpAIKE IIPeJOCTABICHHUS MYHHLIMITAJIBHOM
YCIYTH, B TOM YHCJI€ [TOCPEICTBOM KOMILIEKCHOI0 3anpoca, B ML, o Xoz1e BINOIHEHHS
3alpoca O NpeAOoCTaBICHHH MYHHLUIIANBHOM YCIyTH, KOMIUIEKCHOIO 3alpoca, a TaKKe
10 MHBIM BOIIPOCAaM, CBSI3AHHBIM C IIPEAOCTAB/ICHHMEM MYHMLMIAILHOW YCIyTH;
KOHCYJIBTHPOBAHHE 3aABUTEIICH O MOPS/IKE NPEJOCTaBICHNs] MyHULMIAIBHONH YCIYTH B
M®II u 4epe3 Enunriit noprai, B ToM 4ucie mytem obopynoBanus B M®L] pabounx
MECT, NpCAHA3HAYEHHBIX 111  obecreveHus JocTyna K MHPOPMALMOHHO-
TeJIEKOMMYHHUKAaUHMOHHOH ceTn «MHTepHeTy;

TIPHEM 3aMpOCOB 3asABUTENICH O NMPENOCTAaBICHHH MYHHIMNAILHON YCIYTH, B TOM
HHCJIE MOCPEICTBOM aBTOMATH3UPOBAHHLIX HH(OPMALMOHHBIX cucTeM M®LL, a Takxe
TPUEM U 3aTlOJIHEHHE KOMIUIEKCHBIX 3allpOCOB, HalpapjeHHE 3arnpoca B ApXUBHBII
OTJIEN;

(opmupoBanue i Hanpasienue M®L] 3anpoca B OpraHel rocy1apCTBEHHOM BJIACTH,
OpraHel MECTHOI'O CaMOYTIPAB/JICHHS W OPraHU3alMH, y4acTBYIOLIHE B MPEJ0CTABICHHH
MYHHLMIIAJIBHON yCIyru;

Bbllla4a  3asBUTENIO pe3yipTaTa IMPEAOCTABIECHHS MYHHLMIAIBLHOH YCIyrH,
B TOM 4HCIC BblIaya JOKYMEHTOB Ha OyMaXXHOM HOCHTENE, IOATBEPKAAIOIINX
COACPKAHHE DJICKTPOHHBIX IOKYMEHTOB, HamnpabieHHbIX B M®DL[ no pesynbraram
NpPeJ10CTaBICHHUS MYHHIHUIIATbHOM yCIyru OpraHoM, MPEeI0CTABIISIOLIUM
MYHHLHUIIAIBbHYIO YCIIYTY.
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3.4.1. UndopmupoBanue 3asisuTeseii
0 MOpsIKe NMpeoCTaBIeHH MYHHUHNIANLIOMH yeayrd B M®II,

0 XOA€ BBbIMOTHEHHS 3aNPOCa 0 NPEJOCTABIEHHH MYHHIHNIAIBLHON YCIyIH, 0
HHBIM BOMPOCAM, CBA3AHHBIM € NPEA0CTABIEHHEM MYHHUHNAILHOMN YCJIYIH, 2
TAKIKe KOHCY/ILTHPOBaHHE 3asiBHTeJIeH 0 MOpPsiAKe NPeA0CTABJIEHHS
MYHHUHNAJBHOH yeayru B M DI

M®II ocymectsnser nndpopMupoBaHue 3asBUTENEH O MOPSAKE [PEAOCTABICHHS
MYHULUIIATbHOM yCIyTH, 0 xojie BBITIOJIHEHUS 3anpoca
O MPEOCTaBICHUH MyHHLUITATIBHON yCIIyTH, @ TAKXKE 110 HHBIM BONPOCAM, CBSI3aHHBIM C
NPE/I0CTaBICHHEM MyHUUHIANBLHOM YCIIYTH; KOHCYILTUPOBAHUE 3asiBUTEIEH O OpsIKe
NpEJ0CTaBICHUS MYHHIHUITAIILHON yeayrun B ML,

M®II ocywectsiiser uH(pOpPMIPOBaHKE 3asBUTENEH O MOpPsIKE IIpe/I0CTaBIICHUS]
MYHHUHUNAILHOK yCIyrH MOCPENCTBOM KOMIUIEKCHOTO 3arpoca, 0 XOAE BBIOJIHEHMUS
KOMIIIEKCHBIX 3aIDOCOB, @ TAK)KE 110 HHLIM BOIPOCAM, CBS3aHHBIM C MPEJOCTaBICHHEM
MYHUIHUNAIBHON YCIIyTH.

M®IL] ocyuiecTssieT MHGOPMUPOBAHHE 3asIBUTEIIEH O MCCTE HAXOXK/ICHHUS, pexnme
padOThl MU KOHTAKTHBIX Tene(oHaXx ApXHBHOTO OTIENA.

OcHoBaHuem 17151 Havana aiMUHUCTPATHUBHEIX JEHCTBHH SABJIAETCS MONYYEeHUE OT
3ajBUTEJI 3ampoca O IOpsAKe IIPeJOCTaBIEHUS MYHHLHMIIAIBHOH YCIYTH, O Xoje
BBIMTOJIHEHUS MYHULMITAIBHOM YCIIyTH ApPXHBHBIM OTJEJIOM,
a TAKKe T10 HHBIM BOTIPOCAM, CBA3aHHBIM C [IPEAOCTABICHHEM MYHHIHIAILHOH yCIyTH.

[Ipu nonyuennu coorBeTcTBYyIOWIErO 3ampoca PaGOTHHKOM M®ILI coobuaercs
3asBUTEJIIO COOTBETCTBYIOIIAS TIOJIHASL M HCUEPIIBIBAIOLIAS MH(POPMALIHSI.

[Ipn nomyyenum s3ampoca o Xoe BBHINOJAHEHMS MyHHLMUIATLHOMN YCIIyTH,
Heo0XoquMas uHbopMarus 3anpauinBaeTCs pabOTHHUKOM MOI]
B APXHBHOM OT/IeJI€ JIFOObIM AOCTYMHBIM CIIOCOGOM, 0GecIeunBaIoLIeM OIIEpaTHBHOCTD
Hanpas/IeHHs 3ar1poca (B TOM YMCIle MOCPEACTBOM Tele(pOHHOI CBSI3H).

ApPXMBHBIi OTZEN HANpPaBIAeT HHYOPMALHIO O XO/IC BBITOTHEHNS MyHHLHIAIBHOI
ycinyru B ML,

M®I] nepenaer uH(pOpMAaLHIO 3aIBUTETIO.

PesynbraToM aAMHHMCTPAaTHBHOM NpOLEAYpBI ABNSECTCH MOJIYYEHHE 3asBUTENEM
nHpopMaLuu 0 nopsake [pefoCTaBICHHS MYHHUIMNAJIbHOMI YCIIyTH,
O XON€ BBIMOJHEHUS MYHHLMNAIbHOH YCIYrH ApPXUBHBIM OTHEIOM, a TakKe
[10 MHBIM BOMPOCaM, CBSI3aHHBIM C NPEJIOCTABIEHHEM MYHHUMIIAILHOH YCIyry.

3.4.2. Ilpuem 3anpocoB 3asiBUTeIEil 0 NpegOCTABICHHH MYHHUHIAJILHOH YCJIYry H
HHLIX J0KYMEHTOB, HEOOXOAHMBIX /15l NIPEJOCTABICHHS MYHHUHIAJILHOMH yeayrH,
HanpaBJ/ieHHe 3a1poca B APXUBHBIH 0TaeJ

IIpu oGpaiennu 3aaBUTeNs 32 IPEIOCTABIEHUEM MYHULHITAILHOL yciyru B M|
cotpyaHHK  M®DI[  ocyuiecTiser  fefiCTBHS, IpPeLyCMOTPEHHbIE  HACTOAIIMM
AZIMHHHCTPATHBHBIM PErIaMEHTOM U COTVIAIIEHHEM O B3aUMO/eHCTBHH, 3aKTIOYeHHbIM
mexay MOLI u anmunucTparueii Bepezosckoro MyHUIMManbsHOrO OKpyra.
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OcHoBanueM JUIs Hayasa BBIMIOJHEHHUS aJMUHUCTPATHBHOL OPOLEYPhI SABISETCH
NOCTYIUIEHHE 3anpoca 3assBuTens B ML,

B ciyyae Hannuus ocHOBaHMS [ OTKa3a B IpUEMeE AOKYMEHTOB, HEOOXOMMMbIX
AJI4 NpelOCTaB/ICHHs. MYHHIMNAIBHOW YCIYrM, B COOTBETCTBHHM C MyHKTOM 2.8
HacToswero Pernamenra, pabotHuk M®L[ oTkasblBaeT B mpreme JIOKYMEHTOB,
HeOOXOANMBIX A IPEIOCTABICHHS MY HULIMMTAEHOM YCIIy 1.

PabotHuk M®I] BeInaeT B 1eHb oOpallleHus 3asBUTENIO OUH 9K3EMIUISP PACITHCKH
B [IOJIyHCHHU IOKYMEHTOB OT 3asBUTEIIS C yKa3aHUEM IePEeUHs [IPUHSATHIX JOKYMEHTOB U
Jatel npuema B MPII,

IMocrynupuuit B M®LI nuceMeHHbIH 3ampoc 3asBuUTes PETHCTPUPYETCS MyTEM
[IpOCTABICHUS TPAMOYTOJBHOrO IITAMNA C PErucTPALMOHHBIM HOMEPOM M JaToii
npuema.

IIpu onHokpaTtHOM oGpalieHuH 3asButens B ML ¢ 3alIpOCOM Ha IOJIyYEHHe JBYX
u Gosnee MyHHMUMIANBHBIX YCIYT 3alpoc O MPefOCTaBICHHH ycnyru (opmupyercs u
TOANMHCEIBAETCS YIIOJHOMOYEHHBIM paboTHukoM M®LI u ckpenssiercs neyatsio MPILI,
Ilpu 3TOM cocTaBiieHHe M MOANMCAHME TaKMX 3asBIICHMIl 3asBUTEIEM He TpedyeTcs.
M®Ll nepenaer B ApxuBHbI OTZEN OQOPMICHHBI 3arpoc U JOKYMEHTHI,
[IPEIOCTABICHHbIE  3asABUTENIEM, C [PHIOXKEHHEeM 3aBepeHHoi MODL] komuu
KOMIIJIEKCHOrO 3arpoca B CPOK HE MO03/JHee OJJHOr0 paboUero JiHsl, CIeIyIOLIEro 3a JHeM
odopMIeHus 3anpoca.

B ciyuae, ecin s mosydyenus MyHHUMNANBLHOW YCIyrH TpeGYIOTCS CBEICHMS,
AOKYMEHTBI M (MIn) WH(OPMALHs, KOTOpble MOTYT ObITh MojyueHsr M®L] Tonbko Mo
pe3y/ibTaTaM  NpE/IOCTABIEHMsl HHBIX YKa3aHHBIX B  KOMIUIGKCHOM  3ampoce
MYHHLHNABHBIX YCNYyT, HaNpaBieHHe 3anpoca M AOKYMEHTOB B ApPXMBHBIH OTiEl
ocywecrpigercs M®Ll He mosanee oxHoro paGouero aHs, cenyOILIero 3a HeM
nonyuennss ML takux cBejieHuii, 1okyMeHTOB U (uiau) uHdpopmarmu. B yKa3aHHOM
Clydae TE4YE€HHE IPEIYCMOTPEHHBIX 3aKOHOAATEJILCTBOM CPOKOB IPEJOCTABIICHHS
MYHULUIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAaYHHAETCH He paHee JHs
[0Jy4CHHUs 3aNPOCOB M HEOOXOIMMBIX CBEICHMH, ZOKYMEHTOB M (M) MHpOpMALUH
ApPXUBHBIM OTHEIOM.

Padornuk M®I] npoepsieT cOOTBETCTBHE KOMHUI PECTABISEMBIX JIOKYMEHTOB (3a
MCKJIIOYCHNUEM HOTApHallbHO 3aBEPEHHBIX) HMX OPMIMHAJaM, YTO MOATBEPKAACTCS
[IPOCTABJIICHHEM Ha KONHU JOKYMEHTa NpsMOYyrosibHoro imramna «C MOUIMHHBIM
cBepeHo». Ecin korus 1okymeHTa npezcrabieHa 6e3 npebaBIeH s OPUTHHANA, IITAMIL
He MPOCTaBJIAETCS.

M®I] OCYILECTBJISIET HarpaBJIeHHE MIPHHATOrO 3arnpoca
B ApDXHBHBIH OTJEN B 3J€KTPOHHOH (opme, iuG0 Ha OyMa’KHBIX HOCHTEIAX
B MOPANKE H CPOKH, YCTAaHOBJIEHHbIE COTJIALIEHHEM O B3aMMOAEHCTBUU, HO He IMO3JIHEE
CJIEAYIOLIero paboyero qHs Mocie IPHHATHAS 3anpoca.

Pe3yibTaToM BBINONHEHNS aIMUHUCTPATUBHOM I1POLIE/lyPbl ABIAETCS perucrpauus
3arpoca 3asBHTEJI W HallpaBJICHHE 3arpoca B ApXUBHEIN oTael.
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3.4.3. ®opmupoBanue u Hanpasaenne M®II meKBe10MCTBEHHOTO 3anpoca B
OpraHbl rocy1apcTBeHHOI BJIACTH, OPraHbl MECTHOIO CAMOYNPABJICHHS
H OPraHH3AUHH, Y4YaCTBYIOLIHE B IPEAOCTABACHHH MYHHUHIAILHON yCayru

JIoKyMeHTEI (cBeneHus), HeoOXoAuMbIe B COOTBETCTBHH
C 3aKOHOAATeNbCTBOM Poccuiickoii Menepaimu u 3akoHonatenbcTBoM CBEpIOBCKOM
obmacTi s MNpPefoCTaBleHHs MyHULMTIANBHON yCIyrH, KOTOpBIE HAaxoJsATCs B
PAaCIIOPAIKEHHHU IOCY IaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJIEHHUS H HHBIX
OpraHOB, y4aCTBYIOUMX B NPEIOCTABICHHN MYHUUMIIAIBHLIX YCIIYT, OTCYTCTBYIOT.

3.4.4. Beigaya 3asiBUTETIO Pe3ybTATA NPEAOCTABICHHS MYHHIHIAIBHOI
YCJIYrd, B TOM YHe/I€e BbIJa4a JOKYMEHTOB Ha OyMazKHOM HOCHTe/Ie,
MOATBEPKAAIUHX COACPRAHHE DJIEKTPOHHBIX JOKYMEHTOB, HAIIPABJECHHBIX B
M®II no pe3yabTaTam npexocTaBACHHsE MYHHIHIAbHOI YCJIYTH OpraHom,
NpeaocTaB/IsIoHM MYHHIHIAILHYIO YC/IYTY, 4 TAK/KE BbIA4Ya JOKYMEHTOB,
BKJII04asl COCTABJIEHHE Ha OyMaKHOM HOCHTE/IE H 3aBepeHHe BHINHCOK
H3 HH(OPMAUHOHHBIX CHCTEM Opraua,
NPEAOCTABJSIOUIEr0 MYyHHUHNAIBHYIO YCIYTy

OcHoBanueM A Hauana BBINOJIHEHHS! 8 IMHHUCTPATUBHON NPOLELYPH ABIACTCS
[IOyHqeHHEe pesyiabTaTa MNpeJOCTAaBICHUs MYHMUMNATBHOM YCIyrH Ha OyMaskHOM
HOCHTeJIe B APXHBHOM OTZeNEe He MOo3JHee pabouero JHs, CIeYIOLIero Mocie Hs
MCTCUCHHA CpOKa TPENOCTABIEHNUS! MYHWLUMNAILHOH YCITyTH, [peLycMOTPEHHOro
HACTOAIIMM PernaMenToM, 1100 MolyueHne 31eKTPOHHBIX JOKYMEHTOB, HaIpaBJIeHHbIX
B M®LI o pesynibratam npe0cTaBIe s My HULIMITATBHOM yCIIyrd ApXMBHBIM OTIEJIOM,
4 TaKXe BblAada JOKYMEHTOB, BKJIOYass COCTaBJIeHMEe HA OYMaKHOM HOCHTeNle |
3aBEPEHHE  BBINHCOK W3  MH(OPMAIMOHHONW  cHuCTeMbl  ApPXMBHOrO  OT/EJa,
MPEAOCTABIISIOIIEr0 MyHHIUIIAIBHYIO YCIIYTY.

PaGotank M®ILI peructpupyer noay4eHHsbIi pe3yabTaT  IIpeaoCTaBIICHUS
MYyHHLUTIAJILHOH YCIIyTH B aBTOMATH3HPOBAHHOM HHpOpMaIMOHHOl cucteme ML,

B cioyuae  monyueHHs — dJeKTPOHHBIX  JIOKYMEHTOB, HarpaBJIeHHBIX
B M®I 1o pesyJibraTam Npea0CTaBIeH S My HULMIIAIBHON YCIyTH APXUBHBIM OTI€]IOM,
MPENOCTABIAIOINM MYHUUMIIAIIBHYIO YCIYTy, a TaK)Ke BblJAa4yd JOKYMEHTOB, BKJIIOUast
COCTaB/eHHe Ha OyMa)XHOM HOCHTENEe M 3aBepeHHE BbIIHCOK M3 HH(OPMALMOHHOI
CHCTEMBI APXHBHOIO OTZENa, NPeIOCTABIAIOLIEr0 My HHIHIAIbHYIO ycnyry, paboTHHK
M®ILI cocraBiseT u 3aBepseT Ha OyMaXHOM HOCHTeJe pe3yJbTaT NpeoCTaBICHUS
MYHHUMIIAABHOM  YCIYTH B  COOTBETCTBUM ¢ TpPeGOBAHHAMH  [OCTAHOBJICHUSA
[IpaBurenscrtBa Poccuiickoit ®enepanuu ot 18.03.2015 Ne 250 «O6 YTBEpPKACHHH
TpeOOBaHHH K COCTABJIIEHHMIO W BbIa4e 3asBUTESM JOKYMEHTOB Ha OyMa)XHOM
HOCHTEJIC, IOATBEPXKAAIOIINX CO/IEPHKAHUE ITIEKTPOHHBIX JIOKYMEHTOB, HANIPaBJIEHHbIX B
MHOTO()YHKIHOHANBHBIN LIEHTP NPe/[0CTABICHHs TOCYAapCTBEHHBIX 1 MYHHLHAIbHBIX
YCJyr IO pesynbTaTaM NpeJOCTaBICHHS TOCYJapCTBEHHBIX M MYHHLMIAILHBIX YCIYD
OpraHamu, — NpeAOCTaB/AIOIIMMH  TOCY[AapCTBEHHBbIE  YCIyrH, M  OpraHaMmH,
NPEOCTAB/IAOIIMMH MYHULUIIANIbHBIE YCIYTH, U K BblJa4ye 3asgBUTE/ISIM HAa OCHOBAHUU
uHdopMaUMu W3 MHDOPMALMOHHBIX  CHCTEM  OPraHOB, MIPE10CTaBIAIOIIMX
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FOCYAapCTBEHHbIC yCIIyrH, ¥ OPTaHOB, MPeJOCTABIAIOIMX MyHHLHNANbHbIE YCIYTH, B
TOM qyHCTIe c HCITOJIb30BaHHUEM MH()OPMALHOHHO-TEXHOIOTHYECKOi 7
KOMMYHHUKAaUIMOHHOH HMH(PACTPYKTYpBI, HOKYMEHTOB, BKJIIOUAas COCTaBJCHHE HA
OyMa’kHOM HOCHTeJIe M 3aBepeHHe BBINUCOK U3 YKa3aHHBIX HH(POPMaLHOHHBIX CHCTEMY.

Pabotuuk M®LI ycranaBiuBaeT IMYHOCTD JTUIA HIIH [IPeACTaBUTEIIsl HA OCHOBAaHH U
AOKYMCHTa, yNOCTOBCPAIOLIEr0 JMYHOCTb, a Takke [POBEPSET MOTHOMOYMS
[IpEJICTaBUTENIS.

PesynbraTom BEINONHEHHS aAMHHHCTpaTHBHOI Npoueaypbl SBIsSETCS Bblaaya
pe3yJibTata peIOCTABJICHUS YCIYTH 3asiBUTEIIIO.

CaezmeHus o BBINONHEHHH aAMHHHCTPATUBHOM Npoueaypbl (GUKCHPYIOTCS B
aBTOMAaTH3WPOBAHHOK HH(pOPMaNMOHHOM cucTeme M®L],

3.5. IlopsoK HCNPABJIEHHS AONYIHEHHBIX ONEYATOK H OLIMGOK B BLIAAHHBIX
B pe3yJbTaTe NPeJ0CTABICHHSI MYHHIHNIAIBHONM YC/IyrH JOKYyMeHTAaX

3.5.1.0cHoBanMeM JUIs Hayana aAMMHHCTPATHBHOIL Npouenypsl  SBJSETCS
Npe/cTaBeHne (HalpaBleHHe) 3asBUTENIEM 3ampoca B TPOM3BOJIBHOIN dopme 06
HCTIpABIICHUH OMeYaToK M (WIH) OWMOOK, NONYIUEHHBIX B BBIIAHHBIX B pe3ysbTaTe
NPE/IOCTABICHHSI MYHULIMITAJIBHOM YCIIYTH JOKYMEHTAX.

3asBUTENb HanpaBisieT 3anpoc 06 MCIPABIEHHH ONEYaTOK M (unu) omuboK,
AONMYIICHHBIX B BBIAAHHBIX B pe3yJbTare MPEeJOCTABICHHS MYHHLMIAIBHON! ycyru
JNOKyMeHTax criocobamu, B ab3aue 1 . 3.1.1 HacTosero Pernamenra.

3.5.2.PaboTHIK ApXUBHOro oTxena, paccMaTpuBaeT 3amnpoc, IpeacTaBJIeHHbIH
3afBHTENICM, M MPOBOJMT MPOBEPKY yKa3aHHBIX B 3aNpoce CBENEHHH B CpOK, He
NMPEBLIMIAIOMIH 3 pabo4nx /IHel ¢ naThl perucTpauu COOTBETCTBYIONIEro 3ampoca.

3.5.3.KpuTepHem NpUHSATHS peleHus 0 aMUHHCTPATHBHOMN [poueaype sBJIsIeTCs
HaJIMYHe HJIH OTCYTCTBHE TAKHX OMNEYaTOK U (MJIH) OIIUOOK.

3.5.4.B ciy4ae BbISIBIIEHHS JOMYILEHHBIX OMEYATOK U (unn) oOOK B BBIIAHHBIX B
Pe3yJibTaTe INpeAOCTaBICHHS MYHULMIAIBHOH YCIyrM JOKYMEHTaX COTPYIHHK
ApPXHMBHOIO OT/Ie/1a OCYIIECTBISET HCIIPABICHHUE 3aMEHY YKa3aHHBIX JOKYMEHTOB B
CPOK, He NPEeBbILIAIOHH 3 pabo4uX aAHeH ¢ MOMEHTa PeruCTpalii COOTBETCTBYIOLLErO
3ampoca.

CeefieHuss o BBINOJHEHHH aJMHHHCTPATHBHOI MPOLIENYPbl  (PUKCHPYIOTCS B
cHcTeMe JOKyMeHTO000pOoTa U 1eI0NPOH3BOACTBAa APXHBHOTO OT/IENa.

3.5.5.B cny4ae oTCyTCTBHS ONeYaTok U (MiH) OLIHGOK B JIOKYMEHTaX, BbIJaHHBIX B
Pe3yJIbTaTe NPENOCTaBICHUA MyHHLUNAIBHOH yCIyrH, COTPYIHHK ApPXHBHOIO OT/eNa
MHCLMEHHO COODIIAET 3asBUTENIO 06 OTCYTCTBMM TAaKMX OMEYATOK M (HiM) OLIMGOK B
CPOK, HE IIPEBBIAIOIINH 3 pabouuX AHEl ¢ MOMEHTa PErHCTPALMH COOTBETCTBYOLIErO
3arpoca.

CeeneHHss O BBINOJHEHHH aJMHHHCTPATHBHOI nmpouenypsl (GUKCHPYIOTCS B
CHCTEME IOKyMEHTO000pOTa M JeNI0NPOM3BOICTBA APXUBHOIO OTAEIA.

3.5.6.PesynbTaToM aIMHHHCTPATUBHOM MpoNEyphI SIBISETCS HanpasJIeHUE OTBeTa
3asBUTEIO.

Pesynbrar anMuHHCTpaTHBHOM npoueayps! ¢ ucronbzoBanuem EQnHOro noprasna,
opumansHoro caiita He mpenocrasiaserca. Hampasnsiercs MIOCPEICTBOM II0YTOBOIO
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OTHPABICHHA HIH  BbIZACTCS 3asBUTEIO (€ro JOBEPEeHHOMY JIHIly) TPH JTMYHOM
MOIYHCHHH Ha pYyKM TMOJ PaCIMCKy IpH MNPeIbsBIEHHH TMacTopTa WIH HHOIO
YAOCTOBEPAIOLIETO JIMYHOCTH JOKYMEHTA; JIOBEPEHHOMY JIMIY — IIPH NpeIbABIeHUH
AOBEPEHHOCTH, O(OPMIEHHOH B yCTaHOBJIEHHOM HOPSIKE. [Tony4aTens apxusHoit
CIPaBKH H apXHBHOH BBIIMCKK (B Cllyyae JMYHOIO OOpAIleHHs 3agBUTENS WIH ero
ZI0BEPEHHOTO JIMLA) PACIIHCBIBAETCSA HA UX KOMMAX MM HA 060poTe COMPOBOAUTEIBHOIO
MHCbMa K HUM, yKa3bIBas 1aTy UX MOJIy4eHns. ApXUBHas CIPaBKa, apXMBHAs BBINKCKA,
apXHUBHAsl KONHfA, HH(QOPMALUMOHHOE NHCEMO Ha OyMa)KHOM HOCHTENE MOKET GBITH
HaIlpaB/IeHa MMOCPEACTBOM IIOYTOBOIO OTIPABJIEHMS Ha OCHOBAHHH 3arpoca 3asBUTEIs.
B cnyuae Hanpasienus oTBeTa moYTOBBIM OTIPABJIECHUEM B CHCTEME JIOKYMEHTO060pPOTA
1 ACJIONpOH3BONCTBA MyHHUMINAIBLHOIO apXHBa Je/1aeTCs COOTBETCTBYIOAs OTMETKA.

Paspen 4. @opmbl KOHTpOIs 3a HeOIHEHHEM AIMHMHHCTPATHBHOIO
perjamMenTa

4.1.Ilopsnok ocywecTB/IeHHs TEKyIEro KOHTPOJIsA 32 co0./1I0IeHHeM
H HCIOJTHEHHEM OTBETCTBEHHbIMH J0/IKHOCTHBIMH JIHUAMH
noJoxkennii PeriaMenTa H HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHAB/IHBAIOMIMX TPEOOBAHHA K MPEI0CTABICHHIO MYHHUMIAIBHO
YCJIYTrH, a TaK/Ke NPHHATHEM HMH pelleHuii

4.1.1.Texymmit KOHTPONL 3a COGIIOZEHHEM MMOC/IEI0BATENLHOCTH JEHCTBHIA,
ONpENCICHHbIX  aAMWUHHCTPATHBHBIMA  MPOLEAYPAMH MO  MPeIOCTABIEHHIO
MYHHUHIAILHOH yCIIyrH, OCYIIECTBIISAETCS DPYKOBOAMTENEM ApPXHBHOIO OTHENa Ha
NIOCTOSIHHOM OCHOBE,

4.1.2.KoHTponTE 3a mpenoCTaBIeHHEM MyHHIMNATLHOMN YCIYrH ApXHUBHBIM
OTACJIOM OCYIIECTBIIAET AIMHHHCTPaIHs Bepe30Bckoro My HHLMMANBHOTO OKpYyTa.

4.1.3.Koutposns ocywectsasercs mytem IPOBEACHUsS IIPOBEPOK: peIleHHUIt
0 npefocTaBneHuH (06 OTKa3e B PELOCTABNEHHI) MyHULMIATLHOT YCJIYTH; BBISIBJIEHHUS
W yCTpaHCHHMS HApyUICHMH IpaB Ipaw/iaH; PacCMOTPEHHs, MPUHATHS peLieHHil u
MO/ITOTOBKH OTBETOB Ha OOpalleHHsi paxkAaH, cojepiallue kanobbl Ha peleHus,
AeicTBus (6e3neiicTBrE) TOMKHOCTHDIX JIHIL

4.2. Ilopsi10K H NEPHOHYHOCTD OCYILECTBICHUS IIAHOBBIX M
BHEIJIAHOBBIX NPOBEPOK MOJHOTBLI H KAYECTBA NPeJ0CTABIEHHSI
MYHHUHNAILHOH YCIYTH, B TOM 4YHCJIE NOPSAOK H hopPMBbI KOHTPO.1s 32 NOJIHOTOM
H Ka4eCTBOM MPEA0CTABJICHHS] MYHHIHNIAILHOH yCayru

4.2.1. KOHTpOJIb 3a MONHOTONH M KauyecTBOM NIPEOCTABJICHHS MYHHIMIIAIbHO
YCJIYTH BKJIIOYAET B Ce0s POBE/IEHHUE MIAHOBBIX M BHEIIAHOBBIX IIPOBEPOK.

4.2.2.IInaHoBEIe MIPOBEPKH OCYILECTBIAIOTCS HA OCHOBAHMH FOJIOBBIX IJIaHOB
paboTel aAMUHHCTpauuH Bepe3oBckoro MyHHLUMANBHOrO okpyra. IIpu mmanoBoi
TIPOBEPKE TIOJHOTBI M KaYeCTBa NpPEOCTABIEHUS MYHHIMIAIBHOMN YCIIYTH KOHTPOITIO
MojIexaT:  COOJNIOAEHHE  CPOKOB  MpefoCTaBIICHUS MYHHULHIAJIBHOH  YCIIyIH;
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COOJIIO/IEHHE TIONOXKEHH HACTOALIEro Pernamenta; NPaBUJILHOCTb U 000CHOBAHHOCTD
PHHATOrO PELICHHs 00 OTKa3e B MPEAOCTABICHUH MYHHLHIIANBHO YCIIYTH.

4.2.3.0cHOBaHHEM Ul TPOBEJCHMSI BHEILIAHOBBIX [IPOBEPOK  ABJISIOTCS:
[TOJIy4€HHE OT TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIEHHS
WH(OPMALMH O NPEeAroNaraeMbIX KM  BBISABICHHBIX HapylEeHHAX HOPMAaTHBHBIX
NpaBOBbIX  aKTOB  Poccuiickoit  ®exepauun, HOpMAaTUBHBIX NPaBOBBIX  aKTOB
CBepuioBckoif  0671aCTH M HOPMATHBHBIX MPaBoOBbIX  AKTOB  aJIMUHHUCTpaLUH
bepesosckoro MyHHIMMANEHOTO OKpyTa; obpaulenus rpak/Jiai u IOpUINYECcKHX JIHI Ha
HapylI€HHs1 3aKOHONATE/IbCTBA, B TOM YHCJIE Ha Ka4ecTBO [IpeIoCTaBIEHUs
MYHHUHNAIBHOH YCIIyTH.

4.3. OTBETCTBEHHOCTD J0/KHOCTHBIX JIHLL, 1PE0CTABSIONIHX
MYHHUHIIAJTBHYIO YCIYTy, 32 peleHus u aeficrBust (GesaeiicTBHE), IPHHHMAEMbIC
(ocywecTBiisieMble) HMH B X0/1€ IPe0CTABIEHHS] MYHHUHIATBHOH YC/Iyru

4.3.1.ITo pe3ynbTaTaM NnpoBeIeHHBIX NPOBEPOK, B CJlyyae BbIABJIEHUS HapyLIeHH
TNOJIOXKEHUH HacTosiero PernamMenTa, HOPMaTHBHBIX [IPABOBBIX aKTOB CBepanoBckoii
00NacTM Y HOPMATUBHBIX MPABOBBIX  AKTOB aagMuHKCTpauuMu  Bepesosckoro
MYHWIIMITAIBHOTO  OKpyra  OCYLIECTBJIAETCS  MpPHBIEYEHHE  BHHOBHBIX  JIUIL
K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHO/ATENLCTBOM Poccuiickoit denepary.

4.3.2.TlepconanbHas OTBETCTBEHHOCTb JOJIKHOCTHBIX JHII 3a NPaBUJILHOCTD
1 CBOCBPEMCHHOCTb ~ TIPUHATHS  PELIEHHss O  IpeJocTaBieHMH (06  oTKase
B IPEAIOCTABNICHNN) MYHMUMNAILHOW YCIYrM 3aKpemisercsi B MX JIOMKHOCTHBIX
HHCTPYKLHAX B COOTBETCTBUH C TpeOOBaHUSIMH 3aKOHOIATEILCTBA.

4.4. Ilo105kenus1, XapaKTepusyouue TpeGoBanus K NnopsiARY u hopmam
KOHTPOJISI 32 IPEA0CTABIeHHEM MYHHUHNAJILHOI YCJYrH, B TOM YHCJIE ¢O
CTOPOHBI I'PAKAAH, HX 00beHHEHHIT H OpraHH3aLHii

4.4.1.KoHTpob 3a mpesocTaBiieHHeM MyHHIMNATBHOL YCJIYTH OCYILECTB/SETCS B
(opmMe KOHTpONSA 3a COONIOAEHHEM IOCIEN0BATENbHOCTH JNENCTBHHA, Oompele/eHHbIX
aAMHHUCTPATUBHBIMU TIPOLEAYPaMH IO TPEJOCTaBICHUIO MYHULUNAILHON YCIYTH H
NPUHATHEM DEILICHHH JO/DKHOCTHBIMH JIHLAMH, IyTeM IPOBeJeHHS MPOBEPOK
COOJIIOIEHUS U HCIOJIHEHUS AOJKHOCTHBIMH JIMLIAMHU anMuHUcTpauuu bepeszosckoro
MYHHIIMIIAIBHOIO OKpyra HOPMATHBHBIX IIPABOBBIX aKTOB, a TAaKKe IOJI0KEHHUI
Hacrosiuiero Pernamenra.

4.4.2.Koutpons 3a mpenocrabieHHeM MyHHIMIIAILHON YCIIYTH, B TOM 4YHCIIE
CO CTOPOHBI Ipak/JaH, UX 0ObEMHEHNH H OpraHu3alyii, OcyIecTBIseTCS IIOCPE/ICTBOM
OTKPBITOCTH NEATENBHOCTH APXUBHOIO OT/€/]a HPH IIPeAOCTABIEHHH MYHHIHIAIBHOI
YCIYTH, TIOJNYYCHHUS IOJHOM, aKTyalbHOW U JOCTOBEPHOH HHpOPMALMH O MOpsIKe
IIpelIoCTaBICHHS MYHHULIMIIAJIbHOW  YCIIyIH W BO3MOJKHOCTH JI0Cy1eOHOro
(BHeCyneGHOro) paccMOTpeHHMs OBpalIeHuUid (xano®) B mpouecce mpeaoCTaBICHHS
MYHULMNAIBEHON yCIyTH.
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4.4.3.JI0JOKHOCTHBIE  JTHIA aJMHHUCTPALUMM Bepe30BeKoro MYHHULHUNAIbHOTO
OKpyra NpHHHMAIOT MEpbl K NMPEKPALICHMIO NOMYIIEHHBIX HApYLWIEHHH, YCTPaHSIOT
MPHUYMHBI H yCIIOBHSI, CIIOCOOCTBYIOLIHNE COBEPLIEHUIO HAPYILIEHMIL.

4.4.4.Mndopmanus 0 pesynbTaTaX pPacCMOTPEHHMS 3aMeyvaHuil u NpeI0KEeHHH
rpaxK/JaH, UX 00be/IHHEeHHH U OpraHu3aLHii JOBOIUTCS 110 CBEIeHHS JIHIL, HalpaBUBLINX
9TH 3aMEYaHHUA U MPEI0KEHH.

Paznen S. locynedublii (BHecyaeOHbIii) nopsiaok 06aoBaHus pelueHuii

aelicTBHii (Ge3eiicTBHS) opraHa, npeaoCcTaB/ISIOLLEr0 MYHHUHIIAJIbHYI0

YCIYyry, ero A0JKHOCTHBIX JIMI H MYHHIHNAJbHBIX CJY/KAIIHX, 2 TAKKE
pewennii n xeiicrsuii (6esneiicreus) M®L, padornnkos M®I]

S5.1. Undopmauust AJ1si 3aMHTEPECOBAHHBIX JIHIL 00 HX npase Ha aocyaedHoe
(BHecyaeOHO€) 06:KaT0BAHHCE AeiiCTBHI (6e3neiicTBust) 1 (MaH) pewieHuii,
OCYIIeCTBISAEMBIX (MPHHSTBIX) B X0/¢ MPEI0CTABJIECHHS MyHHIHNIAILHON YCIyTH
(nasee — sxano6a)

3asBUTENL BIIpaBe 06)KANOBATh PEIeHHS H AeiCTBHUS (Oe3neiicTBHE), PUHATLIE B
XOAE  MNpeNoCTaBJIC€HMS  MYHHUMOATBHOH  ycIyrH — ApPXHMBHBIM  OT/EJIOM,
NPEIOCTaBNAOIMMM  MYHULHMIAIBHYIO  YCIYry,  €ro  JIOJUKHOCTHBIX  JIHII
H MYHHUHUNANBHBIX  CIYXAIUMX, COTPYAHHMKOB, a TAKKE PpELICHHS H JeiCcTBUS
(6esneiicteue) ML, paborHukos M®I] B pocyneGHOM (BHECYEOHOM) TMOpsIKe
B Cllydasx, IpenyCMOTpeHHbIX cratbed 11.1 DemepansHoro 3akona ot 27.07.2010

Ne 210-®3 «O6 opraHM3aLuK NpefOCTaBNEHHS TOCYAPCTBEHHBIX U MYHHLUNAJbHBIX
ycayr».

5.2. Opranbl MECTHOr0 caMOYNpABJICHHSI, OPraHH3ALHH H YNOJIHOMOYEHHBIE
HA pacCMOTpPeHHE HKANOObI IHUA, KOTOPBLIM MOZKeT ObITh HANPABJIEHA KAa.106a
3asiBHTEJIS B 10cy/1e0HOM (BHecyaeOHOM) 10 psiAKe

5.2.1.B ciydae 06xaioBaHHA pellleHHH U IeiCTBUiA (6e3neicTBHsI) COTPYHMKOB
ApPXHBHOTO OT/eNa, MPEIOCTABIAIOIMX MyHUIMITANBHYIO YCIyry, Kanoba nojaercs
AR pacCMOTPEHHs PYKOBOAMTENIO ApPXHBHOTO OTJ/e/la B IMCbMEHHOH opme Ha
OyMa)XHOM HOCHTeNe, B TOM YHCJIe NIPH JHYHOM TIpHEME 3asBHTENIS, B 3JIEKTPOHHOIA
(opme, no noure uiun yepez ML,

5.2.2.Kanoby na pewenus u peiicrus (GesneiicTBHE) ApPXMBHOTO oOTiena,
NIPEIOCTABNISAIOMIEr0  MYHHLUMNAIbHYIO  YCIYrY,  €ro  JO/UKHOCTHBIX  JIHII
(MyHHUHIANBHBIX — CHY)XAIUMX) TakXke BO3MOKHO [OJaTh B AIMUHHCTpAIHIO
bepe3oBcKoro MyHHLMMANBEHOrO OKpyra B IUChbMEHHOH (opMe Ha 6y Ma)kHOM HOCHUTelIe,
B TOM HHCJIC MPH JIHYHOM MpHUeMe 3asiBUTENIs, B IEKTPOHHOM (opMe, 1O MouTte MM
yepe3 MOII,

5.23.B caywae obkanoBaHus pelieHuit W jeicrBuii (Oe3peiicTBusg) MDIL],
paborHuka M®I] xanoba nopaercs 11s paccMOTPEHHS B M®LI, rae 3asBurens nogasan
3adABJICHUE U IOKYMEHTBI JUIs NIPENOCTABIICHHs MyHULMIIAIBHON YCIyrH, B TUChMEHHOT
dopme Ha GyMaKHOM HOCHTelNle, B TOM HYHCIE MpPH JIMYHOM npUeMe 3asiBUTENIS, B
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SNIEKTPOHHOH (OpMeE WIIH 110 1moyTe.

5.2.4.)Kano0y Ha pemeHust u nelcTBus (6e3neitctBrue) M®DIL Takke BO3MOKHO
nojaTh B MUHHCTEPCTBO LM(POBOro pasBUTHS U CBA3H Csepnnosckoii o6nactu (nanee
— yupeautens MOLI), B nuceMeHHON GopMe Ha GymaskHOM HOCHTEJIE, B TOM YHCIIE [IPH
JIMTHOM TIPHEME 3asBUTEISL, B JNIEKTPOHHO# (opme, 110 moute wam yepes MPIL],

5.3. Cioco6n1 HHpOpMHpOBaHHKS 3asiBUTe/ICH 0 NopsiiKe MOJAYH U
PacCMOTPEHHS #Kaa00bl, B TOM YHCJ/IE € HCNOb30BaHHeM EanHoro nopraJja
FOCYyIapCTBEHHBIX H MyHHUHNAJLHBIX YCJYT (PyHKUHIT)

ApPXHBHBIH OTIEN, NpenocTaBisiomuii MYHHMUHNANBHYIO yenyry, M®LI, a takxe
yupeaurenbr M®PI] obecneunsaior:

MH(QOPMUpPOBAHHE 3asBUTENEH O HOpsiIke 00XKANOBAHHS pPEeIleHUil W JeHCTBHI
(GesnelicTBus) ApXHMBHOrO OTZHEINA, MPEAOCTABIAIOIEr0 MYHHLHUIAIBHYIO YCIYTY, €ro
AOJDKHOCTHBIX JIML, MYHHUIHMNAIBHBIX CYXaIUX U pabOTHUKOB, pelleHui U AeiiCTBHI
(6esnettctust) ML, ero 10MKHOCTHBIX JTHIL H PabOTHHKOB ITOCPEACTBOM pasMelleHns
MH(OPMALIUK:

Ha CTeHAAX B MECTaX NPeJOCTaB/IeHHA MyHHIMNAIbHBIX YCITYT;

Ha  cTpaHuue  ApXMBHOTO  OTAeNa  O(MIHMATIBHOIO MHTEpHET-TIOpTaja
aZIMUHUCTPALIMH Bepezosckoro MYHHLHUTAJIBHOTO OKpyra
(https://Gepeaochm‘i.pQJ/page/arhivnyy-otdeI), HHTEpHET-TIopTaNa  aJAMUHHUCTPALMH
bepesosckoro myHuumnansHoro okpyra (https://6GepesoBckuit.pd/), Ha oduLIHaTLHBIX
cafirax MOLI (http://mfc66.ru/) u yupenurens ML (https://digital.midural.ru/);

KOHCYJILTHpOBAaHHE 3asBUTENICH O MOpsKe 00XANOBaHUS PEIIeHUN W AeiCTBUL
(GesnmelicTBHit) ApxuBHOro oT/ENa, PEAOCTABIIAIOIECI0 MYHHIMITANBHYIO YCIIYry, ero
AODKHOCTHBIX JIML, MyHULMIIATBHEIX CIIYKallMX H PaGOTHUKOB, PEIleHHH U JeHcTBUi
(GesneticTust) MOLI, ero HOMKHOCTHBIX JUIL 1 PabOTHUKOB, B TOM YHCJIE MO Tenedony,
3JICKTPOHHOH MOYTE, IIPH JIUTYHOM ITPUEME.

S5.4. Ilepevens HOPMATHBHBIX NPABOBLIX AKTOB, PeryJiHpyiomHux nopsiaox
aocyaedHoro (BHecyae0HOIo0) 06ska10BaHMs JeiicTBHI (6e3peiicTBHs) 1 (Min)
pewenuii, NPHHSITBHIX B X0J€ NPeA0CTABICHHsI MYHHLMIATLHO YCJIYrH

5.4.1.Iopsinok nocyneGHOro (BHecyae6HOro) 06kanoBaHus peleHui U aeicTBHi
(GesneiicTBus) Y IIOJHOMOYEHHOIO Oprana, IpeOoCTaBISIIOIIEro MYyHHLHUNAILHYIO)
YCIYTy, a TaK)Ke €ro JOJDKHOCTHBIX JIUL PEryIHPYeTCs

cratbamu  11.1-11.3  @enepanbHoro 3akona ot 27.07.2010 Ne 210-3
«O6 opraHu3aluy NpeoCTaBNeH|s FOCY[aPCTBEHHDIX 1 MYHHUHMIATBHBIX YCIYI»;

nocranosnenneM IlpasutenscrBa  CeepinoBckoii  oGmacth or  22.11.2018
Ne 828-I1IT «O6 ytepiknernn [lonoxenns o6 0coGeHHOCTAX MOAYH U paccMOTpeHus
Kajmod Ha peleHus U JeHCTBHS (OesneiicTBUE) HCMIONHUTENBHBIX  OpraHOB
roCy/1apCTBEHHOM BJIacTH CBepaioBckoii obnacty, NPeOCTaBNISIOUX
TOCYNApCTBEHHBIC YCIIYTH, MX JOJDKHOCTHBIX JIML, TOCYAApCTBEHHBIX IPaKIaHCKHUX
CHLyXKalMX  HCTIONHHTEIBHBIX OPraHOB TrOCYJApCTBEHHON BiacTH CBepIoBCKoil
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00/1aCTH, NPEIOCTABMSIONMX TOCYNAPCTBEHHbIE YCIYTH, a TakXKe Ha pelleHHs U
Aeiictus (6esneitctie) M®LI 1 ero pabOTHUKOBY;

MOCTAlOBICHHE a/IMHHUCTpalnK bepe3oBckoro ropoackoro oxpyra ot 26.12.2018
Ne 1145 «O6 yrBepsknenun Ilonoxenns 06 0COGEHHOCTSIX NOJIa4YH M pacCMOTPEHUS
Kanod Ha pelieHHs u neiicTsus (6esaeiicTsus) OpPraHoB MECTHOI'O caMOYIIpaBleHHs,
MPEAOCTABIIAIOIHMX MYHHLMIIANLHBIE YCIYTH, UX JOKHOCTHBIX JIHII, MyHHLHIATbHBIX
cayxalux bepe3osekoro roposickoro okpyra.

5.4.2.ITonnas uHpopMauus o NOpAAKE IMOJa4d M PAacCMOTPEHHH IKaloObI
Ha pelieHust W nedcTus (GesnelicTeie) ApxuBHOro otzena, NIPEIOCTABJISIOLIETO
MYHHUHMNANLHYIO YCIIYTy, €ro NOKHOCTHBIX JIML, MYHHUMNANBLHBIX CIYXAlUlUX M
COTPYAHHKOB, a TAKKe peulenus u eiictus (Gesaeiicreue) M®L], paGoTHHKOB M®I]
pasmelmiena B paspene «/lomonuurensHas wuH(opMauus» Ha EauHOM nopraie
COOTBETCTBYIOIICH  MYHMUMNIANIBHOH  yciyrd  (OpM  HAIMUHM  TeXHHUECKOf
BO3MOJKHOCTH).



[Tpunoxenue Ne 1
dopma 1 K Pernamenty

3A5IBJIEHHUE
AJIs1 HOJTy4eHHs1 KOMHI I0KYMEeHTOB 13 ()OHAOB aPXHBHOIO OT/e/1a
aAMHHHCTpaunn bepesosckoro mynnuunansnoro okpyra

1 Damunus, UM, 0TYECTBO JHLIA,
3anpalHBalOUIEro KO MU0
AOKYMEHTA.

IlacnopTHbIe KaHHBIE

(Cepllﬂ H HOMED OCHOBHOTO JIOKYMCHTa,
)".'IOCTOBCPJIK)IHL‘FO JHYHOCTE FAABNUTENA, CBEJICHHA O Jarte
BRL1AMH YKazannoro AOKYMEHTA M BLIAABIICM €ro Ooprase,
KO/ Nojipasienenisn)

Hara poxnenns

2 | Ha3BaHue 3anpammBaemoro
JDOKYMEHTa, ero Jata, HoMep

Konuuecrso sxzemmsipos (1, 2)

3 | Axpec peructpanuu,
KOHTaKTHBbIH TeneoH

4 Croco0 1o JIYYECHHUS Yiazams mounviic adpec dan nanpasaenun no noume
(moa4YepKHYTh):
- JJUYHO
- TOYTOH
« » 202 r. [Toamnuce

A,

2

B COOTBETCTBHH ¢ 1. 4 cT. 9 PenepansHoro 3akona ot 27.07.2006 roma Ne 152-03 «O NEPCOHATBHBIX
HQHHBIX)» J1a10 CBOE coracHe Ha 00paboTKy, HCMOIB30BAHNE H XPAHEHHE MOMX NEePCOHAILHBIX HaHHEIX,
YKa3aHHbIX B HACTOSAIIEM 3asIBNICHHH, HA JJIEKTPOHHBIX H/HIH GYMayKHBIX HOCHTENAX ¢ HCIOIb30BAHMEM
W 6e3 UCHONb30BAHMA CPEICTB ABTOMATH3ALMH B 1LIGJISX [PE/IOCTABICHUS MYHHLMMAJILHOH YCIyTH
OeccpoyHO ¢ IpaBOM OT3BIBA.

« » 202 r. I[lognuce




®opma 2
3ASIBJIEHUE IIPEJACTABUTEJIS
A5 MOJTY HeHHs KONHii J0KYMEHTOB H3 ()OHI0B AaPXHBHOIO 0T/Aea
aIMMHHCTpaunn bepe3oBckoro Mynuunnaabnoro oKpyra

| DamuIHs, UMS, OTYECTBO JIULA,
3anpamuBaIero Konuio
NOKYMEHTA.

OTHoLIeHHe K JIHLY, B OTHOILEHHH
KOTOPOI0 3arpaliuBaeTcs
HHpOpMaIus.

IMacnoprueie nannbie

(Cepua HOMED OCHOBHOTO JOKyMeHTa,
)".’I,OCTOBCPH}OII.ICI'O JHMHOCTD 3AABUTENA, CBEJACHHA O Jire
BBLIAYH YKa3aHHOrO JOKYMCHTA M BLIAABIIEM €ro opraue,
KO/ Noapasic/ieHus)

Hara poxaenus

PekBu3uTEHL 10BEpenHOCTH,
HNOATBEPKAAIOLIEH [TOJTHOMOYHS
TIpeJACTaBUTENS

2 DaMHuIIHA, ©Ms1, OTYECTBO JIHIIA,
B OTHOLUIEHHH KOTOPOIO
3anpamnBaeTcs HHpoOpMauHs.

3 | Ha3Banue 3anpamuBaemoro
AOKYMEHTA, €ro JaTa, HoMep

KonuuectBo 3x3emmiapon (1,2)

4 | Anpec perucrpanuuy,
KOHTaKTHBIN TenedoH ula,
3alpallinBaoIIero HHGpopMaIuio

5 Crno cob no TYYEHHS Yrazanw mounoiit adpec ona nanpasienun no noume
(mom4epKkHyTh):
- JHUYHO
- MOYTOH
« » 202 r. [oanuce

A, ;
B COOTBETCTBHH C 1. 4 cT. 9 DenepanbHOro 3akona ot 27.07.2006 rona Ne 152-03 «O NEPCOHANBHBIX JaHHBIX)
Jal0 CBOC cornache Ha 00paGoTKy, MCMONB30BAHHE H XpaHEHHE MOHMX MEpCOHAIbHBIX JAHHBIX, YKa3aHHbIX B
HACTOALLEM 3asABJICHUM, HA NIEKTPOHHBIX H/MAH OYMOKHLIX HOCHTCIAX C MCIONB30BAHUEM M Ge3 HCTONb30BAHMS
CPE/ACTB ABTOMATH3ALHM B LEAX NPEJIOCTABACHHS MYHHUHNANBHOMN YCayri GeCCpOUHO ¢ MPABOM OT3bIEA.

« » 202 . [Toanuce




